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INTRCDUCTION

The Directorate General of Employment and Training is responsible for laying down policies and
Procedures of Employment Service. These are contained in the National Employment Service Manual
(NESM). Tt embodies policics, procedures and instructions of permanent and scmi-permancnt naturc
to provide guidelines for performing all types of operations at Employment Exchanges and other ficld
units. In addition, instructions arc also issucd by the DGET from time to time in the form of
‘Employment Exchange Minutes (EEMs)'.

2. As per the instructions contained in the NESM, the Employment Officers are required to
maintain a record of EEMs received from the DGET. However, in practice, it is observed that the
EEMs are either not received by the Employment Exchanges or arc not properly recorded. With a
view to providing an casy reference to the Employment Exchange Minutes, a ‘Compendium of
Employment Exchange Minutes’ was prepared by CIRTES in 1984 which contained instructions
jssucd upto EEM No. 9/83, The NESM was also revised in 1986.

3. Since then a number of instructions have been issucd by the DGET. As such, revised
compendium of current Employment Exchange Minutes has been prepared for the use of
Employment Service personnel. This compendium contains all the current Employment Exchange
Minutes issued upto 4/93. A ycarwise list is given in the beginning. These Employment Exchange
Minutes have been classified subject-wise for casy-rcferencing, An extract from the publication
“Programmes and Concessions for the Disabled” compiled by the Confederation of the Blind has also
been incorporated in the compendium for the bencfit of those concerned with the placement of the
handicapped.

4. It is hoped that this compendium will be found usefu] to the employment service personnel in
their day-to-day functions.

(i)
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9. — 11/83/1.11
20, — 5/84/2.2
2. — 8/84/3.4
2. — 9/84/1.11
3. — 12/84/1.12
4. — 14/84/1.11
5. — 1/85/1.7
6. — 2/85/1.12
2. — 3/85/1.7
8. — 4/85/1.11
9. — 5/85/1.11
30, - 6/85/1.9
3. — 7/85/1.9
2. - 8/85/1.7
3. - 9/85/1.10
34, — 10/85/1.9
35, — 1/86/1.7
6. — 2/86/1.7
3. — 4/86/1.6

(4) (5)

Recognition of (i) National Trade Certificate of 15
basic training and (ii) Certificate of Proficicncy
awarded to the successful trainees under the
restructured training pattern of Crafismen Training
Scheme.

Rendition of ER  returns  Branch/Sub-ordinate 83
offices in the public sector.

Special programme to be undcrtaken by UEIGBx. 85

Rescttlement of cex-servicemen of fair character 40
through Zila Sainik Board/Rajya Sainik Board/
Director General Resettlement —  Grant  of
sponsoring powers for.

Recruitment of personncl of C&D grades under 78
Public Scctor undertakings.

v Grant of concessions of land cvicteces whose land is 41
acquircd for public sector/defence projects —
modification  of  placement  procedure  at
Employment Exchanges.

Simplification  of  rcgistration  procedure  at 27
Employment  Exchanges —  Addition  of
gualifications/experience.

Recruitment to Central Government Undertakings 78
through Employment Excharges — raising the limit
from Rs. 800 to Rs. 1250 p.m. clarification
regarding.

Introduction of new procedure — revision of 27
registration cards.

Recruitment of staff against vacancies reserved for 40
¢x-scrvicemen through Zile Sainik Boards/Rajya
Sainik  Boards/Dircctor  General  Resettlments
Employment  Exchanges —  granting  of
CO-SpOoNsoring powers ctc,

Guides to occupational classification and registration 41
of scrvice applicants for cmployment.

Discontinuance of X-3 for submission purposes. 33

Simplification of registration and placemnet 34
proccdure — revised procedure of submission.

Restoration of old seniority. 28
Safeguard against bogus list of submission. 34

Removal of X-1 cards from the Live Register of 29
such candidates who have been given financial
assistance under the sclf-cmployment schemes.

Change of date of birth. 29

The minimum age limit for registration at 29
Employment Exchanges.

NCO classification of optical worker. 24
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S ) (3) (4) (5)
38. — 5/86/1.6 Amendments to the ‘X’ Division of the NCO. 24
39. —_ 6/86/1.9 Crucial date of determining the age of candidates 35
while making submissions.
40. —_ 7/86/4.1 Employment of physically handicapped persons in 48
public services.

41, — 8/86/1.7 Introduction of new procedure — revision of 29
registration cards.

42, — 1/87/1.6 NCO — classification of data cntry machine 24
operator data preparation assistant.

43. —_ 2/87/1.5 Classification and filing of information pertaining to 86
training opportunities — extension of guidance code
No, '

44. — 4/87/1.11 Recognition of diploma/post-diploma awarded by 15
the Foreman Training Institute, Bangalore,

45, e 5/87/1.7 Renewal of Registration 29

46, — 1/88/1.11 Priority in submission to the persons/dependants 44
whose land is acquired for central government
project.

47. —_ 2/88/27.2 Modification of quarterly statistical return ES.2.5 %
rendered by employment exchanges,
{(Corrigendum)

48. - 3/88/1.7 Rendition of statistical return EC-2.3 relating to 91
work done on Minority persons - modification
thereof. .

49, - 1/89/1.7 Renewal of Registration, 29

50. — 2/89/12.1 Reservations of posts and concessions/facilities for 52
the handicapped persons in group ‘C' and ‘D’ posts/
services under the Central Government,

51 -_ 3/89/1.11 Age and fee concessions admissible to Indian 97
nationals migrated from East African countries,
erstwhile East Pakistan - (now Bangladesh), Sri
Lanka, Burma, Vietnam and West Pakistan-
extension beyond 31.12,89.

52. - 4/89/1.5 Introduction of revised NIC-1987. 9

53. — 5/89/1.25 Transfer of X-1 Registration Card from one State to 29
other.

54, —_ 6/89/7:20 Maintenance of records at the employment 108
exchanges.

55. —_ 7/89/1.11 Equation of Motor Vehicle Mechanic course 6
conducted by Central School of Motor Transport,
BSF Gwalior with the similar trade i.e. Mechanic
(motor vehicle) under the craftsmen training
scheme.

56. — 1/90/1.12 Grant of grace period 15 days for applications 8
reccived from Andaman and Lakshadweep islands.

57. —_ 2/90/1.6 “Co-classification and allotment of NCO Code No.s 25

to emergin® new occupations in computer cards.




EEM. No. 7/89-1.11

Subject:—Equation of the Motor Vehicle Mechanic Course conducted at Central School of Motor
Transport BSF Gwalior with the similar trade i.e. Mechanic (Motor vehicle) under the
Craftsmen ‘Training Scheme.

The course of Motor Vehicle Mechanic conducted at Central School of Motor Transport BSF,
Gwalior has been recognised as equivalent to Mechanic (Motor Vchicle) under Craftsman Training
Scheme,

EEM No. 3/90/6.1
Swbject:—Dircctory of equation of service trades with civil trades and guide to registration of defence
service applicants for employment.

Employment Officers are aware that the DGE&T has brought out in 1986, the “‘Directory of
Equation of Service Frades with civil trades and Guide to Registration of Defence Service Applicants
for Employment’. The copies of the Directory were sent to Employment Exchanges for their use.

Recently the Directorate General of Signals, Army Headquarters have approached the DGE&T
to revise civil equivalents in respect of all signal trades in order to widen the scope for re-employment
of ex-servicemen possessing expertise and experience in signal jobs.This has since been done by the
DGE&T in consultation with the Directorate General of Rescttlement and the Directorate General of
Signals and it has been decided to adopt the revised signal trades equivalent to existing civil trades as
detailed in the Annexure page 1 to 17 Minutes.

Suitable amendment in the Directory will be carried out as and when its revised edition is
printed.

Annexure
Revised civil equivalents of any Trades given in the Directory of Equation of Service Trades with Civil Trades and Guide to
Registration of Defence Service Applicants for Employment.

S.No. S.No. of  Trade/Group/ Revised entries
the 2Branch NCO Code Civil Trade Equivalent Remarks
Directory No.
1 2 3 4 5 6
1 9 Foreman of 392.20 Station  Technical  Assistant  Overseas  Also eligible for the posts
Signals (JOO's} Communication of Foreman, Senior
Supervisor and [Instructor
in the Occupations shown.
392.10 Station Officer, Overseas Communication.
850.00 Engineering Supervisor, Telephone and
Tetegraph. .
B851.10 Electrician General

B54.30 Radic Technician (Rudio Mfg.)
854.10 Radie Mechanic, Radio Repairer

856.10 Instalistion  Mechanic, Telephone and
Telegraph

859.40 Inspector,  Assembly Telephone and
{Telegraph Equipment Mfg.)

89.30 Wiring  Inspector and Bank Tester
(Telephone and Telegraph)

89.20 Senior Functioner (Telephone Equipment
Mig)
021.40 Telecommunication Engineer, Genera)

022,50 Radio  Engineer, Radio  Enginter
Tetecommunication



YEARWISE LIST OF CURRENT EMPLOYMENT EXCHANGE MINUTES

Si. No.SL. No. EEM Subject Page
of EEM No.
1 @ (3) (4) (3)

1. 21775 16720 NCO-classification of graduates/post-graduates, 17

2. 376 1.12/42 Appointment of departmental candidates against the 77
posts in the same department which are to be filled
hy direct recruitment.

5776 1.6723 N.C.0. — Amendment to Division ‘X' 17

14776 1.11/101 Exemption from payment of cxamination and 39
application fee in class 1II and II (Non-gazetted
posts).

5. 20776 1.12/44 Reservation of class IV vacancics for ex-servicemen 77
and SC/ST applicants in the Railways - recruitment
thereto.

6. 677 1.9/11 Recruitment in Private Scctor through Employment 80
Exchanges,

7. 271 1.6/26 NCO. — Classification of Electrician (Mines) and 20
Mechanic Marine (Diesel Engine)

8. 22/78 1.9/14 Weightage in submission to applicants previcus 33
work experience.

9. 23/78 1.11/115 Crucial date for determining the upper age limit in 33
case of recruitment of applicants in regular
government employment,

10. 12779 1.13/72 Errata of NESM Vol. | 95

11. 15719 1.727 NCO- — Classification of Physicians, Sidha. 21

12. 18779 1.7/56 Arrangement of Hindi typing tests in the 27
Employment Exchanges.

13. 4/81 4.472 Providing suitable jobs for the blind. 44

14, 8/81 1.11/129 Relaxation of qualification etc. for SC/ST in 37
Central undertakings.

15. 9/81 1.11/130 Guide to occupational classification and registration 39
of service applicants for employment (Indian Arniy)
- amendment regarding.

16. 6/82 4.3/1 Reduction in application fee for the Physically 47
Handicapped persons,

17. — 2/83/4.16 Procedure regarding forwarding of duplicate index 48
cards by normal employment exchanges in respect
of the physically handicapped persons to Special
Employment Exchange, and theit mainierance.

18. — /8¥1.6 NCO — Classification of Agricuitural Engineering 23

Technicians.
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9. — 11/83/1.11
20, — 5/8472.2
. - 8/84/3.4
2. — 9/84/1.11
2. — 12/84/1.12
24, — 14/84/1.11
5. — 1/85/1.7
26,  — 2/85/1.12
7. — 3/85/1.7
8. — 4/85/1.11
29, — 5/85/1.11
30. — 6/85/1.9
3. — 7/85/1.9
2. — 8/85/1.7
33, — 9/85/1.10
4. — 10/85/1.9
5. — 1/86/1.7
6 - 2/86/1.7
3. — 4/86/1.6

(4) (5)

Recognition of (i) National Trade Certificate of 5
basic training and (ii) Certificate of Proficiency
awarded to the successful trainees under the
restructured training pattern of Craftsmen Training
Scheme.

Rendition of ER  rcturns  Branch/Sub-ordinate 83
offices in the public scctor,

Spccial programme to be undertaken by UEIGBx. 85

Rescttlement of ex-servicemen of fair character 40
through Zila Sainik Board/Rajya Sainik Board/
Dircctor General  Rescttlement —  Grant  of
sponsoring powers for.

Recruitment of personnel of C&D grades under 78
Public Scctor undertakings.

v Grant of concessions of land cvictees whose land is 41
acquired for public sector/dcfence projects —
modification  of  placement  procedure  at
Employment Exchanges.

Simplification  of  registration  procedure  at 27
Employment  Exchanges —  Addition  of
gualifications/expericnce.

Recruitment to Central Government Undertakings 78
through Employment Exchanges — raising the limit
from Rs. 800 to Rs. 1250 p.m. clarification
regarding.

Introduction of new procedure — revision of 27
registration cards.

Recruitment of staff agairst vacancics reserved for 40
cx-scrvicemen through Zila Sainik Boards/Rajya
Sainik  Boards/Dircctor  General  Resettiments
Employment  Exchanges —  granting  of
co-sponsoring powers ctc

Guides to occupational classification and registration 41
of scrvice applicants for cmployment.

Discontinuance of X-3 for submission purposes. 33

Simplification of registration and placemnet 34
procedurc — revised procedure of submission,

Restoration of old seniority. 28
Safeguard against bogus list of submission. 34

Removal of X-1 cards from the Live Register of 29
such candidates who have been given financial
assistance under the sclf-employment schemes.

Change of date of birth. 29

The minimum age limit for registration at 29
Employment Exchanges.

NCO classification of optical worker. 24
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8. — 5/86/1.6 Amendments to the ‘X' Division of the NCO. 24
39. —_ 6/86/1.9 Crucial date of determining the age of candidates 35
while making submissions.
40. —_ 1/86/4,1 Employment of physically handicapped persons in 48
public services.

41. — 8/86/1.7 Introduction’ of new procedure — revision of 29
registration cards.

42, — 1/87/1.6 NCO - classification of data entry machine 24
operator data preparation assistant.

43. — 2/87/1.5 Classification and filing of information pertaining to 86
training opportunities — extension of guidance code
No. . ‘

44, — 4/81/1.11 Recognition of diploma/post-diploma awarded by 15
the Foreman Training Institute, Bangalore,

45. - 5/87/1.7 Renewal of Registration 29

46. —_ 1/88/1.11 Priority in submission 1o the persons/dependants 44
whose land is acquired for central government
project.

47. = 2/88/27.2 Modification of quarterly statistical return ES.2.5 90
rendered by employment exchanges.
(Corrigendum)

48. —_ 3/88/1.7 Rendition of statistical return EC-2.3 relating to 921
work done on Minority persons - modification
thereof.

49. —_ 1/89/1.7 Renewal of Registration, 29

50. - 2/89/12.1 Reservations of posts and concessions/facilities for 52
the handicapped persons in group ‘C’ and ‘D’ posts/
services under the Central Government.

3L - 3/89/1.11 Age and fee concessions admissible to Indian 97
nationals migrated from East African countries,
erstwhile East Pakistan - (now Bangladesh), Sri
Lanka, Burma, Vietnam and West Pakistan-
extension beyond 31.12.89.

52. — 4/89/1.5 Introduction of revised NIC-1987. 97

33, — 5/89/1.25 Transfer of X-1 Registration Card from one State to 29
other.

54, — 6/85/7:20 Maintenance of records at the employment 108
exchanges.

55, - 7/89/1.11 Equation of Motor Vehicle Mechanic course 6
conducted by Central School of Motor Transport,
BSF Gwalior with the similar trade i.e. Mechanic
(motor vehicle) under the craftsmen training
scheme,

56, — 1/90/1.12 Grant of grace period 15 days for applications 8
received from Andaman and Lakshadweep islands.

57. - 290/1.6 «Co-classification and allotment of NCO Code No.s 25

to emergine new occupations in computer eards.
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571A. — 3/90/6.1 Directory of equation of service trades with civil 6
trader and guide to registration of defence service
apphicants for employment.
58. — 1/91/7.19 Recording of date of birth in X-63 Register. 30
Part I
59. — 2911.12 Forwarding of applications of candidates to the 81
employer by the Employment Exchanges against
vacancies advertised by the Central Employment
Exchange.
60. —_ 3V/PLIV Registration of the leprosy cured persons at special 69
33 Employment Exchar.ges.
61. - 192/Pt. 1IVI Simplification of VG-IA (Personal Information 86
2.3(ii) Form)
62. — 2/92/Part-1/ Recognition of educational quzlifications. 15
XI.11
63. — 1/93/1.12 Recruitment to Centre Government Public Sector 79
Enterprises through Employment Exchanges raising
the limit from Rs. 1250 to Rs. 2500.
64. — 293/1/7.38 Restoration of old seniority in deserving cases. 30
65. — 3119 Separate -registration of 10 plus 2 (Vocational 30 & 92
Stream)} pass-outs.
66. - 4/93/11.47 Amendment to Directory of Equation of Service 13
Trades with Civil Trades and guide to registration of
Defence Service Applicants for Employment.
67. — 1/94/1711.72 Reservation for other Backward Classes in civil 110
posts and services under the Govt. of
India—instruction regarding
68. — 294/1/11.712 Resetvation for other Backward classes in civil posts 115

and services under the Govt, of India instructions
regarding.

»
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EQUATION OF SERVICE TRADES WITH CIVIL TRADES

SLNo. SL.No. EEM No. Subject Page No.
of EEM
o @ 3) (4) B
. L — 3/90/6.1 Directory of equation of service trades with civil 6

trades and guide to registration of defence service
applicants for employment.

2. — 7/85/11 Equation of Motor vehicle Mechanic Course 6
conducted by Central School of Motor Transport,
BSF Gwalior. with the similar trade in Mechanic
(Motor Vehicle) under the craftsmen Training
Scheme.

3 — - 4/93/11.47 Amendments to Directory of Equation of Service 13

L

Trades with Civil Trades.

T et S



EEM. No. 7/89-1.11

Subject:—Equation of the Motor Vehicle Mechanic Course conducted at Central School of Motor
Transport BSF Gwalior with the similar trade i.e. Mechanic (Motor vehicle) under the
Craftsmen Training Scheme.

The course of Motor Vehicle Mechanic conducted at Central School of Motor Transport BSF,
Gwalior has been recognised as equivalent to Mechanic (Motor Vehicle) under Craftsman Training
Scheme.

EEM No. 3/90/6.1
Swhject:—Directory of equation of service trades with civil trades and guide to registration of defence
service applicants for employment.

Employment Officers are aware that the DGE&T has brought out in 1986, the “Directory of
Equation of Service Grades with civil trades and Guide to Registration of Defence Service Applicants
for Employment”. The copies of the Directory were sent to Employment Exchanges for their use,

Recently the Directorate General of Signals, Army Headquarters have approached the DGE&T
to revise civil equivalents in respect of all signal trades in order to widen the scope for re-employment
of ex-servicemen possessing expertise and experience in signal jobs.This has since been done by the
DGE&T in consultation with the Directorate General of Rescttlement and the Directorate General of
Signals and it has been decided to adopt the revised signal trades equivalent to existing civil trades as
detailed in the Annexure page 1 to 17 Minutes.

Suitable amendment in the Directory will be carried out as and when its revised edition is
printed.

Annexure
Revised civil equivalents of any Trades given in the Directory of Equation of Service Trades with Civil Trades and Guide to
Registration of Defence Service Applicants for Employment.

S.No. S.No. of  Trade/Group/ Revised entries
the 2Branch NCO Code Civil Trade Equivalent Remarks
Directory No.
1 2 3 4 5 6
1 9 Foreman of 39220 Station  Technical Assistant Overseas Also eligible for the posts
Signals (JOO') Communlcation of  Foreman, Senior
Supervisor and Instructor
in the Occupations shown,
392,10 Station Officer, Overseas Communication.
850.00 Engineering Supervisor, Telephone and
Telegraph.
851.10 Electrician General

854.30 Radio Technician {Radio Mfg.)
854.10 Radie Mechanic, Radio Repairer

836,10 Installation Mechanic, Telephone and
Telegraph

859.40 Inspector,  Assembly Telephone and
(Telegraph Equipment Mig.)

89.30 Wiring Inspector and Bank Tester
(Telephone and Telegraph)

89.20 Senior  Functioner (Telephone Equipment
Mfg.)
021.40 Telecommunication Engineer, General

022.50 Radio  Engineer, Radio  Engineer
Telecommunication

o
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2 3 4 5 6
022.60 Microwave Engineer, Telecom, Microwave
Communication Engineer
022.70 Line Communication Engineer, Telecom
Telephone Engineer
022.90 Electrical and Electronic Engineer
032.20 Electronic, Technician
032.40 Technician Telecommunication
032.90 Electrical and Electronic Technician
399.10 Testing  Telegraphist Telegraph Traffic
Inspector
852,10 Electronic Fitter, General
852.20 Electronic Mechanic, Electronic Equipment
Mechanic
853.40 Assembly  Operator  (Telephone &
Telegraph) ’
853.50 Assembly Operator (Radio Mfg.)
854.90 Radio and  Television Mechanic,
Repairman.
14 OP Special Naik 392.30 Wireless Operator a) Naiks and above also
to Sub. Major eligible for the post of
Instructors in their
Occupations/Trade shown.
390.30 Telephone Operator (PBX)
390.20 Telephone Operator Local
b) Havildar also eligible for the post of Jr.
Supervisor in their respective Occupations.
390.10 Telephone Operator Trunk ¢) Naib Subedar also
{Public Service) eligible for the post of and
above senior Supervisor in
their respective
Occupations.
391.20 Telegraphist Overseas
391.10 Telegraphist
391.60 Control Tower Operator
(Aerodrome)
392.40 Radio Operator Ship
399.90 Telephone, Telegraph and related Telecom
Operator
350.10 Telegraph Clerk
322.10 Teleprinter Operator
321,10 Typist
32320 Verifying Machine Operator
32310 Key/Card Punch Operator
349.90 Computing Machine Operator
861.20 Radio Operator Broadcasting Station
861.70 Supervisor Wireless
361.65 Moritor Telephones
361.60 Supervisor Telephone, Engineering
Supervisor Phone
361.50 Inspector Telegraph, Messenger
361.35 Supervisor Telegraph
361.30 Telegraph Master, Controller Telegraph
392.10 Station Officer Overseas Communication



2 3 4 5 6
392.20 Station Technical Assistant, Overscas
Communication
24 Yeoman of 392.10 Station Officer Overseas communication Also eligible for the post of
Signals Senior  Supervisor and
{ICO’s) Instructor in the
Occupations shown
392.30 Aireless Opetator
392.60 Control Tower QOperator Acrodrome)
369.80 Telephone Inspector
251.20 Manager Communications
361.70 Supervisor Wireless
361.65 Monitor Telephones
361.60 Supervisor Telephone
361.50 Inspecter Telegraph Messenger. Telegraph
Master Messengers
361.35 Supervisor Telegraph
361.30 Telegraph Master, Controller Telegraph
392.20 Station  Technical  Assistant  Overseas
Communication
320.10 Typist
322.10 Teleprinter Operator
391.10 Telegraphist
391.20 Telegraphist Overseas
390.30 Telephone Operator (PBX)
390.20 Telephone Operator Local
390.10 Telephone Operator Trunk/(Public Service)
392.40 Radio Operatior Ship
399.90 Telephone, Telegraph and Related Telecom
Operator
861.20 Radio, Operator, Broadcasting Station,
Engineering Assistant Broadcasting Station
323.20 Verifying Machine Operator
323.10 Key/Card Machine Operator
57 Operator Cipher 302.10 Office Assistant, Sr. Clerk a) Havildar and above also
{Havaldar w0 32110 Typist eligible for the post of
Sub-Major) 350.10 Clerk General Instructory/Jr.
355.10 Coding Clerk, (Clerks Crypto) Supervisor/Jr,
3%90.30 Telephne Operator (PBX) Supervisor  in  their
369.75 Line Inspector, Telegraph and Telephone Trades shown.
369.70 Contract  Officer Telephone Engineering
Supervisor Phone (Outdoor) b) Naib Subedar and above
369.80 Telephone Inspector L
also eligbile for the post of
850.30 Sub Inspector, Telephone and Telegraph Sr. Supervisor in their
850.20 Engineering Supervisor Telephone and respective Occupations,
Telegraph c} Maib Subedar and above
also eligible for the post of
Sr.  Supervisor in their
respective occupations.
57 OP Cipher 361.70 Supervisor Wireless
361.65 Monitor Telephones
361.60 Supervisor Telephone, Engineer Supervisor
Phone
361.50 Inspector Teiegrnph Messenger
361.35 Supervisor Telegraph
361.30 Telegraph Master, Controller Telegraph.
392.10 Station Officer, Overseas Communication,
392.20 Station  Technical Assistant  Overseas

Communication

7'y
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l 1 2 3 4 5 6
Operator Wireless 321.10 Typist a) Naiks and above also elig-
Radio and Key 322.10 Teleprinter Operator ible, for the post of In-
board (DRK) 391.10 Telegraphist structors in their Occupa-
(Signalman to 391.20 Telegraphist, Overseas tions/Trades shown,
Sub-Major) 392.30 Wircless Operator b) Havildar also eligible for the
§61.20 Radio Operator, Broadcasting Station. post of Supervisor in their
390.30 Relephone Cperator (PBX) respective Occupation.
390.20 Telephone Operator Local ¢) Naib Subedar and above
390.10 Telephone Operator Trunk/Public Service also eligible for the post of
392.60 Control Tower Operator (Aerodrome) Sr. Supervisor in their re-
392,40 Radio Operator ship spective Occupations.
399.90 Telephone, Telegraph and refated Telecom
Operator
323.20 Verifying Machine Operator
323.10 Key/Card Punch Operator
350.10 Telegraph Clerk
361.70 Supervisor Wireless
361.65 Monitor Telephone
361.60 Supervisor Telephone
361.50 Inspector Telegraph Messenger
361.35 Supsrvisor Telegraph
361.30 Telegraph Master, Controller Telegraph
302.20 Station Technical Assistant
392.10 Station Officer, Overseas Communication. _
Radio Mechanic 854.40 Radio Mechanic, Radio Repairer a) Naiks and above also elig-
854.60 Radio Technician, Radio Mig. ible for the post instructors
853.50 Assemoly Operator (Radio) Mig. in their Occupations/Trade
859.80 Battery Servicing Man, Battery Repairer shown.
859.90 Electrical Fitters and related Electrical andb) Havildar also eligible for the
Electronic Workers post of Supervisor in their
032.20 " Electronic Technician respective Occupations.
632.40 Technician Telecommunication ¢) Naib Subedar and above
032.90 Electrical and Electronic technician also eligible for the post of
852.1¢ Electronics Fitters, General Sr. Supervisor in their re-
£52.20 Electronic Mechanic spective Occupations.
854,20 Television Service and Repairman
854.90 Radio and Television Mechanic and Re-
pairman
862.30 Operator PA Equipment
Technician Elec- 032.20 Electronic Technician a} Naiks and above also elig-
tronic System 032.40 Technician Telecommunication ible, for the post of Instruc-
(TES) (Signalman 032.90 Electrical and Electronics Technician tors in their Occupations/
to Sub-Major) 856.30 Teleprinter Mechanic Trades shown,
856.20 Maintenance Mechanic Telephone and Tele-b) Havildar slso eligible for the
graph post of Jr. Supervisor in
856.10 Installation Mechanic (Telephone and Tele- their respective Occupation.
- graph)
856.90 Telephone and Telegraph Installing and rcpair-c) Naib Subedar and above
ing Operatives also cligible for the post of
852.10 Electronics Fitter, General Sr. Supervisor in their re-
852.20 Electronic Mechanic spmiye Oocupaﬁons_
853.40 Assembly Operator (Telephone and Telegraph
Equipment)
859.20 Senior Functioner (Telephone Equipment Mfg.)
Wiring Inspector and Bank tester {Telephone
859.30 and Telegraph)
Inspector Assemby (Telephone and Telegraph
859.40 Equipment Mfg.)
Carcer Attendant
399.30 Testing Telegraphist
399.10 Operator PA Equipment
862.30
; Draughtsman 030.10 Draughtsman, Electrics a) Naiks and above also elig-
(Signals) ible for the post of Instruc-
(Signal to tors in their Occupations/
Sub-Major) Trade shown

b) Havildar also eligible for the
post of Ir. Supervisor in
their respective  Occupa-

. tions.

¢) Naib Subedar and above
also eligibie for the post of
Sr. Supervisor in their re-
spective Occupations,




15.

143

Lineman Permanent 859,34}
Line {Signalman 1o 859.20

Sub-Major)

852.10
399.20
569.75
368 70
369.80
850.30
850.20
390.20
390.10
191.20
391.19
392.60
2w
32 4)
199.%0
350.10
349.90
321,20
2310
32210
861.20

Linv Inspecior, Telegraph and Telephone  a) Naiks and above also
Cortract  Officer  Telphone  Engineering eligible for the post of
Supervisor Phone {Outdoor) Instructors n their
Telephone Inspector Occupstions/Trades shown
Sub Inspector, Telephone and Telegraph
Enginecering Supsrvsor Telephone and
Telcgraph

Cable joints, Telephone & Teicgraph
Lineman, Telephone and Telegraph
Lineman, Light and Power c} Naib Subedar aad above
Fault Controufer Telephone also aligible for the post of
Line tospector, Telephone and Telephone Sr. Supervisor in  their
Con.rct Officer Telephone Enginceriang respective. Occupations.

¥ p-nisor phone (Outdoor)

" zlephone Inspector

Sub Inspector, Telephone and Telegraph,

Engineering  Supervisor  Telephone  and

Telegraph

b} Havildar aiso eligible for
the past of Ir. Supervisor
in their -~ respective
Oceupations.
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EEM No. 49311.47
Subject:—Amendmens to Directory of Equation of Sé¢rvice Trades with Civil Trades and guide to
registration of Defence Service Applicants for Employment,

The Air Headquarters had requested for Equation of the Air Force Trade “Clerk General
Duties” with the Civil Trade ‘Typist’. The matter has been examined in this Directorate General and
the Employment officers are requested to make the following amendment in the above guide.

P No. $.No. Trade Cualification NCO Civil Trade Eguivalent
(of Air Force) code
Trade
55 37(A) Clerk General Duties  Matric 350.10 Clerk General Duplicating Machine

359.10 Operator
3010 Typist

This is conveyed to Employment officers for their information and guidance in the context of
registration and submission of Ex-servicemen belonging to the Trade-cnumerated above.




NATIONAL CLASSIFICATION OF OCCUPATION

SL. EEM Na. Subject Page N..
No.
(1) 2) (3) ()
21/75-1.6/20 — Classification of Graduates/Post-gradnales. 17

2. 5/76-1.6/23 — Amendment to Division ‘X", 17

3. /711626 ~— Classification of Electrician {(Mines) and Mechanic 20 -
Marine (Diesel Engine)

4.  15/719-1.6¢27 — Classification of Physiclan, Sidha 22 ~—

5. 54¥1.6 — Classification of Agricultural Engineerigg Technicians. 23

6. 4/86/1.6 ~— Classification of Optical Worker 24

7. 5/86/1.6 — Amendment 1o the ‘X’ Division 4

8. 173716 — Classiflication of data entry mzchine operator/data 24 .
preparation assistant.

9. 29W1.6 — Classification and allotment of NCO cade Nos. to 25

emerging new occupations in computer cards.

16
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EEM No. 4/93/11.47

Subject:—Amendmens to Dircctory of Equation of Sérvice Trades with Civil Trades and guide to
registration of Defence Service Applicants for Employment.
The Air Headquarters had requested for Equation of the Air Force Trade “Clerk General

Duties” with the Civil Trade ‘Typist’. The matter has been examined in this Dircctorate General and
the Employment officers are requested to make the foliowing amendment in the above guide. -

P.No. §.No. Trade Lualification NCO Civil Trade Equivalent
(of Air Force) code
Trade
35 37(A) Clerk General Duties Matric 350.10 Clerk General Duplicating Machine

359.10 Operator
BLI0 Typist

'I_"his i.s conveyed to Emplotymcnt officers for their mformation and guidance in the context of
registration and submission of Ex-servicemen belonging to. the Trade-cnumerated above.



RECOGNITION OF QUALIFICATIONS

Si. Sl.No. EEM No. Subject Page
No. of EEM
1 2 3 4 L)
1. — 11/83/1.11 Recognition of (i) National Trade Certificate of 15

basic training and (ii) Certificate of Proficiency
awarded to the successful trainecs under the -
restructured training pattern of Craftsmen
Training Scheme.

J"\

2. — 4/81/1.11 Recognition of diploma/post-diploma awarded 15
by the Forcman Training Institute, Bangalore. -
3. - 2/92/Part I/XI-1I Recognition of educational qualifications. 15

14
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EEM No. 11/83/1.11

Subject: Recognition of (i) National Trade Certificate of basic training and (ii) Certificate of
Proficiency awarded to the successful trainces under the restructured training pattern of
Craftsmen Training Scheme.

The Govt. of India, on the recommendation of the National Council for Vocational Training,
have decided to recognise for the purpose of recruitment to sub-ordinate posts and services under the
Ceatral Government. The National Trade Certificate of one year's basic training as well as the
Proficiency Certificate in specialised models awarded to the successful training under the restructured
training pattern of Craftsmen Training Scheme of the Directorate General of Employment and
Training. :

EEM No. 487/L11

Subject : Recognition of Diploma/Post Diploma awarded by the Foremen Training Institute,
Bangalore

The following Diploma Post-Diploma courses offered by the Foremen Taining Institute,
Bangalore, as approved by the National Council for Vocational Training, have been recognised by the
Government of India for purpose of recruitment to Supervisory and Senior Supervisory positions
under the Central Government.

Sl Diploma/Post-Diploma Course
No.

1. Diplotha in Foremanship
2. Post-diploma in Foremenship
3. Post-diploma in Welding Engineering

4, Post-dipioma in Maintenance Engineering

Authority: C.M. No. DGET-7/16/82 TU (Vol. II) dated 20 May, 1987.

EEM No. 2/92-Part-I/11.
Subject: Recognition of Educational Qualifications.

On the recommendation of the Board of Assessment for Educational Qualifications, the Govt. of
India has recognised from 1985, the four years Diploma in Tool and the Die Making Technology
awarded by the State Board of Technical Education, Punjab to the students of the Central Tool
Room, Ludhiana for the purposes of employment to subordinate posts and services under the Central
Govt. where a diploma in Production Engineering with emphasis in Tool & Die Making is the
prescribed Qualification.

Authority: Notification No. (34)-F.No. 10-1586/T. 7/T. 13/TDV dated 30.8.91 issued by Ministry of
Human Resource Development, Deptt. of Education.



NATIONAL CLASSIFICATION OF OCCUPATION

Sl. EEM No. Subject Page N,
No.

1 2) (3) 4)
1.  21/75-1.6/20 Classification of Graduates/Post-graduates. 17
2. 5/76-1.6/23 Amendment to Division *X’. 17
3. 21/77-1.6/26 Classification of Electrician (Mines) and Mechanic 20

Marine (Dicsel Engine)
4.  15/79-1.6/27 Classification of Physicicn, Sidha 22
5. 5/8¥%1.6 Classification of Agricultural Engineering Technicians. 23
6. 4/86/1.6 Classification of Optical Worker 24
7. 5/86/1.6 Amendment to the ‘X’ Division 24
8. 178716 Classification of data entry machine operator/data bz
preparation assistant.
9. 290/1.6 Classification and aliotment of NCO cade Nos. to 25

emerging new occupations in computer cards.

16



SL No. 2175 EEM No. 16/20
Subject: National classification of occupations-classification of graduates/post-graduates,

It has been decided that as graduate/post-graduate courses in agriculture are professional
courses as defined in the NCO vide page Int-3 para 5.1.i and persons  possessing such
qualifications are eligible for a wide range of occupations, all graduates/post-graduates in
Agriculture may be assigned the occupational title “Agronomist/Agricultural Scicatist” and allotted
the code number 053.10 except when they are secking employment in a particular field of
specialisation for which a specific NCO already exists.

Employment Officers are requested to implement these instructions in the manner outlined
below:—

(a} NCO code numbers on all X-Is of graduates/post-graduates in Agriculture borne on the
L.R. should be rcvised and X-ls filed on the L.R. scparatcly, using a Card-Scparator
Corresponding entrics on the idéntity cards (X-10) in possession of applicants concerned
should be made as and when they visit the Employment Exchange. No applicant should
be addressed/called scparatcly for this purposc only.

(b} Fresh registrations of graduates and post-graduates in Agriculture may be completed in
the normal manner assigning the particular occupation the code number where
appropriate. Corresponding entrics should also be made on the running record of
registrations,

The-following amcndments may be made in the NCO 68.

«) Incorporate the additional occupational title “Agricultural Scientist” in the definition of
Agronomist (NCO 053.10) appearing on page DOI-53 of the NCO(68).

11) Similar addition may be made in the alphabetical index of occupations immediately below

the ttle “Agronomist” on page Ind-2.

In order to avoid hardships, it has been decided that in such cases and applicant may be
given alternative occupations and he may be allowed to retain his origipal senicrity for this
alternative. occuption for which he is as originally registered. However, for the new NCO, Code
Number for which he has been re-registered seniority will count only from the date of his re-
registration.

Sl No. 5/76 EEM No. 1.6/23
Subject: National Classification of Occupations Amendment to Division—X.

Jhe Quesiion of recasting the classification of persons coming under the Division X of the
NCO (68) with a view 1o aliotting scparate code numbers to graduates and post-graduates n Arts,
Science and Commerce has been under consideration for some time. It has now been decided to
redefine families X01, X02, and X09, and their constituent catcgorics as given in Annexurc A.

The Division X has been suitably modificd to provide scparaie Code numbers for Graduates
and Post-Graduates in different disciplines and for those who have passed Tligher Sceondary (11

years course), Intermediate and Higher Scondary (12 years course) of the newly. introduced
educational pattzrn. The definitions of literates, others and Workers without occupations others,

have also been suitably modified.

Employment Officers are advised to study the various definitions and train the staff in ?he
correct int'crprctation of cach. Every member of the staff should be given a copy of conversion
reference as given in Amnnexure B.

The revised code number should be assigned to index cards borne on the Live Register as
well as to the fresh registrants through following stages.

Stage I: (i) Convert NCO code number on every X-1 cards on the Live Register. The
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existing code number should be indicatcd within parcnthesis and the revised one shovld be written
outside it but close to it, distinctly.

(ii) Caution: Filling arr.rgment on the Live Register should not be changed during this stage.

(iii) Corresponding cntries on the X-10's (ldentity Card; or Registration Cards) in the
possession of the applicants should he made as and when the applicants report at the Exchange.
No applicant need be either addresed or specially invited for this purpose.

{iv) This stage should be complted by 30-6-1976.

Stage 2 (i) This stage should begin with effect from 1-7-76. All persons eligible for registration
in the Division X should be assigned revised code numbers only. Corresponding entrics should be
made on their identity cards (X-10) as well as on the running record of registration (X 63).

(ii} Fresh registrations bearing only the revised code numbers should be filed separately for a
period of 15 days from the date, action for implementing stage 2 is taken.

(iii) The entire section of the Live Register belonging to the Division X should be filed
according to revised code numbers within a period of remaining 15 days of the month.

State 3: (i) Monthly, Quarterly and Half-ycarly Statistical rcturns relating to the period ending
30th Sept., 1976 and onwards, should be rendered according to the revised code numbers.

(i) E.M.I. data for the quater ending Sept., 76, and onwards should also be processed
according to the revised code numbers. :

ANKEXURE—A
Amendments fo NCO—X Divison

X01.10 Matriculares: included under this classification are those persons secking employment,
who have passed High School, Matriculation, Junior Technical School, or cquivalent examination
(10 years course) have not received any professional, technical or vacational training and either do
not possess significant work cxperience or have had only incidental work experience such as casual
work during school holdays or helping in a family enterprise. Excluded are persons secking
employment in specific occupations.

X01.15 Higher Secondary: included under this classification are those persons sceking
cmployment, who have passed Higher Sccondary (11 years course) or equivalent examination,
have not received any profcssional, technical or vocational training and cither do not possess
significant work experience or have had only incidental work experience such as casual work
during school holidays cr helping in family enterprise. Excluded are persons seeking cmploylﬁem
in specific occupations.

X01.20 Intermediates: included under this classification are those persons secking cmployment,
who have passed Intermediate, Higher Secondary (12 years course) or equivalent examination,
have not received any professional, technical or vocational training and either do not possess
significant work experience or have had incidental work cxperience such as casual work during
schoo! holidays or helping in family ecnterprise. Excluded are persons seeking employment in
specific occupations.

X01.30 Graduates: Arts included under this classification are those persons sceking
cmployment, who have graduated in Arts’Law have not reccived any professional, technical or
vocational training and either do not possess significant work experience or have had only
incidental work experience such as casual work during school holidays or helping in family
enterprise. Excluded are persons seeking employment in specific occupations.

X01.35 Post Graduates: Arts: included under this classification are those graduvates in Arts/
Law who are not secking employment in specific occupation according to subject in which
specialised, have not received any professional, technical or vocational training and either do not
possess any significant work experience or have had only incidental work experience.

X01.40 Graduates: Science: included under this classification are those persons secking
employment, who have graduated in science, have not reccived any professional, technical or
vocational training and either do not possess significant work experience or have had only
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incidental work experience such as casual work during holidays or helping in family eaterprise,
Excluded are persons secking employment in specific occupations.

_ X01.45 Post-graduates: Science: included under this classification are those post Graduates in
Science who are not seeking employment in specific occupations according to subject in which
specialised, have not received any professional, technical or vocational training and cithes do not
possess any significant work experience, or have had only incidental work experience,

X01.50 Graduates: Cémmerce: included under this classification are those persons sceking
employment, who have graduated in commerce have not reccived any professional, technical or
vocational training and either do not possess significant work experience or have had only incidental
work experience such as casual work during school holidays ot helping in family enterprise. Excluded
are persons secking employment in specific occupations.

X01.55 Post-Graduates: Commerce: included arc those post-graduates in commerce who are not
seeking employment specific occupations according to subject in which specialised, have not received
any professional, technical or vocational training and either do not possess any significant work
experience or have had only incidental work experience. .

X01.90 Graduates Others: Included under this classification are those persoms seeking
employment who have passed degree or equivalent diploma/certificate course in disciplines not
strictly-falling within any one of the broad facultics of Arts, Scicnce of Commerce, have not received
any professional, technical or vocational training and cither do not possess significant work experience
or have had only incidental work experience such as casual work during holdays or helping in family
enterprise.

X01.95 Post Graduates Others: included under this classification are those persons seeking
employment who have passed a postgraduate degreec or equivalent diploma/certificate course in
disciplines or specialities not strictly falling within any one of the broad faculties of Arts, Science or
Commerce and are not secking employment in specific occupations according to subject in which
specialised. ~

X02.10 Middle School Standard: included under this classification are those persons seeking
employment who have passed Eighth-Standard, Junior High School/Middle School Examination or
above but have not passed High School, Matriculation, Higher Secondary or equivalent examination,
have not received any professional, technical or vocational training and either do not posess
significant work experience or have had only incidental work experience such as casual work during
school holidays or helping in family enterprise. Excluded are those peresons seeking employment only
in specific occupations or as labourers.

X02.90 Literate, Others: included under this classification are those persons seeking employment,
who are literates those who can read and write, have not received any professional, technical or
vocational training and either do not possess significant work experience, or have had only incidental
work experience, such as, casual work during holidays or helping in family enterprise. Excluded are
those persons seeking employment in specific occupations or as labourers.

X09. Workers Without Occupations, Other: Workers classified in this Family are those persons,
who have ncither recerived any professional, technical or vocational training nor have attained
literacy level and who also do not possess significant work experience and include workers not
elsewhere classified.

X09.90 Workers Without Occupations, Other: includes those persons who have neither received

any professional technical or vocational training nor have attained literacy level and who also do nat -
possess significant work experience, and includes workers not elsewhere classified.
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ANNEXURE—Is

Coaversion Table—X Division

Existing Code Title Revised Code. No.
No. .
X0i.10 Matriculates Higher Scondary . . . . . . . . . . . . X0L10
(12 years course) : X01.15
X01.20 [ntermediate and Higher Scondary . . . . . . . . . . X81.20
(12 years course) -
X01.30 Graduates Arts . . . . . . . . . . . . . ., . . . X01.30 ‘
Post Graudates, Arts . . . . . . . . . . . . . . . X01.135
Graduates, Science. . . . . . . . . . . . . . . . X01.40
Post Graudates, Science . . . . . . . . . . . ., . . X01.45
X01.50 Graduates, Commerce . . . . . . . . . ., . . . . X0is0
- Post Graduaates, Commerce . . . . . . . . . . . . X0L55
— Graduates, Others . . . . . . . . . . . . . . . . X01.00
- Post Graduates, Others : X01.95
x02.10 Middle School Standasd . . . . . . . . . . . . . . X02.10
X062.90 Literates, Others . . . . . . . . . . . . . . . . X02.90
X09/2{09.90 Wotkers without Occupation’s, Others . . . . . . . . . X09209.90

SL Ne, 27/77 EEM Nso. 1.6/26

Subject: National Classification of Occupations-Classification of Electrician (Mines) & Mechanic
Marine (Diesel Engine). '

The question of classification of Electrician (Mines) and Mechanic Marine {Diesci Engine) under
a specitic code number at 3 digit lovel has been under consideration of the Directorate General of
Empioyment and Training for some time. Detailed study of job description of the above trades
reveals that Electrician (Mines) and Mechanic Marine (Disel Engine) are difierent from Electrician
(Gencral—851.10 and Mechanic (Liszl t.aginz) 845.14 respectively. Hence there is # need to classify
ihem under distint S digit code numbers. it has, therefore, been decided to classify Electrician
(Mines) under NCO No. 851.15 and the Mcchanic Marine (Diesc! Engine) under NCO No. 845.14.

Appendix—A

B51.15 Elecirician (Mines): Studies 1. dumails of the mines and relevant drawings etc; to
deterniine the elctrical circuits, installatios detaiis ete. Installs mme lights and switches, motors,
transformers, switchgears, swiich board fittings and 'ighting fixtures whether flame proof or not within
the mine or relaring to the mines. Maimains and repuirs the electrical machinery equipment, cap
Inmps, ather fittings in mines, etc. Tests the cloctiica! Bnstallations and equipment as prescribed
under the mines regulations and Indian Electricity Rules. Locates the faulis using megger, test lamp
ete. Repairs defectivie wiring, burnt cutfuses and deiactive parts and keeps fittings and fixtures in
working order. Operates or maintains electrical motors, grmps eic, including those which are in flame
pwoof fitlings, intrinsically safe apparatus ete. conversant with general rules of maintenance or the
clectical cquipruent and wiring as per the mines regulations and fdia Electricity Rules. Knows how
to test for the same gas and able to switch of clectricity from the concerned part of the mine working
of the percentage of methane gas is more than 1.25%. Obscrves all safety precautions on the
switching side avoiding sparking. Knows conversion of AC and DC. Conversent with the electrical
hazards within the mines. He is also responsibic for thorough examination of ail apparatus (including
the testing of each conductors and metallic coverings for continuity) as often as may be necessary to
prevent danger; examination and testing of aif apparatus-erceted or re-ercted in the mine before it is
put into service it. 4 new position. He is personaily responsible for the maintenance at the mine of a
log-book made up of daily log sheets prepared in the prescribed form.

Record class of work in which experienced, whether experieniced in electrical repairs or
detercting faults, details of experience in clectrical cquipments, whether used to work on high tension

!.,.r-"\
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1
or low tcnsion supply system and if in possession of competency certificate issued under Electricity
Act.

845.14 Mechanic Marine (Diesel Engine}: Exccutes works to sufficiently accurate reguirements on
board of vessel and able to do all the hand-{itting jobs which ofherwise require machinery etc., in a
workshop. Repairs, services and overhauls cngines and accessories, boats, ships etc., fitted with diesel
engine upto 150 H.P. himsclf and above 150 H.P. under the guidance of the marine engincer.
Examines marine diesel engines to locate defects, using various tcols and instruments, dismantling of
the marine engines partly or fully to remove the damaged or worn out parts and replacing or
repairing the worn out parts, doing supplementary cooling and other functions as necessary to cnsure
accuracy of fit. Instals, asscmbles or repairs marine diesel engines in position and connects the
auxiliary and attach machinery like propulsion system, pulley or winch or gear box. Separates the
engine, toning it to obscrve the parts, records the temperature, fuel level, oil pressure etc. and reads
instruments like micro-meter, vernier, pyrometer etc., and takes readings of the wear in shall
bearings, piston rings etc., can apply chock fast, araldite, epoxy resine and metalistic cemponnds on
board the vessel for aligning the engine shaft, mounting etc. Executes emergency repairg, routine
maintenance, periodic checks and assemble and dismantle turbe charges including exhaust driven high
speed turbe charges. Able to indentify, rectify defects of the lagging. Attends to the minor defects
and adjustments of sea water, fresh water, lubricating oil and fucl oil transit pumps in the cngine
rooms, Attends to repairs of heat exchanges and setting them all the optimum working condition, .
Performs duties like checking and adjusting the lubricating system along with lubricating of oil cooling
system. Lubricates the engine, identifies the critical conditions and emergency requirements and also
performs such other functions to keep the engines and allied accessories in good working condition
knows the servicing of diesel pumus and injectors etc,

Record types and makes of enginc handled whether accustomed to gas, diesel or paraffln type
engines and to handle horizontal or vertical slow or high speed diesel engines and also experience in
handling single or multi-cyliner cngines and ability to handle machinery such as pump, injectors etc.

Employment Officers are requested to implement these instructions in the manner indicated
below.-—

(a) N.C.O. code numbers on all X-1 cards of Electrician (Mines) and Mechanic Marine (Diesel
Engine) borne on the L.R. should be revised and filed separately using card separators.
Corresponding entries on the Identity Cards (X-10) in possession of the aplicants concerned should be
made as and when they visit the Employment Exchange for renewal, re-registration, presubmission
interview etc. No. applicant need be addressed/called speeifically for this purpose.

(b} Fresh registraants’ belonging to these two trades may be assignied the revised code numbers.
Corresponding entries should also be made in the running record of /registration. i

The foliowing amendments may be made in the N.C.C. 1968.

(a) Incorporate the definition of the above two additional occupational titles as given in appendix
‘A’ Electrician (Mines) on page Do8-65 and mechanic Marine {Diese! Engine) on page Do8-56.

(b) New occupational titles may be entered in the list of occupations (Electrician Mines) on PCS-
57 and Mechanic Marine (Diesel Engine) on PCS-36.

(c) Similar additions may also be made in the alphabetical Index of occupations as under:—
(i) After Electrician General enter Elcctrzian (Mines) Index 851.10 NCQ 68 on page Ind,-25.

\
(i) After Mechanic Maintenance (Workshop) enter Mechanic Marine (Dicsel Enginc)-845.14
NCO-68 on page Indi.-47.
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EEM' No. 4/86/1.6 |
Subject:- National Classitication of Occupations-Classification of Optical Worker.

it iias been decided to classify the occupation of *Optical Worker’ separately and assign it the 5
digit code number in the NCO viz 301.48,

The cecupation title miay be added to the alphabetical index, after optical Instrument Machanic
on page Inc-38.

891.48 Optical Worker

Cuts and grinds optical components. Coats them by vacuum deposition. Cements optical glass
lenses; etehes, cngraves and prints metals/nor-metals using photographic or rulling techniques.
Applies chemical and spray techniques in assembly of optical instruments, Cuts blanks from slabs/
moulds and smoihers and polishes on machine or by hand operation. Centres and edges the ienses.
Carries out oa line stage and interline stage inspection of components. May make test plates, master
and graticulaies by photographic techniques, ihin film multi layer vaccum deposition for wide bend
anti-reflection and laser mirror coating.

KECORD

Type of machine operated, type of measuring and other instruments and devices used. Nature of
work done. Type «f Industry where worked.

E.E.M. No. 5/86/1.%

Subject:- Amiendments to the “X’ Division of the National Classification of Cccupations,

[t has beea decided to aliot code Nos. ¥01.60 to fresh graduates in Law and Code No, X01.65 to

fresh post graduate in Law.
XN.60 Graduate, Law,

included under this classification are thosc persons seeking employment, who have graduated ia
Law, have not received any professional, techaical or vocational training and do not possess
significant work expentence or have had onty incidental work experience such as casual work during
holidays or heiping in family enterprise. Excluded are persons seeking employment in specific
occupations

X01.65 Post-graduates, Law

Included under this classification are those post-graduates in Law who are not secking
employment in specific occupations according to subject in which specialised, have not received any
prefossional, technical or vocational training and either do not possess any significant work
experien<e, or have had omly incidental work experience.

E.E.M. No, 1/87/1.6

Subject:- Nationz] Classification of Occupations-Classification of Data Entry Machine Operator/Data
Freparation Assistant. ’

It has bzen decided 1o classify the occupation “Data Eutry Machine Operator/Data Preparation
Asstt.” scparately and assign it the 5 dipit code number in the NCO viz 341.15.

341.15 Daia Entry Machine Operator/Data Preparation Assistant

Enters informational/numerical data on floppy disc or magnetic tape using data entry machine on
the basis of predetermined codes. Reads!, Classifics data, checks, verifies codes entered on raw data
shects, ensures machine in operating position pressing appropriate keys. Feeds data, pressing
appropriate keys in the prescribed sequence; checks and verifies input making corrections wherever
nevessary.

May operate on-line or ofi-line terminals:
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possesses knowledge of coding systems, techniques, devices and computer hardwarc. May
specialise in handling specific type and nature of data.

.Rccord: Make and ty_pc of data entry machine operated, nature of data handled knowledge of
coding systems and techniques possessed, number of character entered per minute.

1

EEM No.2/%0/1.6

>

Subject: Natiorfal Classification of Occupation—Classification and ailotment of NCO Code Nos. to
Cmerging new occupations in computer cards.

341.24 Computer Operator:

Powers on computer eguipment and associated peripherals, monitors maintenance of required
temperature, humidity, dust free environment in the computer room; carries routine preventive
maintenance and checks of computer cquipment and peripherals; Reports faults in computer,
peripheral and operating system; cusures availability of consumables and storage media like computer
ribbons, paper, tloppy, tapes ctc, sets, opcrates and controls computers/electronics data processing
machines and peripherals to process business scientific, engineering or any other data according to
processing instructions; controls terminals access 10 users using computer inferactively.

Sets computers and peripherals according to prescribed programme and processing instructions;
feeds in put to compuler Imemory units using tape, punched cards, fleppy disks; feeds paper/forms to
printer; collects outputs generated in computer printouts; starts operation and cbserves control panel

for errors due to machine stoppages, faully output etc. to take corrective measures.
May assist programmer in developing or testing new programmes; may record operating timings.

May be designated as peripheral Equipment Operator, Convertor Operator, Auxiliary Machine
operator or Corsole Gperator.

Record: Type of Computer and Specific Peripherals/devices operated, jobs assigned and performed.

353.20 Tape Librarian:

Maintains data on computer stovage media such as magnetic tapes, floppies, discs, cartridge
tapes, video discs, microfischie; maintains indexed cards, catalcgues of the above stored data, issuzd
the data device to users; keeps account of issues and receipts of data devices; weeds out obsolete data
as per instructions given by data owners/controlling officers; ensures required storing conditions and
report deficiencies to controlling officer; indents for gadgets and fixtures for maintaining the data
devices.

May be designated as Library Assistant, Tape, Computer, Librarian, Media Librarian.

Record: Type of clectronic storage devices and data handled, jobs assigned and performed like
indexing, cataloguing, weeding. . :

[
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S. Ne. 18/79 EEM No. 1.7/86
Subject: Arrangement of Hindi Typing Tests in the Employment Exchanges.
The Ministry of Home Affairs (Department of Official Language) have pointed out the difficulty

of getting suitable Hindi typists for employment in Central Government offices. The matter has

recently been.discussed in the Official Language. Implementation Commmittee of the Directorate
General of Employment and Training, Ministry of Labour, and it has been decided that special efforts
- are required to be made by Employment Officers for enriching their Live Register with Hindi Typists.
Some of the ways, which could be considered in this context, are indicated below for guidance and
action of Employment Officers:

i) A survey of demand of Hindi Typists in the Exchange area, may be done to find out the
employment potential of Hindi Typist;

it) Based on the assessment of cmployment potential, wider publicity to such forecast to induce
applicants to learn Hindi typing may be done;

iii) Regular arrangemeat for type tests in Hindi need be made at intervals commensurate with
the demand in the area; and

iv) Contact with institutions where Hindi Typists are likely to be available for enriching the Live
Register of this category, may also be made, regularly.
Authority: D.O. No. 02007/3/79-RA/Bha/Kh.2, dated 15-9-1979. Ministry of Home Affairs
Official Language Department. ) '

EEM No. 1/85/1.7

- Subject: Simplification of registration procedure at Employment Exchanges—addition of
qualifications/experience.

If there is a change in the recommended occupation because of addition of qualifications/
experience, it may be considered 25 a case of fresh registration. However, if an applicant possesses
qualification/experience, which renders him suitable for another occupation in addition to the
recommended occupation, thai will be entered as an alternative occupation. This alternative
occupation may be “General Vacasacies” also.

In order to avoid hardships, it kas been decided that in such cases, an applicant may be given
alternative occupation and he may be sllowed to retain his original seniority for this alternative
occupation, for which he was originally registered. However, for the new NCO, Code Number for
which he has been re-registered, seniority will count only from the date of his re-registration.
EEM Ne. 3/85/1.7
Subject: Introduction of new procedure—Revision of Registration Cards.

In pursuance of the Prime Minister’s directive, instructions have been issued to Employment
Officers to make special arrangements for registration and placement of candidates belonging to
Minority Communities, With a view to monitoring the progress made towards registration and
placement of the candidates of the minority communities, a quarterly return (E.S.-2.3) has been
prescribed, the format of whicl, is enclosed.

2. However, in order te be able to compile information community/religion-wise on this return,
it is necessary that information is recorded on the Registration Cards about the religion of the persons
registered. It has accordingly been decided to make the following modifications in the Registeration

Cards:—
1. CARD X-1A

i) Col. Nos. 1 te 6, ‘for official use’ in the box shall be re-numbered as: 6, 7, 8, 9, 10, and 11.
Col. Nos. 7, 8, 9, 10 and 11 shall bae re-nombered as: Cols. 1, 2, 3, 4, and 5.

ii) Against the 1. -.sed Col. No. 1 (Old Col. No. 7) after the ‘Name’ a Col. 1(a} will be added to
indicate religior.. In other words, the revised Col. No. 1 will be as under:—

TNAME ..o ssivenecrsesessessesnsmenessssssssossreseossscssasnenessensoenenssone 1(8) Religion

2) CARD X-1B

i) Col. Nos. 1 to 6 in the ‘Official use’ Column, shall bae re-numbered as: Col. NOs. 8, 9, 10,
11, 12, and 13 Ceol. Nos. 7, 8, 9, 16, 11, 12, and 13 will be as: Col. Nos. 1,2, 3,4, 5, 6 and 7.
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Employment Officer particularly when the language used in the Card is different then that used in the
State.

This issue was considered at the 27th Meeting of the Working Group on NESM held at Goa and
it was recommended that in such cases while transferring the registration records of the applicants to
another States, the registration cards should accompany = other X-1 cards with English translation in
order to avoid the language prokiem. All the Emp' yment Exchanges are, therefore, requested to
take riccessary action accordingly und implement the above recommendation of the Working Group
immediately.

EEM No. 191/7.19/Part-I
Subject : Recording of date of birth in X-63 Register.

In the light of the recommendations made by the 29th meeting of the Working Group. of
Employment Service, it has been decided that a separate cclumn be aded in X-63 register, for
recording date of birth of the candidate.—All the Employment Officers are therefore, advised to add
a column between Col. (2) and (3) of the Record of Registration (X-63) referred to the—NESM Vol.
II to record date of birth, and re-number the columns approproriately.

EEM No. 293%1/7.38
Subject : Restoration of old seniority in descrving cases.

Descretionary power to allow renewal in specipl cases permitting old seniority to registrants
where their registration cards have lapsed for want of renewal due to illness of the concerned
registrants was withdrawn consequent upon the enforcement of renewa! period of three years (para
7.31, NESM Vol. I, Part-1) w.e.f. 1.1.1984. The 30th meeting of the Working Group on National
Employment Service considered this aspect further and felt that there is a need to grant discretionary
powers to the State Directors to aliow renewsl in special cases permitting old seniority to registrants
where their registration cards have tapsed for want of renewal due to any of the following reasons :—

a) Illness;

b) Arrest under preventive detention laws :

c) National calamities like carth quake, flood, etc.

d) Armed conflict with a foreign country;

¢) Service internal disturbances necessitating imposition of curfew, etc.

2. The Working Group considered the above suggestion and in the interest of the registrants,
agreed to empower the State Dircctors tu restore old scniority to registrants in deserving cases as
mentioned above provided the State Director is fully satisfied and records full reasons for the
concession. This will be effective from the date of issue.

EEM No. 3/931/7.9
Subject : Separate registration of 10 plus 2 (Vocational Stream) pass-outs.

In pursuance of the recommendations of the All India Workshops on Vocationas] Education
Programme organised jointly by the NCERT and the Ministry of Human Resource Development, it
has been decided to make separate registration of plus 2 (Vocational Stream) candidates with effect
from Ist October, 1993. All such candidates will be given NCOQ according to the trade in which they
are trained under the plus 2 (Vocational Stream) on the lines of allocation of NCO to ITI trained
candidates and to distinguish between plus 2 (Vocational Stream) pass outs and ITI trained
candidates, it has been decided that in the case of plus Z (Vocational Siream) candidates, prefix ‘Z’
will be added before their NCO. As an illustration, it may be mentioned that for those who would be
registered as Stenotypists and havc passed their training from institutions other than plus 2
(Vocational Stream) arc being given NCO-320.20 and such candidates who would come for
registration as Stenotypists after completion of their course under plus 2 (Vocational Stream) would
be given NCO as ‘Z'-320.20.

The Employment Exchanges would also be required to maintain statistics of registration etc. of
plus 2 (Vocational Strcam) passed out candidates. This statistics will be furnished regularly in the
prescribed Occupational Revised Return, ES 2.2 specimen of wnich is also enclosed.
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8. No. 18/79 EEM No. 1.7/56
Subject: Arrangement of Hindi Typing Tests in the Employment Exchanges.

The Ministry of Home Affairs (Department of Official Language) have pointed out the difficulty
of getting suitable Hindi typists for employment in Central Government offices. The matter has
recently been.discussed in the Official Language. Implementation Commmittee of the Directorate
General of Employment and Training, Ministry of Labour, and it has been decided that special efforts

- are required to be made by Employment Officers for enriching their Live Register with Hind: Typists.

Some of the ways, which could be considered in this context, are indicated below for guidance and
action of Employment Officers:

i} A survey of demand of Hindi Typists in the Exchange area, may be done to find out the
employment potential of Hindi Typist;

ii) Based on the assessment of employment potential, wider publicity to such forecast to induce
applicants to learn Hindi typing may be done;

iii) Regular arrangement for type tests in Hindi need be made at intervals commensurate with
the demand in the area; and

iv) Confact with institutions where Hindi Typists are likely to be available for enriching the Live
Register of this catcgory, may alse be made, regularly.
Authority: D.O. No. 02007/3/79-RA/Bha/Kh.2, dated 15-9-1979. Ministry of Home Affairs
Official Language Department. ) '

EEM No. L/85/1.7

- Subject: Simplification of registration procedure at Employment Exchanges—addition of

qualifications/experience.

If there is & change in the recommended occupation because of addition of qualifications/
experience, it may be considered as a case of fresh registration. However, if an applicant possesses
qualification/experience, which readers him suitable for another occupation in addition to the
recommended occupation, that will be entered as an alternative occupation. This alternative
occupation may be “General Vacencies” also.

In order to avoid hardships, it kas been decided that in such cases, an applicant may be given
slternative occupation and he may be allowed to retain his original seniority for this alternative
occupation, for which he was originally registered. However, for the new NCO, Code Number for
which he has been re-registered, seniority will count only from the date of his re-registration.

EEM Neo. 3/85/1.7
Subject: Introduction of new procedure—Revision of Registration Cards.

In pursuance of the Prime Minister's directive, instructions have been issued to Employment
Officers to make special arrangements for registration and placement of candidates belonging to
Minority Communities, With a view to monitoring the progress made towards registration and
placement of the candidates of the minority communitics, 2 quarterly return (E.S.-2.3) has been
prescribed, the format of whic), is enclosed.

2. However, in order to be able to compile information community/religion-wise on this return,
it is necessary that information is recorded on the Registration Cards about the religion of the persons
registered. It has accordingly been decided to make the following modifications in the Registeration

Cards:—
1. CARD X-1A

i) Col. Nos. 1 te 6, ‘for official use’ in the box shall be re-numbered as: 6, 7, 8, 9, 10, and 11.
Col. Nos. 7, 8, 9, 10 and 11 shall bae re-numbered as: Cols. 1, 2, 3, 4, and §.

ii) Against the 1. - 4ed Col. No. 1 (Old Col. No. 7) after the ‘Name’ a Col. 1(a) will be added to
indicate religioz. In other words, the revised Col. No, 1 wili be as under—

LI NAME . vt vinierircnnrr e s rees s trs s saassasssrasne s rrosaarsanessurssssranseres 1(a) Religion

2) CARD X.1B

i) Col. Nos. 1 to 6 in the ‘Official use’ Column, shall bac re-numbered as: Col. NOs. 8, 9, 10,
11, 12, and 13 Col. Nos. 7,8, 9, 10, 13, 12, and 13 wili be as: Col. Nos. 1,2,3,4, 5, 6 and 7.
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3) CARD X-1C

i) Col. Nos. 1 to 6, in the ‘Official use Column, shall be re-numbered as: Col. Nos. 14, 15, 16,
17, 18 and 19. Col. Nos. 7 to 19 shall be re-numbered zs Col. Neos. 1,2,3,4,5,6,7,8,9,10,
11, 12 and 13.

ii) Against athe revised Col. No. 1 (Otd Col. No. 7), after the ‘Name’, a Col. 1(a), will be added
1o indicate religion. In other words, the revised Col. No. 1 will be as under:—

U L L U P O P PP PP OP TP RIERRER Y rersr e 1(a) Religion.

These instructions are to be implemented with immediate effcct. Where the new registration
cards have already been provided, the above revision of the Si. Nos. in the Registration Cards shall
come into effect when the new print order is given. However, amendment for addition of Col. for
‘Religion’ after the Col. ‘Name’, shall come into effect immed. ately and this may be done by adding
Col. 7(a) in the existing New Cards. The first statistical return, referrad to above in para 1, shall
relate to quarter ending 30th Sept., 1985.

State:
Employment Exchange
ES-2.XQuarterly)
Retrun showing the work performed by the Exployment Exchanges in respect of niinor ty communities during the Quarter

Items Muslims Christians S.Xkhs Buddhizts Zoarastrians Total

1 2 3 4 5 6 .7

1. No. om live Register at the end of the

. Na. on the Live Register st the end of the

quBrter
6. Mo. of Submissions made.

Note: Iterms (1+2)-items (3+4)=Items 5.

(Signature of Employment Officer
with Name and Complete postal
address of the Employment Exchanges.

EEM No. 8/8%/1.7

Minste : Action Taken

Subject:Restoration of old seniorily.

The Working Group on National Employment Service in the 18th Meeting
socommended that State Directors may also consider restoration of seniority to

applicants under following sitmations:—
{) Arrest uader Preventive Detention laws
() Waturdd calsmities fike earth-quake, flood, fire, epidemic, ete.,
(c) Armed Conflict with a foreign country
(&) Severe internal disturbances necessitating imposition of curfew eic.

This decision s contained in EEM No. 7.28/1 Si. No. 19/78 previously issued.
Tihwmbehcupomedhpanlaamtmedtoabmebyimmnum-
sud-para numbered V.

This aspect was further considerced in the 24th Meeting of the Working Group
on Nations! Employment secvice held at Srinagar in May, 1985. (Reference para
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3.5 of the proceedings). It has accordingly been decided that the State Directors may also consider
granting restoration of seniority on compassionate grounds arising on account of death or similar
serious reasons affecting the family of the registrants.

Employment Officers are advised to refer such cases to the concerned State Directors for decision
specifically, This provision may be incorporated as sub-para (vi).

EEM No. 10/85/1.9
Subject: Removal of X-1 Cards from the Live Register of such candidates who have been given
financial assistancc under the self-employment schemes.

It has been decided that the Index Cards of such cendidates who have been provided self-
employment assistance should be kept on the dormant register. However, the period for which these
cards would be kept dormant may be decided by the State Director of Employment.

EEM No. 1/86/1.7

Subject: Change of date of birth

The date of birth recorded at the time of registration should mot be allowed to be changed.
However, in exceptional/genuine cases the same may be allowed only when the officer incharge of
the Employment Exchange is fully satisfied with the reasons given by the applicant. A full record of
this may be kept in X-I Card.

EEM Neo. 2/84/1.7
Subject: The Minimum age limit for registration at Employment Exchanges.
It has been decided that minimum age for registration at the Employment Exchanges should be
completion of 14 years. However, there is no maximum limit for the purpose.
EEM No. 8/86/1.7
Subject: Introduction of new procedure-Revision of Registration Cards.
_ Attention of Employment Officers is invited to Hindi version of EEM No. 3/85/1.7 wherein
~ instructions were issued to monitor the progress made towards registration and placement of the

candidates belonging to the minority communities and also a return has been prescribed. The footnote
of the Return may please be amended as follows:

1. Items (1 plus 2) —lienis (3 plus 4) is equal to Item 5
2. Figures reported in Col. 7 against item Nos. 2, 3, 4 and 6 should be the total of these monthly
figures of the return No. E.S LI for the corresponding items.
EEM No. 5/87/1.7
Subject: Renewal of Registration.
As applicant can renew registrations at any time during the third year, it is now decided that no
further grace period will be allowed 10 applicants for this purpose. Furthar, no rejaxstion of any kind

r

on account of postal certificate, medical certificate etc. will bs accepted for the purposc of

expemption for non-rencwal of his registration.
The question whether the renewal will be permitted by post is lcft to the discretion of State
Government.
EEM No. 1/89/1.7
Subject : Renewal of Registration

It has been decided that with effect from 1.7.1989 the renewal of rogistration will centinue to be
of 3 (three) years for all types of applicants. However, the registrants will be allowed to rencw their
registration (in person or by post-reply paid post) on any working day during the period of thres
months namely, the month in which the renewal falls due and the following two mionths. No further
relaxation will be admissible to the rents thereafter on any ground, Hance, tho cxisting National
Employment Servicc Manual of ronewsl contained in para 7.31(b) of the National
Employment Service Manual should be treatég as cancolled: with cffect from 1.7.1989.

2. Adequate publicity of the revised procedure shouk! be given through publicity media including
Radio & T.V. 50 that the applicants are well informod of the changs in the renswal system.
EEM No. 589/7.28
Subject : Transfer of X+t-Registration Card-from one State to other

1t hat been obscrved that the. Cards transferred to other State Creates problem to the

AR
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Employment Officer particularly when the language used in the Cerd is different then that used in the
State.

_ This issue was considered at the 27th Meeting of the Working Group on NESM held at Goa and
it was recommended that in such cascs while transferring the registration records of the applicants to
another States, the registration cards should sccompany +: other X-1 cards with English translation in
order to avoid the language preblem. All the Emp’ - yment Exchanges are, therefore, requested to
take riecessary action accordingly and implement the above recommendation of the Working Group
immediately.

EEM No. 1191/7.19/Part-]

Subject : Recording of date of birth in X-63 Register.

In the light of the recommendations made by the 2%th meeting of the Working Group. of
Employment Service, it has been decided that a separate cclumn be aded in X-63 register, for
recording date of birth of the candidate.-—All the Employment Officers are thercfore, advised to add
a column between Col. (2) and (3) of the Record of Registration (X-63) referred to the—NESM Vol.
11 to record date of birth, and re-number the columns approproriately.

EEM No. 2/93/1/7.38
Subject : Restoration of old seniority in deserving cases.

Descretionary power 1o allow rencwal in specipl cases permitting old seniority to registrants
where their registration cards have lapsed for want of renewal due to illness of the concerned
registrants was withdrawn consequent upon the enforcement of renewal period of three years (para
7.31, NESM Vol. I, Part-I) w.e.f. 1.1.1984. The 30th meeting of the Working Group on National
Employment Service considered this aspect further and felt that there is a nced to grant discretionary
powers to the State Directors to aliow renewal in special cases permitting old seniority to registrants
where their registration cards have lapsed for want of renewal due to any of the following reasons :—

a) Illness;

b) Arrest under preventive detention laws :

c) National calamities like earth quake, flood, etc.

d) Armed conflict with a foreign country;

¢) Service internal disturbances nccessitating imposition of curfew, etc.

2. The Working Group considered the above suggestion and in the interest of the registrants,
agreed to empower the State Directors to restore old scniority to registrants in descrving cases as
mentioned above provided the State Dircctor is fully satisfied and records full reasons for the
concession. This will be effective from the date of issue.

EEM No. 393117.9
Subject : Separate registration of 10 plus 2 (Vocational Stream) pass-outs.

In pursuance of the recommendations of the All India Workshops on Vocationasl Education
Programme organised jointly by the NCERT and the Ministry of Human Resource Development, it
has been decided to make separate registration of plus 2 (Vocational Stream) candidates with effect
from Ist October, 1993. All such candidates will be given NCO according to the trade in which they
are traincd under the plus 2 (Vocational Stream) on the lines of allocation of NCO to ITI trained
candidates and to distinguish between pius 2 (Vocational Stream) pass outs and ITI trained
candidates, it has been dccided that in the case of plus 2 (Vocational Stream) candidates, prefix ‘Z’
will be added before their NCO. As an illustration, it nay be mentioned that for those who would be
registered as Stenotypists and have passed their training from institutions other than plus 2
(Vocational Stream) arc being given NCO-320.20 and such candidates who would come for
registration as Stenotypists after completion of their course under plus 2 (Vocational Stream) would
be given NCO as '2'-320.20.

The Employment Exchanges would also be required to maintain statistics of registration etc. of
plus 2 (Vocational Stream) passcd out candidates. This statistics will be furnished regularly in the
prescribed Occupational Revised Return, ES 2.2 specimen of which is also enclosed.
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State :
Employment Exchangé
ES-2.2 (Annual)

Return showing Trade-wise distribution of Craftsmen trained under plus 2 Vocational Stream
Courses at the ITIs and Full Term Apprentices trained under the Apprentices Act, on the Live
Register by NCO at the end of the year and their number placed in employment during the year.

Ex-ITI Trainees
Live Register at Placements during the year
the end of the year
NCO Trade in which tzained Total s.C. ST Total s.C. S.T.
Codz included  included included included
No. in Col. 3 in Col. 3 in Col. 6 in Col. 6
1 2 3 4 5 6 7 8
Full Tetm Apprentices Placement during Live Register at Placement during
the year * the end of the year during the year
Toal s5.C. S.T. Total S.C. S.T. Total S.C. S.T. Total §.C. S.T.
included included included  Included included  included included  included
in Col. 9 in Col. 9 in Col. 12 in Col. 12 in Col. 15 in Col. 15 in Col. 18 in Col. 18
9. 1G n 12 i3 14 15 16 17 18 19 20
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Sk Ne. 22778
EEM No. 1.9/14 ‘
Subject: Weightage in submissions to applicants with previous expericnce.

Employment Officers are aware that instructions contained in the National Employment Service
Manual cncourage applicants to produce certificate in respect of past experience in order to get due
weightage in submissions. Instances are not uncommon that applicants somctimes produce bogus
certificates. This problem was examincd by the DGE&T and the Sub-Groups constituted by the 16th
and 17th Working Group Meetings.

The matter was also considered by the 18th Mecting of the Working Group. The Group has
recommended that the Employment Exchanges should accept the experience certificates. Keeping the
following in view:

(a) The certificate should contain ecsscntial details, such as date of appointment, daste of
discharge, rcasons for discharge, duration of service, last pay draw; etc. and, if possible the sales tax
and income tax number of the cstablishment. ‘ :

_(b) The centificate should be produced within three months of the date of dischaige.

(c) In case it is not possible to sccurc the dischage certificate within threc moathy of the
discharge, the appliccant may bring to the notice of the Employment Officer the. fact about the
discharge for verification from the employcr concerned. :

(d) A test-check, of the Expericnce Certificates should also be done to discourage submission of
bogus ccrtiﬁé’ates. Whenever facilities of trade-testing in the ITls arc available, they should be fully
utilised in order to weed out those who have submitted bogus certificates.

(¢) Centificates should be on the printed pad of the establishment/employer.

The secommendation has been accepted by WpiIPGE&T. The Procedure may be given wide
publicity by proper display on the notice bard 'a,t,;.,‘lhc Employment Exchanges.

St. No. 23/78
EEM No. 1.1V115.

Subject: Crucial date for determining the upper age limit in the case of recruitment of Apprentices in
regular Government employment. '

The Government of India has decided that cruciat datc for determining the upper age limit of &
trained apprentice for absorption in an industrial establishment against various posts/services in
Group ‘C’ and ‘D’ may be determined by deducting from his age the period of apprenticeship training

undergone by him as prescribed under the Apprentices Act 1961, subject to the condition that the

Apprenticeship Training is in the same organisation or in the same line of work/trade.

Authority: Ministry of Home Affairs (Department of Personnel and Administrative Reforms)
OM No. 14024/1/77-Estt. (D) dated the 26th August, 1978.

EEM No. 6/85/1.9
Subject: Discontinuance of X-3 for submission purposcs.

The 24th Meeting of the Working Group made a suggestion to withdraw X-3 as a mode of
submission of candidates. The Government has accepted the suggestion. Employment Officers are,
therefore, advised to note that henceforth, X-3 will not be used in submitting candidates to the
employers. Instead procedure adopted for bulk submission i.e. X-83 under cover of X-82 will be made
use of,

KX




EEM No. 7/85/1.9
Subject: Simplification of registration and placement procedure-Revised procedure of submission.

~ Candidates who have been submitted by Employment Exchanges three times against public sector
vacancies of regular/jong-term nature, may be kept dormaant till such time all candidates on the Live
Register having one year seniority has been given three chances of submission.

This procedure may deny further chances to submission to candidates waiting for long on Live
Register of Employment Exchanges. The problem was discussed in the 24th Meeting of the Working
Group on National Employment Service. In the light of their recommendation it has been decided
that the period of dormancy after submission of candidates three times against public sector vacancics
on regular/long term nature, may be decided by the State Directors of Employment, keeping in view
the size of Live Repister and other local conditions.

EEM. No.9/85/1.10
Subject: Safeguard against bogus list of submission.

The 24th Meeting of the working Group on NES held at Srinagar in May, 1985 was informed of
the instances where employers have received bogus list of submission against vacancies notified to
Employment Exchanges. These fake lists could be detected at a very late stage only when the results
are communicated to the Employment Exchanges. In order to prevent such cases of mal-practices, it
has been decided that the Employment Exchanges should send the lists in triplicate (in Form X-83)
with their request that a copy may be returned to the Employment Exchange duly signed by the
Employer. This instruction may please be noted against 9.29 of NESM, Vol. I. Revised format of
X-80 and X-82 forwarding the list of submitted candidates are enclosed.

{X-80)

Government of
Employment Exchange_

Dated the

No____
MEMORANDUM
Subject:
Reference: Your letter No Dated
Particulars in respect of ____ candidates are forwarded herewith in triplicate for onward

transmission to the employer for consideration against the above demand. A copy of the list duly
signed by the employer may please be returned to this Exchange.

The result of sclection may please be intimated to this office in due course.

Employment Officer

(X-82)

Government of___,__..Dmcd the
To '

Dear Sir,

Reference your letter No dated
‘notifying vacancies for . The names of suitable applicants who have been directed to you will be
found in triplicate in the attached lists. You are requested to return a copy of the list duly signed as
an acknowledgement of the receipt of the list.

After you have made your sclection one list may kindly be rcturned to this office after
completion of column 6 and also item 2 and 3 at thc bottom.

o —
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The identity card (Form X-10) of thé_- applicant may please be collected from the candidate and
retumned to the Employment Exchange, if you have engaged him /her.

Yours faithfully

Employment Officer.

EEM No. 6¢86/1.9

Subject: Crucial date for determining the age of candidates while making submission.

The crucial date for determining the age limit will in each case be the last date upto
which the Employment Exchanges are asked to submit the names. !

Authority: M/o Home Affairs (Deptt. of Persomnel and Administrative Reforms, OM No.
- 42013/1/79-Estt (D) dated 4.12.79.

Copy of Ministry of Home Affairs (Deptt. of Personnel and Reforms) O.M.No. 42013/
79-Estt.(D) dt. 4.12.1979 addressed to All  Ministries/Departs, including  Cabinet
Secretariat P.M's Office, C.V.C., C. & A.G. ete. ete.

Subject: Crucial date for determining age limits ctc. for competitive examinations hoid by the
U.P.S.C/8.5.C. '

As the Ministry of Defence etc. are aware, in terms of this Department as O.M.No. 2/66/71-
Estt.(D) dated 10.9.1975, the crucial date for determining the age limits for appointment to posts
filled otherwise than through competitive examinations is the closing date for receipt of applications
from candidates in India (other than Andaman and Nicobar Islands and Lakshadweep). In respect of

- posts, the appointments to which are made through the Employment Exchanges, the crucial date for

determining the age limit will in each case be the last date upto which the Employment Exchanges are
asked to submit the names.

2. The question as to the crucial date that should be prescribed for competitive examinations held
for recruitment by the U.P.S.C./S.8.C. etc. has been carefully considered in consultation with the
U.P.S.C. and it has been decided that the crucial date should be:

(1) Last day of January of the year in which the examination is held if the examination is held in the
. first half of the year; and

(i) last day of August of the year in which the examination is held, if the examination is held in the
tater half of the year.

3. All Ministries are requested to take action to amend the relevant Recruitment Rules or
regulations, in consultation with the U.P.S.C. wherever nccessary.

Sd/-
J.K. Sharma
Deputy  Secretary to the
Government of India




38

Ministry of Industrial Development etc. are therefore, requested to draw the attention of the Public
Sector Eaterprises under their administrative contrel to the above provisions of the Presidential
Directives for. guidance and compliance.

Sd/- S5.S. Samadder
Under Secretary to the Govt. India

To
All Ministries/Departments of Government of India concerned with Public Sector Enterprises

(inciuding Department of Personnel & Admna Reforms).
Copy to :
1. Chief Executives of Public Sector Enterprises.
2. Commissioner for Scheduled Castes & Scheduled Tribes, R.K. Puram, New Delhi-110022.

Sd/-5.S. Samadder
Under Secretary to the Government of
India

No. BPE/GL-027/75/MAN(G)/ 1/75-BPE (10)
Government of India
Ministry of Finance
Bureau of Public Enterprises

Mayur Bhavan, ‘Connaught Circus
New Delhi, the 25th Sept., 1975

OFFICE MEMORANDUM

Subject : Requirement regarding experience in a particular field or post-question of rclaxation in the
case of scheduled Castes/Scheduled Tribes candidates.

The undersigned is directed to refer to the Department of Personnel’s O.M. No. 27/10/71-Estt
(SCT) dated Sth September 1975 addressed to all Ministries/Departments on the above subject (copy
enclosed). Ministry of Industry and Civil Supplies etc. are requested to advise the Public Enterprises
under their administrative control, to follow the instructions given below in the services under them
with immediate effect:

(1) Where some period of experience is prescribed as an essential qualification for direct
recruitment to a post and where, in the opinion of the competent authority concerned, the
relaxation of the experience qualification will not be inconsistent with efficiency, the
following provision should be inserted under the ‘Essential’ qualifications laid down in the
relevant recruitment rules to enable thc competent authority to relax ‘Experience’”
qualification in the case of Scheduled Castes/Tribes candidates in the circumstances
mentioned in the provisions:—

“The qualification regarding experience is relaxable at the discretion of the competent authority
in the case of the candidates belonging to the Scheduled Castes and Scheduled Tribes, if at any stage
of selection, the competent authority is of the opinion that sufficient number of candidates
from these communities possessing the requisite experience are not likely to be available to
fill up the vacancies reserved for them.”

(2) The Public Enterprises may also be requested to review the recruitment rules of the posts in
Class I, II, III and 1V in the services under them and to make suitable provision wherever
necessary in the recruitment rules as prescribed above.

(3) When any vacancies reserved for Scheduled Castes and Scheduled Tribes are advertised or
intimated to the Employment Exchange, it should be specifically mentioned in the
advertisement/requisition that the period of expenence prescribed is relaxable, at the
discretion of the competent authority, in the case of Scheduled Castes/Tribes candidates as
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| provided in the recruitment rules. This is intended to ensure that the espirants who may fall
slightly short of the requisite experience come to know about the possibility of relaxation in
their regard.

Sds-

(T.P. Krishnaswamy)
Under Secretary to the Govt. of India

TO- All the Ministries’Departments of Govt. of Indiz concerned with Public Sector Enterprises.
Cﬁpy toi— -
h- 1. Chief Executives of Public Sector Enterprises for information and compliance.

2. The Comptroliér & Auditor General of India.

3. Adviser (C), Adviser (P), Adviser (F), Director (I & R), DS (C), BPE.

4. Heads of Expenditure Division in the Department of Expenditure (with 2 spare eopics)l

..3. All representatives of Finance Ministry on Board of Directors.

Sd/-

(T.P. Krishnaswamy)
Under Secretary to the Govt. of India

SL. No. 14/76 EEM No. 1.11/101

Subject: Exemption from Payment of Examination & Application fee in Class I1f & II (Non-
Gazetted) Posts.

It has been decided by the Government of India, in consultation with the Ministry of Finance and
in supersession of all the previous orders on the subject, that the Ex-servicemen will be exempted
from the payment of application and examination fees prescribed in respect of examinations heid by
the UPSC/IST & in various class Il & Class II {Non-Gazetted) posts and aiso posts pertaining to the
above categories which are filled through recruitment by Selection. The concession will be available

- for vacancies reserved for Ex-servicemen as well as the non-reserved vacancies upto 30th June, 1979,

the date upto which the reservation for them would remasin in force under the existing orders.

Authority: Department of Personnel & A.R. OM No. 13/3/71-Estt, (C) dt. 17.5.1976
SL No. %/81. EEM Ne. 1.11/130

Subject: Guide to Occupational Classification and Registration of Service Applicants for Employment
(Indian Army)— Amendmient Regarding. '

Reference is invited to para 11.47 of NESM Vol. 1 Part | containing instructions regarding the
use of Guides to Occupational Classification and Registration of service applicants. On the
recommendations of the Directorate General of Resettlement in the Ministry of Defence, it has been
decided to incorporatc the following trade in the Guide to the Occupationa! Classification and
Registration of service Applicants for employment (Indian Army), at the end of page 10. It is pointed
out that the NCO Codes in these Guides are given according to NCO 58. For this reason, NCO
Codes of civilian equivalents of the undermentioned srmy trade are also classified according to NCO

o8 and the equivalent conversions of the same are given in brackets below each for the sake of
convenience,




- hoe decisions were taken up in the past to splt the circumstances of individual cases, but it scems
more appropriate that, after reviewing the whole position, a well defined policy be laid down.

2. In the earlier cases, the affected persens were allowed to be employed in Class IV vacancies
arising in the Defence Installations for which the land was acquired, without the intervention of the
Emp. Exchange serving the area. Since the coming into force of the Employment Exchanges
(Compulsory Notification of Vacaicies) Act in late 1959, the oustees have to register their names with
the Employment Exchanges. They were stili given first preference in submission against Class IV
vacancies arising in the concerned Defence Installations.

3. The question of granting priority in employment through the Employment Exchanges, to
villagers whose lands have been acquired by military authorities for defence purposes, was
reconsidered in May, 1961 and at that time it was felt that the persons affected by acquisition of land
are paid cash compensation and, therefore, granting them employment preference would hardly be
justified.

4. In so far as recruitment to Public Sector Undertakings under the administrative control of the
Ministry of Industry is concerned, a similar question had arisen in 1960 with regard to the
employment of persons whose lands were acquired for setting up the projects. The policy that was at
that time approved is embodied in the circular issued by the then Ministry of Commerce and Industry
on 5th September, 1960 {copy enclosed), It was then decided that “Every effort should be made in
such recruitments to give preference.te persons dlspiaced from the areas acquired for the project,
especially SC&ST (e.g. Adivasis).”

5. In the light of these consnderatlons it has becn decided that persons whose lands are acquired
for the establishent of Defence projects or industrial projects in the Public Sector (Government or
Quasi Governmental) should enjoy the same measures of preference as detailed in para 1 of the
instructions of the Ministry of Commerce and Industry referred to above in the mater of employment
in the project or undertakings. This preference will be available only to unskilled workers.

6. The Ministry of Finance etc., are requested to bring the contents of this Office Memo ta the
notice of all their attached and Subordmate Offices as also to the Industrial undertakings i m ‘the Pubhc' ‘
Sector Under their control.

7. A copy of the instructions issued may be endorsed to this Ministry as well as to the
Diréctorate General of Employment and Training, Ministry of Labour & Employment, New Delhi.

Copy of O.M.No. 14/1/63-MP, dated 21st June, 1966 from Ministry of Home Affairs addressed to all
the Ministries'Departments of the Government of India,

Subject: Grant of concessions in the matter of employment to persons whose land is acquu'cd for
public sector/Defence Project.

, In para 5 of Ministry of Home Affairs Office Memo. No. 14/1/63-MP dated the 19th August,

1965 (copy enclose) it was stated that pcrsons whose lands are acquired for the establishment of
Defence Projects or Industrial Projects in the Public Sector (Governmental or Quasi-Governmental)
should enjoy the same measure of preference regarding employatent in the project as detailed in Para 1 of
the Ministry of commerce and Industry’s Circular dated the 5th September, 1960 (Copy enclosed) and
that this preference will be available only to unskilled workers. According to para 2 of the circular of
the Ministry of Commerce and Industry dated the 5th September, 1960, in the case of skilled workers,
clerks and other non-technical staff on comparatively fow scales of pay also, persons who have been
displaced from areas acquired for the project are eligible for preference in employment provided they
have the prescribed qualifications and experience. A question has now arisen whether the preference
accorded in para 2 of the Ministry of Commerce and Industry's Circular dated the 5th September,
1960 will be available to similarly placed persons seeking employment of Defence projects and
industrial projects in the public sector. It is hereby clarified that persons who have been displaced
from areas acquired for the establishment of Defence Project as detailed in paragraph 1 and 2 of the
Ministry of Commerce and Industry’s circular dated the 5th September, 1960.

Copy of D.O. No. Pr. C-9(36)/60, dated the 6th September, 1960 from Shri D. Sandilya, LR.AS.,
joint Secretary, Ministry of Commerce & Industry addressed to all the Managing Directors/General
Managers of Public Sector Undertakings (under Commerce and Industry Ministry).
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Suvbject: Recruitment Policy and sctting up of Sclection Commission.
Ref: Shri K.V. Venkatachalam’s d.o. letter No. Pr. C. 9 (36)/60, dated the 10th May, 1960.

Wec have since had occasion to review the recruitment policy broadly indicated in the note
circulated with the earlier correspondence guoted above, in consultation with the Ministries concerned
including Ministry of Law. A copy of the revised circular is atached herewith.

TO THE SUBSTITUTED FOR THE NOTICE CIRCULATED WITH THE MINISTRY OF
COMMERCE AND INDUSTRY LETTER NO. PR. 9(36)/60 DATED THE 10TH MAY, 1960.

PUBLIC SECTOR PROJECT UNDER THE ADMINISTRATIVE CONTROL OF THE
MINISTRY OF COMMERCE AND INDUSTRY—RECRUITMENT POLICY AND SETTING UP
OF SELECTION COMMITTEES.

There is technically no restriction in the matter of recruitment to those units bascd on the areas
from which the employces come. it will be of advantage to the unils in various directions, if persons
who come from arcas near about the placs of location of the project secure appointment to posts in
the lower scales. In the case of all skilled workers, cven without any special efforts they are generally
drawn from the locality where projéct is situated, Every cfforts should be made in such recruitments
to give preference to persons displaced from the arcas acquired for the project especially for
Scheduled Castes and Scheduled Tribes (c.g. Adivasis). Next should be preferred those who, even if
they come from some distance, have been or arc about to be retrenched from other Government
undertakings.

2. In the case of skilled workess, clerks and other non-technical staff whose scales are
comparatively low, so long as the basic qualifications and cxperience are forthcoming, preference
should be given in the order of priority mentioned in the previous paragraph.

3. In the case of the middle level technical and non-technical posts, having higher starting salaries
cquivalent to the class I Junior Sclale of the Government of India basis (Rs. 350-850), recruitment
should be made on ali-India basis, merit ffnd, qualifications being the principal criterian. Complaints
have sometimes been made in the past that local candidates do not received a fair deal. Special carc
should be taken to ensure that therc is no reasenable ground for any such complaint.

4. In the casc of higher non-technical posts, ¢.g. top gencral management, finance and accounts,
sales, purchase, stores transport, personnel management and welfare and two administration, carrying
a salary-of Rs. 600 ard above, candidates available in the Industrial Management Pool should first be
considered. Failing such candidates there should be advertisements on an all-India basis. This does
not, however, preclude censidering candidzics who may have applied on their on or may have been
retrenched from other Governmeat projecis cte.

5. For the higher technical posts, the best qualificd persons will have to be recruited, either by
advertisement on an all-India basis or by personal contact.

6. All vacancics of the kind referred to in paras | and 2 should be communicated to the Emp.
Exchanges close to project. Advertisements which are made in the papers should be in local ianguage
and in the local newspapers. Such advertisements should specifically mention that preference would
be given to persons who are registrered in Employment Exchanges. Al the applicants received
alongwith the list scnt by thc Emp. Exchanges should be screened and appeitntments made by
selection committees specifically sct up for the purpose by each unit. These selection committees
should include representatives from the State Government or their nominees.

7. The Selection Committees set up for recruitmet to all other medium level or higher technical/
non-technical posts should include at lcast one representative of the State Government, preferably a
State Government Official who is on the Board of Directors.

8. Representation for local interests in the shape of State Government nominees ctc., as detailed
above should also be prv: sided for in any standing committecs that may exist for the purpose and not
cxpimed to only special ad-hoc Conrmittec.

9. Where the exigencies of the work require the making of urgent ad-hoc appointments, it will be
open to the managing Director to make >uch appcintments and then inform the Selection or Standing
Committee.

L A
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Lok Sabha Sccretariat.
Rajya Sabha Scerctarial.
All Scctions of the Dcpartment of Personnel and A.R. and Ministry of Homs Affairs.

100 Copics for Section.

Address of the Special Emgloyment Exchange: 'or Physically Handicapped (Running).

I.

2.

3.

10.

11.

12.

13.

14,

15.

16.

17.

18.

The Regional Emgployment Officer, Special Employment Exchange for  Physically
Handicapped, Azamatad, Hydcrabad-500020.

The Special Employment Officer, Special Employment Exchange for Physically Handicapped,
Salajose Cross Road, Opp. S.V. Collcge, Ahmcdabad-380001.

The Employment Officer, Special Employment Lxchange for Physically Handicapped,
Barrack No. 17E-5 Block A, Curzon Road, New Declhi-110001.

. The Special Employment Officer, Special Employment Exchange for Physically Handicapped,

No. §, Crescent Road, High Grounds West, Bangalore-560020.

. The Special Employment Officer, Special Employment Excharge for Physically Handicapped,

Mercantile Chambess, 3rd Floor, Graham Road, Bellard Ezate, Bombay-400 001.

. The Special Employment Officer, Special Employment Exchange for Physically Handicapped,

1282, Sector 18-C Chandigarh (Govt. of Punjab)-160 015.

. The Assistant Director, Special Employment Exchange for Physically Handicapped, 33,

Mount Road, Nandanam, Madars-600 035.

. The Special Employment Officer, Special Employment Exchange for Physically Handicapped,

5, Council House Sturect {Ground Floor), Calcutta-700 001,

. The Employment Officer, Special Employment Exchange for Physically Handicapped, G.T.

Road, Kanpur-208 002.

The Employment Officer, Special Employment Exchange for Physically Handicapped, 965,
Wrigh-Town-Jabalpur (M.P.)-482 001.

The Employment Officer, Special Employment Exchange for Physically Handicapped,
Nandvanam Road, Palayam, Trivandrum, Kerala-695 (01.

The Employment Officcr, Special Employment Exchange for Physically Handicapped, Patna
{Bihar) Combined Labour Building, Bailey Road, Patna- 800 001.

The Employment Officer, Special Employment Exchange for Physically Handicapped, Govt.
of Haryana, 1282, Scctor 13-C, Chandigarh-160 018.

The Employment Officer, Special Employment Exchange for Physically Handicapped,
Directorate of Employment and Training, Himachal Pradesh, Stock Palace, Simla-171 002,

The Employment Officer, Special Employment Exchange for Physically Handicapped,
Rajasthan, Jaipur-302 001,

The Employment Officer, Special Employment Exchange for Physically Handicapped,
Directorate of Employment, Orissa, Flat No. 367, Sahid Nagar, Bhubancswar-751 007.

The Employment Officer, the Special Employment Exchange for Physically Handicapped,
Gauhati (Assam).

The Employment Officer, Special Employment Exchange for Physically Handicapped,
Agartala, Tripura.

List of Vocational Rehabilitation Centres for Physically Handicapped.

1.

2.

Vocational Rehabilitation Ccentre for Physically Handicapped, C.T.I. Campus, Guindy,
Madras.

Vocational Rehabilitation Centre for Physically Handicapped, C.T.I. Campus, Gobind
Nagar, Kanpur.

3. Vocational Rehabilitation Centre for Physically Handicapped, Napier Town, Jabalpur.
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4. Vocational Rehabilitation Centre for Physically Handicapped, C.T.I. Campus, Gill Road,
Ludhiana. .

3. Vocational Rchabilitation Centre for “Physically Handicapped, C.T.I. Campus, Sion,
Bombay.

6. Vocational Rchabilitation Centre for Physically Handicapped, B.C. Roy Poficlinic,
Beliaghata, Calcutta,

7. Vocational Rehabilitation Centre for Physically Handicapped. L.T.I. Pusa, New Delhi.

8. Vocational Rchabilitation Centre  for  Physically Handicapped, C.TA. Campus,
Vidyanagar, Hyderabad.

9. Vocational Rehabilitation Centre of Physically Handicapped, I T.I. Kuber Nagar,
Ahmedabad.

10. Vocational Rchabilitation Centre for Physically Handicapped, C/0O. Jaymata Training
Institute, Nalanohika, Trivandrum.

11. Vocational Rehabilitation Centre for Physically Handicapped, C/O F.T.I. Tumkur Road,
Bangalore. :

SI. No. 6/82 E.E.M. No. 4.%/1 .
Subject: Reduction in application-fee for the Physically Handicapped Persons.

T!lc Ministry of Finance, Dcpartment of Economic Affairs (Banking Division) New Dethi
have issued ins.tructions 10 nationalised banks to the cffcct that for recruitment to the posts of
officers/clerks in the Public Scctor Banks the application fee should be charged from the

. Physically Handicapped Persons as is applicable to SC/ST candidates.

A copy of the Ministry of Finance, Department of Economic Affairs (Banking Division),

New . Dethi letter No. 3/6/81-SCT(B) dated the 16th March, 1982 addresscd to all the

Nationaliscd Banks and the concerned Ministrics is enclosed for information and guidance of
l_’.mploymcqt Officers and Special Employment Officers for Physically Haadicapped Pérsons.

Authority: M_inis;ry of Finance Deparment of Economic Affairs (Banking Division) Letter No. ¥/
"6/81-0T(B) dated 16¢th March, 1982.

No. 3/6/81-SCT(B)

Government of India

Mipsitry of Finance

Department of Economic Affairs
(Banking Division)
_ New Delhi, dated the 16th March, 1982,
To

1. The Chairman & MDs. (20 Nationaliscd Banks)
2. The Chairman, State Bank of India.
3. The Managing Dircctors: 7 Suibsidiaries of SBL
4. The Chief Manager (Pers), R.B.L o
5. The Chief Exccutive of IFCI, IRGI. & IDBI. L=

6. Chairman: All the 10 BSRBs.

Subject: Reductior in application fec for the Physically Handicapped Persons.
Sir;
I am directed to say that at present, for recruitment to the posts of officers and clerks in

the Public Sector Banks, no concession in application fee etc. is available to the Physically
Hundicapped candidates. The matter has been examined and it has been decided that for

recruitment 0 the post of officers/clerks in the Public Sector Banks, the physically bandicapped
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candidates may be charged the same application fee as is being charged from the candidates belonging
to the SC/ST communities.

Kindly acknowledge the reccipt, ~

Yours faithfully,

Sd~
{Ahmad Fareed)
Under Secretary to the Govt. of India.

Copy to: Ministry of Labour.

EEM No. 2/83/4.16

Subject: Proccdure regarding forwarding of duplicate index cards by the normal Employment
Exchanges in -respect of the Physically Handicapped Persons to Special Employment
Exchanges and their maintcnance.

The duplicate Index Cards should be scnt by the normal Employment Exchange to the Special
Employment Exchange only in respect of those Physically Handicapped persons, who are willing to
work at other places in the State. The Special Employment Exchanges for the P.H. on receipt of such
index cards will enter them in a Book Register (63) on the same day and file them in the appropriate
NCE codes for consideration against the motificd demands. Any placement on the basis of duplicate
index card, would be counted by the Special Employment Exchanges as placing and the Exchange
concerned will acount it as IOA placing.

EEM No. 7/86/4.1
Subject: Employment of Physically Handicapped persons in public scrvices.

The Ministry of Personncl, PG and Pensions, Department of Personnel and Training vide O.M.
No. 35034/2/84-Estt. (dated 30th Scptember, 1986) addressed to all Ministries/Departments of the
Govt. of India have reiterated their carlicr instructions concerning employment of the handicapped
persons. These are:—

(i) A copy of the requisition sent to the Employment Exchange/Special Employment Exchange
should also be endorsed to the V.R.C.

{ii) Appointing Authoritics should not insist on any fresh medical certificate before considering a
handicapped persons against a vacancy reserved for the handicapped.

Ministry of Personnel, PG & Pensions (Department of Personnel and Training) O.M. No. 35034/2/
84-Estt.(D) dated 30.9.1986 to All Ministries’Departments.

Subject: Employment of physically handicapped persons in public services.

The undersigned is directed to say that. the Central Advisory Committee on Employment of
Physically Handicapped has made the following recommendation:—

{i) “On nomination by the Employmnent Exchanges, physically handicapped persons should not
be subjected to the usual medical examination on first appointment and the question should
be decided on the basis of reports of the Medical Board attached to the Special Emp.
Exchanges. In any even appointing authoritics should not insist on any medical certificate
before considering a physically handicapped persons against a vacancy reserved for him. The
forwarding of application by the Special Emp. Exchange or Special Calls in the Normal
Employment Exchanges should be adequate proof that the applicant is physically
handicapped and should be considcred against the reserved vacancy”.

(ii) “At present requisifion is scnt to the Special Emp. Exch. Emp. Exchanges or V.R.Cs. only
for those posts which are reserved for handicapped persons. The Committee suggested that
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for all indentificd posts, whether they are reserved for handicapped or not, requisition
may also be sent 1o Spl. Emp. Exchanges/VRCs/Special Cells in Emp. Exchanges by
the indenting authority to get names of physically handicapped persons who could be
considered, if otherwise cligible, against general posts.”.

2 The above rccommendations have been cxamined in  consultation with Ministry of
Labour (DGET). Instructions alrcady cxist vide this Departments O.M. No. 5/1/62-Estt. (D)
dt. 31.7.62, No. 39016/20/80-Estt. (C) dt. 30.12.80 and No. 14016/1/81-Estt(D) dt. 9.2.81
(copics attached) that all the appointing authoritics should endorse a copics of the requisition
sent to the Emp. Exchanges/Spl. Employment Exchange to the ncarest V.R.C. for P.H. for
nominating suitablc physically handicapped persons. Further these instructions also provide that,
on nomination by the Emp. Exchange, P.H. Persons should not be subjected to the usual
medical cxamination on first appointment and the question should be decided on the basis of
the rcports of the Medical Board attached to the Spl. Emp. Exchanges for the P.H.
Appointing authoritics should not also insist on any fresh medical cetificate before considering
a physically handicapped pcrsons against a vacancy reserved for them, The forwarding of
application by the Spl. Emp. Exchange/V.R.Cs or Special Ceils by normal Emp. Exchanges
should be taken as adequatc proof that the applicant is physically handicapped and should be
considered against the reserved vacancy.

The above instruction are once again brought to the notice of all concerned, for strict
comphance.

O.M. No. 39016/20/80-Estt.(C) dated 30th Dccember, 1980 from Ministry of Finance, Deptt,
of P & A. R. 1o All Ministrics/Departments.

Subject: Reservation of vacancies for the Physically Handicapped persons in Group ‘C' and
Group ‘D’ posts under the Central Government.

The undersigned is dirccted to refer to the Dcepartment of Personnel and A.R.G.M. No.
30016/5/77-Estt. (C) dated the 4th November, 1977 regarding reservations for the Physically
Handicapped persons in Group ‘C’ and Group ‘D’ posts to the extent indicated as below:—

Category of Handicapped % of reservation
1. The Blind 1%
2. The Dcaf 1%
3. The Orthopacdically Handicapped 1%

2. The question of prescribing a roster for giving effect to the reservations for the
physically handicapped persons has been considered. It has been decided that a continuous
account of the vacancics arising in Group 'C' and Group ‘D’ posts from year to ycar may be
kept. Thus the 34th Vacancy occuring in a particular recruitment year would be earmarked for
the blind. Similarly, the 67th vacancy and 100th vacancy would be reserved for the Deaf and
the Orthopeadically handicapped respectively in a cycle of 100 vacancies. In case any of these
vacancies happens to be reserved for the SC and ST or Ex-scrvicemen the next clearly
available vacancy should be reserved for the physically handicapped persons.

3. As already provided in the O.M. of 4th November, 1977 referred to above, inter-se
cxchange of vacancies is permissible if candidates belonging to the particular category of person
are not available or if the mature of vacancics in an office is such that a given category of
persons cannot be employed.

4. Tt has also been provided in the said O.M. that if in any year, the vacancies reserved
for these categories arc not filled, the reservations should be carried over for a period upto
two recruitment years. It has not been decided that the reservations should be carried over for
a period of upto three recruitment years, instcad of two years at present. Any recruitment of
the physically handicapped candidates will first be counted against the additional quota brought
forward from previous years, if any, in their chronological order. If such candidates are not
available for all the vacancies the older vacancics carried-forward should be filled first and the
comparatively later vacancies carricd-forward should be further carried-forward.

5. The physically handicapped persons are entitied to relaxation of upper age limit upto 10
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g. Vocational Rehabilitation Centre for Handicapped, ITI Kuber Nagar, Ahmedabad.

10. Vocational Rchabilitation Centre for Handicapped, C/0 Jayamata Training Institute,
Nalanochira, Trivandrum.

11. Vocational Rehabilitation Centre for Handicapped, C/o F.T.I. Tukkur Road,
Bangalore.

12. Vocational Rehabilitation Centre for Handicapped, Rchabari Nagar, Guwahati.

13. Vocational Rechabilitation Centre for Handicapped, STI, CD Campus, Unit-VIII
Bhubaneswar.

14. Vocational Rehabilitation Centre for Handicapped, 12, Vivckanand Marg, C-Scheme,
Jaipur.
EEM No. 2/89-12.T

Subject: Reservation of posts and concessions facilitics for the handicapped persons in Group ]
& ‘D’ posts/services under the Central Government.

Attention of the Employment Officers is invited to Para Nos. 1,32, 3.3, 4.1 ctc. of Part IV
of the National Employment Servicc Manual, Vol. I and also to the Sl No. 34/77 EEM No.
4.11/1 S1. Nos. 1/78 EEM No. 4.11/2 regarding (i) definitions of the Handicapped Persons and
(ii) eligibility conditions for concessions and benefits accorded to the handicapped persons for the
purpose of appointments, cic. 10 Group ‘C’ & 'D’ posts under the Central Government through
the Employment Exchanges/Special Employment Exchanges and the Vocational Rechabilitation
Centres for the handicapped.

In order to have a standard sct of definitions, authorised certification authorities and
standard tests for the purposc of objective certification of the handicapped persons, Government
of India in the Ministry of Welfare had sct up three Committees under the Chairmanship of
Director General of Health Scrvice and after having considered the reports of these Committees
and with the concurrence of the Statc Governments/Union Territories etc. have notified the
revised definitions of the handicapped persons in the Categories of (1) Visually handicaps (2)
Locomotor handicaps (Orthopacdically handicaps) (3) Speech and Hearing ‘handicaps and (4)
Mental handicaps, in the Gazettc of India, Parti-] Scction-I. A copy of the Gazette Notification
No. 4-2/83-H.W. III dated the 6th August; 1986 is enclosed. Each category of handicapped
persons has been divided into 4 groups viz. (i) Mild (i) Modcrate (iii) Severe and (iv)
Profound/Total. Now as per the revised definitions various cencessions/benefits would  be
available to the last three categorics of handicapped persons viz. Moderate, Scvere and
Profound/total groups, and not to the mild groups. In order to be cligible for concessions/
benefits the minimum degree of disability should be 40%....Handicapped persons with less than
40% disability who are already on the live Register of the Special Employment Exchanges/
Special Celis/Vocational Rehabilitation Centres for the handicapped shall now have to be
transferred to the normal Employment Exchanges. The authorised certifying authority will be
medical boards at the District level. The Medical boards attached to the VRCs for the
handicapped could also do the requisite certification.

The Employment Exchanges/Special Employment Exchanges/Special Cells/VRCs for the
handicapped are requested to take immediate steps as detailed below for the implementation of
the revised definitions of the handicapped. The handicapped persons having less than 40%
disability and transferred to the concerncd Employment Exchanges will retain their seniority in

registration. They should also keep these revised definitions in view while registering/sponsoring
the handicapped persons and implement them in stages;

1. All future registrations of handicapped persons to be done based on medical certification
i.e. subject every candidate to medical test and only those conforming to prescribed
disability to be registered as handicapped persons. The certification can be done by
Distt. Medical Authorities or through the Medical Boards attached to Special Exchanges/
VRCs.

2. Those registrants who report for renewals should also be similarly subjected to medical
evaluation as at (1) above if the extent of their disability does not confirm to the

i
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minimum percentage prescribed according to new definitions. Gradually all persons whose
rencwals are being made will be required to obtain a disability eertificate if not obtained

already, either from Distt. Medical Authoritics or from the medical Boards attached to Spi.
Employment Exchanges/VRCs.

- Those registrants who arc under consideration for submissions may also be subjected to

medical cxamination and only thosc who qualify should be submitted against notificd
vacancics.

4. The remaining registrants (other than 1,2, and 3 above) can continue on the live register and
gradually got examined medically.

5. All those registered job-seckers who fall below the prescribed norms, after being medically
cxamined, should be shifted gradualy to normal Employment Exchanges and candidates

informed of the same. All candidates whose registration will be transferred to normal
Employment Exchanges, will carry with them their original seniority.

. In all cases due publicity of the new definitions should be given through local press and
through display on notice Board to avoid confusion amongst the registrants.

(TO BE PUBLISHED IN THE GAZETTE OF INDIA PART I SECTION 1)
No. 4-2/83-HW. Il
GOVERNMENT OF INDIA
MINISTRY OF WELFARE

. Dated : 6th August, 1986.
Subject : Uniform Definitions of the Physically Handicapped.

At present, different definitions for various citegories of handicapped are adopted in various
schemes/programmes of the Central and State Governiments. In order to have a standard set of
definitions, authorised certification authoritics and standard tests for purpose of objective
certification. Government of India in Ministry of Welfare set up three committees under the
Chairmanship of Director General of Health Services—one cach in the area of visual handicaps,

speech and hearing disorders and locomotor disabilities and a separate Committee for mental
handicaps.

2. After having considered the reports of these committces and with the concurrence of the State
Governments/UTs and the concerned Ministries/Departments the undersigned is directed to convey

the approval of the President to notify the dcfinitions of the following categories of physically
handicapped:—

1. Visually handicaps
2. Locomotor handicaps
3. Speech & hearing handicaps
4. Mental handicaps. |
Report of the Committee as indicated in the Annexure 1.

3. Each category of handicapped persons has been divided into four groups viz. mild. moderate,
severe and profound/total. It has been decided that various concessions/benefits would in future be
available only to moderate, severe and profound/total groups; and not to the mild groups. The
minimum degree of disability should be 40% in order to be eligible for any concession/benefits.

4. It has been decided that the authority will be a medical board at the district level. The board
will consist of the Chief Medical Officer/Sub Divisional Medical Officer in the District and another
expert in the specified field viz. orthalmic surgeon in case of visual handicaps, either an ENT Surgeon
or an audiologist in case of speech and hearing handicaps; an orthopaedic surgeon or a specialist in
physical medicine & rehabilitation in case of locomotor handicaps, a psychiatrist or a clinical
psychologist or a teacher in special education in case mental handicaps,

S. Specified tests as indicated in Annexure should be conducted by the medical board and
recorded before a certificate is given,
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6. The certificate would be valid for a peried of three years.
4 The State Govts./UT Admn. may constitute the medical boards indicated in para 4 above
immediately.
M.C. NARSIMHAN

Joint Secretary to the Government of India.

ORDER

Qsdered that the above notification be published jn the Gazette of India for general information.
Copies of the Gazette notification may be sent to all Ministries/Deptt. of the Central Govt., all State
Govis/UT Admn. President Scett., P.M.'s Office, Lok Sabha, Rajya Sabha Scctt. for information
and necessary action.

M.C. NARSIMHAN
Joint Secretary to the Goverament of India.

To
The Manager,
Government of India Press,
Mayapuri, New Delhi.

Combined Report of the three Committers recommending
Uniform set of definitions, authorities for certification
and standard tests for Visual, Hearing and
Speech & Locomotor disabilities

List of the Members of the Committecs at Anncxure 1.
Introduction '

India is a vast country with variable social, cuitural, geographical and economic background.
Despite breakthrough in health services, a number of disabilitics continue to appear duc to polio
communicable and congenitai diseascs, increased industrialisation and mechanisation, vehicular traffic
leading to locomotor disabilities; vitamin-A deficiency; cataract and Infections, injuries, nutritional
deficiency leading to visual loss; ear injection, external injurics, noise pollution contributing to hearing
loss. These are the three major disabilities which monifest themselves as a result of one or more of

such factors.

2. Government of India are providing a Jarge number of facilitics and concessions to disabled
persons. In order to provide these facilitics and concessions it is imperative that a standard definition
of these disabilitics is decided upon. Consequent to recommendation of the National Council for
Handicapped Welfare the Committces under the chairmanship of Director General of Health Services
met for the adopiion of standard set of definitions which should be uniformly applicable through out
the country.

The exercise of evolving a uniform set of definition should not be however, to construed to mean
that no definitions have been set forth at present. Definitions of these three major disabilities which
are prevalent at present for extending various concessions and facilities to handicapped are given in
Annexure IL

Recommended Definitions

Physical impairment leads to functional limitation and functional limitation leads to disability.
Physical impairment, functional limitation and disability have been defined by W.H.O. and’ this
Committee would recommend adopting this classification, which is as follows:— -

(i) Tmpairment : An impairment is a permanent or transitory psychological, or anatomical loss
and/or abnormality. For example a missing or cffective part, tissue organ or “Mechanism” of the

-
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body, such as an amputated limb, paralysis after polio, myocardial infarction, cerebrovascular
thrombosis, restricted pulmonary capacity, diabetes, myopia, disfigurement, memtal retardation,
hyportension, perceptual disturbance.

(i) Functional limitation: Impairment may cause functional limitations which are the partial or
total inability to perform thosc activitics necessary for motor, scnsory, or mental functions within the
range and manner of which a human being is normally capable such as walking, lifting loads, seeing
speaking, hearing, rcading, writing, counting, taking interest in and making contact with
surroundings. A functional limitation may last for a short time a long time be permaneat or
reversible. It should be quantifiable whenever pessible. Limitations may be described as “Progressive
Or regressive”.

‘ (iil) Disability : Disability is defined as an existing difficulty in performing one or more activitics
Wl‘llch.. in accordance with the subject’s age, sex and morative social role, are generally accepted as
essential, basic components of daily living, such as scif-care, social relations and economic activity.

De¢pending in part on the duration of the functional limitation disability may be short-term, long-term
o1 permancnt,

Mcdic?lly,' disability is physical impairment and inability to perform physical functions normally.
Legally, disability is a permanent injury 1o body for which the person should or should not be
compensated.

The disability can be divided into 3 period.

(i) Temporary total disability is that period in which the affected person is totally unable to work.
During this time he may rcecive orthopaedic, opthalmological auditory or speech or any other
medical treatment.

. (i) Temporary partial disability is that pericd when recovery has reached the stage of
improvement so that person may begin some kind of gainful occupation.

(ii) Permanent disability, applics to permanent damage or joss of us¢ of some part/parts of the
body after the stage of maximum improvement from any medical treatment has been reached and the
condition is stationary.

The classifications & various concessions being recommended are for the permanent disability
only.

Evaluation and Assessinent of Visual Disabilities

The group recommended the classification of visual impairment/disability may be categorised in
four groups for considering various concessions t¢ visually handicapped.

The question regarding one eyed persor was considered at length. The Committee is of the view
that the guidelines recommended for evaluation of visual loss of persons who have lost one eye but
have the other eye normal should be totally unambiginous. The Committee fecls that such persons
may #t¢ be clubbed with other visually handicapped so that facilities/concessions availzble to
severeiy/profoundly visually handicapped and totally blind are not eroded. If one eyed persons are
clubbed with severely/profoundly visually kandicapped and totally blind persons, the Committee feels
that most of the concessions especially jobs reserved for the blind persons shall go to one-eyed
persons. as their visual loss is minimal compared to other 2 categories and in this manner most of the
Government offices/public sector underiakings will be fulfilling the quota but in actuai practice will
not be giving jobs to totally blind and persons wiikh severe visual ioss. The Committee, however feels
that it should be made clear that loss of one eye will not be considered as a disqualification on
medical grounds unless a particular post is of such a technical nature that it requires of a person the
use of both the cyes or 3 dimensional vision, The Committee also recommends the if a person has
been declared unfit due to some temporary visual loss/defect. It should not be construed to mean as
disabled if such a temporary impairment in the opinion of a Medical Board can be overcome with

treattnent OF visual aids.
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Guidelines for cvaluation & categorisation of visual disabilitics are given in Appendix III

2. Evaluation & Assessment of Hearing & Speech Disability

The Committee recommended that the definitions which are internationally accepted and have
been adopted by WHO may be adopted in this country also for evaluation and categorisation of
hearing & speech loss.

The tecommended classification and guidclines for evaluation of hearing loss are given in
Appendix II. The Committce slso considered various facilitics/concessions which may be given to
hearing handicapped persons and suggestions of the facilities which may be offered to the hearing
handicapped for rehabilitation are also given in Appendix II. .

3. Evaluation & Assessment of Orthopaedic Disabilities

The Committee refommends that Kessler's method may be taken as a general guideline for
evaluating orthopaedic disability. Since issues have been raised regarding the quantification of degree
of disability, the authorised Medical Board may also consult any other suitable method and use
Kessler’'s method as a basic guideline.

The Committee is aware that there are other methods of quantification which are at variance
with the Kessler's guidelines. However, Kessler’s guidelines for evaluation of various degrees of
disability. It is expected, would hold good for most of the time. The individual Medical Board could
take into consideration other methods which may help the board in evaluating disability in an
individual case.

The Authorities to give Certification

A permanent disability certificate will be issued by a board duly constituted by the Central and
the State Governments. It is recommended that a Medical Board for evaluation of disability should be
available minimum at the district level. It is also rccommended to have atleast 3 members in the
board, out of which atleast one should be a specialist in the particular field for assessing locomotor/
visual/hearing & speech disability as the case may be.

It is 4lso recommended that the competent authority may also appoint an appellate medical
board to resolve any disputes.

Concessions/Facilities which may be Offered to Disabled Persens

Keeping in view the sct of definitions and the categorisation being recommended, various
Ministries/Departpents and the State Governments shall have to also specify the facilities and
concessions which would be available to different categories of the handicapped. The Committee
recommends that if a person has the degree of disability below 40% in a particular category, no such
benefits/concessions may be given to such a person. All other categories may be extended
concessions/facilities like scholarships, job reservation, aids and appliances either free of cost or at
concessional rates, conveyance allowance etc. For hearing handicapped the Committee recommends
that 3 language formula may be revised se that the hearing handicapped have to study one language

only.

Ministry of Social & Women’s Welfare may make out proposals based on these recommendations
with the appropriate Ministry for necessary modifications in the policy of 3 language formula.

The Committee also recommended that Ministry of Health and Family Welfare may also take up
amending medical standards for necessary relaxations in respect of mild handicapped in all the
categories so that on account of their mild disability they are not put in a position that neither they
are able to get the facility of job reservations nor are eligible otherwise for entering into services in
the general category. The medical rules may also indicate in clear terms that loss of one eye will not
be considered a disqualification unless the particular post is of such a technical nature that it requires
of a person the use of both the eyes or three-dimentional vision. The some medical board at .the
district level may examine suitability or otherwise of a one eyed person for a particular post.
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The degree and extent of disability of the 3 types, namely visual, hearing and orthopaedic will be
indicated as follows:—

(a) mild . less than 40%
(b) moderate 40% & above
(c) Severe 75% & above

(d) profound/total 100%

For persons suffering from cardo pulmonary discascs, there may be no reservations in jobs.
These persons may, however, be considered for extending other concessions such as exemption in
typing ete,

The Dircctor General of Health Services, Ministry of Health and Family Welfare will be the final

authority, should there arise any controversy/doubt regarding the interpretation of the definitions/
classifications/evaluation tests ctc.

Only those persons who have disability morc than 40% and above shall be eligible for
regisiration in Employment Exchanges in the category of handicapped and considered against jobs in
public sector reserved for the physically handicapped.

VISUALLY HANDICAPPED

The definition adopted for visual handicapped for cxtending the concession, scholarships,

admission to Integrated cducation system, reservation in jobs, assistance for purchase/fitting of aids
and appliances :—

The blind are those who suffer from cither of the following conditions i~
(a) Total absence of sight.” |

(b) Visual acquity not excceding 6/60 or 207200 (snclicn) in the better eye with correcting
lences. ‘ ‘

(¢) Limitation of the field of vision substending and angle of degree or worse—

Definition of Ifearing Handicapped under various schemes
SCHOLARSHIPS

The deaf are those in whom the sensc of hearing is non-functional for ordinary purposes of life.
They do not hear/understand sound at all even with amplified speech. The cases included in this
category will be those having hearing loss more than 70 decibles in the better ear {profound .
impairment) or total Joss of liearing in both ears.

Assistance to Disabled Persons for Purchase/Fitting of Aids/Appliances

The partially hearing arc those falling under any one of the categorics indicated’ below :—

Category Hearing aquity )

Mild impairment | More then 30 but not more than 45
decibles in better car.

Serious impairment More than 45 but not more than 60
decibles in better car.

Severe impairment More than 60 but not more than %
: decibles in the better car.

Reservation Order issued by Department of Personncl and Administrative Reforms

The deaf are those in whom thic scnse of IICﬁTillg.iS non-functional for ordinary purposes of life.
Thcy do not hear understand sounds at all events with amplificd speech. The cases {nc!uc?cd in this
category will be whose having loss more than 90 decibles in the betier car (profound impairment) or
total loss of hcaring in both cars,
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Locomotor Iandicapped

Similarly the definition adopted for orthopacdically handicapped is not uniform as all
orthopaedically handicapped arc cligible for getting scholarship but only those orthopaedically
handicapped person can get the facility of reservation in jobs as have a minimum of 40% disability.

Situation in State Governments

Various State Governments have alss adopted differcnt sets of definition. For example Govt. of
Tamil Nadu declarcd onc eyed persons in the same catcgory as blind persons and have cxtended
various concessions including the reservation in jebs under the State Government to one cyed person
also. The Central Government on the otlier hand has declured that a one cycd person with one cye
good vision is not medically unfit and can be considercd for jobs which do not require a three
dimentional vision to the specific requirement of the jobs.

Visual Impairment disability Categeries bases on its severity and proposed disability percentages

Al with corrections

Detter eye Worse cye Percentage
impairment
Category 0 6/9—6/13 624 1o 6736 20%
Category | 6/18—6/36 6/60 10 Nil 40%
Category Il 6/60—4/60 3/60 1o Nil 75%
of
ficld of vision
11020
~—do— III 3/60 to 1/60 F.C. oat 1 100%
or to Nil
field of wvision
100
~do— IV F.C. at 1 ft. F.C. at 1 ft. 100%
te Nil to Nil
or
Ficld of vision Ficld of vision
100 160
One cyed persons /6 F.Coat 1 ft 30%
to Nil

The method of evaluation shall be thc same as recommeaded in hand book of Medical
examination.

Impairment of 20%-40% or loss may only be entitled to aids and appliances.
I1 SPEECH AND HEARING HANDICAPPED
A. Recommendations about the Categories and ihe Tests Required
I. Recommended classification

Si. Category Type of Impairment DB level and/or Speech discrimination Percentage of

No. [mpairment
1. L Mild Hearing dB 26 to 40 dB 80 to 100% in Less than 40%
Impairment in better ear better ear
2. II Moderate hearing 41 o 55 dB in 50 to 80% 40%-50%

Impairment better ear better ear



H
—
1
-¢
)
%
}
o
_—
e
I t}
A

59

3. L Severe hearing 56 to 70 Hearing 40 to 50% 50 to 5%
impairment Impairment in
better ear
4. IV.  (a) Total No hearing No discrimination 100%
deafness
{b} Near total 91 dB and above -do- 100%
deafness in better ear
(c) Profound hearing 71 to 90 dB Less than 40% 75%-100%
impairment in better ear

.(Pure tonc average of hearing in 500, 1000, and 2000 Hz by air conduction should be taken as
basis for consideration as per the test recommendations)

Further it should be noted than

(8) When there is only an island of hearing present in one or two feequencies in better ear, it
should be considered as total loss of hearing

(b) Wherever there is no response (NR) at any of the 3 frequencies (500, 1000, 2000 Hz). it
should be considered as equivalent to 130 dB loss for the purposes of classification of
disability and in arriving at the average. This is based on the fact that maximum intensity
limits in most of the Audiometers is 110 dB’s and some audiometers has additional facilities
for +20dB for testing,

I1. Recommendations about the categories of disability (Hearing Impairment—Physical aspect only-Test
recomimended).

(2) Pure tone audimetry (ISO R 382-1970 at present, is being used as Audiometric Standard in
most of the audiometers. Hence the audiometers used in testing should be accordingly
celibrated). Three frequency average at 500, 100C, and 2000 Hz by Air Conditions (A.C.)
will be used for categorization.

(b} Wherever possible the pure tone audiometric results should be supplemented by the Speech
discrimination score—Tested at Sensation level (S.L.) i.e. the speech discriminations test is
conducted at—dB above the patient's hearing threshold. The stimuli used be either
phonctically balance words (Pb) of .the particular language or its equivalent material, At
present only a few Indian languages have standard speech material for testing. Hence
wherever the standardised test material is not available, either standardised Indian English
Test could be made use of with English knowing population or equivalent material to Pb, be
used.

(¢) Wherever children are tested and pure tone audiometry becomes not possible free field
testing should be employed.

' Suggestions of the Facilities to be Offered to the Disabled for Rehabilitation

Category-1.  No special benefits.

Category II.  Considered for Hearing Aids at free or concessional costs only.

Category IIl. Hearing aids free of cost or at concessional rates. Job reservation—benefit of
special Employment Exchange.

Category IV. hearing Aids—facilitics of reservation—special employment exchange. Special
facilities in schools like Scholarship. Hearing aids—Exemption from 3 language
formula (to study in recommended single language).

It is felt that for consideration of admission under special category for courses conducted by
institutions like Indian Institute of Technology (IIT). Industrial Training Institute (‘ITI) and others,
categories 1 & 2 only should be considered for reservation of seats, provided they fulfil the other
educational stipulations for the course.

We have considered the different type of hearing affection i.e. conductive VS Sensory neural,
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udged by the conditions prevalent in the patient at the

In case of failure of surgery or other therapeutic
he basis of the recommended

and agree that the disability will be )
time of referral and cxamination.
interventions, the patient will be considered and categorized on t

tests.
I11. ORTHOPAEDICALLY HANDICAPPED

Guidelines for Evaluation of Various Disabilities

Locomotor Disability

1.1 UPPER LIMB

1. The estimation of permanent impairment depends upon the measurement of functional
impairment, and is not expression of a personal oplnion.

2 The estimation and measurcment must be made when the clinical condition is fixed
and unchangeable.

3. The upper extremity is divided into two component parts thc arm component and the
hand component.

4. Mcasurcment of the loss of function of arm compeneat consisis in measuring the loss
of motion, muscle stenght and co-ordinated activitics.

5 measurement of the loss of function of hand component consists in determining the

Prchension. Sensation & Strength. For estimation of Prehension Opposition, lateral pinch,
cylindrical grasp, spherical grasp and hook grasp have to be assessed as shown in the column

of “prchension component™ in the proforma.
6. The impairment of the cntirc extremity depends on the combination of the functional
impairment of both components.

ARM COMPONENT
Total value of arm component is 90%.
Principles of Evaluation of range of motion of joints
1. The value of maximum R.O.M. in thc arm component is 90%
2. Each of the threc joints of the arm is weighted equally (30%).

Example

A fracture of the right shoulder joint may affect range of motion so that active
abduction is 90%. The left shoulder exhibits a renge of active abduction of 180%. Hence
there is loss of 50% of abduction movement of the right shoulder. The percentange losr of
arm component in the shoulder is 50 x 0.30 or 15% loss of motion for the arm component.

If morc than one joint is involved. samc mcthod is applicd, and the losses in each of
the affected joints are added. Say,

Loss of abduction of the shoulder = 60%
Loss of extension of the wrist = 40%
Then, Loss of range of motion for

the = 30%

arm=(60 x 0.30) + (40 x 0.30)
Principles of Evaluation of Strength of muscles

1. Strength of muscles can be tested by manual testing like -5 grading.
2. Manual muscle gradings can be given percentages like
—  i00%
— 80%
— 60%
40%
- 20%
— 0%

hEawp o
!
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3. The mean percentage of muscle strength loss is multiplied by 0.30.

4. If there has been a loss of muscie strength of more than one joint, the values are
added as has been described for loss of range of motion.

Principles of Evaluation of co-ordinated activities

1. The total value for co-ordinated activities is 90%.
2. Ten different co-ordinated activities are to be tested as given in the Proforma.
3. Each activity has a value of 9%

Combining values for the Arm Compdnent

1. The Value of loss of function of arm component is obtained by combining the values
of range of movement, muscle strength & co-ordinated activities, using the combining
formula

b(90~a)
%0

where  a =higher value
& b =lower value

Example

Let us assume that an individual with a fracture of the right shoulder joint has in
addition to 16.5% of motion his arm, 8.3% loss of strength of muscles, and 5% loss
of coordination. We combine these values as:

Range of motion : 16.5% 8.3(50-16.5)
Strength of Muscles : 8.3% 16.5= %0 =23.3%
. 5(90~23.3)
Co-ordination : 5% 23.3+ s =27.0%

So total value of arm component=27.0%
Hand Component
Total value of hand component is 90%.

The functional impairment of hand is expressed as loss of prehension, loss of
sensation, loss of strength.

Principles of Evaluation of Prehension,
Total value of Prehension is 30%. it includes:

(A) Opposition (8%). Tested. against
Index finger (2%). Middle finger (2%).
Ring finger (2%) & Little finger (2%)

(B} Lateral Pinch (5%) Tested by asking the patient to hold a key.

(C) Cylindrical Grasp (6%). Tested for
(a) Large object of 4 inch size (3%)
(b) Small object of 1 inch size (3%)

(D) Spherical Grasp (6%). Tested for
(a) Large object 4 inch size (3%)
(b) Small object 1 inch size (3%)

(E) Hook Grasp (5%). Tested by asking the patient to lift a bag

Principles of Evaluation of Sensations




Cervical Intervertebral Disc

1.

2.

Operative, successful removal of disc, with relief of actute pain, no fusion, no
neurologic residual,
Same as (1) with neurclogical manifestaticns, persistent pain, aumbncss,
weakness in fingers.

Thoracic and Dorsolumbar Spiae Fracture

10

20

Percent Whole Body Permanent Physical Impairment and Loss of Physical Function to Whoie Body

moo w »

Compression ‘25% involving ope or two verrebral bodies, mild, no
fragmentation, healed, no neurological menifestations.

Compression 50%), with involvement posterior elements, healed, no neurologic
manifestations, persistent pain, fusion, indicated.

Same as (B) with fusion, pain only on heavy use of back.

Total paraplegia

Posterior elements, partial paralysis with or without fusion, skculd be rated for
loss of use of extremitics and sphincters.

Low Lumbar

1. Fracture

A.

T M om o w

Vertebral compression 25%, one or two adjacement vertebral bodies, little or
fragmentation, no definite pattern or neurologic changes.

Compression with fragmentation posterior ciements, persistent pain, Weakness
and stiffness, healed, no fusion, no lifting over 25 pounds.

Samc as (B), healcd with fusion, mild pain.

Same as (B), nerve root involvement to lower extremitiss, determine additional
rating for loss of industrial function to extremities.

Same as (C), with fragmentation of posterior elements, with persistent pain after
fusion, no neurologic findings.

same as (C), with nerve root involvement to lower extremities, rate with
functional loss to extremities.

Total paraplegia.

Posterior elements, partial paralysis with without fusion, should be rated for loss
of usc of cxtremities and sphincters.

Neurogenic Low Back Pain-Disc Injury

mo oF »

Periodic acute episodes with acute pain and persistent body list, test, tests for
sciatic pain positive, temporary recovery 5 to 8 weeks.

Surgical excision of disc, no fusion, good results, no percent sciatic pain.
Surgical excision of disc, no fusion, moderate persistent pain and stiffness
aggravated by heavy lifting with necessary modification of activities

Surgical excision of disc with fusion, activities of lifting moderately modified.
Surgical excision of disc with fusion, persistent pain and stiffness aggravated by
heavy lifting, necessitating modification of all activities requiring heavy lifting.

Non-Traumatic Leslons

Scoliasis

Dorsal Spine —_ 50%
Lumbar Spine —_ 30%
- Cervical Spine — 20%

10

20

20
100

15

25

35

100

10
20

The whole Spine has been given rating of 100% and regionwise the following percentages are given:
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Kobb's method for measurement of angle of curve in standing position is to be used, The curves
have been divided into three sub groups:

Cervical Thoracic Lumbar

Spine Spine Spine

Less than 30° 2% 5% 5%
31°—60° (Moderate) 3% 15% 12%
Above 60° {Severe) 5% 25% 33%

In the curves ranging above 60°, cardio-pulmonary complications are to be graded separately. The
junctional curves are to be given that rating depending upon level of apex of curve. For example, if
apex of dorso-lumbar curve falls in the dorsal spine the curve can be taken as a dorsal curve. When
the scolosis is adequatcly compensated, 5% reduction is to be given from final rating (for all
assessment primary curves are considered for rating).

Kyphosis

The same total rating (100%) as that suggested for scoliosis is to be given for kyphosis. Region-wise
percentages of physical impairment are.

Dorsal 50%
Cervical Spine 30%
Lumbar Spine 20%
For dorsal spine the following further grading are.
Less than 20° 10%
21°-40° 15%
41°-60° 20%
Above 60° 25%

For kyphosis of lumbar and cervical spine 5% and 7% respectively have been allocated.
Paralysis of Flexors and Extcnsors of Dorsal and Lumbar Spine.

The motor power of these muscles to be grouped as follows:—

Normal -
Weak 5%
Paralysed 10%

Paralysis of Muscles of Cervical Spine
For cervical spine the rating of motor power is as follows:

Normal Weak Paralysed
Flexores 0 5% 10%
Extersors 0 5% 10%
Rotators 0 5% 10%
Side bending 0 5% 10%
Miscellaneous

Those conditions of the spine which cause stiffness and pain etc., are rated as follows:

% physical

impairment
A. Subjective symptoms of pain. No involuntary muscle spasm, Not substantiated 0%
by demonstrable structural pathology.
B. Pain, Persistent muscle spasm and stiffness of spine, substantiated. by 10%
demonstrable mild radiological changes.
C. Same as B, with moderate radiological changes. 15%
D. Same as B, with severe radiological changes involving and one of the region of 20%
spine (Cervical, dorsal or lumbar). )
E. Same as D, involving whole spine. 30%
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In kypho-scoliosis, both curves to be assessed scparately and then percentage of disability to be
summed.

Guldellnes for Evaluatlon of Permanent Physical Impairment in Amputees

Basic Guldelines

1. In case of multiple amputees ., if the total sum of percentage permancnt physical impairment is
above 100%, it shoul be taken as 100%.

2. Amputation at any level with uncorrectable inability to wear and use prosthesis, should be given
100% permanent physical impairment.

3. In casc of amputation in more than one Iimb percentage of each limb is counted and another 10%
will be added, but when only tocs or fingers are invoived only another 5% will be added.

4. Any complication in form of stiffness, ncuroma, infection etc. has tobe given & total of 10%
additional weightage.

5. Dominant upper limb has been given 4% extra percentage.

Upper Limb Amputations

Percent Permanent
Physical Impairment and
loss of physical function

of each limb

1. Fore-quarter amputation 100%
2. Shoulder Disarticulation 90%
3. Above Elbow upto upper 1/3 of arm 85%
4. Above Elbow upto lower 1/3 of arm 80%
5. Elbow disarticulation 75%
6. Below Elbow upto upper 173 of forearm T70%
7. Below Elbow upto lower 1/3 of forearm 65%
8. Wrist disarticulation 60%
9. Hand through carpal bones 55%
10. Thumb through C.M. or through 1st MC Joint 30%
11. Thumb disarticulation through metacarpophalangeal Joint or through proximal phalanx 25%
12. Thumb disarticulation through Inter phalangeal Joint or through distal phalanx. 15%
Index Middle Ring Little

Finger  Finger  Finger  Finger

(15%) (5%) (3%) (2%)

13. Amputation  through  proximal phalanx or-** 15% 5% 3% 2%

disarticulation through MP joint
14. Ampytation through middle phalanx or disarticulation 10% 4% 2% 1%
through PIP joint 2

15. Amputation through distal phalanx or disarticulation 5% . 2% 1% 1%

through DIP joint
Lower Limb Amputations

1. Hind quarter ' 100%
2. Nip disarticulation 90%
3. Above knee upto upper 173 of thigh ’ 85%

4. Above knee upto lower 173 of thigh 80%
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3. Through knee 75%
6. B.K. upto 8 cm. 70%
7. B.K. upto lower 1/3 of leg 60%
8. Through Ankle , 55%
9. Syme's 50%
10. Upto mid-foot 40%
11. Upto fore-foot 30%
12. Al wcs 20%
13, Loss of first toe 10%
14. Loss of second toe 5%
15. Loss of third toe 4%
16. Loss of fourth toe 3%
i7. Loss of fifth toc 2%

Guidelines for Assessment of Physical Impairment in Neurological Conditions

1. Assessment in ncurological conditions in not be the assessment of discase but it is the assessment
of the effects i.e. clinical manifestations.

2. Any ncurological asscssment has to be done after six months of onset.
3. These guidclines will only be used for Central and upper motor neurone lesions.

4. Proforma A & B will be utilized for assessment of lower motor neurone lesions, muscular disorders
and other locomotor conditions.

5. Total percentage of physical impairment in neurological conditions will not exceed 100%.

6. In the mixed cases the highest score will be taken into consideration. The lower score will be added
to it and calculations will be done by the formula.

b(100-a)
at————
100

7. Additonal rating of 4% will be given for dominant uppér extremity.

8. Additional 10% has been given for sensation in each extremity, but the maximum total physical
impairment will not exceed 100%.

Motor System Disablity
Disability Rate

Monoparesis ) 25%
Monoplegia ) | - 50%
Hemiparesis )
Paraparesis - 5%
Paraplegia S ' 100% .
Hemiplegia ) - - 5%
Quadriparesis )} o o :
Quadriplegia -~ * - 5 100% - |
Sensory System Disability
“ . ‘ Disability Rate

Ancesthesa ) "

_ Rypoacsthesia Y | S Each Limb 10.%_‘

Paracsthesia )
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FOR INVOLVEMENT
for involvement of hand/hands foot/ieet 25%

Guidelines for Assessment of Physlca! Impairment in Neurowgical Conditions

1. Assessment in neurological conditions is not be assessment of disease but it is the assessment of the
effects, i.c. clinical manifestztion.

2. Any ncurological asscssment has to be done after six months of on set.
3. These guidelines will only be used for Central and upper motor neuronc lesions.

4. Proforma A&B will be utilized for assessment of lower motor ncurone lesions, muscular disorders
and other locomotor conditions.

5. Total percentage of physical impairment in neuological conditions will not exceed 100%.

6. In the mixed cases the highest score will be taken into consideration. The lowerscore will be added
to it and calculations will be done by the formula
b(100-2)
at—
100

7. Additional rating of 4% will be given for dominant upper cxtrem:ly.

8. Additional 10% has been given for sensation in cach extremity, but the maximum total physical
impairment will not exceed 100%.

Speech dizability
Disability Rate

Mild 25%
Moderate 50%
Severe 75%
Very Severe 100%

Tested by a 100 word text. Ability to read (in educated), comprzhend when read out, answer
question on text clearly and ability to write a synopsis {in educated).

Guidelines for Evaluation of Physical Impairment due to Cardio Pulmonary Diseases
Basic Guidelines

1. Modified New York Heart Association subjective classification should be utilised to assess the
functional disability.

2. The physici:jm should be alert to the fact that patients who come for disability claims are likely to
exaggerate their symptoms. In case of any doubt patients should be referred for detailed phys.ological
evaluation.

3. Disability evaluation of cardiopulmonary patients should be doze after full medical, surgical and
rehabilitative treatment available, because most of these discases are potentially treatable.

4. Assessment of a cardiopulmonary linpairment shouid also be done in discasses which might have
associated cardiopulmonary problems, myopathies ete.

The proposed modified classification is as follows:—

Group O : A patient with cardiopulmonary disease who is 8 symptomatic (i.c. has no symptoms of
breath-lessness palpitation, fatigue or chest pain).

Group 1 : A patient with cardiopulmonary disease who becomss symptomatic during his ordinary
physical activity but has mild restriction (25%) of his ordinary physical activities.

Group 2 : A patient with cardioputmonary disease who becomes symptomatic during his ordinary
physical activity and has 25-50% restriction or his ordinary physical activity.
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IV, Mertal Disorders
Source : Glossary and guide to their classification. A publication by W.H.O.

“MENTAL RETARDATION": A condition of arrested or incomplete development of mind
which is especially characterized by subnormality of Intelligence. The coding should be made on the
individual’s current level of functioning without regard to its nature of causation—such as psychosis,
cultural deprivation. Dows’s syndrome etc. where there is a specific cognitive handicap—such as in
speech—ithe four digit coding should be based on assessments of cognition outside the area of specific
handicap. The assessment of intcilectual level should be based on whatever information is available,
including clinical cvidence, adaptive behaviour and psychometric findings. The 1Q levels given are
based on a test with a mean of 100 and a standard deviation of 15—such as the Wechsle scales. They
arc provided only as a guide and should not be applied rigidly. Mental retardation often involves
psychiatric disturbances and may often develop as a result of some physical discase or injury. In these
cascs, an additional code or codes should be used to identify and asseciated condition, psychiatric or
physical. The impairment and Handicap codes should also be coasulted.

(b) MILD MENTAL RETARDATION

Feeble-minded Moron
High Grade defect : IQ 50-70
Mild mental subnormality

(¢) OTHER SPECIFIED MENTAL RETARADATION

(i} Moderate Mental retardation Imbecile 1Q 35-49 Moderate mental Subnormality
(ii) Severe meatal retardation IQ 20-34 Scvere mental Subnormality
(iii) Profound mental retardation Idiocy IQ under 20 Profound mental Subnormality

(d} UNSPECIFIED MENTAL RETARDATION
Mental deficiency NOS Mental subnormality NOS.

EEM No. 3/91/PL. 1IV-3.3
Subject:—Registration of the Leprosy cured persons at Special Employment Exchanges.

It has now been decided in consultation with the Ministry of Welfare that leprosy cured
persons having 40% or more disability may also be provided registration and placement
facility at Special Employement Exchanges for Handicapped.

Authority: Ministry of
Personnel, Public Grievances
and Pesions (Deptt. of
Personne! and Training)
O.M.No. 36035/9/91-Estt. (SCT)
dated 3rd October, 1991.

COoPY
No. 36035/9/¢1-Est;. {SCT)
Government of India
Ministry of Personnel, Public Grievences & Pensions
(Department of Personne] & Training)
Dated the 3rd October, 1991.

OFFICE MEMORANDUM
Sub: Reservation benefits 1o leprosy-cured persons who have become physically handicapped.

The undersigned is directed to invite a reference to the Department of Pe.rsonnei &
Administrative Reforms OM No. 39016/6/77-Estt. (C). dated 4-11-77 vide which reservation for the
physically handicapped persons was introduced in direct recruitment to (.‘i_mup *C’ and ‘D’ posts (as
indentified as suitable for the physically handicapped personsj and which ala:o defined the three
categories of physically handicapped persons entitled to the bencfit of reservation at _1% ca?h. Th:e
defination in respect of the orthopacdically handicapped persons, was further modified vide this
Department’s OM No. 36035/5/88-Estz. (SCT) dated 4-5-90.
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In pursuance of the order of the Hon'ble Suprem Court made in Writ Petition (Civil) Nos. 536/

90, 734/90 and 237/91, it has now been decided that, if any cured leprosy person is physically

handicapped and falls in any of the category of physically handicapped persons as pentioned in the

OM quoted above, he should also be considered against the quota for physically handicapped

persons. However, this will not precluds his right for preferential treatment as sct-out in the Ministry
of Home Affiars OM NQO. 14/18/65-Estt. dated 25th December, 1971.

Sd-

(KNK Karthiayani)

Director (JCA)

To
All Ministries/Departments.

Extracts from the publication ‘Programmes and Concessions for the Disabled’ compiled by the
Confideration of the Blind, F-14/61, Model Town, New Delhi.

RESERVATION OF JOBS FOR DISABLED PERSON

Government of India have reserved 3% of vacancies agsinst identified posts in Group ‘C’ and
Group ‘D' for the Orthopacdically handicapped on 1% reservation-for cach category in the Central
Government Services. (Annexure-XI)

A Committee set up by the Ministry of Welfare made an in-depth study of the various jobs done
in Government Offices as well as Public Sector Undertakings and identified the physical requircments
for all those jobs. The list of such identified posts suitabic for handicapped persons could be scen at
Annexure XIiI.

Physically handicapped persons who are otherwise qualified to hold clerical posts and who are
certified as being unable to type by the Medical Board or a Civil Surgeon where there is no such
board, have been exempted from typing qualifications. (Annexure XIII).

The physically handicapped persons have bcen granted an upper age limit upto 10 years for
appointment to the clerical and subordinatc cadre posts. (Annexure XiV & XV).

Ministry of Personnel Public Grievances and Pension vide their Office Memorandum
No. 3603/5/89-Estt. (SCT) dated 31.3.89, has decided that one of the vacancies in Group ‘D’ posts
existing as on 31.3.89 shall be carmarked for the appointment of “Caner” and shall be filled by
visuglly handicapped persons. In case there is no vacancy on the date mentioned above, the next
vacancy that arises shall be carmarked for appointment of a chair caner which will be filled as
indicated above. {Annexure-XVI).

Posting of Physically Handicapped Candidates

It has been decided vide Ministry of Personnel Public Grievances and Pensions (Department of
Personnel & Training) O.M. No. 14017/41/90-Estt (RR) dated 10.5.90 that in the case of holders of
Group ‘C’ or Group ‘D’ posts who have been recruited on regional basis and who are physically
handicapped, may be given posting, as far as possible, subject to administrative constraints, near their
native places may also be given preferences. (Annexure XVII). .

Other relevant orders giving details for the reservations and other concessions required 10 be
;provided to the paysically handicapped persons for appointment to Group ‘C’ & "D’ posts/services
under the Central Govt. issued from time to time may be scen at Annexure XVIII to XXIX.
SOME OF THE IMPORTANT DECISIONS TAKEN BY THE MINISTRIES OF RAILWAYS

AND DEPARTMENT OF BANKING ON RESERVATION OF EMPLOYMENT FOR THE
PHYSICALLY HANDICAPPED

RAILWAYS *

Based on the instructions issucd by the Department of Personnel and Training, Ministry of
Railways vide their letter No. E(NG) II-80/RCL/67 dated 23.3.81 has laid down that all vacancies for
Group ‘C' & ‘D’ posts for physically handicapped persons are not only to be notificd in the
Employment Exchanges/Special Employment Exchanges but are also to be filled through thet agency
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except in the case of recruitment through Service Commission. In addition to' S.E. & Oridinary
E.E,, the nearest Vocational Rehabilitation Centres for Physically Handicapped may also be
asked to nominate suitable handicapped persons. A list of such VRCs presently functioning in
the various places as under:~—

1. VRC for Physically Handicapped, CTT Campus, Guindy Madras.

VRC for Physically Handicapped, CTI Campus, Govind Nagar, Kanpur.
VRC for Physically Handicapped, CTI Campus, Napier Town, Jabalpur.
VRC for Physically Handicapped, CTI Campus, Gill Road, Ludhiana.
VRC for Physically Handicapped, CTI Campus, Sion, Bombay.

VRC for Physically Handicapped, B.C. Roy Polyclinic Beliagahta, Calcutta.
VRC for Physically Handicapped, ITT Pusa, New Delhi.

VRC for Physically Handicapped, CTI Campus, Vidyanagar, Hyderabad.
VRC for Physically Handicapped, ITI Kuber Nagar, Ahmedabad.

VRC for Physically Handicapped, C/O Jayamta Training Institute, Nalanchina,
Trivandrum.

1. VRC for Physically Handicapped, 5 Siddaiat Road, Bangalore. '
GUIDELINES TO THE MEDICAL OFFICERS AT THE TIME OF MEDICAL EXAMINATION

As per instructions issued by the Ministry of Railways vide their letter No. 79/H/5/10
dated 1.8.80 at the time of medical examination of the physically handicapped, the Medical
officer should find out the individual's suitability for appointment aganist the identified post
and cnsure that the proposed appointment is without much detriment to efficiency and the
physical handicap is not likely to hamper the work or enhance the occupation risks to the
worker himself or to others, especially if the post happens to be in sheds and workshops or in
station yards, along railway tracks and on bridges, etc.

RESERVATION OF POSTS IN PUBLIC SECTOR BANKS

Gist of the instructions issued by Ministry of Home Affairs and by the Department of
Economic Affairs (Banking Division) regarding reservation for physically hadicapped persons in
the clerical and the subordinate cadre.

1. RESERVATION: For the clerical and the subordinate cadre in banks vacancies are
reserved for the physically handicapped persons to the extent indicated below:

o
e

Category of the handicapped Percentage of reservation
The Blind 1%
The Deaf 1%
The Orthopaedically Handicapped 1%

Roster: A Roster (100 point) has been prescribed for giving effect to reservation for
physically handicapped persons. In this roster the 34th vacancy occurring in a particular year
would be reserved for the blind, the 67th vacancy for the dead and the 100th vacancy for the
Orthopacdically handicapped in a cycle of 100 vacancies. In case any of these vacancies
happens to be reserved for SC/ST or ex-servicemen, the next ciearly available vacancy should
be reserved for the physically handicapped persons.

EXCHANGE OF VACANCIES: The inter-se exchange of vacancies is permissible if
candidate belonging to a particular category of persons are not available or if the nature of
vacanies in an office is such that a given category of persons cannot be employed.

CARRY FORWARD: If in any year the vacancies rescrved for these categories are not
filled, reservations are required to be carried over for a period upto three recruitment years.
(Earlier the Banks were required to carry forward the backlog only upto two recruitment
years). Any recruitment of the physically handicapped candidates will first be counted: against
the backlog brought forward from previous years, if any, in their chronolgical order. If such
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-~ Should work largely on their own and with such help as other members of their family or
some joint partners may give them and should not employ paid employecs on a regular basis.

ELIGIBILITY (for Individual)

Institutions for the physically handicapped persons pursuing a gainful occupation are also cligible
to take bencfit under this scheme. The above institutions are exempled from income criteria.
However, these institutions could utilise the funds for productive purposcs only and not for mecting
their normal administrative and establishment expenses.

NB: PUBLIC SECTOR BANKS REFER TO NATIONALISED BANKS. THE STATE BANK
OF INDIA AND ITS SUBSIDIARIES.

ASSESSMENT: The quantum of loan, both for working capital and for acquisition of fixed asscts,
will be determined on the basis of the needs of institutions/individuals in a scientific method to
cnsurc that all their legitimate financial requirements are met in toto..

AMOUNT OF LOAN: The amount of loan will depend on the particular scheme proposed to be
financed. It should be adequate to cnable the borrower to finance his requircments without having to
borrow funds from other sources. The normal limit will be Rs. 6,500 for working capital loan and Rs.
5,500 for a term loan. In exceptional cases, particularly, for institutions etc. higher amounts are
allowed. Both the working capital and term loan are admissible in accordance with the specific
requirement of the borrower.

In the case of smail scale industrics, village artisans ctc. in decentralised sector advances under
the scheme may be granted upto Rs. 6,000 without making any distinction between working capital
and term loan by way of composite loan.

Repayment: Term for the acquisition of fixed assests are normally allowed for 5 years, including a
grace period, not acceeding two ycars on the repayment of principal. The repayment schedule will be
worked out in cach casc having regard to the nature of the activitics of the borrower and the
cconomics of the scheme. In assessing the surplus for the payment of interest and principal, due
allowance is made for the sustenance requirements of the borrower himself.

Security: The borrower may be may not be able to offer tangible security to secure the loan. The
viability or the potential viability of a project will be the main criterion for the grant of an advance.
Howcver, the asscts purchased with the loan may be hypothecated to the Bank. In addition, in
apporopriatc cases loans to a homogencous group of borrowers group guarantee may be accepted.

Margin: In the casc of borrowers belonging to the weakest strata of society who may not be in a
position to furnish margin money, requirements of margin money will not be insisted upon.

Rate of interest: Keeping in view the social objective the interest will uniformily be charged @ 4
per cent per annum. Physically Handicapped persons including blind eligible under DRI Scheme are
also given loans for purchasing of artificial limbs, hearing aids, whee! chairs etc. subject to maximum
of Rs. 2500 per borrower provided such assistance is given alongwith the advances for productive
activitics and self cmployment ventures and all other requircments under DRI scheme are fulfilled.

Under' the scheme of ‘Financing Small Scale Industries’, a special provision has been made to
allow concession of 1%,% in the rate of interest to the physically handicapped availing working capital
limit above Rs. 2500 and upto Rs. 2 lakhs.

wart Sulmiowme » - o

T



75

Repayment period and interest on working capital stipulated as under:
Repayment Medium term loan: § to 7 years including Period: moratorium period of 6 to-22 months.

Old Machinery other than generator set; 36 months
New generator set 42 months
Old gencrator set 30 moanths
Interest for Working Capital:

With aggregate advance upto Rs. 25,000 12.5%
Above Rs. 25,000 upto Rs. 1 lakh 13%

Above Rs. 1 lakh upto Rs. 2 lakhs 14%

Above Rs. 2 lakhs upto Rs. 5 lakhs 15.25%
Above Rs. 5 lakhs upto Rs. 25 lakhs 15.50%
Above Rs. 25 lakhs. ‘ 16.50%-17%
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No. 2(48)/91-DPE(c)

Government of India

Ministry of Industry
Department of Public Enterprises

Public Entcrprises Bhavan
Block No. 14, CGO Complex,
Lodhi Road.

New Dethi-1100063.

Dated April 6, 1993
OFFICE MEMORANDUM

Subject: Recruitment to Central Government, Public Scctor Enterpriscs through National
Employment Service-raising of limits from Rs. 1250 to 2500.

The undersigned is directed to refer to the Department of Industrial Development’'s O.M.
No. Pr. C14 (161 dated 16.11 64, No.Pr.C. 14(2)/67 dated 152.60 and the Ministry of
Finance, BPE's O.M. No. 1513/83- BPE(OM.]) datcd 8.3.1984 whercin it had been clarified
that PSEs should notify all vacancies arising under them (other than those be to filled up
through UPSC etc.) to the Employment Exchanges/Central Employment Exchanges in the
manner and form prescribed in Rule 4 of the Employmert Exchange(CNV) Rules 1960, and to
recruit staff against the posts in scale of pay, the maxmum of which does not exceed Rs.
1250 per month only through National Employment Service.

2. The fourth round of wage negotiations in almost all PSEs has bcen completed during
1988-91. The scales of pay of thc unionised staff have, therefore, been revised upward, having
regard to the fact that the scales of pay of the comparable posts have undergone upward
revision, it has been decided that henceforth, the PSEs should make recruitment to posts
carrying scales of pay, the maximum of which does not exceed Rs. 2500 per month, only
through National Employment Service. Other source of recruitment can be tapped only if the
Employment Exchanges issue non-availability certificate.

3. All administrative Ministries’Departments of the Government of India are requested to
bring the above to the notice of the PSEs under their administrative control for necessary
action.

Sd/-
(Krishna Chandra)
Joint Adviser, Deptt. of Public
Enterprises Tecl. No. 4360841.

To

All Administrative Ministries/
Departments of The Govt. of India.

Sl. No. /77. EEM 1.9/11
Subject: Recruitment in the Private Sector through Employment Exchanges.

During the course of the 17th mecting of the Working Group on National Employment
Service held at Nainital in October, 1976, the matter regarding greater utilisation of the
Employment Exchanges by private sector employers for filling up their vacancies was discussed
with the representatives of the All-India Manufacturers’ Organisation. The discussions revealed
cargerness on the part of the employers’ representatives to utilise the Employment Service for
their recruitment. It was, however, suggesied the Employment Officers should make special
efforts to ensure that only the right type of personnel are submitted 1o them. In the light of
these discussions, it has been, recommended by the working group that the following steps
may be taken to help greater utilisation of the Employment Service by private employers:i—

1. The employers in the private sector would increasingly use the Emploment Service for
filing all their vacancies (other than supervisory cadre) through the Employment
Service.
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Repayment period and interest on working capital stipulated as under:
Repayment Medium term loan: 5 to 7 years including Period: moratorium period of 6 to-22 months.

Old Machinery other than generator set: 36 months
New generator set 42 months
Old gencrator set 30 months
Interest for Working Capital:

With aggregate advance upto Rs. 25,000 12.5%
Above Rs. 25,000 upto Rs. 1 lakh 13%

Above Rs. 1 lakh upto Rs. 2 lakhs 14%

Above Rs. 2 lakhs upto Rs. 5 lakhs 15.25%
Above Rs. § lakhs upto Rs. 25 lakhs 15.50%
Above Rs. 25 lakhs. 16.50%-17%



SPECIAL TYPES OF VACANCIES

A. CENTRAL GOVERNMENT VACANCIES

Sl sl No. EEM No. Subject Page
No. of EEM
1 2 4. 5
1. gﬂh 1.12/42 Appointment of departmental candidates against the n
pusts in the same department which are to be filled
by direct recruitment.
2. 20776 1.12/44 Reservations of class IV vacancies for ex-servicemen n
and SC/ST applicants in  Railways recruitment
thereto.
B. PUBLIC SECTOR VACANCIES
1. — 12/84/1.12 Recruitment of personnel of C&D grades under 3
public sector undertakings.
2. - 285/1.12 Recruitment to Central Government  undertakings 8
thiough employment exchanges — rasing the limit
from Rs. 800 to 1250 p.m. ~ clarification regarding.
3. — 1/93/1.12 Recruitment to Central Goverament Public Scctor 19
Enterprises  through  Employment  Exchanges —
raising the limit from Rs. 1250 to 2500.
C. PRIVATE SECTOR VACANCIES
1. 677 1.9/11 Recruitment in private sector through Employment 80
Exchanges.
D. VACANCIES CIRCULATED BY CEE
1. 17907112 Grant of grace period of 15 days for applications 81
received from Andaman and Lakshadweep Islands.
2. 2/91/1.12 Forwarding of applications of candidates to the 81

cmployers by the Employment Exchanges against
vacancics adveniised by the Central Employment
Exchange.
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Si. No. 3776 EEM No. 1.12/42

Subfect: Appointment of departmental candidates against the posts in the same department which are
to be filled by Direci Recruitment.

In accordarice with the Ministry of Home Affairs O.M. No. 14/(45)/62-Estt. (D) dated the 26th
Dec., 1962, persons serving in a particular office are allowed to compete with the nominess of
Employment Exchanges for posts filled by direct Recruitment in that office, provided they fulfil the
preseribed age and cducationul qualifications and no preferential treatment is given to them,

It has now been decided by the Government of India in modification of the above quoted O.M,
that there would be no objection to departmental candidates being considered, along with nominees
of the Employment Exchanges for posts filled by direct recruitment in any office in the same
department in which the employees are working, irrespective of its location and where the vacancies
exist subject to the condition that the candidates should fulfil the prescribed age and educational
qualifications for the post in question and that no other preferential treatment is given to them.

Authority: Deptt. of personnel and

Administrative Reforms
O.M. No. 14024/2/75-Estt.(I)
dated the 14th Nov., 1975.

SI. No. 20/76 EEM No. 1.12/44,

Subject: Rescrvation of Class IV Vacancics for Ex-Servicemen and Scheduled Caste/Scheduled Tribe
Applicants in the Railways-Recruitment Thercto.

Employment Officers arc awarc that under the existing orders, 10 per cent of the vacancies in
Class IIT and 20 per cent in Class IV post to be filled by direct recruitment in Central Government
establishments are rescrved for ex-servicemen. Since all vacancics in Class IV in the Railways are at
present being filled from amongst Casual Labour and Substitutes in terms of the Railway Board’s
letter No. E (NG) 11.70. CL/28 dated the 1st May, 1971, the vacancies reserved for ex-servicemen in
Class IV posts arc not being filled in the grounds that no reeruitment is made from the open market.
This is being done owing to the absence generally of ex-servicemen among the Casual Labour and
Substitutes and also because hardly any direct recruitment to Class IV posts is being resorted to. Very
few ex-scrvicemen, therefore, were recruited by the Railways against the Class IV vacancics reserved
for them.

In order 10 fill up the vacancies reserved for ex-servicemen and for making up any shortage of
Scheduled Caste/Tribe candidates in Class IV posts, the Ministry of Railways have now decided vide
their letter No. E (NG) III 76. PRL221/dated 24-7-1976 {copy enclosed) that the Board’s carlier
orders of Ist May, 1971 should apply only to unreserved vacancies and direct recruitment may be
resorted 1o so far as the vacancies reserved for Ex-Servicemen and Scheduled Caste / Scheduled Tribe
applicants arc concerncd. '

The Sccretaries, Zila Sainik Boards have also since been advised by the: Directorate General
Resettlement (Ministry of Defence) to establish close liaison with the Employment Exchanges so that
reserved vacancies for cx-servicemen are filled only by ex-servicemen.

Employment Officers arc advised to ensure adequate submissions of ex-servicemen and

Scheduled Caste/Scheduled Tribe candidates against reserved Class IV vacalncies notified b).z the
Railways. In casc suitable ex-servicemen and Scheduled Castes/Scheduled Tribes arc not available
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with the Employment Exchanges the reserved vacancies notificd to them should be circulated to other
Employment Exchanges in the State and published through the specified centres of All India Radio
before issuing a Non-availability ccrtificate to the employe:.

Authority: Ministry of Railways (Railway
Board)
No. E(NG) III 76 PR1/21
dated 24th July, 1976

EEM No. 12/84/1.12
Subject: Recruitment of personnel of C and D grades under Central Public Undertakings.

All the Central Ministrics had issucd instructions to the Quasi-Government organisations
functioning under them to fall in line with the Central Government departments in the recruitment of
staff through the NES,

2. Inspitc of the instructions so issucd, it has been observed by this Ministry (DGE&T) that a
number of Quasi-Government establishments are not complying with the instructions and resort to
recruit the persons without reference to the Employment Exchanges under onc plea or the other.
Such a practice is violative of the cxecutive instructions of Ministry of Home affairs and puts the
Employment Exchanges into an embarrassing position so far as their clientcle is concerned.

3. To make all the Central Government cstablishments aware of the provisions of the O.M.
quoted above, this Ministry (DGE&T) had once again requested all the Ministrics through a letier
No. DGE&T-16(55)/83-EE-I dated 21st February, 1984, to issue instructions to all the establishments
under them to comply with the provisions of the O.M. quotcd above.

4. The Employment Officers are, therefore, requested to bring the instructions to the notice of
the Public Scctor Undertakings functioning under their jurisdiction to fill-up the vacancies
scrupulously through the Employment Exchanges. A watch may be kept on the violation of the
instructions, if any, which should be brought to the notice of the concerned Ministries through the
State Dircctors.

EEM No. 2/85/1.12

Subject: Recruitment to Centrai Government Undertaking through Employment Exchanges-raising
the limit from Rs. 800 10 1250 P.M. — Classifications regarding.

It has been decided that recruitment to posts in public enterprises carrying pay scales, the
maximum of which docs not exceed Rs. 1250 p.m., shouid henceforth be made only through the
‘National Employment Service. This will be applicable to only those public scctor enterprises where
the pay scales of posts below the level of officers have been revised since 1982 and which are
following Industrial rates of D.A. These public sector enterprises where the pay scales have not been
revised sinc 1982 cither because they are following Central Government D A, pattern or for some
other rcason, the present ceiling limit of Rs. 800 will continue to apply.

Authority: Ministry of Finance
Burcau of Public Enterprises
O.M. No. 15/12/83-G.M. dated
8.3.84




79

- No. 15/12/83-G.M.
Government of India
Ministry of Finance

Bureau of Public Enterpriscs

Public Enterprises Bhavan
CGO Complex, Block No. 14
Lodhi Road, New Dclhi-3

Date the Bth March, 1984

OFFICE MEMORANDUM

Subject: Recruitment to Central Government Undertaking through Employment Exchanges-raising
the limit from Rs. 800 to 1250.

The undersigned is dirccted to refer to this Ministry’s O.M. No. BPE/GL-007/78-MAN 2(2)/75-
BPE-GM. I dated 13th November, 1978 and to say that in modification thereof, it has been decided
that recruitment to posts in public enterpriscs carrying pay scales, the maximum of which does not
exceed Rs. 1250 per month should henceforth be made only through the National Employment
Scrvice. This will be applicable to only those Public Sector Enterprises where the pay scales of posts
below the level of officers have been revised since 1982 and which are following Industrial rates of
D.A. Those public sector enterprises where the pay scales have not been revised since 1982 cither?
because they are following Central Government D.A. pattern or for some other rcason, the present
ceiling limit of Rs. 800 will continue to apply.

The Ministry of Steel and Mincs ctc. are requested to bring the foregoing to the notice of public
enterprises under their administrative control for necessary action.

Sd-
(Y.P. KAPOQOR)
Director (Management)

All the Ministries’Departments of Government of India

EEM No. 19¥1.12

Subject: Rcecruitment to Central Government Public Sector Enterprises through Employment
Exchanges—raising the limit from Rs. 1250 to 2500.

The question of raising the limit of maximum of pay scale from Rs. 1256 p.m. was considered by
the Government on account of revision of pay scales of almost all public scctor employees as agreed
to by the Fourth Round of Wage Negotiations and it has now been decided that recruitment to post
in public sector enterprises carrying pay scales, the maximum of which does not exceed Rs. 2500 per
month would henceforth be made only through the National Employment service.

Authority: Ministry of Finance Bureau of Public Enterprises OM No. 2(48)/91-DPE(c) dated the 6th
April, 1992 (copy enclosed). :
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No. 2(48)/91-DPE(c)

Government of India

Ministry of Industry
Department of Public Enterprises

Public Enterprises Bhavan
Block No. 14, CGO Complex,
Lodhi Road,

New Delhi-110003,

Dated April 6, 1993
OFFICE MEMORANDUM

Subfect: Recruitment to Central Government, Public Scctor Enterprises through National
Employment Scrvice-raising of limits from Rs. 1250 to 2500.

The undersigned is directed to refer to the Department of Industrial Development’s O.M.
No. Pr. Cl4 (161 dated 16.11.64, No.Pr.C. 14(2)/67 dated 15.2.60 and the Ministry of
Finance, BPE's O.M. No. 15/13/83- BPE{OM.I) dated 8.3.1984 whercin it had been clarified
that PSEs should notify all vacancies arising under them (other than those be to filled up
through UPSC etc.) to the Employment Exchanges/Central Employment Exchanges in the
manner and form prescribed in Rule 4 of the Employment Exchange(CNV) Rules 1960, and to
recruit staff against the posts in scale of pay, the maximum of which does not exceed Rs.
1250 per month only through National Employment Service.

2. The fourth round of wage negotiations in almost all PSEs has bcen completed during
1988-91. The scales of pay of thc unionised staff have, thercfore, been revised upward, having
regard to the fact that the scales of pay of the comparable posts have undergone upward
revision, it has been decided that henceforth, the PSEs should make recruitment to posts
carrying scales of pay, the maximum of which does not exceed Rs. 2500 per month, only
through National Employment Service. Other source of recruitment can be tapped only if the
Employment Exchanges issue non-availability certificae.

3. All administrative Ministries/Dcpartments of the Government of India are requested to
bring the above to the notice of the PSEs under their administrative control for necessary
action.

Sd/-
{Krishna Chandra)
Joint Adviser, Deptt. of Public
Enterprises Tel. No. 4360841,

To

All Administrative Ministries/
Departments of The Govt. of India.

8L No. 6/77. EEM 1.9/11
Subject: Recruitment in the Private Sector through Employment Exchanges.

During the course of the 17th mecting of the Working Group on National Employment
Service held at Nainital in October, 1976, the matter regarding greater utilisation of the
Employment Exchanges by private sector employers for filling up their vacancies was discussed
with the representatives of the All-India Manufacturers’ Organisation. The discussions revealed
cargerness on the part of the employers’ representatives to utilise the Employment Service for
their recruitment. It was, however, suggested the Employment Officers should make special
efforts to ensure that only the right type of personnel are submitted to them. In the light of
these discussions, it has been, recommended by the working group that the following steps
may be taken to help greater utilisation of the Employment Service by private employers:—

1. The employers in the private sector would increasingly use the Emploment Service for
filling all their vacancies (other than supervisory cadre) through the Employment
Service.
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2. Employcré should be encouraged to visit the Employment Exchanges with a view to having an
idea of the services available there and to discuss their specific recruitment problems with the
Employment Officers.

3. The scheme of submission for vacancies notified by the private employers may be
finalised in consultation with the cmployers concerned where necessary.

4. Employment Officers should intensify their contact programme with the private employers so
as to find out the vacancics likely to be available with them so that advancc action could be
taken in this conncction where considered nccessary.

5. The facilitics available with employers and cmployers’ organisations may be utilised by
Employment Officers for organising training in shortage categorics of trades like
stenographers etc. with a view to ensuring that right type of personnel as trained by these
organisations arc sponsorcd against such vacancies notified by them.

Employment Officers are requested to study the above rccommendations carefully and make all
cfforts to sec that the existing gap between the number of vacancies filled through the Employment
Exchanges by the public and private sectors is bridged.

EEM No. 1190/1.12

Subject: Grant in gracc period 15 days for applications reccived from Andaman & Lakshadweep
Islands.

The question of providing grace period for applications received from Andaman & Lakshadweep
Islands against the vacancics advertised by Central Employment Exchange was discussed at the 28th
Meeting of the Working Group on National Employment Service held at Siliguri and it was agreed to
grant a grace period of 15 days for applications received from Andaman & Lakshadweep Islands
against the vacancies advertised by Central Employment Exchange.

EEM No. 2/91/1.12

Subject: Forwarding of applications of candidates to the Employer by the Employmcm Exchanges
against advertised by the Central Employmcnt Exchange.

This issue came up for discussion in the 20th Mceting of the Working Group on NES, held at
Aurangabad. In order to cut short the time taken in submission of application to Employers, it was
recommended that the employcrs with the list to Central Employment Exchange within the time limit.

Sy
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EEM No. 5/84/2.2

Subject: Rendition of ER Returns by Branch/Subordinate Offices in the Public Sector.

So, far the Director General of Mines Safety, Dhanbad was rendering consolidated returns to the
employment exchange Dhanbad which included the information rcgarding various zonal/regional/sub-
regional offices functioning under them at different places of the country. At the instance of Director
of Employment, Rajasthan, Jaipur, the Dircctor General of Mines Safety, Dhanbad was approached
and requested by this Ministry to issue instructions to &ll the subordinate offices functioning under
them to render separate ER returns to the local emp. exchanges. Consequently, they have issued
instructions to all their Zonal/Regional/Sub-Regional Offices to render ER-I, ER-Il and S. V.
Returns to the concerned Employment Exchanges in the prescribed forms.

Copies of letters issued by the Director General of Mines Safety, Dhanbad to all the Deputy

Directors General of Mines Safety, Directors of Mines Safety and Officers-in-Charge of Sub-Regional
Offices.

Subject: Employment Exchanges (Compulsory Notification of Vacancies) Act, 1959, and rules framed
thereunder-Rendition of returiss-regarding.

1. Letter No. 26 (6)/82-Adus. I/15539/565 dated the 18th October, 1983

I forwarded herewith a copy of letter No. DGET-3(7)-EMI (DEV) dated 29th/21st September,
1983 from the Director of Employment Exchanges, Shram Shakti Bhawan, Rafi Marg, New Delhi
which is self-explanatory. Accordingly, it is requested that henceforth the quarterly returns for the
qQuarters ending March, June, Scptember, and December in respect of your Office may please be sent
to the concermed Employment Exchanges in the prescribed forms (From ER-I and Form SV.)
{Specimen copics enclosed) under intimation to the Director of Employment Exchanges, Shram

Shakti Bhavan, Rafi Marg, New Delhi in the first week of the month following the quarter to which
the return relates.

The return for the quarter ending September, 1983 has fallen due this month and may please be
sent.

2. Letter No. 26 (6)/82-Adm. 1/2250-72 dated the 9th February, 1984

In continuation of this Office letier No. 26(6)/82-Adm. I 15539-565 dated 18th October, 1983 on
the above subject, I write to inform that in addition to the quarterly returns to be submitted to the
nearest Employment Exchanges of the arca in Forms ER. I and S.V. you are also required to submit
& biennial return in Form. ER-II 1o the nearest Employment Exchange. Copics of these returns need
not, however, be sent to the Director of Employment Exchange, New Delhi.
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EEM No. 2387/1.5

Subject: Classification and fiiling of information pertaining 1o training opportunities—Extension of
Guidance Code No.

It has, therefore, been decided to extend the guidance code-numbers given in Appendix 3.1 of NESM
Vol. II to provide for entry levels of Post-graduate Diploma, under-graduate Diploma and certificate
level. Guidance code nos. have, thercfore, been recast as under:

Guidance Code Numbers

Code Level
1. Post Graduate : Passed P.G. Exam. such as MA, MSec.
2. Graduate : Passed Graduate exam. such as BA, BSc.
3. Intermediate/PUC/Hr. Sec, : Passed Intermediate/PUC/Sccondary exam.
4. Matriculate i Passed Matriculation of Sccondary exam.
5. Middle : Passed Middle school or Junior High Schoo! exam.
6. Post Graduate Diploma : Passed Post Graduate Diploma
7. Under Graduate Diploma : Passed Under Graduate Diploma
8. Certificate : Passed Certificate exams.
9. Others : Includes illiterates and literates below middle  school
standard,

EEM No. 1/92/Part. III/11-2.3(1i)
Subject: Simplification of VG-1A (Pcrsonal Information Form).

The simplified (reviscd) VG-1A (incorporating from VG-1-C therewith) which has been approved ar
the 29th Meeting of thc Working Group on National Employment Service held at Aurangabad on 8th
& 9th November, 1990 is enclosed herewith.

The Employment Exchanges/University Employment Information & Guidance Burcaux are,
therefore, requested to use the revised VG-1A form with immediate effect, The VG-1A and VG-1C
forms given in the Appendix 1(3) of the NESM Vol. II, at pages 125-128 may be replaced by the
consolidated revised VG-1A form enclosed herewith,

VG—1A

PERSONAL INFORMATION FORM

1. Please {lI in this form carefully,

2. The informatlon supplled In the form wilt enable Y.G.0/Dy. Chief to help you in dealing with your employment
problem.

3. The Information will be kept confidentinl.

Name : Shri/Smt./Kumari

Address :

Date of birth :

Married/Single

Whether SC/S17?
{Speclly by ticking
the box) sC ST OTHERS
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Educatlonal Qualifications : Please glve detalls of your educatlon, if any.

Educational ‘Name of College/ Level of Exam, Subjects studled % of marks Rank or Division
Level University, & Year. obtalned obtained.
1. Postgraduate
2. Graduate
a. Intermediate/
PUC/Hr, Sec,
4, Matriculate
s Middle
6. Postgraduate
Diploms
7. Undergraduate
Diploms -
8, Certificate
9, " Others

U Tralning ; Picase indicate i you have ever obtained any training,

I1I Work Experlence : Have you been in part-time or full-time employment? (Give detsils Including work experience as self-
employed or of family profession.)

FAMILY DETAILS

Relationship Age Higher level Occupation Average
of education income

1 2 3 4 5

Self

Husband/
Wife

Father

Mother

Brothers
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Sisters

V. (A) Counscllor’s Note:

Counsellors shall collect information from the client regarding client's health, tempcrament,
preferred subjeet, arcas of interest, leisure time activity including cxtra-curricular activities and other
relevant information of cach cusc and shall record the same below:

V(B) Occupation preferred/considered by the clients:

V. Problems: Counsecllor's assessment of Problems.
VIIL. SUMMARY FORM

NUME o o e o e o e e e e e e No .. —_— e

ALAIUSS . o e e e e
1. Interest Arcas and levels,

2. Vocational Plans (Describe steps to be tuken in sequence by clicnt and counscllor)

Date oo

Signaturc of the candidate Name of the VG Officer
V111, Follow up Nutes.
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EEM No. 2/88/27.2
Subject: Modification of quarterly Statistical Return E.S. 2.5 rendered by the Employment

Exchanges.

S0

In pursuance of the rccommendations made by the Working Group 1n its 25th meeting held in

Guwahti on a proposal by the Government of West Bengal, it has been decided to modify the existing
quarterly statistical return ES 2.5 so as to collect additional information in regard to the number of
submissions made in respect of Physically Handicapped persons by the Employment Exchanges.

The revised format of the Statistical Return ES. 2.5 is enclosed. {All Employment Officers are

requested to note the additional information to be rendered and furnish the return ES. 2.5 in the
reviscd format beginning from the quarter ending 30th June, 1988.)

v
State
Employment Exchange
ES-2.5 (Quanerly) ¥
Return showing the work done In respect of Physlcally Hondicapped applicants during the quarter ended
Part-l Applications
Item Biind Deal &  Orihopa- Respi- Negatlve Total
Dumb edics ratory Leprosy
diseases cuses
1 2 3 4 L] 6 7
1. No. of Physically Handicopped on the
Live Register at the end of the provious
quarter,
2. No. of Physically  Handicapped .
registered during the quarter.
3. No. of Submissions mude in respect of
Physically Hondicapped applicats during
the yuarter.
4, Nu. of Dhysically Huudlcapped pluced
during the quurter
(a) Centrul Govt.
(k) Unfon Territory
{c} Stnte Gowi.
{J} Quasi-Govt.  Estts./Publlc  Sector
Undertaking Under:
(i) Central Govl.
(ii) State Govt,
(¢) Local Bodies &
(0 Pelvate Establishments
Total of items 4 (a) to 4 (D
5. Number of Physleally Handicapped k

applicats removed from Live Register
during the quarter

6. Number of Physically Hundicapped
applicants on the Live Reglster at the
end of the gquarter,
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Part 1l (Reserved 7 Yncncies)

Item Central Union - ‘State  Quasl-Covis. Estte/Public Local  Privare Total
Govt, Tlerrilory *,--" Govt.  Sector Undertakings Bodles Estts.

Centrat  State
Govt. Govt,

1 2 3 4 $ 6 7 8 9

7. Name of vacancles Ior
Physleally Handicapped !
outstanding at ' the
employment exchange
previous quarter.

8 No. of vacancies for
Physically Handicapped
applicants
(a) Nolifled durlng the
quarler,

(b Filled during the quarter
(c) Cancetled during the
quarter due lo
(i) Non-availability of
suitable applicants
(ii) Other reasons. \

9. No. of vacancies [for
Physlcally Handicapped
applicants outstanding at the
end of the quarter.

(Signatere of Employment Officer with Names and complete postal addresses of the Employment Exchange)

CORRIGENDUM

EEM. No. 2/88/27.2

Subject: EEM No. 2/88/27.2 regarding modification of quarterly Statistical Return E.S. 2.5 rendered
by Employment Exchange.

The last line of Item No. 4 of Proforma of Statistical Return ES. 2.5 attached to the above
mentioned Employment Exchange Minute may please be read as under—

“Total of items 4(a) to 4 (f)”

EEM No. 3/88/1.7

Subject: Rendition of Statistical Return ES-2.3 relating to work done on Minority
Persons—Modification thereof.

As the work done for Minority communities can be assessed only by comparing with worlf dqnc
for all persons, it has been decided to collect information both in rcspect‘ of tota} of M:r;c.);:tg
communities as well as total of all categories. The format of thef r;lum 1(31§f:2.31_|s a_cl:lcct:;c:u;cg,:{n ::oofx :;c

ke note of the modification 1
s enclosed. Employment Officers are requested to ta of 1 :
?eturn and funl:ishy the return in the revised format beginning from the quarter ending 30th

September, 1988.
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STATE
Employment Exchange
ES-2.3 (Quarterly)

Performance of Employment Exchange in respect of minority communitles during the quarier euded

Mincrity Applicants

Items Al Mualis  Christuns Sikbs Budhists Zoursstisns Total
categoty {Col, I+4+
sppilcants 5+64T

) 2) 3 &) 5) (%) M 8

1. No. sa Hve register at the
end of the previous quarier.

2. No. of Reglstrations
inciuding re-registrations
offected.

3

3. Nomber placed.

4. Numbar remeved from the
Nve reglster.

£, No. on the Live Register, at
the end of the Quarter.

6. Nes. of Submizdons made.

Note: Item (1) + Item (2} — lem(d) —item (4) =item (5}

(Signature of Employm
Olficer with pame
complete postal

of the Employment Exchange

i

EEM No. 39¥11.9
Subject: Scparate registration of 10 plus 2 (Vocationei Stream) pass-outs.

In pursuence of the recommendations of the All Indin Workshops on Vocational Education
Programmé organised jointly by the NCERT and the Ministry of Human Resources Development, it
has been decided to make separate registration of plus 2 (Vocational Stream) candidates with effect
from 1st October, 1993. All such candidates will be given NCO according to the trade in which they
arc trained under the plus 2 Vocational Stream) on the lines of allocation of NCQO to HI trained
candidates and to distinguish between plus 2 (Vocational Stream) candidates, prefix "2’ will be added
before their NCO. As an illustration, it may be mentioned that for these who would be registered as
Stenotypists and have passed their training from institutions other than plus 2 (Vocational Stream) are
being given NCO-320.20 and such candidates who would ecome for registrations as Stenotypists after
completion of their course under plus 2 (Vocationsl Stream) would be given NCO as ‘Z’-320.20.

The Employment Exchange would slso be required to maintain statistics of registration etc. of plus
2 (Vocationa! Stream) passed out candidates. This statisties will be furnished regularly in the
prescribed Occupational Revised Return, ES 2.2., specimen of which is also enclosed.
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State:
Expoyment Exchange
ES-2.2 {Annual)

Return showing Trade-wisc distribution of Craftsmen trained under plus 2 Vocational Stream Courscs
at the ITIs and Full Term Apprentices trained under the Apprentices Act, on the Live Régister by
NCO at the end of the year and their number placed in employmeat during the year,

Ex-IT! Trainees Live Register Placements during the year
at the end of the year

NCO Code No. Trade in which trained Total 5.C. included  8.T. included Total S.C. incloded  5.T. included
: : i Cal. 3 in Col. J in Col. o in Col. 6
] 2 3 4 5 6 7 8
Full Termy Apprentices Placements during the year Live Register at the Placement duirng the vear

end of the year

Total  $.Cincluded STincluded Totadl S.Cincluded S.T.inzluded  Total  $.C.includedS Tincuded Total  S.Cincluded $.T.included
tnCol.y inCol ¢ in Col. 12 in Col. 12 in Col. 15 in Col. 15 in Col. 18 in Col. I8

9 10 1 £2 13 t4 15 16 17 i8 19 20
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SI. No, 12/79 EEM No. 1.13/72
Subject: Errata of National Employment Service Manuals Vol. [

‘ While going through the printed copies of the National Employment Service Manual some
printing errors have been noticed. An errata is enclosed to facilitate necessary amendments/

.

~%

correction in the National Employment Service Manual.

NATIONAL EMPLOYMENT SERVICE MANUAL VOL I
ERRATA

PART .EMPLOYMENT EXCHANGE POLICY AND PROCEDURE

SI. Page Para Line  In place of Read
No.
1 1 1.3 14 Chirmanship Chairmanship
2. I 114 10 Raiseed Raised
3, 3 118 Heading States State
4, 5 125 (i) &  On functional Or functional basis
5. 1.26 10 States State’s
6. 5 w7 4  Carer Career
1. 1.28 1 An staff And Staff
8. 6 128 (i) (u) 2 Counter  re-registrations  &Counter registrations,
" counter renewals. registrations & counter renewals
9. 9 21 3 An And
10. 13 44 3 Performe Proformae
1m 13 X-16 8  Exchange Employment Exchange/Employment
12. 15 X-89 2 To of
13. 15 X8 5 Vacaneies Vacancies
14. 19 69 4 Audor and/or
15. 20 610 3 Families Families
16, 21 6.12 (iii) 14 Supervision Supervisor
17. a1 6.13 (i) 8§  Technical technical
18. 21 6.13 (i} 13 “m “W"
19, 2 64 18 (Block Keepers) Book Keepers
20, 23 a2 15 O J. Unit O. L Unit
21, 4 16 Sub-heading Excharges Exchanges
2. 35 Item 7 7 At decided As decided
b (i)
23, 26 Item 7 2 Openion Opinion
b (iii} :
2, % 7(0) (iv) 2 There vocational Their vocational
23, 28 116 4  Fordebarred For/debarred
26. 2B 120 1 Produces and Produces an
27 . 30  7.31 (Note) 1 & 2  Leaders and undeader Leaders and unleaders
28, 3 736 9  Disployed Displayed
29 H 14 1 An application An spplicant
30. 32 7.41 (Note) 11 toso to do so
3. 2 146 3 The 12 month the 12th month
2 B 8 32 Item 5.7 and Items 5.7 and
33 3 81 kLN W oN | NI.C.
M. B3 82 2 Definitely in indicated Definitely indicated
35. M B89 21 Letter or from Letter or form
36. U 8 4  Not postponed Not be postponed
{Ttem 4) ’
3. 35 - 8.12 66 Is likely Are likely
38. 3 82 5 Necessary Necessary
». 37 825 (a) 3 1raining/apprenticeship Training/Apprenticeship
40. 4 941 2 Dessires Desires
41. 46 108 5 employed verbal employed verbal
42, 46  10.13 6  Rejections(s) Rejection(s)

9
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43, 49 1112 5  Live Register Live Order Register
44, %0 149 1 & 2 he needs service, he needs it needs service, he needs it
45. 104 175 1 As a it as & whole is functioning properly
and efficiemtiy as a unit
PART I
THE COLLECTION OF EMPLOYMENT MARKET INFORMATION
1. 116 1.6 (i) 8 Alter After
2. 119 2.4 (c) 9 & 10 Work for that office) are Orher  (iacluding  traveiling
not located st other (includ- salesman who work for that
ing teavelling salesmen who  offioe) are not locsted at
3 120 25 8  Exchange are Exchange ares
4, 1M 332 (b) (i) 1 Industrisl Classification National [ndustrial Clamification
s. 131 54 3rd from or more of 25% or more, or of 25%
the bottom
PART I
VOCATIONAL GUIDANCE AND EMPLOYMENT COUNSELLING
§l. No Page Para Line In Place of Read
1 xiii - 1 1 O.L
2. 16 — $scol. V.—lA V.C—l1.A.
3 16 — ES. 41 Vocational Ciuidance Units Vocational  Guideance Units/
UEIGBx
4, 19 6.6 5 Grouped inw Grouped-into
5. 19 6.8 n in the basis is on the besis
6. 20 6.11 (iii} 6 Cpde Number Code Number
7. 21 6.12 (iii)  2/Col. I Division they Divison they
8. 21 6.13 (i} last i T
9. n 6.14 18 Block Book
10. 101 16.36 3 by it received by it
11, 112 ES 4.1 1 VG Units VG Units/UEIGBx
12. 148 1.14 4 Employers Employers DGEAT
13, 150 2.3 (vii} 12 Selection Guidance Selection guidsnce
14, 151 3.10 13 Querry Query
15. 151 kB 15 Querries Querics
16. 152 i 1 Or of
17. 154 .37 1 UEIGBx UEIGH
18. 154 34 tast Resources persoanel Resource Personnel
19. 155 42 4 Activities Programmes Adtivities/Programmes
20. 153 4.10 Contracts Contacts
21. 155 4.13 11 Surptuss Surplus
2, 157 5.2 (c) (id) 2 Administration Administrative
23 159 51 () 12 24 12
24, 159 513 (i) is in the are in the
5. 159 513 matriculates matriculate
26. 159 5.16 and an
27. 163 7.1 (b} Industrial Industries
28, 163 7.4 2 as also the as abso of the
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PART IV

PLACEMENT OF THE PHYSICALLY HANDICAPPED
51.No Page Pora Line In Place of Read
1. 167 1. 'The (Blind} 1 6/66 6/60
)

2. 168 4.4 1 alla all of a

3, 168 4.6 5 however however

4. 169 6.1 16-17 as matter a fact & way 8y a tatter of fact a way

5. 169 6.2 b As An

6. 169 7.3 8 doubtful may doubtful cases may

T. 170 12.1 10 purposes employment purposes of employment

8. 170 13.2 1 preferred referred

9, 172 17.3 4  questions question

10. 172 19 ~  Contract Contact

il. 173 19.1 B visited him visited

12. 174 .3 5 N.O. Physician Neuwro-Physician

i3. 174 231 lasi referred by to referred to

14. 175 23.5 4 members member

15, 176 25.2 2 no-functional noa-functional

16. 176 25.2 (i) 1 congentially congenitally

17. 176 25.3 (i) 1 congentially congenitally

18. 176 25.3 (i) 17 inhearing deficiencies deficiencies in heuring

19. 176 25.3 (i) 20 capable or capable of

20 176 25.4 3 persons person

21, 176 25.4 14 should resumed should be gesumed

22 m 25.7 5 tact and preservance are '- With tact snd preservance they
can be

23 178 272 last but E.5. 3.5 ES. 3.5 ()

‘ one

EEM No. 3/89/1.11

Subject: Age and fee concessions admissible to Indian Nationals migrated from East African
Countries erstwhile East Pakistan (now Bangla Desh) Sri lanka, Burma, Vietnam and
West Pakistan-extension beyond 31-12-1989.

The age and fee concession allowed to displaced persons from erstwhile East Pakistan (now
Bangladesh) and repatriates from East African countries, Victnam & West Pakistan extended upto
31-12-198% will be discontinued thereafter.

2. The concessions to repatriatcs' from Burma and from Sri Lanka, will continue upto 31-12-1990 and
31-12-1992 respectively. :

Authority: O.M. No. 15012 (27)/87-Estt (D)
Dated 17.10.89 of Department
of Personncl and Training

’

EEM No. 4/89/1.5
Subject: Introduction of revised National Industrial Classification (NIC)-Code, 1987
Attention of the Employment Officers is invited to para 8.1 (Part-) and para 3.21 (ii) (Part-II} of
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NIC-70 Code

Relevant NIC-87 Code (8)

03: Agriculiural services
03

o
032
013
034
035
036
a9

04: Hunting, trapping and geme propagation
040

05: Forestry and logging

050
051
052
053
054
059
06: Fishing
060
061
062

063
069

10: Coal mining
160
104

11: Crude petroleum and nafural gas

110
111
12: Metna! orc mining

120
i9: Other mining
190
191
192
193
194
195
199
Section 2 & 3 : Manufacturing

20-—21: Manufacture of food products,

219

05

10

12
13

15;

03: Agricultural services
03¢

031
032
033
034
035
036
0374039

: Hunting, trapping and game propagation
040

059:: Forestry and ingging {except 059: forestry services
n.e.c.)

050

051

052

us3

054p

054p

Fishing

060

061
062

063
064+ 069

Section 1: Mining and Quoarrying
10:

Coal and lignitz mining
100+ 102
13
Crude petroleum and naturat gas production
1H¢
i1
Mining >f iron ore
() .
Mining of metal ore other than iron

(+)

. Mining of tranium and thorum ores

120

136

131

132

133

134

135

136p

137
136p+138+139+140
Mother mining
150+ 151p+153p

152

154

156p

155

151p
151p+153p+156p+159

20-21: Maonufacture of food products

()
211p {inedible oils}
200

201
202
2034 212p
204

205
206
207
208
208
T
213-p
214
215
216
rig
218
219

-



NIC-70 Code

h\_l_e.vnm NIC

22: Manufacture of beverages,
tobacco and Tobacce products "
220
221
2]

23: Manafacture of coiton textile
230
231
232
233
234
235
236
239

24: Manufacture of wool, silk and
synthetic fibre textiles

240
244
242
43
P
245
246
247
248
249

25: Manufacture of jute, hemp
and mesta textiies.
250
~ 251
252
253
259

26: Manufacture of textile products.
260
261
262
263
264
265
266
267
268
269

27: Manufacture of wood and wood products,
furniture and fixtures.
270
2n
MmN
3
M4
275
216
m
m

™,

22: Maufuctwe:
tobico and .
20 '

21

222

223

NI

«228
- 226 :
%7
225-2289

289 |

23 Manufaciee of cotton textile.

230 N
235p .
236p E
231

2p

233p

234p

232p+233p+234p+235p+236p .
24: Manufactwe of wool, silk and
man-made fibre textile

(+)

253p : Monufacture of blankets shawls

feets, cic.

240-(240.2+240.3)

242

241

243

263p

244p+245p

246

UTp

248

U4p+245p + 247p

25: Manufacture of jute and other vegetable

fibre textiles {except cotton)

250

254

257
253+2536
264p

2G: Manvfactuce of textile products.

260

261p

262

263p

265

2664 389p

267

268
255+261P+264p
269

i
furniture and fixwures,
21
270
273
m
274
275
276

mn
9

Manufacture of wood and wood products,
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NIC-70 Cuode Relevant NIC-87 Code (3)

+30: icpair of capital goods

+43: non-<coiventionsl encrgy gemeralion and distribution
+6J0: wholcsale trade i ores and metals

+710: Other land transpornt

+841: operation of lottorics

X10+059+15+2204240 24240

242524252+ 258+ 259+ MM+ 3154317 +
3374 388+ W04 43+ 619+ W0+ B4

EEM No. 68%1.20

Subject: Maintcnance of rccords at the Employment Exchanges.

Attention of the Employmeat Officers is invited to paras 7.20, 7.25, 7.32, 10.14 to 10.17, 16.19(g).
17.7. 18.1 and 18.2 of Part-I, para 6.7 of Part-ll, para 7.7 of Part-1Il and Appendix 1(3) of NESM
Vol. II wherein the details regarding the maintenance of various .records at the Employment
Exchanges have been given. In order to streamline the system of maintenance of rccords at
Employment Exchanges, a study was conducted by CIRTES on the subject. The recommendations of
the above Study were cxamined in detail at the 27th Mecting of the Working Group on National
Employment Scrvice held at Goa and it was decided that the following records may be kept at the
Employment Exchauges for a period indicated against cach scparalcly:—

a)
b)
)
d)
c)
f)

g
h)
)
)

k)

)]

X-63 (running rccord of rcgistration)—20 ycars

X-64 ‘(running records of vacancics)—S ycars

Dcad Register—6 months

Filled in ER.I—2 yecars

Filled in ER.HH—2 ycars

EM-1 cards rcmoved from the Employer’s register—1 year

Records concerned with VG activities—2 ycars
Book records for follow-up placements of the handicappcd—2 years
Rencwal of log book—3 ycars

All other records like records of registration cards received on transfer and transferred to
other Employment Exchanges, ER Returns, Narrative Reports; Inspection Reports ete.—3
years.

It was rccommended that the book records of instructions reccived through EEMS may be
simplificd by having only 3 columns, namely dste, EEM No. and subject of EEM.

Placement register may be maintained in the following format: (X-57 in place of X-56)
a) Order Card No.

b} NCO

¢} Vacancics notifiecd—unreserved, reserved for SC and ST, total.
d) Scx

¢) Religion and registration Nos. of placed candidates.

f) Recmarks

Records of reccipt and distribution of National Registration Card *G' prescribed vide para
16.19(g) of NESM Vol. I may be discontinued
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SERVICE CATEGORY

A. Group A/Class I officers of the
All India Central and state
Service (Direct Recruirs)

B. Group B/Class Il officers of
the Central and State Services
(Direct Recruirment)

112

Son(s) and daughter(s) of
{a) parents, both of whom arc class | officers;
(b) parents, either of whom is a Class | officer;

(c) parents, both of whom are Class I officers but one of them
dies or suffers permancnt incap.citation.

(d) parents, cither of whom is a Class [ officer and such parent
dics or suffers permanent incapacitation and before such
death or such incapzcitation has had the benefit of
cmployment in any International Organisation like UN,
IMF, World Bank, etc. for a period of not less than § ycars.

{c) parents, both of whom arc Ciass I officers die or suffer
permancnt incapacitation and before such death or such
incapacitation of the both, either of them has had the
bencfit of employment in any International Organisation
like UN, IMF, World Bank, etc. for a period of not less
than 5 years.

Provided that the rule of exclusion shall not apply in the
following cases

(a) Sons and daughters of parents cither of whom or both of
whom are Class-l officcrs and such parent(s) dics/die or
suffer permanent incapacitation.

(b) A lady belonging to OBC catcgory has got married to a
Class-1 officer, and may hereself like 1o apply for a job.

Son(s) and daughter(s)
(a) parents both of whom are Class I officers.

(b) parents of whom only the husband is a Class II officer and
he gets in Class I at the age of 40 or earlier.

(c) parents, both of whom are Class If officers and one of them
dies or suffers permanent incapacitation and either one of
them has had the bencfit of employment in any
[nternational Organisation like UN, IMF, Worid Bank, etc.
for a period of not less than § ycars before such death or
permanent incapacitation;

(d) parents of whom the hausband is o Class | officer (direct
recruit or pre-forty promoted) and the wife is a Class [
officer and the wife does; or suffers permanent
incapacitation; and

(c) parents of whom the wife is & Class [ officer (Direct Recruit

of pre-forty promoted) and the husband is a Class I officer
and the husband dies or suffers permanent incapacitation.

Provided that the rule of exclusion shall not apply in the
following cases

Sons and dauthers of

(s) Parents, both of whom are Class 11 officers and both of
them die or suffer permanent incapacitation, even though
cither of them has had the benefit of employment in any
International Orjganitation like UN, IMF, World Bank ectc.
for a period of not less than $ years before their death or
permanent incapacitation.
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RESERVATION FOR OTHER BACKWARD CLASSES

Sl. SLNo. of EEM. No. Subject Page No.
No. EEM
1. -— IM4/V11.72 chcwalion for other Backward Classes in Civil posts 1o
and Services under the Gowt of India—instructions
regarding
2. — 94//11.12 Rescrvation for other Backward Classes in Civil posts 115

and scrvices under the Govt. of India—instructions
regarding




SERVICE CATEGORY

A. Group A/Class I officers of the
All India Central and state
Service (Direct Recruirs)

B. Group B/Cluss Il officers of
the Central and State Services
(Direct Recruiiment)

112

Son(s) and daughter(s) of
(a) parents, both of whom arc class { officers;
(b) parents, cither of whom is a Class | officer;

(c) parents, both of whom are Class I officers but one of them
dies or suffers permancnr incapacitation.

(d) parents, cither of whom is a Class I officer and such parent
dics or suffers permancnt incapacitation and before such
death or such incapacitation has had the benefit of
cmployment in any International Organisation like UN,
IMF, World Bank, etc. for a period of not less than § years.

(¢) parents, both of whom arc Class [ officers die or suffer
permanent incapacitation and before such death or such
incapacitation of the both, ecither of them has had the
bencfit of cmployment in any International Organisation
like UN, IMF, World Bank, etc. for a period of not lcss
than 5 years.

Provided that the rule of exclusion shall not apply in the
following cases

(a) Sons and daughters of pareats cither of whom or both of
whom arc Class-I officcrs and such parent(s) dies/dic or
suffer permanent incapacitation.

(b) A lady belonging to OBC category has got married to &
Class-I officer, and may hereself like to apply for a job.

Son(s) and daughter(s)
(8) parents both of whom are Class II officers.

(b) parcnts of whom only the husband is a Class II officer and
he gets in Class I at the age of 40 or earlier.

(c) parents, both of whom are Class II officers and one &f them
dies or suffers permanent incapacitation and either onc of
them has had the bencfit of employment in any
International Organisation like UN, IMF, Worid Bank, etc.
for a period of not less than § years before such death or
permanent incapacitation;

(d) parents of whom the hausband is a Class I officer (direct
recruit or pre-forty promoted) and the wife is a Class Il
officer and the wife does: or suffers permanent
incapacitation; and

(¢) parents of whom the wife is a Class I officer (Direct Recruit

of pre-forty promoted) and the husband is a Class II officer
and the husband dies or suffers permanent incapacitation.

Provided that the rule of exclusion shall not apply in the
following cases

Sons and dauthers of

(8) Parents, both of whom are Class Il officers and both of
them die or suffer permanent incapacitation, even though
cither of them has had the benefit of employment in any
International Organisation like UN, IMF, World Bank etc.
for a period of not less than § years before their death or
permanent incapacitation.

e |



C. Employees in Public Sector
Undertakings erc.

lIIl. ARMED FORCES
INCLUDING PARA
MILITARY FORCES

(Persons holding civil posis
-are not included)

IV PROFESSIONAL CLASS
AND THOSE ENGAGED IN
TRADE AND INDUSTRY

(I) Persons engaged in pro-
fession as  a  docior,
lawyer, chariered
Accountant,  Income-Tax
Consulfant, financial or
management  conswultant,
surgeon, engineer,
architect, compuler
specialist, film artists, and
other  film  profession,
author, playwright, sporis
person, sporis
professional, media
professional or any other
vocations of life status.

1i3

The criteria enumerated in A & B above in this Category will
apply muitis muttandi 10 - officers holding equivale or
comparabie posts in PSUs, banks, Insurance Organisations,
Universities, etc. and also to equivalent of comparable posts and
positions under private employment, pending the evaluation of
the posis on equivaient or comparable basis in these institutions,
the criteria specified in category VI below will apply to the
officers in these Institution.

Son(s) and dauther(s) of parcats either or both of whom is or in
the rank of Colonel and above. in the army and to equivalent
posts in the Navy and the Air Force and the para Military
Forces;

Provided that:—

(i) if the wife of an Armed Forces Officer is herself in the
Armed Forces (i.e the catcgory under consideration the
rule of exclusion will apply only when she herself has
reaciied the rank of Colonel;

(i) the service ranks below Colonel of husband and wife shall
not be clubbed together,

(i) If the wife of an officer in the Armed Forces is in civil
employment, this will not be taken inte account for
applying the rule of exclusion unless she falls in the service
category under itme No. II in which case the criteria and
conditions enumerated therein will apply to her
independently.

Criteria specified against Category VI will apply:—
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(11) Persons enguged in irade, Critcria specified against Category VI will apply:
business and indusiry

Explanation:

(i) Where the husband is in Some professions and the wisc is
in a Class II or lower grade cmpluyment, the income/
wcalth test will apply only on the busis of the husband’s
income.

(ii) If the wife is in any profcssion and the husband is in

cmployment in & Class 1l of lower rank post, then the
income/wealth criterion will apply only on the basis of the

wife's income and the husband's income will not be ‘

clubbed withit. ,~
V. PROPERTY OWNERS Son(s) and daughter(s) of persons belonging to a family (father, %
Agricultural holdings mother and minor children) waich owns

(a) Oaly irrigated land which is equal to or more than 85% of
the statutory ceiling arca, or

(b) both irrigated and wunimrigated land, as follows:

(i) The rule of exclusion will apply where the pre-
condition exists that the irrigated arca (having been
brought to a single type under a common denominator)
40% or more of the statutory ceiling limit for irrigated
land (this being calculated by excluding the unirrigated
portion). If this pre-condition of not less than 40%
exists, then only the arca of unirrigated land will be
taken into accouat. This will be done by converting the
unirrigated land on the basis cf the conversing formula
existing, into the irrigated type. The irrigated arca so
computed from unirrigated land shall be added to the
actual area of irrigated land und if after such clubbing
together the total arca in terms of irrigated land is 8%
or more of the statutory cciling limit for irrigatcd tand,
then the rule of exclusion will not apply and
diseatitiement will occur.

(ii) The rule of exclusion wiil not apply if the tand holding
of a family is exclusively unirrigated.

B. Pluntatons

(i) Coffce, tea, rubber, cte. Criteria of income/wealth specified in Category
VI below will apply.

(ii) Mango, citrus, apple plantations cic. Land as agricultural holding and hence criteria

at A above under this category will apply.
Criteria specified in Category VI below will

apply.
C. Vacant land and/or buildings In urban arcas or urban aglemorations

Explanation: Building may be used for
residential, industrial or commercial purpose
and the like two or more such purposes.



115

VI INCOME/WEALTH TEST Son(s) and daughter (s)

(a) Persons having gross annual incofnc of Rs.
1 Jakh or above or posscssing wealth above
the exemption limit as prescribed in the
Wealth Tax Act for a period of three
consccutive years.

(b) Persons in Categorics I, I, IT and V A who
arc not discntitled to the benefit of
reservation but have income from other
sources of Wealth which will bring them
within the income/wealth criteria
mentioned in (a) above.

Explanation:

. (i) Income from salaries or agricultural a land
shall not be clubed;

(i) The income criteria in term of rupee will
be modificd taking into account the change
in its value cvery three years. If the
situation, however so demands, the
interval may be less,

Explanation:  Wherever  the cxpression
“permanent  incapacitation” occur in this
schedule, it shall mean incapacitation which
results in putting an officer out of service.

EEM No. 2/94/1/11.72

Subject: Rescrvation for other Backward Classes in Civil Posts and services under the Gowt. of India-
Instructions regarding.

In continuation of this Ministry's (DGET) EEM NO. 1541172 dated 4/4/94 Ministry of
Personncl, Public Grievances & Pensions (Department of Personnel & Training) have further issued
instructions on the same subject.

A copy of the Minstry of Personnel, Public Grievances & Persions (Department of Personnel &
Training’s) O.M. No. 36012/22/93-Estt. (SCT) dated 15/1193 is enclosed for information and
appropriate necessary action to be taken by all the employment Officers,

No. 36012/22/93-Estt. (SCT) A
Ministry of Personnel, Public Grievances and Pension
Depantment of Personnel & Training
New Dclhi

Dated the 15th Nov., 1992

Sub: Reservation for Other Backward Classes in Civil Posts and Services under the Government of
India-regarding.

The Undersigned is directed to refer to'paragraph 5 of this Department’s O.M. of even number
dated 22.10.93 wherein the authorities competent to issue certificate for the purpose of verification of
the castes’communicies have been indicated for the purpose of giving the benefit of reservation to
Other Backward Classes in Civil services and posts under the Government of India. It has now been
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at para 5 of O.M. dated 22.10.93 is enclosed at Anncxure A, This ccrtificate may be accepted by the
Ministrics, Departments cte. for th: purpose of giving the benefit of rescrvation to Other Backward
Classes.

Sd/
(M. Venkataraman)
Under Secrctary to the Govt. of India

=]

All Ministrics/Departments of the Govt. of India

Department of Public Enterprises, New Delhi

Dcpartment of Economic Affuirs (Banking Division), New Declhi.

Department of Economic Affuirs (Insurance Division), New Declhi.

UPSC, New Delhi with reference to their No. F. 22/31/92-E(1) B, dated 3.11.93.
SSC, New Delhi with reference to their No. 1/77/90-P&P dated 1.11.93

. Ministry of Welfare, New Dclhi (Smt. Manjula Krishnan, Director) New Delhi.

N RN

Annexure A

Form of Certificate to be produced by Other Backward Classes applying for appointment to posts
under the Government of India

This i 10 CEItHY ThAL L.ooviiiriiiiiiiieii e e st r et
B T AU T L AR
D SUEICL DI IVESION +veevvessennseeseneaessts s s aesasaesms s s aassanbsrarante e g4 e drn et n e s be saren s rdb s b ba s e n s s r st
11 LTI Y 1 (TR PPV O PSPPSR PP PP PP PPPPPRETTOPITPLE
DEIONES 10 TNC ..oemeieintieitiii et eh bbb
which is rccogniscd as a backward class under the Government of India, Ministry of Wclfare
Resolution No. 12011/68/93-BCC(C) dated 10th Scpt., 1993 published in the Gazette of India
Extraordinary Part I Section 1 dated 13th Sept., 1993.

....................................................... Districet/Division of the ..o
....................................... Stote. This is also to certify that he/she docs not belong to the persons/
scctions (Creamy Layer) mentioned in column 3 of the Schedule to the Government of India,
Department of Personnel & Training O.M. No. 36012/22/93-Estt. (SCT), dated 8.9.93.

Dated District Magistrate,
Deputy Commissioner etc.

Scal

NB

(2) The term ‘ordinarily’ used here will have the same meaning as in Section 20 of the Representation
of the Peoples Act, 1950

(b) Where the certificates zoc issucd by Gazetted Officers of the Union Government of State
Governments, they shoull be in the same form but countersigned by the District Magistrate of
Deputy Commissioner  Certificates issued by Gazette Officers and attested by District
Magistrate/Deputy Comiissioner are not sufficient).
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No. 36012/22/93-Estt.(SCT)
Government of India
Ministry of Personnel, Public Grievances & Pensions
(Department of Personnel & Training)

New Delhi the 8th Septomber
OFFICE MEMORANDUM

Subject: Reservation for Other Backward Classes in Civil Posts and Services under the
Government of India-Regarding.

The undersigned is directed to refer to this Department’s O.M. No. No. 36012/31/90-Estt.
(5CT), dated the 13th August, 1990 and 25th September, 1991 regarding reservation for Socially and
Educationally Backward Classes in Civil Posts and Services under the Government of India and to say

" that following the Supremec Court judgement in the Indira Sawhney and others Vs. Union of India

and others case (Writ Petition (Civil) No. 930 of 1990) the Government of India appointed an Expert
Commitice to recommend the Criteria for exclusion of the socially advanced persons/sections from
the bencfits of reservations for Other Backward Classes in civil posts and services under the
Government of India.

2. Conscquant to the consideration of the Expert Committce’s rccommendations this
Department’s Office Memorandum No. 36012/31/90-Estt. (SCT), dated 13.8.90 referred to in para (i)
above 1s hereby modificd to provide as follows:

(a)} 27% (twenty seven per cent) of the vacancies in civil posts and services under the Government of
India, to be filled through direct recruitment, shall be reserved for the Other Backward Classcs.
Detailed instructions rclating to the procedure to be followed for enforcing reservation will be
issucd scparately.

{b) Candidatcs belonging to OBCs recruited on the basis of merit in an open competition on the same
standards prescribed for the gencral candidates shall not be adjusted against the reservation quota
of 27%. "

(c) (i) The aforesaid rescrvation shall not apply 10 persons/scctions mentioned in column 3 of the
Scheduled to this officc memorandum.

(i) The rule of exclusion will not apply to persons working as artisans or engaged in hereditary
occupations, callings, A list of such occupations, callings will be issucd separately by the
Ministry of Weclfare.

(d) The OBCs for the purposc of the aforesaid reservation would comprise, in the first phase, the
castcs and communitics which are common to both the lists in the report of the Mandal
Commission and the Statc Governments’ Lists. A list of such castes and communities is being
issucd scparately by the Ministry of Welfare,

(c) The aforesaid reservation shall take immediate effect. However, this will not apply to vacancies
where the recruitment process has alrecady been initiated prior to the issue of this order.

3. Similar instructions in respect of public sector undertakings-and financial institutions including
public scctor banks will be issued by the Department of Public Enterprises and by the Ministry of
Finance respectively effective from the date of this Office Memorandum.

(Hindi version will follow).
Sd/-
, (Smt. Sarita Prasad)
Joint Secretary to the Government of India

To
All Ministries/Departments of Government of India Copy: ‘
1. Dcpartmént of Public It is requcsted that the said instructions may be
Enterprises New Delhi. issued in
2. Ministry of Finance respect of PSUa
(Banking & Insurance Divisions) Public Sector Banks & -
New Delhi. Insurance Corporations.




