
N

f

C O M PE N D IU M  O F
E M PLO Y M EN T E X C H A N G E

M IN U TE S. , 
' 
..

*
.. . <

I
? k O Y8 *e :

N. w
* .* k . L

. % .* .< ' 7' ;. n
,% N* :

' e

'

DIRECTORAR'E

*  #  e e
# >

M INISTRY OF LABOUR
GENERAL 0F EMPLOYM ENT AND TRAINING

NEW  DELHI



1

COMPENDIUM OF EMPLOYMENT EXCHANGE MINUTES

CONTENTS
PAGE NOs. E.E.M . N-.SUBJECT

btroductkon
Yearwise List of current
Employment Miautes

fl Eesfs from pages 1 to 5 '

Employmenl Exchangr Mkutes
- .+. reiating to:

-  Eqptijm of Service trades wilb
Jivil tradcs

-  Rttognition of quôlifications

5

14

-  Nationai Classifkation of Occu'palions 16

-  Registration/Live Register 26

/

-  Submission 32

-  Sptual Tyms of Applicants 36

749/ l . 1 1
3* 6 1
41 3/11 .47
1143/1.1 1
4/87/1 . l 1
lmlTart-l/xl, 11
2!/75.1,6Q0
5/76 - l .&Q3
27/77 - l .*Q6
15/79 - l ,&Q7
643/1.6
4/81 1.6
$/811 .6
1/87/1.6
- 1.6

1* 9 - 1 .7/56
-  1%5/1.7
-  3%5/1 .7
-  * 5/1 .7
-  1M 5/1.9
.- . 14 &1 .7
..... 24&1.7
-  * &1.1
. - 54 7/1.7
-  1.4 9/1.7
.- . !/89r ,25
-  1/9* .19 Partol
-  H 3/1/7.38
-  3/3M .9

22/78 1 .9/14
23r8 1.1F115
(* 5/1.9
7%5/1.9
945/1 .10
6* $/1.9

n 1 1 .11/29
1456 1.11401
941 1.11/1%

9/84/1 . 1 l
445/1. 1 l
545/1. 1 1

-  1444/1 .1 1
-  1A g/q.ll
4/B1 4.4/2
f* 2 4.3/1
-  2..3/4.1:
-  7/8&4.1

n 9/12, 1
IO l/pt. IV 3.3

(i)



(ii)

PAGE Nœ .SUSJEW

-  Sprcial lypez of vacôncir:

E,E,M . N--

m 6 1 .1142
2176 l .12/44
-  11* /1 . 12
-  n pl.l2
-  1J?M1. 12
* 7 l ,9/1 I

lzr l .l2
2/91/1 . 12

5G4/2.2
H 44.4
2% 7/1.5
1,/92//P4- 1lMI.2.3(ii)
24* 1.2
3/811 .1
3/3M .9

12/79 1. 1352
349/1 . l 1
449/1.5
/* 95.20

1/944/1 1.72
2/%)4/I/1 1.72

-  Employment Malket Informalion
-  Vlxatkonal Gvidance

-  ES Returrls

-  Gerteral

82
84

89

94

-  Reservatinn fcr cther Backward Clktsses 109

1

1



1
c n

INTRODUCTION

Th: Directorate Gcncral of Employmcnt and Training is rcspocsiblc for laying down policics and
Proccdurcg of Employment Scrvicc. Tkcsc arc containcd in the Nalional Emplûyment Scrvicc M anual
(NESM), It cmbodies policics, procedurcs and instrucliocs of permancnt and scmi-pcrmancnt ncturc
tû providc zuidclincs for pcrforming all typcs of opcrations at Employmcnt Exchangcs and othcr ficld
units. In addition, instructions arc also issucd by thc DGET from timc to timc in thc form of

tEmployment Exchangc Minutcs (EEMs)'.
2, As pcr the instruclions containcd in thc NESM. the Employmcnt Officcrs arc requircd to

maintain a rccord of EEMS rcccivcd from thc DGET, Howcvcr. in practicc, it is obscrvcd that thc
EEMS are either not rectived by the Employmcnt Exchangcs or arc not propcrly rccordcd. 'W ith a
vlew to providing an casy rcfercnce to thc Employment Exchangc Minutcs, a dcompcndium of
Employmcnt Exchange M knutcs' was prcparcd by CIRTES in 1984 which containcd instructions
issucd upto EEM No. 9/83. Thc NESM was also rcviscd in 1986.

3. Sincc then a numbet of instructions havc bccn issucd by thc DGET. As such, rcviscd
compecdium of current Employmcnt Exckangc Minutcs has bccn prcpârcd for thc use of
Employment Service personncl. This compcndium contains a1I thc currcnt Employmcnt Exchangc
Minute! ilsued upto 493. A ycarwist Iist i! zivcn in thc bcjinning. Thcst Employmcnt Exchangc
Minutes havc bcen classificd subjcct-wisc for casy-rcfcrcnclng, Ac cxtract from thc publkatioc
iiptogrammcs and Conccssions for thc Disablcd'' compilcd by the Confcdcration of the Blind has also
bccn incorporatcd in the compcndium fot thc bcncfit of thosc conccrned with thc placemcnt of the
handicapped.

4. It is hoped that this compcndium will be found uscftll to th: vmploymtnt sefvice, pcnonnel in
tbeir day-to-day functinns,

(iii)
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(1) (2) (3) (4) (5)

19. 11/83/1 .11 Rccognition of (i) Nalionnl Tradc Certiscate of 15
basic training and (ii) Ccrlificate of Proficicncy
awardcd to lhc succcssful trainees undcr thc
rcslructurcd traininz paltcrn of Craflsmen Training
Scllcmc.

20. -  544*.2 Rcndition of ER rcturns Branch/sub-ordinatc 83
officcs in the public scctor,

21. -  8/84/3.4 Spccial programlcc to bc tlndcrtakcn by UEIGBX. 85

22. 94 4/1-11 Rcscttlcmcnt of cz-scniccmcn of fair charactcr 40
through Zila Sainik Bnarimajya Sainik Board/
Dircctor Gcnctal Rcscttlcmcnt Grant of
sponsoring powcrs for.

23. 1184/1.12 Rccruitmcnt of pcrsonncl of C&D grades undcr 78
Ptlblic Scctor undcrtakings,

24. 14/84/1.11 Q' Grant of conccssions of land cvictccs whose land is 41
ûcquitcd for public sector/dcfcncc projccls -
modification of placcmcnt procedure at
Employmcnt Exchangts.

25. 14 5/1.7 Simpllficction of rcgistrntion procedure at 27
Employmcnt Exchangcs -  Addition of
qualificationFcxpcricncc.

26, 245/1.12 Rccruitmcnt t0 Ccntral Govcrnmtnt Undcrlakinls 72
through Employmcnt Exchacgcs -  raising tllc limlt
from Rs. 800 to R!. 1252 p.m. clarification
rcgarding.

27, 34 5/1.7 Introdtlction of ncw ptoccdure rcYisiun of 27
rcyistration cards.

28, 445/1 .1 1

I

29. --

30, --

31. --

32.

33.

34.

5/85/i.11

&85/1,9

74 5/1.9

8/85/1.7

9/85/1.10

10/85/1-9

35. --

36. --

37. --

14& 1.7
18& 1.7

44 &1.6

Rccsuilmcnt of stncf againgt vacancie: rcltrvcd for 40
cx-lctviccmcn lhrough Zil: Sainik Boarde ajya
Sninik Bccrdp/Dircctor Gcncral Rcstttlmcnls
Employmcnt Exchanges -  aranting of
co-sponsoring powcrs clc.

Guidc! to occupationai classiscalion and registration 41
of scrvice applicants fQr cmploymcnt,

Discontinuancc of X-3 for submission purposts. 33

Simplificntion of rcgistration and qlaccmnct 34
proccdurt -  rcviscd proctdurc of submlssion.

Rcstorntion of o1d senioritl'. 28

Snfcgnard against bogus 11st of submûslion. 34

Rcmovcl of X-1 cardg fsoln the Livt Register ôf 29
such candidatcs who bavc bccn given financial
cssislancc undcr lllc sclf-cmployment scllemes.

Changc of datc of birth. 29

Thc minimum agc limit for registraîion at 29
Employmcnt Ezchangcs.

NCO classificntion of oplical workcr. 24



(1) (2) (3) (4) (5)

38. 54&1.6 Amendmcnts to the dX' Division of the NCO. 24
39. &8&1.9 Crucial date of dctcrmining the age of candidates 35

while making submissions.
40. 74&4.1 Employment of physically handicapped pcrsons in 48

public scrviccs.
41. &8411.7 Introduction of ncw procedure revision of 29

registration cards.
42, 1/87/1.6 NCO classification of data cntry machine 24

opcrator data preparalion assistant.
43. 147/1,5 Classification and filing of information ptrtaining to 86

training opportucities extension of guidance ccde
No. '

44. 44 7/1.11 Recognition Qf diploma/post-diploma awardcd by 15
thc Foreman Training Institute, Bangalore,

45. 5/87/1.7 Rtntwal of Registration 29
46. 14 F1,11 Priority in submigsion to the personFdependant: e

whose land is acquired for tentral govcrnmect
project.

47. '1/8&/27.2 Modification of quarterly statistical return E5.2.5 X
rtndcre,d by employment exchangts.
(Corrigtndum)

48. 3411,7 Remditioc of Matistical return EC-2.3 rtlaticg to 91
work do'ne on Micority persons - modiflcatlon
thzreof. .

49. 14 9/1.7 29
5û. H 9/12.1 52

349/1.11

' 

y'A
=

52. --
5J, --

54. --

55, --

449/1.5

5495 ,25

* 95 r20

7/89/1.11

56. -- 1/90/1.12

> 1.6

Renewal of Registration,
Reservations of posts and concession/faciliti:s for
the handicappcd pcrsons in group $C' and 'D' postF
service: under thc Côntral Goverament.
Agc and fee conccssions admissiblc to Indian
nationals migrated from East African congtries!
erstwhile East Pakistan . (now Bapgladtlh) Srl:
Lanka Burma. Vittcam and West Paklstan-
extenslon bcyond 31.12,89.

Introduction of rcvised NIC-1937,
Tranlfer of X-1 Rcsistration Card from one State to
other.

M ainttnanct of records at the employmqnt
cxchanges.

Equation of Motor Vehicle Mechacic ccurse
conducted .by Central School of M otor TransN rt,
9SF Owalior with the similar trade i.e. Mechanic
(motot vehicle) undtr the craftsmec yraicicg
scheme.

Grant of zrace period 15 days for applicvtion,
rqccivcd from AcdRman and Lakshadweep i:land:.
S'Co-classificaticn and allotment of NCO Code Nc.s
to tmtqinrz ntw Qccugation: in compqler C2!d!.

97

97
29

108

6

8

25

)- - ' =
l
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% M . No. 7/89-1.11

Sublectl-Equalion of the Motor Vehicl: Mccbanic 'Course condtlctcd at Central School of Motor
Transm rt BSF Gwalior with the similar trade i.:. Mtchanic (Motor vthitle) under the
Craftsmen 'Trainiag Schtme.

The courst of Motor Vehicle Mechanic conduded at Central School of Motor Transport BSF,
Gwalior has bten recognised as equivaltnt to Mechanic (Motor Vchicle) tlndtr Craftsman Training
Schcme.
EEM No. 3/ 16. 1

o'-*-yett-Dircctory of equation of service tradts with tivil trades and juide to registration of defence
servict applicants for employmtnt,

Employment Officers are aware that the DGE&T bas brought out in 1986, the ''Directory of
Equation of Service sradcs with civil trade! and Guide to Rcgistration of Defence Sewicc Applicants
for Employmcnt''. The copies of the Directory were scnt to Employmcnt Exchanges for their use.

Recently the Directorate Gentral of Signals. Army Headquarttrs havt approachtd lhc DGE&T
to revipe civil equivalents in respect cf :1l signal tradts in ordtr te widcn the scope for re-employmtnt
of ex-servicemen possessing expertise agd experience in signal jobs,This has since been done by the
DGE&T in consultation with the Direclorate General of Rcscytlzment and the Directorate Gcneral of
Signals and it has been decided to adopt tht revised signal tradts eqllivalent tn exilting civil trades as
dttailtd in the Anntxurt pagc 1 to 17 Minulcs.

Suitable amendment in thc Directory will be carried out as and when its revised edition is
printed.

Annexure
Revized civil equlv.lenu of .ny Tr.de: glven in the Directory of Equ.tien of Seaite 'rr.del wllh Civll Trso. .nd Ouide te
Reglgtrztlon of Defence gervic Applicânt: for Employmtnl.

S.NO. $.No. cf Trad&orouf Revlled entrles
lhe zBracch NCO CM z Civll Trade Equiulent Rem.fk!
Dirzctory Ne.

1 2 ! 4 5 6

1. 9 Ferem:n el 392,20 Satlcn Terhnlol Aolst.nt Over&e.l Alzô ellglble fnr the Nlt:
Slgnsll (JOO's) Commulllcalion tf Forem:n, Senior

$tl>rvlKr .nd Inltructer
in the M ptlon: Shown.

392.10 St*tiôn Offlœr, Overse:l CommuniOtlon.
K$0.* Engineering Suyalgorj Telephone .nd

Telegrâph. .

M1.10 Electrkl,n General
154.D Reio Ttclmkd:n (R-iklo M%.)
&4.1û Radl MechRnic, R.djo Repâlter
856.10 InTt.ll:tion Meçhanlc. Telephone ârkd

Ttlqr.ph
M#.* lnspecterj A- mbl, Telephone .nd

(Telegraph Equlpment Mfg.)
89.% Wiring lnspelor And B.llk Tester

(Telzphene :nd Telegr.ph)
89.2: Sensor Funttloner (Telzpkon: Equlp> nt

Mfg.)
011.40 Teletommunk.tio, Engineer. Gtner.l

020,50 Radie Enginezrj R.tl: Engiczer
Tdttommtmit:titn

*

t.-*
4



l YEARWISE LIST OF CDRRENTEMPLOYMENT EXCHANGE MINUTES

*

Sl. No. Sl. No. EEM Subject Page
f EEM No(3 .

(1) (2) (3) (4) (5)

1. 21m5 1+20 Nco-classification of graduatcFpost-graduatcs. 17
2. 3/76 1.1N42 Appointmcnt of departmental candidatcs against the 77

posts in !he same dcpartmcnt which arc to bc fillcd
by dircct recruitment.

3. 5n 6 1.6:123 N .C.O. -  Amcndment to Division 'X'. 17
4. 1456 1.1F101 Exemption from paymcnt of cxamination and 39

applicaîion fce in class lII and 11 (Non-gazcltcd
posts).

5. 2056 1.12/44 Rcscrvation of class IV vacancics for ex-serviccmcn 77
and SC/ST applicants in she Railways - recruitment
thercto.

6. 6777 1.9/11 Recruitmcnt in Private Scctor through Empleyment 89
Exchanges.

2757 1.*26 NCO. - Classification of Elcctrician (Mines) and 20
Mcchanic Marinc (Dicscl Engine)

8. 22r 8 1.9/14 W cightagc in submission to applicants previous 33
work cxpcricacc.

2358 1.11/115 Crecial datc for dctcrmining thc tlpper agc limit in 33
case of rccruitment of applicants in reguiar
govcrnment empleyment.

10. 12/9 1.13/72 Errata of NESM Vol. I 95
11. 15/9 1.6A 7 NCOZ - Classification of Physicians, Sidha. 21
12. 18/9 1.7/56 typing tcsts in thc 27

13. 441
14. &81

15. 941

4 .4/2

1.11/129

1.11/130

16. 6/82 4.3/1

2/83/4.16

1#. -- 543/1.6

A rrangement of Hindi
Employmcnt Exchangcs.

Providing suitablc jobs for the blind. 44
Relaxation of qualification etc. for SC/ST in 37
Central undcrtakings.

Guidc to occupational classitication and registration 39
of servicc applicants for employment (Indian Army)
- amendment regarding,

Reductioc in application fee for the Physically 47
Handicapped persons,

Procedure regarding forwardin: of duplicatc index 48
cards by cormal employment exchanges in respect
of the physically handlcapped gersons to Special
Empleymcnt Exchange, and thelt maintcnance.

NCO Classification ()f Agricultgral Ellgintering 23
Technicians.



(1) (2) (3) (4) (5)

19. 11/83/! .1l Rccognition of (i) National Tradc Certificate of 15
balic training and (ii) Ccrtificatc of Ptoficicncy
awardcd to îhc succcssful trainees undcr tbc
rcstsucturcd training palterc of Craftsmen Training
Schcmc.

20- 5/842-2 Rcndition of ER rcturns BranctkG ub-ordinate 83
officcs in thc public scctor,

21, -  u 44 .4 Spccial programmc to bc undcrtakcn by UEIGBX. 85
22. -  9/84/1.11 Rcscltlcmcnt of cx-scrviccmcn of fair charactzr 40

through Zila sainik BoardG ajya Sainik Boarc
Dircctor Gcneral Rcscttlcmcnt Grant of
sponsoring powcrs for.

23. -  1M84/1.12 Rccruitmcnt of pcrsonncl of C&D gradcs undcr 78
Public Scctor undcrtakings.

24. -  14/84/1 .11 @' Grant of conccssions of lcrld cvictccs wbose land i! 41
ccqnircd for public scctor/dcfcncc projcct! -
modification of placemcnt procednre at
Employmcnt Exchangcss

25- -  14 5/1.7 Sinlplificalion of rcgislration procedure ât 27
Employmcnt Exchangcs -  Addition of
qunlificationFexpcticncc.

26. -  245/1.12 Rccruillncnt to Ccntral Govcrnmcnt Ulldcrtakings 78
llkrotlgll Employmcnt Exchangcs - raising thc limit
from Rs. 80û to Rs. 1250 p.m. clarification
rcgnrding,

27. 345/1.7 Insrodrction of ncw proccdnr: -  rcvision of 27
rcgistration cards.

28. -  445/1.11 Rccruàlmcnl of staff against vacancics rcservcd for 40
cx-scrvictmen through Zila Sainik Boardsm alya
Sainik Doard#Dircclor Gtntral Rcsettlments
Employmcnt Exchanges -  grcnticg of
co-spenloring powcrs ttc

29. -  5/25/1.11 Guidcs tc occupational classlûcntion and registration 41
of scrvice cppliccnts for cmploymcnt.

30- -  &85/1.9 Discontinuancc of X-3 for submiuion purposts. 33

3 1 , 7/85/1,9

32.

33. --

34. --

1

8/85/1,7

9/35/1.10

1 0/35/1.9

35. --

36, --

37.

1411.7

24&1.7

4411.6

Simplificntion of rcgistratlon acd placemnct 34
proccdurc rcviscd proctdurc of submission,

Rcstoration of old seniorily. 28

Safeguard against bogus list of submission. 34

Rcmoval of X-1 cards from thc Live Registcr of 29
such candidatcs who havc bccn glven financial
alsistancc undcr thc stlf-cmployment schcmes.

Change of dalc of biftll. 29
Thc minimnm agc limit for rcgistration at 29
Employmcnt Exckanges.

NC0 classification of optical workcr. 24

œ



3

(1) (2) (3) (4) (5)

38. 54&1.6 Amendmccts to tbe iX' Division of the NCO, 24
39. &8&1.9 Crucial datc nf dctermining the age of candidates 35

while making submissions.

40. 7/8&4.1 Emjoymcnt of physically handicapped persons in 48
publlc strvices.

41. 84&1.7 lntroduction' of ncw proccdure revision of 29
rcgistration cards.

42. 1/87/1.6 NCO classifitatioc nf data cntry machine 24
opcrator data preparation assistant.

43. 2/87/1,5 Classifieation and filing of information ptrtainics to 86
training cpportunitics cxtension of gnidance code
No. ' ,

44. 447/1.11 Recognition of diploma/post-diplcma awardcd by 15
thc Foreman Tralning lnstitute, Bangalore,

45. 547/1.7 Renewal of Registration 29
46. 1A &1,11 Priority in submission to the personldependants 44

whose land is acquircd for central govcrnment

projcct.
K47

, 2/88/27.2

48. 3411.7

49. --

50. --

1/89/1-7

2/89/12.1

3/89/1.11

52.

53,

54. --

55. --

*

4/89/1.5
5/89/:.25

6425 :20

7/89/1.11

Modification of quarterly statlstical return E5.2.5
rcndcrtd by tmploymcnt exchangcl.
(Ccrrigcndum)
Rcndition of statistlcal rtturn EC-2.3 relatin: to
work do'nc on Minority persons - modification
thereof.
Renewal of Registration.
Reservations of posts and toncessionFfadlities for
the handicappcd persons i: gronp 'C' ând .D' post?
serviczs under the Ctntsal Government.
A2c and fct conccssions admissible to Indian
natiocals migratcd from East African countries:
trstwhilt East Pakistan ' (now Bapgladesh), Srl
Lanka Burma, Vktnam and W ent Pakistan-

2txtenslon beyond 31.12.89,
Introduction of rcvised N1C-1921.
Ttansfer of X-1 Rczistration CRtd from Qne state to
othtr.
Maintenance of recolds at the employment
txchqnits.
Bquatiûa of Motor Vehicl: Mechanic coufse
conducttd by Central School of Motbr Trans& rt,
BsF Gwalior with the limilar trad: i.e, Mechanic
(mntc! vehicle) ander the crafemec trainiqg
schemg.
Gract of zracf period 15 dap for application:
rccqivcd from Andaman acd Lakshadweep islands.
''Co.classification and allotmtnt of NCO Code No,s
tr Cmtf2l(1; 2tA oclnf,lion! jn œmpglçr ç4;1$'

91

29
52

97

W
:9

108

6

8
56. --

51.

1/0/1.12

:91 1.6



(1) (2) (3) (4) (5)

3/9(76,1 Directory of cquation of service trades with civil
tradcr and guide to registralion of defence scrvice
applicants for employment.

Recording of date of birth in X-63 Register.

6

58. 1* 177.19
Part I

39

+

*
+.

59. - H 11.12 Forwarding of applications of candidates to tht
emploler by lhe Employment Exchanges against
vacancles advertised by the Cqntral Employmcnt
Exchange.

Registration of tbe leprosy cured persons at special
Employment Exchacgcs,

81

60. - 3A 1/Pt.IV
3.3

69

61. 1A2& t.I1l4I Simpliscation of S'G-IA2.3(i;) Form) tpersonal lnformation 86

62. H H art-l/
Xl.11

Rdcognition of educational qualifications. 15

63. -- 1/9>1.12 Recruitment to Centre Government Public Sector
Emerpriscs tbrough Employment Exchangcs raising
lhe limit from Rs, 1250 to Rs. 25* .

79

64. -

65. --

2/M .38

M:M .9

Restoration of o1d seniority in deserving cases.

Separate 'registralioa of 10 plus
Streanll pass-outs.

2 (Vocational 30 & 92

30

* . - 4/m 1.47 Amenöment t: Directory of Equation of Service
Trades with Cwil Trzdes and plide to registration of
Defence Senice Applitants for Employmtm

,

Reservation for other Backward Classe: in civil
posts and servicts vndel the Govt

. ofI
nGia- instruction rtgarding

67. - 1* W 11.72 110

1 . M = 1.72 Rexeivation f0r ôtier Backward classe.s in civil posts 115
and services nnder the Govt, of India instructions
regarding.

J

K ,



EQUATION OF SERVICE TRADES WITH CIVIL TRADES

#

SI.NO. SI.NO. EEM No. Subject Page No.
of EEM

(1) (2) (3) (4) (5J

1. -  3/90/6.1 Directory of equation of sewice trades whh civil 6
trades and guidc to registration of defence service
applicants for cmployment.

t2
. 7% 9/11 Equation of Motor vehicle M echanic Courje 6

conducted by Central School of M otor Transport,
BSF Gwalior. with the similar .trade in M tchanic
(Motor Vchiclc) under the craftsmen Training
Schcme.

443/11.47 Amendments to Directory of Equation of k mice 13
t Tradcs with Civil Trades.

q-
'1

5
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% M . No. 7/89-1.11
Soblect:-Equation of the Motor Vehicle Mechanic 'Course conducted at Central School of Motor

Transport BSF Gwalior with the similar trade i,e, Mechanic (Motor vehicle) under the
Craftsmen 'Training Scheme.

The course of Motor Vehicle Mechanic conducted at Central Schtol of Motor Transport BSF,
Gwalior has bten recognised as equivalcnt to Mvchanic (Motor Vchicle) under Craftsman Training
Scheme.
EEM  No. 30 X 6.1
e''-ryctl-Dircctory of equation of service trades with civil trades and guide to registration of defence

strvice applicants for employment.
Employment Officers are aware that tbe DGE&T has brought out in 1986, the 'tDirectory of

Equation of Service 5rades with civil tradts and Guide to Rcgistration of Defenc: Senicc Applitants
for Employment''. The copies of the Directory were scnt to Employmtnt Exchanges for their usc,

Recentj tht Directorate General of Signals. Army Headquartcrs llave approachcd lhc DGEAT
to revije civll equivalents in relpect of al1 signal trades in ordcr to widen the scope fcr re-employment
of ex-sorvicemen possessing expertise and expcricncc ia lignal jobstThis has since been uone by the
DGE&T in consultation with thc Directorate Gcneral of Rescttlcmcnt and the Directorate Gcneral of
Signals and it has been decided to adopt the revisgd signal tfades equivalent to ezisting civil trades as
uetailed in the Annexure pagt 1 to 17 M inutcs.

Suitable amendment in the Directory will be carfied out as and when its revised edition is
printed.

Aflnexir:
Revi:a civil tqkllvalents ol any Trades given in the Direttory of Equation of Serviç: Tr.des wilh Civil Trgdel end Gulde to
Reglztratlon cf Defence Senice Applicants for Empleyment.

S.NO. S.NO. of Trad&Grou# Reviled entfies
the zBranch NCO Cede Clv1I Trzdz Equlvzlent Remark:
Directer, No.

1 2 3 4 5 6

1. 9 Foreman of 392,20 Statipn Technlcal Assislant Ovemeag Allo eliglble tor the plt:
slgnalj (JOO'I) Communlcaticn ef Foreman, Senlûr

supealsor :nd Inltrudef
in the Occupatlon, ghown,

392.10 Station Ofsœr, Overseas Cemmunication.

M0.œ Engineering Suyrviler, Telephfme gnd
Telvgraph. .

851.10 Electrician General
&54.30 Radio Techniclan (K.kio Mfg,)
854.10 Radb Mechank, Radie Repairer
856.19 lnltallatlon Mecbalùc, Telephone .nd

Telqraph
1!9.* Inlpectot. Y mbl/ Telephene ând

(Telegr.ph Bquipment Mfg.)
:9.1û Wirin, lnspectnr and Bani. Tester

(Telephene .nd Telegr.ph)
*.29 Senicr Fqnctlnner (Telephone Equipment

Mfg.)
021.K Teletommunlcation Engitwer. Oenefâl

022.50 Radln Engineerl Radi: Enpineer
Têlecornmunkâtiôn

4
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922.* Microwave Enjineer, Telecôm, Micrcwave
(Jommunication Engiheer

022.70 Line Communication Engiûeer, Telecom
Telephone Engineer

022.0 Electrical and Electronic Engineer

032.20 Electronic, Techllician

032.40 Techniclan Telecemmunication
032.90 Electrical and Elrctronic Ttchqician

399.10 Testing Telegraphist Telegraph Traffic
lnspector

852,10 Electronic Fitter, General

852.20 Elektrcnic Mechanic, Electronic Equipment
Mechanic

853.40 Assembly Operator (Telephone &
Tekgraph)

853.50 Assembly Operator (Radio Mfg.)
854.90 Radio and Television Mechanic,

Repairman.
14 OP Special Naik 392.30 Wireless Operator a) Naiks and above also

to Sub, Major eligible for 4he post of
lnstructors in their
OccupationR frade shown-

390.30 Telcphone Operator (PBX)
390.20 Telepholle Operator I - al

b) Havildar also eligible for the Imst of Jr.
Supervisor in lheir respective Occupations.

390.10 Telerhone Operator Trunk c) Naib subedar 95o
(Public Service) eligible for the post of and

above senior Supervisor ia
their rtspective
Occupations-

<

391.20
39 1 . 10
39 1 . &)

392.40
399.0

350.10
322-10
321..10
323,20
323.10
349.90
861.20
861.70
36l .65
361.60

361.50
361.35
36l .30
392-10

- Y

C l

Telegraphist Overseas
Telrgraphist
Control Tower Operator
(Aerodrome)
Radio ONrator Slùp
Telephone, Telegraph and rclated Ttlecom
Operator
Telegraph Clerk
Telcprinler Operator
Typist
Verifying Machiae Operatpr
Key/card Punch Operator
Computing Machine Operator
Radio Oprratcr Broadcasùng Station
Supervisor Wireless
Monitor Telephones
Stùpervisor Telephoqt, Engineering
Sapervisor Phonr
Inspcclor Telegrapll, Messenger
Supervisor Telegraph
Ttlelfaph Master, Controller Telegraph
Station Officer Overseas Commuljication
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1 2 3 4 5 6

392.20 Station Technical Assistant. Oversea:
Communication

24 Yeoman of 392.10 Slation Ofticer Overseag communication Also eligible for the N st of
Signals Senior SuNrvisor and
(JCO9s) lnstrucyor in the

Occupations shown
392.30 Aireless Opelator
392.* Control Towtr ONrator Aerodrome)
369.:0 Telephone lnsN ctor
251.20 Manager Communications
361.70 Snpervisor W ireless
361.65 Monitor Telephones
361.* Supervilcr Telephone
361.50 lnspecter Telegraph Messrnger. Telegraph

Master Messengers
361,35 Supervisor Telegraph
361.30 Trlegrppb Master, Controller Telegraph
392.20 Station Technical Assistant Oversras

Communication
320-10 Typist
322.10 Teleprinter Operator
391.10 Telegraphisl
391.20 Telegraphist Overseas
30.30 Ttkphont ONrator (PBX)
3*.20 Telejhonc Olrator Lœal
30.10 Telephone Operator Trunk/tpublic Service)
392.40 Radio O& ratior Ship
399.0 Telephone. Telegraph and Related Teleccm

Operator
861.20 Radio, Operator, Broadcasting Statitm,

Engiceefing Assistant Broadcasting Stàlion
313,20 Verifying Machine Oy rator
323.10 Key/card M achine Operator

369.*
850.30
850.20

Office Assistlnt. Sr. Clrrk
Typist
Cltrk Gtneral
Coding Clerk, (Clerks Crypto)
Telephne Operssor (PBX)
Linr lnspector, Tekgraph and Telephor.e
Con' lrpct Officrr Trlephone Enginerring

Supervisor Phone toeldoorl b)
Telephone Ilqeclor
5ub Inspector, Telephtme and Telegrapl)
Engineering Sumrvisor Telephone Iled
Tdlegraph

a) Havildar and above aI5o
eligible for $he m ss of
Instructory/lr.
Su- rvisor/ir.
sum rvisor in their
Trades shown.

Naib Subedar and aboie
also eligbile for the m st of
Sr. Suyrvisor in their
respective Occupations.

c) Naib Subedar and atxwe
also ellgible for the m st of
$r. Supenisor in tbeir
rrspective Xcupationl.

361.70
361.65
361.*

4. 57 Omrator Cipher 302.10
(Havaldar to 321.18
SulMajor) 350.10

355.10
30 -30
369.75
369.70

N -w
*

u
L

57 OP Cipher Supervisor Wireless
M onitor Telephones d
Supeaisor Ttlephone. Xngilleer Supervlaor
Pblme

361.'50 Inspedor Teiegraph Messengtr
361.35 Superviser Trlegrapll
361,% Telegtaph Master. Coctrcller Tdqraph.
192.10 Slaticfl Officer. Oveneas Communication.
392.20 Statioa Technical Assil-tant Overseas

Communication
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1 2 3 4 5 6

5. 58 Olxralor Wireless 32l .10 Typist a) Naiks and above ako elig-
Radio and Key 322.10 Teleprinter Oxralor ible. for lhe pqst of 1n.
board (DRK) 391.10 Telegraphist structoa in thelr Occupa-
(Signalmal) to 391.20 Telegfaphisî. Overseas tioRufhdes shown, '
Sub-Major) 392.30 Wirvless Oarator b) Havildar alO eligible for tlte

861.20 Radio Omrator, Broadcasting Station. ptyst of Supeaisor jn their
30.30 Relephone Operator (PBX) respectivr Ockmpation.
30.20 Telephone Oyrator 1 avtal c) Naib Subedar ând above
30.10 Telephone Omrator Trunklublic Service also eligible for the pyt of
392.* Control Tower Operator (Aerodrome) Sr. Supervisor in thetr re-
392,40 Radio Oyrator sbip sredive Occupâtioôs.
399.% Telephone, R'elegraph :I1d relâtêd Telecom. 

o eratorp
323.20 Verifying Machiee Operator
323.10 Key/card Punch ON rator
350.10 Telegfaph Clerk
361.70 Supervisor W ireless
361.65 Monitor Telephone
361.*  Supervisor Telephone
361.50 Inspector Telegraph Messelqer
/61.35 Supzrvisor Telegraph
361.30 Trlegraph Master. Controller Trlegraph
392.20 Station Technical M sistant
392.19 Station Officer, Overseas Communication. .

62 Radio Mçclonic 854.K Radio Mtchanic, Radio Rtpairer O Naikl hnd pbove ?1* tlig-
854.* Radio Technician, Radio Mfg. ible for the In t instructors
8.53-50 Auemoly Otrator (Radio) Mfg. in their OœupationRrrao
859.80 Battery Struclng Man. Batsery Repairer shown.
859.0 Eledrical Fltters and related Electriol andb) Havildar also eligible for the

Eltctronic Workers post of Supervisoe in t:eir
032.20 ' Electronic Technician respedive Oct-umtionA.
032.40 Technician Telecommuniemion c) Nalb Subedar and above
032.0 Electrical and Eledronic technicisn also eligible for the Ixpt of
852.10 Electroniœ Fitters, General Sr- Su-wisor in thelr re-
852.20 Electronic Mechanic spedive Ocmlpatiomq-
854,20 Television Sttvice and Repairman
854.0 Television Mechanic and Re-hk

:'J) i '#.. ), .

A
862.30

Technkian Elec. 032.20
tronic System 032.40
I'TESI (Signalman 032-90
to Sub-Major) 856.%

&56.20

856.10

856,%

852.10
852.20
853.40

i
t

.% ..x R

859.20

859.3Q

859.40

3* .30
3* .10
862.30
030.10

Radio and
pairman
Operator PA Equipment
Electronic Technician a) Naiks and above also elig-
Technidan Telecommunicatlon ible, for the pst of Instnlo
Electrical ârtd Ehtctronir.s Technician tors in thelr nenlpation?
Teleprinttr Mechanic Trades sbown,
Maintenance Mechanic Telephone and Tele-b) Havildar ôl* eligible for the
graph post of Ir, Su- rvixr in
Installasion Mechanic (Telephone and Telo their respetllve Oœupatlon..
graph)
Telephtme and Telegraph Ipstalllrlg and repalrx) Naib Subedar and above
ing Omratives also eligiblt for the m st of
Electronics Fitter. General sr. supervisor in leir re-
Electronic Mechanic spedive occupations.
Assembly Operator (Telephone Alld Telegraph
Bquipment)
Senior Functioner (Telephone Equipment Mfg.)
Wiring Insmctôr and Bank tester (Telephone
end Telegraph)
Insrdor Asxmby (Teltphone aad Telegrapk
Equlpment Mfg-)
Career Atlendant
Testing Telegraphist
Operator PA Equipment

Draughtsman, Eleetrics82 Draughtsman
(Signals)
(Signal to
Sub-Major)

1

a) Naiks and abovt also elig-
ible foe tht Imst of Instruo
îor, in their (kcupationl
Trade shown

b) Havildar also eli#ble for tlw
p-t of .1r. SuNrvi=  in
leir respeaive Oxupâ-
tion:.

c) Naib Subedar and ahyve
also eligible for t:e -  of
sr. sllperyiml ic their re-
spective M pation..

1
l
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I5. 143 Unemlp Perrnanent 859.1) Lillw Ingymor. Telegraph .r'd Telepemg :) Naiu .pd aeve :l.mUnc (Signalman lo M9

.1 Coûlrau Ocficfr Tryphont Ew#netling eligibk for lhe pfm of
Sub-Majot) 83Q. 10 Surlealwr Phoae louttkltaf'l Inxrtxloa lll thelr

399.70 Trlep*one lrupektœ OkhcupltloMzlwes she<'I!
:- ,75 sub lnspeclor. Trlephone and Trlrgr*ph 

:,) uavjuar ajso eligjsr fof369 70 ll-ngiagering Suyruor TelepNolle zn4 jje rwsy of Jr. sum rvkw rt3*
.. Trkgraph 

j Ijjrjr y. rezscyjvengx .p cable lointg. Telephone & Trlcgrapb 
oxurm joss.:50

.20 Lirlenlan. 'N leplmae ând Telegr&pll
3*.20 I-ùnemzn. Light and Power C1 S:ib Su>dar ztld lbove
30 10 Fault Caqttolirr Telephoae *1O aligible for lbe poNt of
391.20 l Irde 1:-51 ector. Trleplmne .nd Telelofa Sr. Stlrervpsor in thelr
391-19 Cd.n-r..cl Off-wrf Trlepllorte Eflyncrriang reipecllve Otxupatiop:.
392.* :...-7; ..rlisor phone toutdx rl
392.A1 * zlef,ttone Inspector
3% 40 Nub Intpedor. Telephone :nd reTmgr.p*,
399.*  Enêinrering No- fvisar Ttltnhole *nd
3*.10 Tclegraph
19.*
323.20
:23. :0
372.10
< 1 -20

1

.x + '
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EEM No. 4/93/11.47

MSubject:-Amendmens to Directory of Equation of
. Servicc Tradcs with Civil Trades and guidc to

registration of Dcfcnce Scrvicc Applieants for Employmcnt
.

The Air Headquarters had requcstcd for Equation of thc Air Force Trade t'Clcrk GcnçrttlDuties'' with the Civil Trade dTyplst'. The matter has bcen examined in this Directoratc Gcncral and
the Employment officcrs arc rcquestcd to make thc following amendmcnt in thc abovc guide,

F.NIA. S.NO. Trade Qaalification NCO Civil Trade Equivalent(of Air Force) cildr
Tpade

55 37(A) Clerk General Duties Maçric 350. 10 Clerk General Duplicating Machine
359.1û Operator

31l . 10 Typist

This is convcycd to Empl yo mcnt officcrs for thcir information àrld guidancc in thc contcxt off E
x-scrviccmen bclonging to thc Tradc-enumcratcd above

.
rcgistration and subm ission o

l
1
i*

t ' .

v - =*



NATIONAL CLASSIFICATION OF OCCUPATION

Sl. EE51 No. Subjea P
aze N.,.No

.

(1) (2) (3) (4)

l . 1155-1.6/20 -  Classlfkatifm of Graduatesmost-gradllalu . 17
2. 5r 6-1.* 3 -  Amendment to Dlvision 'X'. 17
3. 27/77-1.* 6 -- ClassiGcation of Electrklqn (M1nes) 1nd Mechanie 28

Marine (Diesel Englne)
4. 1r 9-1.* 7 Classincation or Physit'lun, Sidha 22
S. 5%>1.6 -- Classiqcallon of Agria lturâl E

ngineeriq: Technicians. 23
6. 44*1.6 f Iassifkatibn of Optîcal Worker 24
7. 5%&1.6 *- Amendmenl la the $X' Divlsion 

248
. 1% 7/1.6 ---- Classificntlon of data entry mschiee o- rator/data 24

preparatit)n asslstanl,
9. 19*1.6 Classiqcafion gnd allotment of NCO t-ade Nos. 14

emergiag new occupalloas in computêr u rds
.

25

N

16
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Dkcctory of Equatîoq of Strvicc Tradcs with Civil Tradcs and gtlidc toD
cfcnct servicc Applicants for Employmcnt

.

Headquarters had requestcd for Equation of thc Air Force Trade ''Clerk GcnçrâlDutics'' with the Civil Trade é-rypist'
. Thc maltcr has bccn cxamined in this Dircct

oratc Gcncral andthe Employmcn! officers arc rcquested to makc thc foliowing amcndmcnt in the abovc guidt.
P,N0. S.NO. Trade Qualltkatioa NCO Civil Trade Equivaltnt(of Air Forcq) 

codeTrade

EEM  Ne. 4/93/11.47
Sublect:-Amcndmcns to

registralion ôf
n e Air

55 37(A) Clefk General Duties Malric 350.10 Clerk Geaeral Duplicôting Machlne
359. 10 Operator
3:1-10 Typist

This is convcycd to Empl: mcnt offfccrs for tllcir information àad guidance in the contcxt ofistration and submission o/ Ex-scrviccmcn bclonging to. thc Trade-cnumcratcd abovc.

rcg

@



RECOGNITION OF QUALIFICATIONS

Sl. SI.NO. EEM No. Subject Page
Np. of EEM
1 2 3 4 5

1. - 1F83/1.11 Rccognition of (i) National Trade Ccrtificate of 15
basic training and (ii) Certifîcatc of Proficiency
awarded to the successful trainecs under the
rcstructured training pattcrn of Craftsmen
Training Scheme.
Rccognition of diploma/post-diploma awarded
by the Foreman Tlaining Institutc, Bangalore.

152
. 4/87/1.1 1

3. - l/gz/part I/XI-1I Recognition of cducational qaalifications. 15

f
#

14



jltgp .sé 15
EEM  No. 114 3/1.11

Subject: Recognition of (i) National Trade Ccrtifkate of basic ttaining and (ii) Certificate of
Proficiency awarded to the successful trainccs undcr the rcstructurcd training pattctn of
Craftsmen Training Schtmt.

The Govt. of India, on the recommendation of the National Council for Vocational Trairing,
havc dccidcd to recognise for the purpose of rccruitmcpt to sub-ordinate posts and services nnder the
Central Governmcnt, Thc National Trade Certificate of one ycat's basic training as wcll as tht
Proficicncy Certificate in specialised models awarded to the successful training under the restrudtured
training pattcrn of Craftsmon Training Schcme of !he Dircctorate General of Employmcnt and
Training.

EE51 No. 4/:7/1.11

Subject : Rccognilion
Bangalore

The following Diploma Post-Diploma courscs offered by thc Foremen Taining Institute,
Bangalore, as approved by the National Council for Vocational Training, havc bcen recogniscd by the
Govcrnmcnt of India for purpose of recruitment to Supervisory and Senior Supervisory positions
under thc Ccntral Govcrnment.

of Diplomaœost Diploma awarded by the Foremen Training Insîitute,

Sl. Diploma& ost-Diploma Course
No.

Diplorha in Foremanship

Post-diploma in Foremenship

3. Post-diploma in W elding Engineering

4. Post-diploma in Maintenance Engineering

Anthority: C.M. No. DGET-7/1&82 TU (Vol. II) datcd 20 May, 1987.

EEM No. H 2-Part-F11.

jublect: Recognition of Educational Qualifications.

On the recommendation of the Board of Am ssmcnt for Educational Oualificalionsv tbc Govt. of
lndia has recognised from 1985, the four years Diploma in Tool and the Die Making Technology
awardtd by the State Board of Tcchnical Fzucation, Punjlb to thc students of thc Central Tool
Room, Llhiana for thc yurposes of employment to subordinate posts and services under tht Central
Govt. whtr: a diploma ln Production Engineering with emphasis in Tool & Dic M aking is the

prcscribtd Qualification.

Authority: Notifiotion No. (34)-F.No. 1G154fG . 7Zr. 13cDV datcd 36.8.91 issued by Ministg of
Human Resource Development. Deptt. of Educatmn.



NATIONAL CLASSIFICATION OF OCCUPATION

Sl. EEM  No. Sublect Page No.N
o.

(1) (2) (3) (4)

1.. 21/75-1.6/20 Classîfkation of Graduates/post
-gradllates. 17

1. 5:06-1.*23 -  Amendment to Dlvision qX'
. 173

. 27:/7-1.f* 6 -  Classlscation of Electrlcian (M l
aes) and M eehanic 20

Marine (Diesel Engine)
4. 1Sr 9-1,fH 7 Classifleation 4)! Physîcisn

, Sldha ;;
5. 543/1.6 - Classiikation of Agrlrultural Engineerivg Tecimlcians. 13é
. 4411.6 Classilkation of Optical W orker 

247
. S%& 1.K -  Amendmenl to the <X' Dl#islon 

248
. 13 7/1.6 - Classmcatilm of data entry macizine operator/data 2,4

preparation asssstant.
#. * + 1.6 .-- Classineation and allotment of IQCO tade N(s.

fonlputer cardg,
to 25

emergiag new occupations ia

e

16



S1. No, 21/71 EEM No. 16/20

Subject: Nationnl classification of occupations-classification of graduatclpost-graduatcs.
It has bccn decided that as grqdnalc/post-graduatc courscs in agriculltll.c arc professi; nal

courses as defined in thc NCO vide pagc Int-3 para 5.1.i and pcrsons posscssing such
qualifications are eligiblc for a widc rangc of occupations. all graduatcFpost-graduates in
Agricultnrc may be assigncd tllc occnpdtiollal titlc K'Agronomist/Agricultural Scicgtist'' and allottcd
the code numbcr 053.10 cxccpt whcn thcy are sceking cmploymcnt in a parlfcular fleld of
spccialisatiun for whith a spccifie NCO alrcady exists.

Employmcnt Officcrs are requested to implcmcnt thcse instructions in t5c mannct outlined
bclow:

(a) NCO code numbers on a11 X-ls of gradualcs/plst-jraduatcs in Agricuiturc borne on the
L.R. should bc rcvised and X.)s filcd on thc L.R. scparatcly. using a Card-scparator
Corrcsponding cntrics on thc iddntity cards (X-10) in posscssion of applicants conccrncd
hould be lnade as and whcn thcy vistt thc Employmcnk Exchangc. No applicant shoulds
bc addrcsscd/called scparptcly for this purposc only.

(b) Frcsh rcgistrations of graduatcs and posl-graduatcs in Agriculture may be complctcd in
thc norlnal manncr assigning thc particular occupation thc codc numbcr whcre
appropriate. Corrcsponding entrics should also be made on !hc running record of
rcyistrations.

Thc -following amcndments may be madc in thc NCO 68.'N
-
t) Incorporate thc additional occupntional titlc 't'Agricullural Scicntist'' in thc dclinition of
Agronomist (NCO 053.10) agpcaring on pagc DOI-53 of !hc NCO(68).

ii) Similar addition may bc madc in lhc alphabelical indcx of occupations immctliôtcly bclcw
the title Sezïgronolnist'' ()n pagc Ind-z.

In ordcr to avoid hardships, it has becn dccidcd that in stlch cases and applicant may be
givcn alternativc occupations and hc may bc allowcd to rctain his origipal scniority for this
altcrnative .occuption for which hc is as originally rcgistcrcd. Howcvcr. for the ncw NCO, Codc
Number for which hc has bcen rc-rcgistercd seniotity v/ill count only from the date of' his re-
rcgistration.

Sl. No. 5/76 EEhf No. ,.123

Slibjeft: National Classification of Occupations Amcnflmcnt to Division X.

The Queslion of rccasting thc classification of pcrsons coming undcr thc Division X of thcM
NCO (6s) wilh a vicw to allotling scgaratc codc numbcrs to gradnatcs and post-graduatcs in Arts,
Science and' Commerce hss been undcr cousidcrlttion for some time. It has now bccn decided to
rcdcfine families X01, X()2, and X09, and thcir constitucnt catcgorics as givcn in Annexurt A.

The Division X has bccn suitably modificd to .providc scparate Codc numbcrs for Graduates
and Post-Graduates in diffcrcnt disciplincs and for tllose who havc passed Iiighcr Sctondary (11
years cotirse), Intermediatc and llighcr Scondary (12 ycars course) of thc newly introduced
educational pattern. j-he dcfinitions of lilcratcs, othcrs and Vorkcrs without occupations othcrs,
have also becn suitably modified.

Emplöyment Officers aKc adviscd $o studl' lhe vàrious definitions and train the staff in the
. 

, j ronxeysioncorrec: intcrprctatioll ûf cach. Every mcmbcr of thc Stdff shollld be given a ccpj o
reference as given in Aullexurc B.

The revised code number should be assigncd to index cards borne on thc 1.iNe Register as
well as to the fresh registrants through following stages,

Stage I : (i) Convcrt NC0 code number on every X-1 cards on the Live Register. 1be

*
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cxisting code number should lx indicatcd within parcnthcsis and the reviscd one should be written
outsidc it but close to it. distinclly.

(ii) Clanbn; Filling arrorsntcr!t on thc Live Regislcr should not be chAnged during this stagt.

(it-i) Corrcsponding entrics ou lhc X-10% (Identity Card; or Rcgistration Cards) in the
posscssion of the app: it'ants sllt>tlld tw madc as and whcn thc applicants report at the Exchange.
No applicant necd be either addrcscd or spetially invitcd for this purposc.

(iv) Ybis stage should bc complted by 30-6-1976.
Stage 2 (i) This stage should bcgin with effccl from 1-7-76. Al1 pcrKn! eligible for rcgistration

in tbe Division X should be assigncd rcviscd codc numbcrs only. Corresponding cntrics should be
madc on their identity cards (X-10) as wtll as on thc running record of registration (X 63),

(fi) Fresh rcgistrations bearing only thc rcviscd code numtxrs should be filed separately for a
period of 15 days froln 1he datc, action for implcmcnting stage 2 is laken.

(iii) The entire seclion of thc Livc Regislcr belonying to the Divisicn X should be Gled
according to revised codc numbcrs within a pcriod of rcmaining 15 days of thc month.

Slale 3: (i) Monthly, Ounrterly and Ilalf-ycarly Statistical rcturns relating to the pcriod ending
301h Sept-. 1976 and onwards. should be rcndcred according to the rcvixd codt numbers.

(ii) E.M.I. data for the quatcr cnding Scpt.. 76. and onwards should also bt proceued
according to the revised code numbers. *

ANKEXURE- A

Amendmena to NCO- X Divison
X01.10 Ao/rfcu/clel; includcd nnder lhis classification are those pcrscns sceking employment.

whe have passed High Scbool, Matrictllation. lunior Technical School. or cquivalent examination
(10 years course) have not rcccivcd any profcssional. tcchnical or vacational training and either do
not possess significant work cxpcricnce or havc had only incidcntal work expcrience such as casual
work during school holday's or helping in a family entcrprise. Excludcd are persons sceking
employmcnt in specific occupations.

X01.15 Higher Secondary: included under this classification art those pcrsons seeking
cmploymcnt, who havc passed Higher Sccoqdary (11 years course) or tquivalent tzamination,
havc not receivcd any profcssional, lcchnical or vocational training and cithc.l do not possess
significant work expcriencc or have had only incidcntal work txpcritnce such a.s casual rprk
during school holidays cr hclping in family cnterprisc. Exclndcd ate persons seeking cmployment
in sK cific occupations.

X01.20 lntermtdiates: inclndcd undcr this classificaticn are lhose penons secking cmployment,
who have passed Intermedialc, Higher Sccondary (12 ycars course) or equivalent examination,
havt not received any professional, technical or vocational training and either do not possess
significant work ezperience or have had incidental work cxperience such as casual work during
school holidays or hclping in family entcrprisc. Excludcd arc personx seeking employment in
specific occupalions.

X01.30 Grl#ltc/ez.' Arts included undcr tbis classiûcalion are those persons sccking
cmployment, whô have graduated in Arts/taw have not reccived any professional. technical or
vocational training and either do aot posscss significant work cxy rience or have had only
incidental work experience such as casual work during school holidays or hclping in family
cntcrprise. Excluded are. ptrsons sceking employment in specisc occupations.

X$1.35 Post Grtt#udrel'.' Arts: included under this classification arc those graduatts in Art?
Law who are not seeking employment in specific occupation according lo subject in which
specialised. have not receivcd any profcssional. technical or vocational training and either do not
posscr any significant work experience nr have had only incidcntal work expericnce.

X01.40 Graduales: Science: included undcr this classification are lhose persons Mekins
cmploymenty who have graduated ic science. have Ilot reccived any professional, technical or
vocational ttaiailg and either do not possess significant work czpe:ence or have had only
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incidental work txperience such as casual work during holidays ot hclping in family tnterprise
.Excluded are ptrsons seeking employmcnt in specific occupations

.

X01.45 Posygraduates: Science: included under this classification are thosc post Graduatcs in
Scicnce who are not seeking employment in specific occupations according to subjcct ilz which
specialised, havc not receivcd any professional

, technical or vocational training and eithc: do not
possess any significant work expcriencc, or have had only incidental work cxpcricnce.

X0l.50 Graduates: Cömmerce: included under this classification arc those pcrsons sceking
employment, who havc graduated in commcrce have not teccived any professional

, teclmical or
vocational training and cither do not posscss significant work cxpcricnce or have had only incidentai
work cxperience such as casual work during school holidays or hclping in family enterprise. Excluded
are pcrsons sccking employment in spccific occnpations.

X01.55 Post-Gradaates: Commerce: includcd arc thosc post-gradcates in commerce who arc not
seeking cnployment specific occupations according to subjcct in which specialised, have not received
any profemsional, tcchnical or vocational training and either do not possess any significant work
experiencc or havc had only incidental work expcrience. .

.., o 
..

)

X01.% Graduates Others: Included undcr this classification are lhose persons Keking
employment who have passed dcgree or equivalent diplomFcertificate course in disciplines not
strictly'falling within any one of the broad facyltics of Arts, Scicnce of Commerce, have not received
any professional, tcchnical or vocational training and cithcr do not possess significant work exm rience
or bave had only incidental work cxperience such as casual work during holdays or hclping in Nmily
enterprise.

X01.95 Post Graduates others: includcd under this classification are those persons seeking
employment who havc passed a postgraduatc dcgrec or equivalent diploma/certificatc course in
disciplincs or specialîties not strictly falling within any one of the broad facultie.s of Arts, Scienm or
Commerce and are not seeking cmployment in specific occupations according to subjcct in wllicll
spccialised. v

X02.10 Middle 'School Standard: includcd under this classification are thosc persons seeking
cmploymcnt who have passed Eighth-standard

, Janior High School/Middle School Examination or
above but have not passcd High School, Matriculation, Hijher Secondary or equivalent cxaminatiôn,
have not received any professional, technical or vocatlonal training and cithcr do not D scss
significant work experience or have had only incidental work experience such as casual work during
schoo! holidays or helping in family cntcrprise. Excluded are those peresons sceking employment only
in spccific occupations or as labourcrs.

X02.90 Literatet Others: included under this classification are those persons seeking employment,
who arc litcratcs thosc who can rcad and write, have not received any professional, technlcal or
Vocational training and either do not possess significant work cxpericncc, or have had only inddental
work expericnce, such as, casual work during holidays or helping in family en.terprise. Excluded are
those pcrsons seeking employment in spccific occupations or as labourers.

$
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X09. Workers Wilhout Occupations, Other: W orkers classified in this Family are those y rsons,
whe have ncithcr rtccrived any professional, technical or Vocational trainin! nor have attaintd
litcracy lcvel and who also do not possess significant work expcricnce and lnclude werkcrs not
elsewhere classificd.

X09.90 Worker.y Wilhoul Occupation-h Olher: includes those pcrsons who baNe nelthcr rcceivcd
any professlonal technlral tv voczticnal training nof have attained littracy level 2I!d wàp a2J0 t0 nct . '
gossess significant work experience, and includcs workers not clsewhere classificd.
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AN SFXU RE--B

Cmtversion Tal)le- x Divisitlll

Existing Code Tillc Revised Codc
. No.

No.

X01.10 M atricnlates Highcr Scondary . X01.10
(12 years course) X01.15

X01.29 Intennediate and Higher Scoyldary X01.20
(12 ycars course) .

X01,30 Gladuatcs Arts . . . X01.30
Post Graudates, Arts . X01.35
Graduates, Science.. , . X01.40
Post Graudatcs, Sciencc . X01.45

X01.50 Graduates, Commerce . . X01.50
--  Post Graduaates, Commerce . X01.55

Graduates, Othcrs . . . . X01.%
Post Graduatcs, Others X01.95

XO:?. !0 Middlc School Stalldard X02
.10

X02.9 0 Litcratcs. Others . . . . . . X02,90/ 
Othcrs . X090:09,

90X09,9;09.90 W otkcrs without Occupatiolls,

S1. N:. 27/77 EEIW N43. 1.&26

Occupatiolls-classiticatiull of Electtician (Mines) & Mcchanic

*

Subjcct: National Classificatitln of
Mal-ine (Dicsel E' nginel.

Thc question of classificatioll of Electrician (Mines) and Nfcchacic Mafine (Dicscl Engine) under
a :pecitic code number at 5 (ligit lcvel llas been untler considcration of the Dircctoratc General of
Employmen! and Trailling for somc kimc. Dctailcd study of job dcscription of thc above tradcs
rcveals thal Elcctrician (Nfines) artd rzlccllanic sfarinc (Discl Engine) are different from Electridan
(Gencral 851.10 and hfechanic (Diszl i-ngintt) 845.14 respectively. Hence there is k necd to classify
thera uadcr distilkt 5 digit code numbe''s. tl has, therefore, becn dccidcd to classify Electrkian
(Mines) under NCO No. 851.15 and tiac hlct-.hanic Nfarine (Diescl E ngine) under NCO No. 845.14.ë

Appendix- A
(Mines): Studics :11 .tJ%'.-î:k)ls ()f t èktr ï)l irt (: s kt fl (1 r(;1 ();l it lytdrawings ctc; to

detefminc thc elctrical circuits. installatio): rlc:akis ctc. Inslalls nlïne lights and switches, motors
,transformers, switcbgears, switcil board fittinpl ant! ' igllting fixtures whether fli mc proof or not within

!hc mine or rclaling to tht mincs. Mainlains cnd rt'pairs the elcctrical machincry equipmcnt
, capl:'

.mps. o:hcr fittings in mines, elc. Tests tllz clc c:j lcak lîhbtallatiocs and eq,lipment as prescril d
und cr llte mincs rcgulations and Indian Elcctricity R.lllet;. Locatas tlkc faults asing meggcr

, test lam pctc. Rcizb irs dcfectivfc wirillg, batnt clltfuscs antl dckr-ccliî'ti jarts and keeps 
.fittings and fixturcs in

workillg order. Opcratcs or mainlains .clcctrical motorg; I:v rgi)', efc, ineluding tEose which are in tlame
pkoof fittings, intripsically safz apparatus elc. convcruany wëtl, gcntral rules of maintcnance or the
clcctical cqyipntent an2' wiring as per tht mîncs regulations and f rdi:t Electricity Rules

. Knows how
to test for tbe same gaS and able to switcll of elcctricity from tI4e coucerned part of thc min: working
of thc perccntage of mêthanc gas is more than 1.25% . Obirurvcs all safaty prccautiogs on the
swilching side avoiding spalking. Kpows conversion of AC and DC

. Conkrer:ent with the electrical
hazard s wifhin the mines. Hc is also rcsponsiblc for thopough cxamination of a11 apparatus (including
the (esting of each conductors alld metallic cyovcrings for continuity) as oflen as may be hecessary to
prcvcnt dapgcr; ezaminitliofi and. testing of a11 apparatus. rrccted or J'e-erctcd ln tllt mine bcfore it is
put into serdce it- a new position- He is persortally responîible for tltc mainttnance at the min: of 

alog-book made up of daily 1og shcets prepdrcd in lllc prcscribed fornk.

8J1. 15 Electrician

ltecord class of work in which experiencad, whctller
dtttcrcting falllts, details of expcriencc in clclttrical cquipiucnls,

expcrienced in electrical repairs or
whcthzr uKd to work on high lension

I
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or 1ow tcnsion supply systcm and if ic possesxion of compctcnc' 
ccrtificatc issued underc lectricityyA

ct.

sufficienlly accuratc l'cquircments onb
oard of vesscl and ablo to do al1 the hcnd-fitting jobs which oiilenvise require machinery etc

, , in aworkshop- Repairs, services and ovcrhauîs cngines and acccgsories
, boats, ships ctc., fitted with dicsclenginc upto '150 H,P. himsclf and above 150 H

.P. undcr thz guidance of tlle marinc enginccr
.Examines maline diesel engincs to lccatc defccts

, using various tcols and instrumenls
, dismantling of1h

e marine engincs partly or fully to remove the dnmagcd çr worn out parts and rcplacing orrepairing tlle worn out parts
, doing supplementary cooling and othcr functions as nccessary to cnstlre

accuracy of fit. Instals, asscmbles or repairs marine dicsel engincs in position and connects th1auxiliary and attach machincry likc propulsion system
, pulley or winch or gear box. Separatcs theeng3nc. toning it to observe the parts

, rccords tlle temperature. fuel Icvcl, oi1 pressurc etc. and readsi
nstruments like micro-mctcr, vcrnier, pyrometcr etc., and takcs readings of the wear in shall
bezrings, piston rings ctc.. can apply chock fast, aralditc, cpoxy rcsinc and mctalistic componnds onb
oard the vessel for aligning thc enginc sllaft

, mounting etc. Executes emcrgcncy rcpairs, routinemaintcnancc. periodic chccks and assemble and dismantlc tnrbc charges including cxhaust drivcn higll
spced turbe chargcs. Ablc to indcntify

, rectify dcfects of the lagging. Attcnds to the minor defects
and adjustments of sca watcr, fresh walcr, lubricating oiI and fucl oil transit pumps in thc cngine
rooms. Attends to rcpairs of heat ezchangcs and sctting thcm a1l the optimum working condition

.Ptrforms dutics like checking and adjusting the lubricating systcm plong with lubricating of oi1 cooling
systcm. Lubricates the epginc. idcntifies thc critical conditions and emergcncy requircments and also
performs such other functions to keep thc cngines and allied accessories in good workiug conditionk
nows the selwicing of diesel pumus and injcctors ctc.

Enginel: Exccutes works lo845.14 Hechanic Marine (Diclel

Record typcs and makcs of enginc llandled whether accustomed to gas, diesel or paraffln type
engines and to handle horizontal or vcrtical slow or high spced diese,l engines and also experiellte inh
andling single or multi-cylincr cngines and ability tù handlc machinc

ry such as pump, injectors ctc.
Employmcnt Officers arc requcsted tc implemcnt these instructions in the manner indicatedbelows-

N <

(a) N.C.O. code numbers on aIl X-1 cards of Eicctrician (Mines) arld Mcchanic Marinc (Dicsel
Engine) borne on the L.R. should be rcvised and filcd scparately using card scp

arators.Corrcsponding 
enlties on thc Identity Cards (X-10) in posscssion of tllc aplicanls concernccl shauld bc

madc as and when they visit the Employmeat Exchange for rencwal, ze-registration, prcsubmiss3oni
ntervitw etc. No, applicnnt nced be addressed/callcd spccifically for this pur

post,

(b) Frcsh registraantg- belonging to thesc two trades may be assigned the rcvised codc numbers
.Correspopding entries should also bc made in the running record of registration. I

. Z

Tàe following alncndments may be madc in thc N
.C.O. 1968.

(a) lncorporate thc dcfinition of the above two additional occllpatiopal titles as given in appendix
1A' Electriciaa (Mines) on page Do8-65 and mechanic Marinc (Dicscl Enginc) on page Do8-56.

1.
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(b) New occupational titles may bc entercd in the list of occupations (Electrician Mines) oa PCS
-57 and Mechanic Marinc (Diesel Enginr,) o11 PCS-56.

(c) Similar additions may also be made in the alphabetical Illdex of occupations as under: --

11
(i) Afte,r Electrician Gencral cnter Elcctrcian (Mincs) Indcx 851

.10 NCO 68 t)n pagc Ind,-25.%
. A
, (ii) After Mechanic Maintenancc (Workshop) cntcr Mccllanic Marinc (Dicsel Enginc)

-845.14!
, Nco-68 on page Indi,-47.t

i#
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EE51- No. 4/86/1.6 l

Subject:- National Classiticatiorà of Occlppatiolls-classific'ation of Optical Worker.

';t flas been dccidcd to ciassify the occullation of toptical Svorlkcr' separatciy and assigq it the .5
digit code numbcr in lhe NCO viz 891.48.

T>u occugation title nkay be addcd to thc alptlabctical indez, aftcr optical Instrvment Mâchanic
on page Intk-ld.

891.48 Optical ' Workcr

Cuts anl grinds oprical colnponcnts. Coats thcm by vacllum dcposition. Cements optical glass
Icnscs; etchea, qngraves and prints metals/ncn-mctals usillg prlotographic or rulling technkques

.Applies cltemical and spray techniques in assembly of optical instruments
. Ctlts blanks from slabs/

moulds arid slnolhttrs and polishes on machinc or by htlnd operatkon 
. Cenlres and edges the lcnses.

Carrics oùt oc lille stng: atld intcllinc stage inspcction of componcnts
. h'fay make test plahcs, master

and graticulaics by pllotcgraphic tèchniqucs, îhill film mulli layer vaccum dcposition for widc bcnd
anti-rcflection and lascr nlîrror coating,

RECORD

Type of luaclyine opcralcd, typc of mcasuring alld ofhcr instrurnents and dcvices used
. Naturc of

work donc . Typc t/f lntlustry whcrc workcd.

E.E.M . No. Sp86/1.6

Sublcct:- Amepdments to the 'X' Divislon of the Nalional' Classification of Occllpations
.

It has beeyl dccided to aliot code Nos. X01.60 to fresh graduatcs in Law and Code-No. X01.65 tof
resh pc?st graduatc ii, Law. 

'-'

X0l.60 Gradlzatc, Law.

Includcd under lhis classilkatioc are thosû pcrsoils seeking employment, who have graduated iaL
aw,, have not recaivcd any profcssîenal, lechnical or voeational lraining and do not possels
signlficaitt work expcrlence or have had onty incidenlal work experiencc slldz as casual work dqringh
olldais or hciping in fznkily entcrprise. Excludcd are persons seeking employment in specific
occupatlous

Xê1.6S Post-graduates, Law

lncluded under this classification arc rhose post-gradnatcs in Law who are not secking
employmcnf in spccijic fnccupatioris according to subk ct in which specialised, have llot rcceived any
profussional, tcchnical or vocational training and etlhcr do not possem any significant work
ezpcrience, or havt had only incidenlal work cxpcriejlcc

.

.%

E.E.M . Nos 1/87/1.6

Sublect:- lçational Classification of Occupatiolks-classification of Data Entry Machice Operclor/Data
Pteparation Assistant. '

- 

;11 has btzcn decidcd lo tlasnify the occupation GdData Elltry M ltcllinc O& rator/Data PreparationA
sstt.'' scparatcly and assign it thc 5 digit codc number in thc NCO viz 341

.15.
341.15 Daka Entry M achine Opttrator/bata Preparution Assistant

Enters ipvformational/l,urnet'ical data on floppy disc or magnetic; tape usiqg data entry machine onthc basis of prcdetcrnlincd codcs. Read.sl Classifics dala, chccks, N'crifies codcs cntcrcd on raw data
skectg. ecsurcs machirke in opcratirlg position prcssing appropiatt keys

. Fced! data, pressing
cpproprlat: keys in the prescribed sequcnce; checks aud verifics input making correctipns wherever
ncccssary.

h'Iay aperate on-llne o; ()f Fline tef minals'
,

k
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possesscs knowlcdpe of coding systcms
, tcchniqucs. deviccs andspccialise in handling spccific typc and naturc of data. computer hardwarc. Mtty

---
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RccDrd: Make ant'l typc of data crllry 
clachinc opcratcd, naturt ()( tlata handled knowkdgc efcodicg systems and techniqucs posscssed

, number of charpctcr cntered pcr minute
.

EEM No.M90/1..6

Subhd: National Classification of Occupation Cl
assification alld allotmcnt of NC0 Code Nos

. tocmefging new occupatiolts in computcr cards.
#

341.24 Computcr Operator:

Powers on compatcr eqnipmellt and associatcd pcripherals, monitors maintc-nance of requiredt
cmperaturc, humidity, dust frcc cnvironment in tllc co

mputer room; carries routinc prevcntivemainttnancc and 
chccks of computer cquipmcni aild periphcrals; Reports faults in compatcr

,pcripllcral and opcrating systcm; cjlsurcs availability of consumables and storage media like computerribbons, paper, iloppy, tapcs ctc. scts, opcrates and controls computcrvklectronics data proccssing
machints and pcripherals to proccss business scicntific, cngineericg or any otllcr data according teproccssing instructions; controls terminals ac

cess to uscrs using computer intcractivcly.

Scts computers and peripherals according to prcscribed programme and procrssing instructions;f
ceds in put to computer raemory units using tapc

, punched cards, flcppy disks; fceds paper/forms toprinter; collccts outputs generated in comptlter printouts; starts operafioù and ob.sewcs control panclfor crxors duc ttl machinc stoppages, faulty outr-tlt etc. to takc corrcctivc measurcs.

May axsist programmcr in dcvcloping or testing new programmes; may record operating timings,

May be designatcd as periphcral Equipment Opcratar
. Cotzvertor Operator, A uxîliary M achinz

opcrator or Consolc Opcrator.

Rctord: Type of Computer and Specific PeripfleralFdeviccs operated
, jobs assigned alld pcrformcd.

353.29 Tape Lihrarian:

Màintaills data on compuler storage mcdia such as magnetic tapes
, floppies, discs, cartridge.

tapea, vidco discs, microfisclye; mailltains icdexc.d cards, catalogues of thc above stored data
, issucdthe tlata device ta tlscrs: keepg account of issuvs and rcceipls of data devices; wcpds out obsolete data

as pcr instruclion.s givcn by data owners/controlling offictrs; cllsures reqnircd storing conditîons and
rcport dcficiencics to ctlntrolllng efsicer; indents for gadgets and fi

.xturez for maintaining tllc datad
zvkes-

I

1
t
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Mpy be ttesiscated Cu Library Assistant, Tapc, Computcrs Librarian, Mcdia Libl-arian.

Rccord; Typc of clcclronic storage deNiccs and
illttïillr, slttzltjtliqg, wëeltinj-

data handled. jobs assigned and performed likc

*
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Employm ent Exchanges.

-  
1/85/1.7 Simplification of registration procedure at 27

Emgloyment Excllanges-addition of
quallfications/expcrience,

185/1.7 Introduetion of new procedure- revision of 27

rcgistration cards.

V85/1.7 Restoration of old seniority. 28

-  
1+85/1,9 Removal of X-1 cards from the Livc Registcr of 29

such candidatcs who have bccn given financi/
assistance under thc self-employment schemes.

6. 14&1.7 Cahange of date of birth,

-  7A 6* .7 The minimum agc limit for registration at
Employment Exchanges.

8. -  18C* .7 lntroduction of nc* procedure Revision 29
registration cards.

9. V87/1.7 Renewal of Rtgistration. 29

10. 1/89/1.7 Rcnewal of Reglstration. 29

11. -  549r .25 Transfer. of X>1 Registration card from one State 29
to otller.

12. 1:91:/.19 Recording of date of birth in X-63 Register. 30
Part I

H M .38 Restoration of o1d seniority in deserving cases 30

14. * 3M .9 Scparate registration of 10 plus 2 (vocational 30
stream) p%s-outs.
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%. No. 1H 9 EEM N@. 3.7,/54

SMbJKI: Arrangpmtnt of Hindi Typing Tests i. tb: EmploymentExchangts.
Tht Ministc of Home Affairs (Department of Offidal LanguAge) kave Ninte out the difrKulty

of getting suitAble Hindi typists for emplpyment in Cegtral Govemment offiœs. n e matter ho
rexntly GenxdiKusxd in tht Official Language. lmplementafion Commmittee of tie Directorate '
General of Employment and Training, Ministry of Laboer. ând it has Me: deeided that srcial efforu
am required to be made by Employment Officeu for enriching their Live Fe/ster with Hlndi Typists.
Some of the ways, whicb could l>e considered in this eontext. are indioted below for guidanœ znd
adion of Employment Ofscers:

i) A suaey of dcmand of Hindi Typists in the Excilange area. may be done to 5nd out the
employment N tential of H indi Typist;

ii) Baxd on the aq-ssment of
appliczxts to learn Hindi

iii) Regular arrangemeat for type
the demand in the area; and

tmployment N tàntial. wider publicity to such foreeast to induce
fyping may be done;

tests in Hindi need be made at inleaals Y mmensurate witb

iv) Ccntad wit: institutions where Hindi Typists :re likcly to % available for enriching the Live
Register of fhis category, may also bt made. regularly.

Authorityl D.O. No. 02œ 7zG59-RA,* ltR h.2, dated 15-9-1979. Ministry of Home Affaia
Omdal Language Departmtnt. ' '
EEM No. 1%5/1.7

prœedure at Employment Exthangep-addition of7 Subled: Simplification of registration
qualificationlexperience.

If there is a ehange in the recommended x cupation because of additiàn of qualificationl
exlri:nce, it may be xpsidrred as a case of fresh registration. Howevtr. if an applicant posseucs
qinllficalfoo/exm Henœ , which rendem him suitablt fer another occup tion in addition to the
reO mmended Yrupation. that will be cntered as an alternaliv: œ cupation. n is alternative
zw upation m:y be fdGeneral Vaœ acies'' alx ,

Ia order to avoid har/hips, it has *ea dedded that in such caxs. an applicant may be given
alternative vrupation and he may be allowed to retain his orkinal xniority for thi: alternative
v upatbn, foi which he was originally registerrd. How'ever, for the new NCO Ce e NumY r for:
which he has beea re-regbtermd, xniority v'ill count only from the dale of hIs re-regbtration.
EEM  Nm 3 /:5/ l.;
Subled: lntroduction of ntw prn-dum-Revision of Registration Cards.

In pursuànœ of the Prime Minister's 'directive, instructioM have betn issued to Employment
Officers to make syecial arrangements for repistration and placement of candidates belonging to
Minority Communitles. W ith a view to monltoring the progre> madt towards registration and
placement of the çandidates of the micoHty communities, a quanerly return (E.S.-2.3) has been
prçsçribed, the format of whic-a, ts endosed.

2. Howvvtr, in order te b: able to compilt information community/religion-wise on this return,
it is neœ%ary that igformation is recorded on tht Registfation Cards about the religion ef the penons
regigtere4. !t has accordingly been decided to make the following modifications in the Registeration
Cards:
1. CARD X-IA

i) Col. Nes. 1 te 6, 'for pfficial gse' in lhe box shall be re-numbered as: 6, 7, 8, 9, 10, and 11.
Col. Nos. 7, 8, 9, 10 and 11 shall bae re-numbereh as: Cols. 1, 2. 3. 4. and 5. .

ii) Against the lk ,<'z<d' Col. No. 1 (Old Col. No. 7) after the tName' a Col. 1(a) will be added to
indicate religior;. ln other words, tl  revixd Cel. No. 1 will be as under: -

2) CARD X-1B

i) Col. Nos. 1 to 6 in the 'Official use' Column, shall bae re-numbered as: Col. NOs. 8, 9, 10,
11, 12, and 13 G l. Nos. 7, 3, ç, 109 11, 12, and 13 will be a3: Col. Nos. 1, 2, 3, 4, 5, 6 and 7,

*
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Employmenl Oficer particularly when the language uxd in the Card i: different then tbat '.*e.zI ln tbe
Statt.

n b iuu: was œnsidered .t the 27th Meeting of the Workinj Gxup on NESM held at Goa ud
it was recommended that in guch eh-: while transferring the mpltrzlio: rex rd* of the appllr*ntg to
znothtr States. the registation carl should âr- mpapy p; other X*1 care with Englbh traaKation in
order to avoiu the languâge probltm. A1l th: Emp! .znxnt Exchange: &re. therefore, ajuested to
take ,e.r-exsaq adion aœordingly and implemect thr above xcommendation of the W orkmg Group
immcdiately.
EEM Nm H W .1#& .rt-I

Subled : Rlrnrding of date of birtb in X-63 Regi&ter.
ln the light of the zetommendâtion: made by th: 29th meeting of the Working Gmup. of

Employment Seaice. it has betn dedded that : separate cclqmn be aded in X-e agister. for
reeording date of birth of the candidate.- m l the Employment Of5eers are therefore, ldvixd to e d
a column brtween Col. (2) and (3) of the Record of Rtgistratioq (X.:3) reftrred to thO-NESM Vol.
11 to record date of birth, and re-nume r $he colvmns apprrlprori.ttly.
EEM No. H M .%

Subleet : Restoration of o!d seniority in deserving cases.
Dtxrttiecary power to allow renewal in specipl cues N rmitting o1d Rniority te registrants

whtr: their registration cards have Iapszd fnJ want of renewal dut to illnexq d the œncrped
registralts was withdrawn eonsmquect upon the enforcement of renewal periv of three years (pxrm
7.31, NESM Vol. 1, ,1Nrt-l) w.e.f. 1.1.1984. The 30th meeting of the Working Group on Nationll
Employment Servix considered this aspeet furthtr and ftlt that there i: . need to gru t d-- liona?
powers to the State Directors to allow renewâl in special cntem permitting old Rnbrity to rel eantx
where their registratien cards havt lapsed fnr want of renewal due to any of tht followlng re*te'ns :-

a) Illxss;
b) Arrest under preventive detention laws :
c) National calamitics like carth quake, Cood. etc.
d) Armed coniict with â fofeign country;
e) Strvice inttrnal disturbanccs nectssitatigg imposilion ôf curfew, etc.
2. n e W orki:g Group considered lhe above su% estion aqd in the interest of !he registranfs,

agreed to empower the State Directors to rcstore old scniority to registrants ic dexrving cases œq
mentioned abovt provided the State Dircclor is fully satisfied and recordx full relu ns for the
conccssion. This will b: effective from 1hc date of issue.

EEM No. M M .9

Subjed : Scparatc rcgistration of 10 plus 2 (Vœakional Slream) pass-outs.
ln pursuance cf thc rccommendations of the All India W orkshcps on Vœationasl Education

Programme organised îointly by the NCERT and the Ministry of Human Resource Dtveloyment, it
has betn dccidcd to make separate rejistration of plus 2 (Vocational Stream) tandidates wlth effect
from Ist October, 1993. AIl snch caqdldates will bc givcn NCO according to the trade in which tlley
are traincd under the plus 2 (Vocational Stream) on thc lines of allocation nf NCO to ITI trained
candidates and to dislinguish bctwcen plus 2 (Vocational Stream) pass outs and 11X trained
candidatcs, it has been decidcd that in the cûse of jus 2 (Vocational Stream) candidztes, prefm <Z'
will be added bcfore their NCO. As an illustration. !1 Inay be menlioned that for thox who would be
regislefcd as Stenotypists and havc passcd their lraining from icstitutions olher than plus 2
(Vocational Strcam) arc bciag given NC0-320.20 and sllch candidates who would come for
registration as Stenotypists aftcr completion of their course qnder plus 2 (Vocatiocal Stream) would
be given NCO as .Z$-320.20.

The Employmcnt Exchangcs would also be requircd to maintain slatistic of registratiol etc. of
plus 2 (Vocational Strcam) passcd out candidatcs. This statistics will be fprnished regularly in the
prcscribed Occupational Rcviscd Rcturn, ES 1.2 spcczmcn of whith is also enclosed.

X
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g. No. 1D 9 EEM Nm i.7zS6

Subledl Arrangement of Higdi Tyjing Tests in the Employment Exçh:egts.
Tht Miniâtry of Home Affairx (Departmtnt of Offidal Language) have Nintcd out the difficulty

of getting saitable Hindi typists for employment in Central Govemment ofscs. n e matter ha#
rmcvlltly lelt-dixlxew.d in the Officwial Language. Impltmentatioa Cemmmitlx of the Diredorate '
Generll of Employmeat and Training, Ministry of Labour. and it hax * en decided that special efforu
:R required to be made by Employment Officers for enriching their Live R. egixter with Hindi Typists.
Some of tlle ways, which could be considered in this contextv are indic ted G low for guidaaœ aBd
action of Employment Offiœrs:

i) A sqwey of demand of Hindi Typists in the Exchange area, mây be dpne to find out the
tmploymtat N tential of Hindi Typist;

ii) Baxd on the saqessment of cmployment N tùntial, wider publicity to such fortcast to induce
applicants îo learn Hindi typieg may be done;

iii) Regular anangement for type yests i: Hindi need be made ât inteaals Ommensurzte with
the demand ia the area; and

iv) Contact witb institutions where Hindi Typist: are likely to % avaâlable for enriching the Live
Register of this catcgory, may also bt made. regularly.

Autlmrity: D.O. Nc, 02œ 7/.W 9.RA,œ ha+ h.2, dattd 15-9-1979. Ministry of Home Affairs
Offidal Languag: Dtpm ment. ' '
EEM  Ne. 1M &q.;

Subleet; Simplitkation of regktratio: prtxedure at Employment Exchanzes-addition of
qualifieationFexptrience.

If there is a thange in the rexmmendtd œtupation because of additièn of qualificatitmF
expekrilnte. it m&y be m asidertd as a c.- of fresh registration. However. if an Appliçant posseues
quallficatioly/exNrienc , which rendefs him suitablc fer another octupatioa in addition to the
reo mmende  vrupation, tlot will be entered as an altemative œcupation. n is alternative
z- upation may %  'yGeneral Vacaacies>' alx .

ln order to avoid hrdships, it lha: - ea decided that ia such cases. an applicant may be given
allemative m pation and he may IM allowed to retain his original xniority for tbie alternative
Yrupation, fo? whkh he was originallr registertd. However, for the new NCO Code NumY r for:
which he has been re-registered. seniority will count only from the date ef hIs re-rtgistration.

ElM  Ne. 3 /85/ l.;
Subleet: lntroductioa of :ew proœdnm-Revision of Registration Cards,

In pursuance of the Prime Ministd's 'dlrtctivt, instructions have bewn issued to Employment
Officers to make :pecial arrangementà fer reglstration and placement of candidaîes belongmg to
Minority Communities W ith a view to monîtoring khe progreu madt towatds registration and

lplacemeit of the candldates of the minority communitûcs. a quarterly return (E.S.-2.3) has betn
prescribed, the format of whic'-), is enclosed.

2. However; in erder to lye able to. compile information community/religion-wise on this return,
it is neœ&sary thvt informatioq is recorded on th: Registfation Cards about the religion of thc peaons
regk tere4. It ha! accordingly been decided to make the followicg modiscations in the Registeration
Cards:

1. CAR: X-IA
i) Col. N()s. 1 te 6, efor pfficial use' in the box shall be re-numbermd as: 6, 7, 8, 9, 10, and 11.r
Col. Nos. 7, #, 9. 10 and 11 shall bae re-numbered as: Cols. 1, 2, 3, 4, and 5.

ii) Against the lk .. k eë Col. No. 1 (Old Col. No. 7) afttr the çName' a Cr1. 1(a) will be added to
indicate religiot. In other woriq, tlw revixd Col. No. 1 will be as under:

2) CARD X-IB
i) Col. Nes. 1 to 6 in the 'Ofscial use' Colnmnj shall bae re-nembered a;: Col. NOs- 8, 9, 10,
11, 12, 2l1 13 1l, Hes. 7, s, C, 1;' 11, 12, and 13 will bt as: Cp1, Ngs. 1, 2, 3, 4, 5, 6 and 7,



3) CARD X-IC
i) Col, Nos. 1 to :, in the 4officivl use Column. shall be re-num*md u: Co1. N-. 14. 15. 16.

.17. 18 and 19. Col. Nos. 7 to 19 shall %  re-nume red u Col. Ncs. 1, 2. 3. 4. 5, 6, 7, 8, 9, 10,
11, 12 and 13.

ii) Against athe revixd Col. No, 1 (O1d Col. No. 7), aher lbe iName', . Co1- 14.), will % added
to indicate religion. ln other words. the revistd Col. No. l will *  ls under:-

Thul inen- io- *rv to >  i-ple- mt:d with immediate effcet. Whea the new registrltion
cardx ' .lmady K.*n 'o d, *e mhr.e  revision of tjle S1. Nos. i: te  Registr.tion Cear& sbgll
comt into ef1.- w1 n 'he new print n* r is given. Howtvex. Amendpltnt for addition of Col. for
'Relim' .' mWlr 1K* rnl. 'Nsme', shall * me into effeu immed. ately Rnd thi: m:y * done by Adding
Col. 7(*) i, tht exixing Ntw Clrd. T:t fi> sl:tior.l refurn, rtferrad to a-ve i: para 1, sll.ll
relltt te qqlrter ending % th Sept., 19M .

&*le:
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@
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3.5 of 1he proceedings), It has accordingly betn decidcd that the State Diactol m:y ako tonsidlr
granting g-toration of seniority on çompassiocate groun& arising oh arr-nunt of 4thtlk or similzr
Krious rtuons affecting tht family of tht rtsistrants.
Employment Olfkers are advised te refer such caseg to the conœrned Slale Dke tors for dtdsiea

specifically. This provision may be incorporattd % sub-para (vi).
EEM Nm 1* 5n .9
Subled: Removal of X-1 Cartls from the Livt Rqi:ttr of such candidato who hav: been given

snandal aoistantc under the self-tmployment Khtmu.
It hx bten etidtu that tht Index Car/ of sgth codidltu who bave been proWl d Rlf-

tmploymtnt a istance should be ktpt @l1 the dormant agigter. H@w:#4#. the yrifd for whid *:R
Or& would be kept dormant m&y bt de ded by the StAt: Di-Aor of Bmploymtnt-
EEM No. n &1.7

Slblettl Challgt of date Qf birth
n * date d binh rtcorded at the tim: of registr4tio, ghould not bt *ll@< G to bt ch:nF d.

However, in exctptionaygtnuiqe cases l1:t samt m.y b: dlowt; only whln th: officer iathRrg: *f
$he Employment Exthange is fully satisGed with the reason: #vea by thl lpplp*-t. A full reMrd 4
this may be kept in X-1 Card.
EEM  N@. n W 1.7
Subled: Tht Minimum .ge limit for registration at Employment ExchAllg-.
It has been decided that miEimum age for registration :t the Employment G changes shpuld &

çompletion of 14 years. Howevtr, thut is no maximum limit f@r th@ purpoK.
EEM N4. n 11.7
Subleetl Introduction of new procedure-Revixion of Registration Care.
Attention of Employmznt Officer: i: invited to Hindi veoion of EKu No. W m ,7 whlrein

instructiong were issued tp monitor tht projreâs made tow.r& rtgixtr*tio 04 plaçtmel)t ef th:
O ndidates belonging t/ tht minority communlties alld :1s@ . return hu '---n Pre-'-'hM . n e f* taote
of the Retum may pleu: %  amendtd a follows:
1. ltems (1 plug 2) -ltiis (3 plus 4) is Aqual to Item 5
2. Figures rêported in Cm1. 7 agailwt itvm Nox. 2, 3, 4 and 6 should be *, @ totll of tk-- mohthly
figures of t11e retqrn No. E.S I.I f@r tllt Ortes& nding iemg.

ZEM Nm V 1A .1
subled: Renewal of Registration.
Ag âpplicant. can rentw agistt:tiolu :t u y limt during tlle tNird p <. it ig llow dxi& d th:t *4

furth:r xrace pçriod will b, .llowed to p plkuu for thig pq- . Fulhqr, .@ r#ultlon of *.y kix:
en aœolml of mllal çenie-pte. m-.dle-l Hrti:eot, 4*. e  N â Yr 1* @f
expemptioa for non-rtnewal oç llig rvltratmn.
n e quution wKe tr ta rvxwi wIg b. prmlttlu by -  1 1*  * 1: d1---1l* pf statt

Govzm ment.
:kM N+ * 9/1.7
Subleet : Renewd of Regigtation

It :u k:a ueuœ  tht wit: e -  H m. 1.7.1-  tht xsvwi d Ngkr.te  win œatliut * *
of 3 (thiee) yeax f:r .ll ty-  et xppyœ t:. H--'-''--. *4 o w dq * dwwd * - - O k
rtsigtratlon (i, >=  or by N f-e y pe e ) pa uy -* # Ay dve  tk - ' * .h-'
montk ao el .y tKe moath 1: el* *4 aagw: *  de 0: th foll-  te e >lk. #. *ve%œ
rdm uoa wig % e e k to lh ox. tw- .Aar pn uy >' ue , + - , >  ->' ' A N.* <
Employmxt :- * Muu< >  - d - 1 *:e # 1, eo 1.:1:) 4f tk Nued

A r e  1.1.1* .Emplo/mot ke  Mm < e e * t-v  M >olld *llk
2. A*qu.t@ po gdt,

M dio * T.V. x thl *:
d*.- > '> -  *#-  We e e e e g

E>  #q. > M .M
Nble ll#*n:fer d X8'Re#* e, C* e* on4 Stâte to ot-
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Employment Officer pardcularly when t:t language uxd in the Cl.rd is different therk tb.t .v*u in the
State.

n is ixue was Onsidertd at tbe 27th Meeting of the W orking Gmup on NESM held at Goa .nd
it wu rvnmmtnded that ia sqch càx's whilt tracsftrring the re 'N tration rex Mq of the applicana to
another Stales. th: ru istratien cards shoold az- mpôny .:f other X-1 cardv with Engllh tranglation in
prder to avoid the language prebltm. All the Emp' .ynlent Exchange: are. therefore, requexted to
take IjvAttary aetinn aœordingly %nd implement the a- ve recommendation of the W ork'mg Group
imm4diately.

EEM No. H W .1#& aH-I

Subleet : Rvnrdinl of datt of binh in X-63 Registtr.
In th: light of th: Ixommtndations made by the 29th meeting of th: W orking Gmup. of

Employment Servic , it llas been X cie d that a separate tclumn %  a& d in X-& registzr. for
recording datt of birth of tht t.ndidâte.- All lhe Empleyment Officeu are thtrefor.. advixd to add
a column bttwcn Co1. (2) anë (3) of the Record of Rtgistration (X-63) Teferred to thO--NESM V@l.
11 to record date of birth, and m-nvme r the columns âpproproriately.

EEM No, * M .38

Subled : Restoration of old Rciority in deserving cases.
Dtscmtionary Nwer to allow renewal in syci>l cues yrmilting o1d seniority to xltruts

whzre their registration cards hav: lapsed fo/ want of rtnewal du't to illneu of tht œ ncrned
registrânts was withdrawn consuuéct upon the tnfcrcement of renzwal period of three yem  (pv.
7.31, NESM Vol. l.,P&rt+I) w.e.f. 1.1.1984. The 301h mteting of the Working Group ol N:tionll
Employmtnt Strviœ considered this aspect funhtr and fzll tlyat there is z need to grlnt di- tiona?
powtn to llte State Director: to allow renewal in special caxes ptrmitting oId Rnm' nty to rel t-xts
wbere thcir registration cards have lapsed fcr want of renewal due to any of the follte ag ZgA*f:nZ 1--

a) 111-*:;
b) Arrest under prevtntive detention laws :
c) National œlamities like earth quakt, flood. etc.
4) Armed coniict wilh a fofeign country;
e) Service internal disturbaaccs nccessitating imposilion of curftw. elc.
2. n e W orkihg Gtoap considered the abovt suggestion and in the interest of the regbtrants,

agretd to tmpower tht State Directors to restore old scnicrity to registrants in dexrving r-nqes as
mentioced abovt Iyovidcd the State Dircctor is fully satisfied &nd rtcords full reakong for tht
conccssion. This wlll be effective from lhe date of issue.

EEM No. * M .9

Sublett Separate registration of 10 plus 2 (Vxational Stream) pass-out:.
In pursuance of the recommendations of thc A11 lndia Worksbops on Vœ ationasl Education

Programme organised jointly by the NCERT and the Mlnistry of Human Resource Dtvelogment, it
has betn decidcd to mak: sepatate rtjlqtration of plus 2 (Vocationâl Stream) candidatcs wlth tffect
from Ist October, 1993. Al1 such candldatcs will be givca NCO accordinq to the trade in which thcy
are traincd under the plus 2 (Vocational Stream) on thc lines of allocatlon of NCO to 1T1 trained
candidates and to distinguish bctwccn pius 1 (Vocational Stream) pass outs and ITI traintd
candidates, it has btec dccided that in the case ûf jus 2 (Vocational Strcam) candidates, preftx tZ'
will bt addcd bcfore lheir NCO. As an illurtration. 11 may be mentioned that for lhose who would be
regfstcfcd as Slenotypists and havc passcd lheir trainîng from instilutions olber than plul 2
(Vocatiûnal Strcam) arc being givcn NC0-320.20 and such candidates who would comc for
registration as Stenotyplsîs aftcr complclion of their course undcr plus 2 (Vocational Stream) would
b: given NCO as xZ'-320.20.

Tht Employmcnt Exchangcs would also be rcquircd to maintain statistia of registration etc. of
plus 2 (Vocalional Stream) passcd out candidalcs. This statistics will be fnrpished regularly in th:
prcscribed Occupatbnal Revised Rzturn. E S 2.2 spcck'mcn of wbich is also encloxed.

#
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State :

Employment Exchangô

E5-2,2 (Annual)
Return showing Tradt-wise distribution nf Craftsmtn trained under plus 2 Vœ ational streqm

Courses at the lTls and Full Term Apprenticcs traincd under the Apprentir- Act, on tie Livt
Register by NCO at the end of the year and their number placed in employment during the year.

Eol'n Tea'meeg

Live Register at Pla lM atg during tlle > e
tbç ead of tbe yee

NCO Trade i: whicà lraicdd Tolal S.C. S.T. Totâl S-C. S.T.
O.zœ: included iltcluded induded IMlu&d
No- in Col. 3 in Col. 3 1I1 Co1- 6 in Co1. 6

Full Term Apprentices Placement during Live Register at Placement during
thr ytar thr end of the yrar during th: mar

Tet:l S.C- S.T. Total S.C. S.T. Total S.C. S.T. Total S.C. S-T-
included included included Included iacluded includtd included iqded:d
irl Col. 9 in Col. 9 in Col. 12 in Col. 12 in Co1. 15 in Co1. 15 in CmI. 1.8 i: Col. 18

9. lG 11 12 13 14 15 16 17 18 19 29

4
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Sl. No. 2m 8

EEM  Nq. 1.9/14

Sublect: Weightagc in submissions to applicants with prcviotls expcricnce.
Employment Officcrs are awarc thnt insîructions containcd in the National Employment Service

M anual cncouragc applicants to producc ccrtificatc in rcsptct of past experience ic order to get due
wcjhtagc în submissions. Instanccs are not uncommon that applicants sometime: produçe bogus
certtficatcs, This problcm was cxamincd by the DGEAT and the Sub-Groups tsnstituted by tlm 16th
and 17th Working Group Mcctings.

The matter was also considcrcd by thc 18th Metting of th: W orking Group. n e Grovp has
recommcndcd that the Employmcnt Exchanycs sàould acccpt thc ezy rienœ tertificatrs. Keeping tlm

following in view:
(a) Thc certificate should toatain tsscntial dctails. such as datc of âppointmqë! z*  of

digcharge, reasons for discharge, duration of scrvice. last pay draw; etc. and, if po=ible tlœ **'1* tax

and income laz numbcr of thc cslablishmcnt. '

(b) The ctrtificate should bc prodaced within thrce months of tht date of di .
(c) Ic caK it is not possiblc to sccurc lhc dischage ccrtificate within threp mye t%': 2 tb

i t may bring to the notice of the Employmçat Of5ce!' the. f=t z% ut th4diseharge
, the qppl vckn

discharge for veriqcayion from lhc cmploycr concerncd.
(d) A ttst-check, of lhe Expcrieq= Ctrtifkates uhould also be donc to distouragt submlMlt: Bf

bogug cerlifi/. ates. Wheceyer facilitiet of trade-ttstirl: in the ITls are #vailabley they slield :. lul1y
utilised in ordvr to wced out those who hoe gubmitled bojus ctrtificutes.

C tiEcates should be on the p/ialed p.? 4 :b> est*blkbment/tmploytr.@) tr
n e recommendation has been aceejl&d sd Y Y EAT. n e Frner:ure muy b, #en wide

publicity by proper display oc the notici '''Vàf& 'ljike Employmen! Exelzàgeâ.

Sl. No. 2m $

EEM No. 1.1F115.
Subyd: Crueial %te for determining the u& tr ag4 jimit in tlxe <.*> of meruitmtnt of Apprenlicex ia

rq ular Govemmtnt emplo/ment.
n e Govtfqment of lnui: has dttidtd that crudal dplc for etermiaing tht Qpptr age limit Qf :

traine4 apptentice for absorption iq an industrial establishment agqins, various pogtFxwle- in
Omqp êC' *nd 'D' m:y bt dvtermlncd by deducting from hi; :ge th: y riod ol Appreat'lcskip traiaing
vnuergent b! him as prexribtd under the Apprenticès Att 1961, sub/ct to th4 conditio, lhat tlm
Apprentlctxhpp Training k in the same organisâtion or in the same line of workarâde. '

Aqthority: Ministry of Home Affairs (Depârtment of Personntl and A4minlMrstie Rdorms)
OM No. 14œ4/= 7-Estt. (#) dated the 26th Augu:t, 19;d.

:*  Nm 6/$5/ 13

:ubyd: DiKontinuanct of Xrl for submission pvrposcs.
n e Mth Meeting of tht Working Grbvp madt a suggtstioc to withdraw X-3 % a medt ol

:ubmksion of ca:didatex. The Government has acccpted the suggution. Employment Oflictr: :R,
tktrdoa, advixd t@ nott that brnceforth, X-3 will n:t be used in stlbmitting candidatts to the
çmplpyen. lnsttad prneldqrt adoptcd fof bulk submission i.t, X-23 undtr cover of X-82 will be madt

u:e of.
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EEM Nm 7 / $5/ 1.9

Subleet: Simplification of rqistratioa and placcmcnt ploctdure-Revixd proccdure of submission.
Candidales who havt X e* submitted by Employment Exchangts lhrce times against publit sector

' 

vacancies of regularaong-term nature, may bc kept dormant till vucll time all candidates on the Live
Register having one year seniority has been glven three chances of submission.

This procedure may deny further cbances to submission to czndidateg waitinj for long on Live
Register of Employmcnt Exchanges. The problem was discusxd in the 24th Meetlng of the W orking
Group on Nationâl Employment Service. In îht ligbt of îheir rlzcommendation it has betn decided
that the period of dormaney after submiuien of candidatex three times against public sector vacancies
on rejularmonj lerm nature, may be decidtd by the state Directars of Employment, kecping in view
the slze of Llve Register and other lœal conditions.

EEM . N@.#%r1.1:
Subleet: Safeguard against bogus ligt of submission.

The 24th M cetiag of the working Group on NES hcld at Srillagar i: May. 1985 was informed of
the inxance: wbere employtrs bave received bogus list of submission against vacancies notified to
Employment Eichanges. Thcse fake lists ceuld b: deteçted at a very late stage only when the results
are cbmmunicated to the Employment Exchanges. In ordcr to prevent such caxs of mal-practices. it
has been decided that the Employment Exchanges sboeld m d t:he lbts in triplicate (in Form X-83)
with their reqeest that â copy may bç returned lo the Emjloyment Exchange duly signed by the
Employer. n is instructioa' may pleo- be noted against 9.29 ol' NESM . Vol. 1. ReviRd fo= at of
X40 and X-82 fo- arding the 1-1st of submitted eandidatts art) enclosed.

(X-*)
Govenment of

Employmeat Exchange

Datd  tb.
No.

MEM ORANDUM

Subjed:
Rderence: Your letter No. - - natea

Particulars in resm ct of candidates are forwarded herewith in triplicate for onward
transmission to the mmployer for consideratioa against lhe above demand. A copy of the list 'duly
signed by the employer may pleax be returned lo this Exchange.

n e rtsult of Rlection m!y pleale be illtimaled to this ofsce in due course.

Employmcnt Officer

(X-82)
Govcrnmegt of nated the *

To -

Dear Sir,

Refercncc lour lcttcr No. datcd
.notifying vacancles for . The namcs of suitable applicanls who havc bccn directed to yeu will be
found in triplicate in the attached ligts. You are requcstcd to rcturn a copy of the list duly signed as
an acknowledgcment of the receipt of the list,

After you have made your sclcctioa one list may kindly bc rcturned to this officc after
completion of column 6 and also item 2 and 3 at lhc bottom.

$
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n e identity >rd (Form X-10) of the. applicant may plemse 1 collected frem tlle caadidate and
li '' è 'if ou hâve engagtd him Zher

.retum ed to the Employment Exc ang . y

YouD faithfully

Employment Oflicer.

EEM No. * +1.9

Subleet: Crucial date for (klermining tlw age of candidâtes while making submission.

The crucial date for determining the age limit will in each case be the Iast date upto
which the Employment Exchanges are asked to submit the names. '

Authority: M/o Home Affairs (Deptt. of Personnel and Administrative Reforms, 0M N6.
42013/159-EGtt.(D) datcd 4.12.79.

Copy of Ministry ' of Home Affairs (Deptt. of Ptrsonnel and Reforms) O.M.NO. 42013/
79-Estt.(D) dt. 4.12.1979 addrcssed to AIl MinistricvDeparts, induding Cabinet
Secretariat P.M's Office, C.V.C., C. & A.G. etc- etc.

Subled: Crucial date for dettrmining agc limils etc. for competitive examinations hold by the
U.P.S.C./S.S.C.

As lbe Ministry of Defence etc. are aware, in terms of tbis Degartment as O.M.NO. 2/6601-
Estt.(D) dated 10.9.1975, the crucial date for detcrmining the age llmits for aprinlment to posts
5lled otherwise lhan through competitive examinvtions is the closing date for recelpt of applications
from candidates in India (other than Anthpan and' Nicobar Islands and Lakshadweep). In resptct of

. posts, the âppointment: to which are made through the Employment Exchangcs, the crucial date for
determining the age limit will in each case be thc last date upto which the Employment Exchanges are
asked to submit the names.

2. The question as to the crucial datc that should be prescribed for compctitive examinations held
for recruitmeat by the U.P.S.C./S.S.C. etc. has been carefully considered in consultation with thc
U.P.S.C. and it has been dtcided tha! the crucial datc should be:

(i) Last day of January of the year in which the examination is held if the examination is held in th4
. first half of the year; and

(ii) last day of August of the year in which the examination is hcld, if the examination is held in thc
Iater half of the ycar.

3. Al1 M inistries arc requcsted to takc action to amend the relevant Recruitmcnt Rcles or
regulations. in consultation with the U.P.S.C. wherevcr nccessary.

S&Q
J.K. Skarma

Deputy Secretary to th:
Govcrnment of lndia
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Ministry of Inöustrial Develogment etc. re therefom, Tequested to draw the attention of the Pqblic
Sector Enterpd-s undel thmr adminbtrative control to the above provisions of the Presûdential

Directives for. guidanœ and compliance.
S+- S.S. Sâmadder

Ucdrr Secetary to the Govt. India

To AII MinkqtrieW lepàrtments of Govemment of lndia concerned witb Public Sedor Enterprises
(indudiag Department of Personnel & Admlf Rtforms).

Copy to :
1. Chief Executives of Public Sector Enterprise-s.
2. Comme ioner for Scheduled fumtes & Sckeduled Tribes, R.K. Puram, New Delhi-llfm 7.. #

> 7.S. Samadder
Under Kerrttàry t: tht Govercment of

India

No. BPUGL-QM SG ANIG) / W S-BPE (10)
Government of India

Ministry of Finance

Bureau of Public Enterprises
M ayur Bhavan. Connaught Circus
New Delhi, the 25th Sept-, 1975

OFRCE MEMORANDUM

Sabled : Requircment regardicg ûxperience in A particular field or post-question of rellntion in the
tmœ of scheduled Castee che uled Trie s candidates.

n e nndeaigned is dircted to refer to tbe Deyartmtnt of Personnel': O.M. No, 27/1H 1-Es!l
(SLX) datr-d 5th September 1975 addresse.d t: all Mlnistriee epartments on the above subject (eopy
encloxd). Ministry of Industry and Civil Supplies etc. are requested to HViSe the Fublic Enterprises
under their administrative O nlrol, to follow the instructions given below in the services under them
with immediate cffcct:

(1) Whcre some period of experience is prescribed as an essential qualiDcalion for direct
recruitment to a post and where, in th: opinion of the eomN lent authority toncerned. the
rclaxation of the expcrienct qualifiption will not bt incocsistect whll effideccy, 411:
following provision should be inserted under the 'Esxnlial' qtlaliscations laid down in the
relevant recruitment rules lo enable the compefent authority to relax 'F-xperience' -
qualitkation in the case of Schedulcd Caste<rrikes candidatts in !he ciro mstances
mentiontd in the provisions:-

e'The qualification regarding experience is rclaxable at the dixretion of the compdtent authority
inthe nnqeof thccandidates belongingto the Schcduled Castes and SckeduledTribes, if at anystage
of selection, the comm tent authority is of the opinion that sufficient number of candidates
from these communities possessing the requisite exm rience are not likely to bt available to
5ll up the vacancies resewed for theln.''

(2) The Public Enterprises may also be requested to rtview the recruitment nzle: of the msts ia
Class 1, 11 1II and IV in the services undev lhem and to make suitable provision wherever

tnecersary ln the rccruitment I'ules as prescribcd above.

(3) When any vacancies rtserved for Scheduled Castes and Schedqled Tribes are adveniKd or
intimated to the Employment Exchange, lt shotlld be sm cifically mtntioned in thr
advertisement/requisition that the ptrie  of exN ntnce prescribed ls relaxable at thet
discretion of the comy tent authority. in the case of Schedqled O-qlteWrtibes candldate.s as
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provided in the recruitmeat rules. n is is intenaed to ensur. tlllt the upirant: wko may fnll
sllghtly short of the rtqgisltg experienx comt to knqw abom th; N ibility pf rtlaxetiol K
their regard.

Se.

(r.?. KZShnAM mW
Undlr beretary to the Govt. of Ildia

R'o
All tK* Ministv e epm ments of Govt. of India Yncerntd with Public Sedor Ea*rp*l- -

Cdpr to:-

I.. 1. c ief Exlmltives of Public Sedor Eaterprise.s for ilformetiol u d K mplk= .

#' ditor General of Iadia.2. n , comptrolltr Au

$. Adviser (C), Ad*kser @), Adviser (F), Director (1 & R), DS (C), B'E.

4, He:e of Bxplnditure Division in the Department of BzNnditure (witN 2 :paa - i-)
1 

.

. .5. Al1 representatives of Finanx M inistry on Board of Di-.etors.

W .

q.t. Ke - amy)
under secrlt-  to t:e oovt. ok !n>

sf. Nm 14/16 EEM Nm 1.11/ 1A1

Swblect: Exemption from Paymznt of Examinatlon & Application fx in C!a> Hî A 11 @oa.
Gazetted) Posts.

.It has been decided by the Government of lndia
, in eonsultation with t:e uinistry of rinu ce and

in superscuion of a!1 the previous olde!'s oa the subject, that the Ex.servictmea will be Axemped
from the payment of agplication and examination feçs prescribed in respect of ezamsnations hmld by
the UPSCJST & in Aarmus clasv 1II & Cla% 11 (Non-Gazettedj Nsts and also pqsts pirtzining to 1::
above categories which are 5l1:d through mcruitment by Stlection

. n e concesslon will be gvailgble
for vacancics reserved for Ex-sewicemen as well as the non-reseaed Vacancies upto 30th lunt

, 1979,th
e date upto which the reservation for them would remaia la force under th: existing orders

.

Authority: Department of Prrxnnel & A.R, OM No. 1M 1-&tt. (C) dt. 173.1A6
Sl. No. 9A1. EEM No. 1.1FlD

SaWect: Unid: te Occupational Classificatioc and Rqistration of Servic: Appliqants for Employment
(India: Army>- Amendnient Regarding.

I

Reftrente is invhcd to yara 11.47 of NVSM Vol. 1 Part l containing instructions regarding the
use of Guides tp Occugatmnal Classification and Regiitration of service applicants

. On tlm
recnmmendations of th: D'lrectorate General of Resettlement in the Miaistry of Defcnce

, it hax beend
tcidtd to incorporatc tlw follcwing tradt in tlle Guide to tile Occupational Clauifkation andR
egistratioa of sqrvict Applicants for employment (Ipdiaq Army). at the tn; of pagt 10. It is pointed

out that the NCO Codes in these Guides a're given according to NCO 5#
- For this reasoa, NCOCodes of civilian equivalents of the uadermentioned army trade ar: also classified a

ccerding to NCO52 and the 
equivalent cûnvcrsions of the same are giveq in blackets bdow tach f;! tke Take cfconvcnience
.

2.''''
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I!x a-a-tions wex tsken up in the past to sjg,i.,l@ .qircumstancg pf individtol caxes, but it xems
more appm priatl tlot, after reviewing the wholt posifion. a wel'l defintd N licy %  laid dou .

2. In t:m earlier cases, the affeded pzrwps. Fçre allowed to hl employe  in Clnu IV v.œtlzn-Ae
arising in thm Ddente lnsullations for which lhe Iagd waq zcquirzd, withoul the inttatptioa of the
Emp, Exchange servgng 'tlle area. since tàe coming into fome of the Employment Excha ge:
(Compulsory Notification of Vacahcies) Act in late 1959, the ousttts have to registtr their names with
t1. Employment Exchanges. They were still given first preftrence in subme ion against Clau IV
vacancies arising in the concerned Defence lnstallations.

3. n e nuestion of granting priority in employment through tht Employment Exchanges, to
villagers whose lands have been acquired by military autholrities for deftnx purm xz, wax
rectmsidervd in May, 1961 and at that lime it was fclt that the ptrxns affected by acqubitioe of land
are paid cash com- nsation and, therefore, granting them employmenl prderenc would hardly %
Justified.

4. ln '<o far as recrujtment lo Public Seclor Undçrtakings under the Rdministrative m ntrol of the
Ministry of Industry is concerned, a similar question had arisen in 19* with regard to the
employment of persons whost lacds wert acquired for sctting up the projetts. The Nlicy that was at
that tlme qpproved is embodied in the circular isgucd by the thtn Ministry of Commerce and lnduytry
on 5th Septtmber, 1e  (eopy enclosd ). .It waà thep dçcidcd that dlEvery effort should be m.de in
such rgcruitments to give preference, te pcrsons dil ac:d from the areas acquired for the projett,
espedally SCJST (e.g. Adivasisl.''

g* .

5. Ia the light of these consideraiiùns! it has been hecided that Nrsons wàose lani are aequired
for the establbhent of Defence project: br industrial projects in the Public Stctor (Govemment or
Quasi Goveramental) shôuld enjoy the samc mcasurcs of prtference as detailed in pap 1 of the
instnldiom of the M inistry of Commerce ànd Industry referred to above in she mater of employment
in the pmject or undertakings. n is prefyrence will be available only to unskilled workers.' :

6. The Ministry of Finance etc., are rcqucstcd to bring tllc tonttnts of tbis Office Mjmo to the
notice of a1l their attached apd Subordinate Offices as also to lhe Industrial undcnakings iqrthe Public'
Secter Undcr their control. . ''

7. A copy of th: instructions issued may be endorsed te this Ministry as well as to the
Directorate General of Employmegt and Training. Ministry of Labour & Employment, New Delhi'.

Copy of O.M .NO. 14/1/63-MP, dated 21st June, 1966 from Ministry of Home Affairs addressed to all
the M inistriese epartments of tht Govcrnmcnt of India.

sublect: Grant of concessions in the matler of employmcnt to persons whose land is acquired for
public sectorm efence Project.

In para 5 of Ministry of Home Affairs Office Mcmo, No. 14/F63-MP dated the 19th Xugust,
' 

1965 (copy enclose) it was stated that pcrsons whöge Jands are acquircd for the cstablishment of
Defence Projects or Industrlal Projects in the Public Scctcr (Govcrcmental or Quasi-Governmental)
should enjoy the same mcasure of preference regazding èmployrMe-nt ic the project as detailed in Para 1 of
the Ministry of commerce and lndustry's Circula.y dqtmd the 5th September, 19ë (Copy enclosed) and
that this p feference will bc availablc only to unskilled 'Forkers. According to para 2 of the circular of
thc Ministry of Commercc and Industry dated tht 5th septcmbcr, 1960, in the case of skilled workers,
clerks and olher non-technical staff on comparatively Iow scalcs of pay also, persons who have been
displaced from areas qcquired for the project are eligible fol' prcfercncc in cmployment provided they
have the grescribed qualifications and expcricnce. A question has now arisen whether the preference
accorded ln para 2 of the Ministry of Commerce 'and lndustry's Circular dated the 5th September.
1960 will be avallable to similarly placed persons seeking cmploymcnt of Dcfence projects and
industrial projects in the public sector. It is hereby clarified lhat persons who have becn displaced
from areas acquired for the establishment of Defence Projcct as detailed in paragraph 1 and 2 of the
Ministry of Commerce and Industry's circolar- dattd lhe 5th September, 1960.

Copy of D.O. No. Pr. C-9(36)/60, dated thc 6th Scptcmbtr, 19* from Shri D. Sandilya, I.R.A.S.,
Joint Secfetal'y, Minlstry of Commerce & lndnstry addressed to a1l the Managing DirectoY General
Mânagers of Pnblic Sector Undertakiags (undcr Commerce and Indu4try Ministry).

'#
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Stxbject: Recruitmcnt Policy and xctting up of Sclcction Commission.
Reft Shri K.V, Vcnkatachalam's d.o. lcttcr No. Pr, C. 9 (36)/60,datcd the 10th May, 1960.
Wc havc since had occasion to rcvicw thc rccruitment policy broadly indicatctt in the note

circulated with the carlicr corrcspondcncc quotcd abovc
, in consultation with tbc Ministries concerncd

includicg Minislry of Law. A copy of tllc rcviscb cifcular is atacllcd hcrcwith.

TO TI'IE SUBSTITUTED FOR THE NOTICE CIRCULATED WITH TIIE MINISTRY OF
COMMERCE AND INDUSTRY LEU ER NO

. PR. 9(36)./60 DATED TIIE 10Tl1 MAY, 1960.
PUSLIC SECTOR PROJECT UNDER THE ADM INISTRATïVE CONTROL 0F THE

MINISTRY OF COMMERCE AND INDUSTRY- RECRUITMENT POLICY AND SEW ING UP
OF SELEG ION COMM IU EES.

Thcre is tccltnically no rcstriction in thc matter of rccruitmcnt to thosc units bascd on the arcas
from which tlle cmployccs comc- it will bc of advantazc to !hc unils in vdrious dircctions

, if pcrsons
who come from areas ncar about lhe placc of localion of îhc projcct sccurc appoinlment to posts in
thc lower scalcs. In thc casc of all skillcd workcrs

, cvcn kvitllout any spccial cfforts thcy are gcnerally
drawn frôv thc locality where projdct is situatcd. Evcry cfforts should bc made in sucb rccruilmcnts
to give prefercncc to pcrsgns displnccd from tlle arcas acquircd for thc projccl cspccially for
Selleduled Castcs and Schcduled Tribes (c.g. Adivasisl. Ncxt should bc prcfcrrcd thost who, even if
thcy come from somc distancc, havc bccn or arc about to bc rctrenched from othcr Governmcnt
undcrtakings.

2. In tllc casc of skillcd wof kcl's. clcrks ând othcr non-technical staff whose scalcs are
comparativcly low, so long as thq basic qualicicalions and cxpcricncc are forthcoming, preference
should be given in the ordcr of priority mcntioned in thc prcvious paragraph

-

3. In thc case of tllc middle lcvcl tcchnical and non-tcchnical posts, having higher starling salariex
cquivalent to thc class I Junior Sclale of 111e Govcrnmcnt of Iqdia basis (Rs. 350-850), rccruitmcnt
hotlld bc made on all-lndia bnois, merit lnd, qualifications bciig lhc principal criterian. Complaintss
have somelimcs bccn made in thc past that local candidatcs do not rcccivcd a fair deal. Special carc
should be takcn to ensurc thnt lhcrc is no rcasoaablc ground for any such complaint

.

1. In the casc of highcr non-îccllnical posts, c.g, top gcncral managcment, financc and accounts,
salcs, purchasc. storcs transport, pcrsonncl managcmcnt and wclfarc and lwo adnlinistration, carrying
a salary-of Rs. 600 antl above, candidates avaifable iI! thc Industrial Managemcnt Pool sbould first be
considcrcd. Failing such candidates Sltcl'c should bc advcrtiscmcnts on an all-lndia basis

. This docs
not, however. prccludc ccnsidcring calldidatcs who may havc applied on thcir on of may have been
retrcrtclwd from otbcr Governmcnt projccts itc.

5. For the highcr tcchnical posts, tllc bcst qualificd persons will have to bc rccruited. cither hy
advcrtisemcnt on pn all-lndia basis or by pcrsonal contact.

6. All vacancics of the kind referrcd to in paras 1 and 2 should be communicated to the Emp.
Exchcnges close to project. Advcrliscmcnls wllich at'e made in llke papcrs shonld be in locgl ianguage
and in îhe local ncwspapcrs. Such advcrliscmcnts should specifically mcntion that prcferenc: would
be given to pcrsons who arc rcgistrcrcd in Employment Ezchangcs

. All thc, npplicants received
alongwith ,hc list scnt by thc Emp. Ezchangcs sbonld be Ecrccncd cnd appcitnyments made by
sclection commitlces spacificall? sct up for thc purptue by cach tnit. Thcsc selection committees
should indudc rcprescntativts from thc Slatc Govcrnmznt or thcir nominccs

.

7. The Sclcction Committccs sct up for rccruitmcct to a11 olhcr mctlium level or higher technicay
non-technical posts should includc at lcast onc rcprcsentative of thc State Govcrnmçnt, prefcrably a
State Govcrnment Official who is on tllc Board of Dircctors,

8. Rcprtscntatio: for local intcrcsts in tilc sllapc of State Govcrnment nominccs ctc-, as dctailed
above shoald also be prq-rzidcd for in âny standing committccs that may cxist for the parposc acd not
cfu a:ik'med to only spccial ad-hoc Corpmittcc.

9. W bcre the exigencids of th'z work gcqtlire the making of urgent ad-hoc apzlintmcnrs
, it will be

open to the macaging Director to makc puch appointmenîs and thcn inform thc Selection or Startdipg
Committee.

. +  a ' >.
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8. Lok Sahha Sccrctariat.

9. Rajya Sabha Secrctarial.
10. A11 Scctions of lhe Dcpartmcnt of Pcrfyolsncl and A.R. and Ministry of Homs Affairs.

11. 1œ Copics for Segtion.

Addtess OJ l:z Spêdol Emrloyment 6xclllnvâ /(Jr Physkally Handicapped (RunninI).
1. Tbc Regional Entploymcnt Officcr. Spccial E mpleymrnt Exchange for Physically

llandicapm d, Azamat &d. llyderabad-stœ zo.
2. n e Spccial Employmcnt Officcr, SN cial Employmtqt Exchanje for Pbysically HartdicapN d,
Salajosc Cross Road, Opp. S.V. Collcge, Ahmcdabad-38@xll,

3. The Employment Officer, Special Employmcnt Exchatlge for Physically Hagdicapm dj
Barrack No. 1/E-5 Block A. Curzon Road. Ncw Delhi-lle l.

4. n c Spccial Employmeqt Ofriccr. Spccial Employmcql Exchacge for Physically Haqdlcaplxd.
No. 5, Crescent Road. High Grounds Wests Bangalorc-se ozo.

5. n e Spccial Employmcnt Officcr, Spccial Employmcnt Exchacgc for Physically HandicapG d.
Mercantile Chambcp, 3rd Floor, Grallam Road. Bellard F---'.te, Bombay-4œ  X 1.

6. n e Special Employmcat Officcr. Spccial Employmcn! Exchange for Physieally Handicapped,
1282. Seclor 18-C Chandigarh (Govt. of Punjabl-lK 015.

7. Thc Assistant Director. sycial Emp' loymcnt Exchangc for Physically Handicapped, 33,
Mount Road, Nandanam, Madars-fœ  035.

8. The Spccial Employmcnt Officer, Spccial Employmcnt Exchange for Physically Handicapy d,
5, Council Housc Strcct (Ground Floor), Calculla-7x X 1,

9. n e Employment Officcr, Special Employmcnt Exchange for Physically Handicapped, G.T.
Road, Kanpur-zx X 2.

10. The Employmcnt Offixr, Spccial Enlploymcnt Exchangc for Physically Handicapped. 965,
Wrigh-Town-labalpur (M.P.)-482 001.

11. n c Employment Officcr. Spccial Employmcnt Exchange for Physically Handicapped,
Nandvanam Road, Palayam, Trivandrum, Kcrala-695 * i.

1;. The Employmeat Officcr. Spccial Employmcnt Exchaage for Pbysically Handicap-d, Patna
(Bibar) Combincd Labour Building, Balley Road, Patna- 8% œ1,

13. The Employment Officer, Spccial Employmcnt Exchange for Physieally Handicâpped, Govt.
of Haryana, 1282. Scctol 13-C, Chandigarh-lK 018.

14. The Employmertt Officcr, Spccial Employmcnt Exchange for Physically Handitapped,
Directoratt of Employment and Traicicg, Himachal Pradesh, Stock Palace. Sim1a-171 œ2.

15. The Employment Officcr, Special Employmtat Exchangt for Physically Handicapped,
Rajasthan, Jaiptlr-302 œ 1,

16. The Employment Ofnccr, Spccial Employmcnt Excharlg: f0r Physically Handicapped,
Directorate of Employmcnt. Oriua. Flct No. 361, Sahid Nagar, Bhubaneswar-7sl X 7.

17. The Employment Officer, the Sycial Employment Ezchange for Physically Handicapped,
Gauhati (Assam).

18. The Emplolment Officer, Spccial Employment Exchange for Physically Handicapptd,
Agartala, Tnpura.

List o/ Vocational Rehabilitation Centres Jor Physically Handicapped.
1. Vocalional Rehabililalion Ccntre for Physically Handicappcdp C.T.I. Campus, Guindy,
Mâdras.

2. Vocational Rchabilitation C-entre for Physically Handicappcd, C.T.I. Campus, Gobind
Nagar, Kanpur.

3. Vœ ational Rthabilitation Ccntre for Yhysically Handicapptd, Napicr Town, Jdbalpur.

4 . <
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4. Vocational Rehabililation Ccntre 'for Physically Ilandicapped, C.T.I. Campus. Gill Road.
Ludhiana.

5. Vocatioaal Rchabilitation Ccntrc for ' 'hysically l'Iandicappcd, C.T.I. Campqs, 5ioI1,
Bombay.

6. Vocational Rchabilitation Ccatrc for Physically Handicappcd. B.C. Rey Poïidinic,
Bcliaghata, Calcutta.

7. Vocational Rchabilitation Ccnlrc for Pbysically I'Iandicapped. l.T.l. Pusa, Ncw Dcllli.

8. Yocational Rckabilitation Ccnlrc for Physically Handicappcd, C.T.1. Campus,
Vidyanagar, Hyderabad.

9. Vocational Rchabilitotion Ccntrc of Pllysically l'landicappcd, Qu/r Nagar,
Ahmedabad.

10- Vocational Rchabilitntion Ccntrc for Pbysically llandicapped. C/O, laymatâ Training
Instilute. Nalanollika, Trivantlrunl.

11 Vocational Rehibilitation' Centrc for Physically llandicappcd. C/O .F.T.I. Tumkqr Ro4d* %
Bangalorc.

Sl. No. 6/$: E.E.M. No. 4.3/1

applicatioll-fcc Physically l Iandicappcd Pcrsons.
Thc M inistry of Hnancc. Dcparlment qf Economic Affairs (Banking Division) New Delhi

have issucd instructkons to naliorpliscd banks to lhc cffcct that for rccruitmcnt to the N sts ef
officcrs/clcrks in lhe Pnblic Scctor Banks tbc applicatioll fcc sllould bc charged from the
Phystcally Handicappcd Pcrsolls as is applicablc lo SC/ST candidatcs,

A copy Minislry of Fillance, Deparîmcnt of Economic Affairs f'Banking Divisioel.
Ncw Dclhi lctlcr No. 3/6/8l-SCT(B) dated lhe 16411 March. 1982 âddreâscd to a1l Ihe
Nationâliscd Banks lànd thc conccrncd Mi,listrics is cncloscd f/r information agil gtlidantc of
Employmcnt Officcr! an4 Spccial Employmell! Officers for Physically Ilaadicappcd Pkf#ons.

Atltllority: Milliqry af Finance Dcparmcllt of Ecolltllllic Afflkirs (Bankillg .Division) Lcttcr No. 3/
' 6/:1-OT(B) datcd 16lh Marcll, 1982.

ùf the

Sublect: Rcduction in fo r t he

No. 3/6/81-SCT(B)
Gpverntpca! of India
M icjitry of Financc

Dcpartmint of Economic Affairs
(Banking Division)

New Dclbi, datcd thc 16th March, 1#82.

To

1. Tàe Chairman & MDs.' (20 Nationiliscd Banks)
2. Thc Chairman, Statc ' Bank of Inuia,

3. . Tlle Managing Dircctors: 7 Suibsidiarics of SBI.

4. The Chicf Managcr (Pcrs), R.B.I.
Tho Chici ExcFutivc of IFCI, IRGI, & IbBl.S

6. Chirman: A11 the 10 BSRBS.

Subleet: Reduction ia application fcc for lhe Physically Handicappcd Pcrsons.
Sir; '

l am directtd to say tltat at prtKnt, for recruilmcnt to th4 r ts of omcr: aed clerks iA
tht Public Kz-tpr Banks, no concession in application fee etc. lg âv:ilab% to lhe Pkysitally
lhadicapyd candidates. The mlttcr has bten ex&mined and it has ken dtciœd that for
tttlitmtbt : tkt mçt ct rffies/tltfkç i. tht ?kblit ktlo? Bmks, th lkpiœtb he âpe
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candidates may be charqcd thc samc applicaîion fce as is bcing charged from 1he candidates bclonging
to the SC/ST communlties.

Kindly acknowlcdge thc reccipt,

Yours faithfully,

S*
(Ahmad Fareed)

Under Secrctary to the Govt. of lndia.

Copy to: Ministry of Labour.

EEM  No. 2/83/4,16

Sublect; Proccdure regarding forwarding of duplicatc indcx cards by thc norrnal Employment
Exchanges in .respcct of $he Physically Handicapped 'Persons to Spccial Employment
Exchangcs and thcir mainlcnance.

Thc duplicaîc Index Cards should bc scnl by thc normal Employmcnt Exchangc to thc Spccial
Employmcnt Exchangc only in rcsptqt of thosç Physically Handicapped persons, who atc willing to
work at othcr places in the State. The Spccial Employmcnt Ezchangcs for the P.H. on rcceipt of such
indcx cards will entcr thcm in a Book Rcgistcr (63) on thc samc day and filc them in the appropriatc
NCE codcs for considcration against the motificd dcmands. Any placemcnt on the basis of duplicate
index card, would be countcd by thc Spccial Employmcnt Exchanges as placing and the Exchangc
conccrned will acount it as IOA placing.

EEM No: 74 1 4.1

Subleçt: Employmcnt of Physically Handicappcd pcrsons in public scrvices.
Thc Ministry of ècrsonncl, PG and Pcnsions, Dcpartmcnt of Personncl and Training vide O.M.

No. 350345/34-Estt. (dated 30th Scptcmbcr. 1986) addressed to aII Ministrier/Departmcnts of thc
Govt. of India have rciteratcd thcir carlicr instructions conccrning employment of thc handicappcd
persons. Thesc are:-

(i) A copy of the rcquisition sent to thc Employmcnt Exchangc/spccial Employment Exchange
should also bc cndorscd to tbe V.R.C.

(ki) Appoiming Autùorkîics should not insist on any fresh mcdical certificatc bcfor: considering a
handicapped pcrsons against a vacaacy rcscrvcd fol' thc handicapped.

Ministry of Pcrsonncl, PG & Pcnsions (Department of Personncl and Training) O,M. No. 35034/N
84-Estt.(D) dated 30.9.1986 to All Ministries& epartments.
Sublecl: Employmcnt of pllysically handicappcd pcrsons in public scrvices.

The undcrsigned is dircctcd to say that. thc Ccntral Advisory Committec on Employmcnt of
Physically Handicapped has madc thc following rccommcntiation:-

(i) .$0r1 nomination by 1he Employmncnt Exçhangcs. physically handicapped pcrsons should not
bc subjected to the usual medical examination on first appolntment and !he queslion should
bc dccided on the basis of rcports of the Mcdical Board attached to the Special Emp.
Exehanges. ln any evcn appoinling authoritics should not insist on any mcdical certificatc
before considtrinl a pLyskally handicappcd pcrsûns against a vacancy rescrvcd for him. Thc
forwarding of application by thc Special Emp. Exchange or Special Calls ia the Normal
Employmcnt Exchangcs should bc adcquate proof that the applicant is physically
handicappcd and should be considcred against 1he rcscrvcd vacancy''.

(ii) ''At prcscnt rcquisition is scnt to the Spccicl Emp. Exch. Emp. Exchanlcs or V.R.CS. only
for thesc posts which arc rcscrvcd for handicapped pcrsons. The Commlttee suygcsted that
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for a!I indcntified posts. wllctllcr (hcy arc rescrved for handicappcd or
may also be scnt lo Spl. Emp. Exchangcs/vRcpGpccial Cclls in Emp.
lhc indcnting authorily to gct namcs of physically hantlicapped pcrsons
considcrcd, if othcrwisc eligiblc. azainst gcncfal posts.''.
Thc abovc2. recommcnttations havc bccn cxamincd in consultation with M inistry of

Labour (DGET). Instruclions alrcady cxist vide thiâ Dcpartmcnts
dt. 31.7.62, No. 3901&20/80-Estt. (C) dt. 30.12.89 and No. 14g1&/1/81-Estt(D) dt. 9,2.81
(copics attachcd) that a1l tllc appointing authoritics should cndorsc a copics of the rcquisition
scnt to thc Emp. ExchangcFspl. Employmcnt Exchangc to thc ncarcst V.R.C. for P.H. for
nominating suitablc physically handicappcd pcrsons. Fnrthcr lhcsc instructions also providc that,
on nomination by the Emp. Exchangc. P.H. Persons should not be subjcctcd to the usual
mcdical cxamination on fkrst appoigtmcnt and thc qucstion should bc dccidcd on the basis of
thc rcports of tllc M cdical Board atlachcd to thc Spl. Emp. Exchangcs for thc P,H.
Appointing authorities should not also insist on any fresh medical cctificale bcfore considering
a physically handicappcd pcrsons against a vacrtncy rcstrvcd fot them, The forwarding of
application by thc Spl. Emp. Exchangc/v.lt.cs or Spccial Cells by norma! Emp. Exchanges
should be takcn as adcquatc proof that thc applicant is physically handicappcd and should be

considercd against thc rcservcd vacancy.
The abovc instruction are oncc again brouglll lo the nolicc of a11 concerncd, for strict

O.M. No. 5/1/62-Estt. (D)

compliancc.

not, rcquisition
Exchangcs by
who could be

Dccembcr. 1980 fcom Ministry of Finance. Dcptt.O
.M. No. 3901fK ()/80-Estt.(C) datcd 30th

of P & A. R. to A1l Ministricpr eparlmcnts.
Subject: Reservation of vacancics fol' thc Physically Handicappcd persons in Group 1C' and

Group $D' posts undcr thc Ccntral Govcrnment.
Thc undersigned is dircctcd îo rcfcr to lhc Dcpaf tmcnt of Pcrsonncl nnd A.R.O .M. No,

3901&557-Estt. (C) dnted thc (th Novcmbcr, 1977 rcgarding rcscrvationg for the Pbysically
Handicapped pcrsocs in Group 'C' and Group -D' posts to thc cxtcnt indicatcd as bclow: -

Category of Handtkapped % OJ reservalt'on

The Blind
Thc Dcaf
Thc Orthopacdically Handicappcd

2. The qucltion of prcscribing a roslcr for giving cffcct to thc
physically handicàppcd pcrsons has becn considcrcd. It has bccn dccidtd that a contfnuous
account of the vacancies arising in Group 'C' nnd Group 'D' posls from ycar to ycar may be
kcpt. Thus thc 34111 Vacancy occuring in a particular tccruitmcnt ycar would bc earmarkcd for
the blind. Similarly, thc 67th vacancy and 100th vacancy would bc reserved for thc Dcaf and
the Orthopeadically handicappcd rcspcctivcly in a cycle of 100 vacancies. In case any of these
vacancies happcns to bc rcservcd for tlle SC and ST or Ex-scrviccmen thc ncxt clcarly
available vacancy should bc rcscrved for thc physically handicappcd persons.

3. As already providcd in the O.M . of 4lh Novcmbcr. 1977 rcfcrrcd to abovc. inter-se
cxchange of vacancies is permissiblc if candidatcs bclonging to thc particular category of person
arc not availabk o! if thc nature of vacancics in an officc is such that a jkvcri category of

rcsetvatiocs for tbc

PCISOIIScacnot be employtd.

1 Q/o
1 %
1 %

4. 11 has also bcen providcd in tkc said O.M . that if in any ycar,
for these c'àtegories arc not filled, tlle rcscrvations shonld be carried over for a period apto
two recruitmcnt ycars. It has not bccn dccidcd that thc rescrvatiocs should be carried over fer
a period of upto three rtcruitmcnt years . instcad of two' ycars at present. Any recfuitmcnt of
the physically handitapped candidates will first be counted against the ôdditlonal quota brought
forward from pfevious yccss, if any, in thcir chronological order. If snch candidates arc not
availablc for aIl the vacancies the oldcr vacancics canied-forward shonld be filled first and the
comparatively later vacancies carricd-forward should be furthcr carried-forward.

thc vacancies reservcd

5. n e physically handicapped personsare entitlcd to rclaxation ofupper agC limitupto 10

r/
A
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g. Vocational Rehabilitation Ccntrc for Handicappcd. ITI Kuber Nagar. Ahmedabad.

10. Vocalional Rchabililation Ccntrc for Handjcappcd, (--/0 Jayamata Training Institute,

Nalanohsra, Trivandrum.
Vocational Rehabililation Centrc for Handicapped, C/o F.T.I. Tukkur Road,

Bangalore.
12. Vocational Rchabilitation Ccntre for Handicapped. Rcllabari Nagar, Guwahati.
13. Vocational Rchabilitation Ccntre fof Handicappcd, STI, CD Canlpus, Unit-vlll

Bhubaneswar.
14. Rehabilitation Ccntre for Handicappcd. 12. Vivekacand Marg, C-scheme.Vocational

Jaipur.
EEM  N@. 189-12.1.
Subject: Rcservation of posts and conccssions facilitics for thc handicapped persons in Group tC'

& $D' posts/scrviccs under thc Ccntral Govcrnmcllt.
Attentïon of the Employment Officcrs is jnvitcd to Para Nos. 1,3,2. 3.3, 4.1 ctc. of Part IV

of thr National Employmenî Scrvicc Manual, Vol. I and also to thc S1, No. 34/77 EEM No.
4.11/1 S1. Nos, 1/78 EEM No, 4.11/2 rcgatding (i) dcfinitions of thc llandicapped Pcrsons and
(ii) eligjbility conditions for conccssions and bcnefits accorded to thc handicapped pcrsons for the
purpost of appointmcnts, ctc. to Group 'C' & 'D' posîs undcr the Ccntral Govcrnmcnt through
thc Employment Exchangcs/spccial Employmcnt Exchaages a.nd thc Vocational Rchabilitation

Ccntres for the handicappcd,
In ordcr to havc a standard sct of definitions.

standard tcsts for the purposc of objcclivc ccrtification of thc handicapped pcrsons, Governmcnt
of India in the M inistry of W clfarc llad set up tllrcc Committccs under the Chairmanship of
Directof Gcncral of Hcalth Scrvicc and aftcr having considcrcd lhc reporls t)f these Committces
and with thc concurrcnce of thc Statc Govcrnmcnls/union Tcrritorics elc. have notificd !hc
rcviscd dcfinitions of thc handicappcd pcrsons ic the Catcgories of (1) Visually handicaps (2)
Locomotor handicays (Orthopacdically handicaps) (3) Spcech and Hearing handicaps and (4)
Mtntal handicaps, ln the Gazcttc of India, Parl-l Scclicn-l. A copy of lhe ùazctle Notificalion
No. 4-2/83-H.W. Ill datcd fhe 6th Aukust; 1986 is cncloscd. Each catcjory of handicapped
persons has been dividcd into 4 groups viz. (i) Mild (ii) Moderate (l1i) Scvere and (iv)
Profoundn-otal. Now as per the rcviscd definitions various ccnccssions/benefits woulu be
availablc to the Iast three categorics of handicappcd pcrsons Viz. Moderate, Scvcre :nd
Profound/total groups, and cot to thc mild groups. Ip ordcr to be eligible for conccssionF
benefits the minimum dcyree of disability should bc 40% ....l-landicappcd pcfsons with lcss than
40% disability who afe, already on the livc Registcr of the Spccial Employment Exchanges/
Speciâl Cclls/vocational Rehabilitation Ccntrcs for the handicapped shall now have to be
transferred to the normal Employmcnt Exchangcs. The authoriscd certifying authority will bc
medical boards at the District Ievel. The M cdical boards attached to the VRCS for thc
handicapptd could also do the requisite ccrtification.

The Employmcnt Ezchangcs/special Employmtnt Exchltnges/special Cells/vkcs for the
handicapped art requcsttd to take immediate steps as dctailed below for the implementation of
the reyised definitions of thc hacdicapped. Thc hacdicapped persocs having less thac 40%
disability ai-d transferred to the concerncd Employment Excbanges will rctain thtir seniority in
registratlon, They should also keep these revised dcfinitions in view whilc registering/sponsoring
thc handicapped pcrsons and implcmcnt thcm in stages;

authorised certification authorities and

1. A1l future registrations of handicapptd persons to bc done based on mcdical certificalion
i.e. subject every candidate to mcdical test and orkly those conforming to prescribcd
disability to be registervd as handicapped persons. The certification can be done by
Distt. Medical Xutkorities or through thc Mcdical Boards atlachcd to Special Exchangcs/
VRCS.

2. Those rcgistrants who report for rentwals should also be similarly subjccted to medical
evaluation as at (1) above if thc extent of their disabili'ty docs cot confirm to thc

!. 
. .) .
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minimum percentagc prcscribcd according to ncw dcfinitions. Gradually aII persons whose
rcncwals are being madc will bc rcqnircd to obtain a disability tertificate if not obtaiced
already, cither from pistt. Mcdical Autàoritics or ffom tllc medical Boards attache'd to Spl.
Employmcnt Exchangcs/vlkcs.

3. Thosc rcgistrants who arc tlnder considcration for submissions may also be subjedtcd to
medical cxamination and only thosc who qualify should be submitted against notificd
vacandcs.

4. The rcmaining registrants (othcr than 1,2, and 3 above) can continu: on the live register and
gradually got examincd mcdically.

S. AII those registercd job-seekcrs who fall below the prcscribed norms, after being mcdically
examined, should. be shiftcd gradualy to normal Employmcnt Exchanges and candidates
informed of the samc, All candidatcs whosc rcgistration will bt transferrtd te normal
Employment Exchangcs

, will carry with them their original seniority.
6. In all case: dll: pnblicity of thc new definitions should be given tllrough local press and
tùrough display on notice Board to avoid confusion amongst 1hc registrants

.

(TO BE PUBLISHED IN THE GAZEW E OF INDIA PART I SEW ION 1)
N o. 4-2/8 3-iI5V. lII

GOVER#MENT OF INDIA
M INISTRY QF W ELFARE

Datcd : 6tN August, 1986.

i
k
l
I
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subject : Uniform Definitions of the Physically Handicappcd.
At present, differtnt definitions for various câtcgorics of handicapped are adopted in various

schcmeFprogrammcs of the Central and Statc Governinents. In order to have a standard set of
dcfinitions, authorised ccrtification authoritjcs and standard tests for purpose of objective
ccrtification, Govcrnment of India in M inistry of W clfarc sct up thrce committces undèr the
Chairmanship of Director General of Health Serviccs--one cach in the arta of visual handicaps

,
Speech and hearing disorders and locomotor disabilitie& and a scparatc Committee for mental
handicaps.

2. Aher having considercd the reports of thcsc committces and with the concurrencc o'f the State
GoverflmentrluTs and the concerned Ministriese epartments the undergigned is directed to convey
thc approval of 1he Prcsident to notify the definitions of thc following catcgories of physically
handicapped:-

1. Visually handicaps

2. Lx omotor handicaps

3. Speech & hearing handkcaps

4. Mental handicaps.

Rcport of the Committcc as indicated in the. Anccxure 1.

3. Eaclz category of handicappcd pcrsons has been dividcd icto fout groupj viz. mild. modcratc,
severe and profound/total. It has becn decidcd that various concegsionszbenefîts would in future be
avdildble onlr to moderatc, severt and profnund/total groups; and not to the mild jroups. Thc
micimum dtgree of disability shotlld be 40% in order to bc eligible for any conctsslon/bentfits.

4. It has been dccidcd that the authority will be a medical board at the district level. The board
will consist of thc Chicf M edical Officer/sub Divisional Medical Officer in the District and another
expert in the spccificd field viz. orthalmic surgeon in casc of visual handicaps, cithet an ENT surgeoR
Q; in aotiologit ià tsst ûf peetll znd àêarinz hantlicaps; an orthopacdic surgcon or a spccialist i,t
physical medicine & rehabilitation ir. case of locomotor handicaps, a psychiatrist or a clinical
psychologist or a teacher ln special education in case mental handicaps.

5. Specified tests as indicatcd in Annexure should be conducted by the medical board and

rccordcd Lcfofç a ççltifikalc is givzn,

-!
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6. The certificate would be valid for a pcriod of tbrce years.
7. The State Govts./u'r Adma. may constitute the mcdical boards indîcated in para 4 abovc

immediately.
M .C. NARSJMHAN

Joinl Sxretrlry to the Govcrnmcnt ol lndia.

ORDER
Qr4ered that the above notification be publisbed jrl $he Gazette ef India for general iqformation.

Copies of tlle Gazette notification may bc xgt to alI MinistricvDcptt. of the Ccntral Govt.. aIl State
GovtszuT Admn, Pmsidgwt Scat,, P.M.'S Office. Lok Sabha, Rajya Sabha Scctt. for information
and neceoary action.

M .C. NARSIMHAN
Joint Secretary to the Government of India.

To
The M anager,
Government of India Prcss,

Mayapuri. Ncw Delhi.

Comblned Report of the three Committeas recommending
Unlfoem set of definitions, authorities for eertllkatfon

and standard test.s for Visual, Htzaring and
Speech & Locomotor disabilities

List of the Members of the Committccs at Anncxurc 1.

lDtroductitm '
India is a vast country with variablc social, cultural, gcographical and cconomic background.

Despite breaktluough in health serviccs, a numbcr of disabilitïcg continue to appear duc to polio
communicable and congcnilal giseales, incrcascd industrialisalion and mechanisation, vehicular traffic
leading to locomotor disabilities; vitamin-A dtficiency; cataract and Infecttons, injurits' . nutritienal
desciency Itading to visual loss; ear injection, cxtcrnal înjurics, noise pollution contribuling to llearing
lcss. These are tlm thrcc major disabilitics which manifest themselves as a result of ont or more of
such factors.

2. Govcrnment of India ôrc providing a largc numbcr of facilities and conccssions to disabled
pcrsons. In order to provide thcse facilitics alld ccncdssions it i! imperalive that a stacdard definition
of thcse disabilities is decided upon. Consequent to rtvommendation of tht National Council for
Handicappcd W elfare thc Committces undcr tht chairmanship chf Dirtctor Gcctral ef Hca1th Senices
met (or the adopsion of standard set of definitions which should be uniformly pppliçabl: through out
the country.

The extrcise of evolving a kniform sct of dcfinitioc should not be however, to construed to mcan
lhat nty definitions havc been sef forth at gresent. Definltions of these threc major disabilities which
are prcvalent at present for eztending vanous concessions and facilities to handicapped are given in

Arlnexule IL
Recammended Desnltiens

physical impsirmcnt lcads to fucctional llmitatiôn alld functional limitation leads lo disability.
Fiysica! impairment. functional limitation and disability haMe bcen defined by W.H.O. and- this
Committle would rccommcnd adopting this classification, wàich is as follows:

(i) Impalrmenl : An impagrmcnt is a permaaent or transitory psycholozical', or anatomical IJ x:
aneor abnormality. Fnr txalnplc a missing or tffective part, tissue orjan pr b'Mecllanisma of tlle

N

l
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body, such as an amputated limb, paralysis aftcr polio, myocardial infardion. cerebrovascular
thrombosis, rcstrictcd pulmonary capacity, diabetes, myopia, disfigurement, mental retardation,
hyportension, pcrccptual dislurbance.

(ii) Funvtlonal llmltation: lmpairment may caasc functional limitations which are the partial or
total inability to jcrform tllosc t'lctivitics ncccssary for motor, scnsory, or mental functions withfn the
range and magner of wllicll a huraan being is normally capable such as walking, lifticg loads, seeing
speaking, hearing. rcading, writing, counting, taking interest in and making contact with
snrroulldings- A funcîional limitation may last f0r a short timc a long tilnc be permancnt or
reversible. It should be quactifiablc whcncver possible. Limitations may bc described as 'sprogressive
or vegressive''

(iii) Disabilisy : Disability is dcfincd as an cxisting difficulty in performing onc or mort acîivities
which. in accordance with thc subject's agc, scx and morative social role, are geaerally accepted as
essential. basic. componcnts of daily living, stlch as seif-care, socia! relations and economic activity.
Dçpending in part oc the duratioc of tllc functional linlitaticn disability may bc short-term, lonpterm
or permancnt.

Mcdically, disabilily is physical impairmcnt and inability to perform physical fonctions normally.
Lcgally, disability is a pcrmancnt injury lo bedy for which the pcrson should or should not be
compcnsatcd.

Tlle tllsability can bc divkded into 3 period.

(i) Temporary total disability is that pcriod in which the afftcled pcrson is totally unabk te work.
Dgring this lime he may rcccive orthopacdic, opthalmological auditory or speech or any othcr
medical treatment,

(ii) Temporary partial disability is that pcriod when recovery has reached tht stage of
i ' h t crson may bcgin some kicd of gainful occupation.mprovemcnt so t a p

J
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(iii) Pcrmanent disability, applles to permanent damage or loss of use of some palVparts of the
body aftcr thc stage of maximum improvcmcnt from any medical trcatmcnt has been reachcd and the
condition is stationary. -

The classifications & various concessions bcing recommendzd are for the permancnt disability
only.

Evaluation and Assessment af Visual Disabilities

The roup racommended tile ciassification of vigual impairmencdisabrility may be catcgorised in
four groups for considcring various concessiocs to visually handicappcd.

The qucstion regarding one cyzd person was considcred at length.
lhat thc gnidclines rccommended for cvaluation of visual loss of person: wha have lost one <ye but
havc 1hc other eye normal should bc totaliy unambiginous, Tht Committce fccls that such persons
may rtm't bc clubbed with other visually handicapped so that facilitieFconcessions available to
K vrreiy/pr/fonndly vistlalfy haadicapped and totally blind are not trodcd. If one cytd pvrxns arc
clubbed with scvcrely/profoundly visually hagdicappcd and totally blind ptrsomq, the Committec feels
that most of the cencessions çspecially jobs rcserved for the blind persons shall go to one-eycd
pcrsons.a.s tlleir visnal loss i.s minimal c/mparcd to other 2 catqories and in this mpnncr most of the
Govcrnment offkcvpublic scctor undcrtakings w11l be fulfilling the quota but ic attual practiœ will
not be givins jobs to totally blind and persons wilh scvcrc visual loss. The Committee, howeyer feds
that it should bc madc dcar that loss of one eye will not bc considered as a disqualification on
medical grounds unlcss a particular post is of such a tcchnical nattlre that ît requires of a person the
use of both the cyes or 3 dimeniional vision, Tllc Committtc also recommends t*e if a Nrson has
bccn dcclarcd unflt duc to somc tclnporary visual loss/defsct. It should not l): construed to mean as
disablcd Jf such a lemporary impairment fn the opinion of a M cdical Board can be overcome witll

tfcdtllêllt if

The Comraittee is of tht vicw

kwal zids,

j

t1
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Guidclincs for cvaluation '& categorisation of visual disabilitics are given in Appcndix 111.

2. Evaluation & Assessment of Hearing & Speech Disability

The Committee rccommended that the dcfinitions which are intcrnatiûnally accepted and hav:
bcen adopted by WHO may be adoptcd in this counpry also for evaluation nnd categorisation of

hearing & spccch loss.
The 'recommended classification and guidclincs for evaluation of hearing loss arc given in

Appendix I1. Thc Committcc also considcrcd various facilitic/conccssions which may be' givcn to
hearing handicappcd pcrsons and suggestions of the facililics which may bc offered to the hcaring
handicappcd for rehabilitation arc also givcn in Appendill II.

3. Evaluation & Assessment of Orthopaedic Disabilities

The Committee reéommendg tbat Kessler's mcthod may bè taken as a general guideline for
evaluating orthopaedic disability. Since issucs havc bcen raiscd rcgarding thc quantification of dcgrce
of disabilityj the authorised Medical Board may also consult any othcr suitable mcthod and use
Kessler's method as a basic guidclinc.

The Commhtee is aware that thcre are other methods of quantifitation which are at varisnct
with the Kesslcr's guidelines. However, Kcsslcr's guidclincs fof cvaluation of various degrees of
disability. It is cxpected, would bold good fot most of tlle timc. Thc individual M cdical Board could
take into considcration other methods which may belp the board in cvaluating disability in an
individual case.

The Authorities lo give Certilicatitm

A permanent disability certificate will be issucd by a board duly constituted by tbe Central and
thc State Govcrnmenls. It is rccommendcd thal a Mcdical Board for evaluation of dlsability should be
available minimum at the district lcvel. It is also rccommcndcd to have atleast 3 members in the
board, out of which atleast one should bc 11 spccialist in thc particular ficld for assessing locomotor/
visual/hearing & spccch disability as thc case may bc.

It is ilso recommendcd that the compclcnt authority may also appoint an appellate mcdical
board to rcsolve any disputes.

ConcesslonW acilities which may be Offered to Disabled Persons

Kceping in view thc set of definitions and thc catcgorisation bcing recommcndtd, various
Ministries& epar% ents and the State Govcrnments shall bavc to also spccify the facilities and
con' cessions whith would be available to diffcrent categories of the handicapped. The Committee
recommends that if a person has thc degree of disability bclow 40% in a particular category, no such
benefitrconeessions may be given to such a person. AIl other catcgories may be extcnded
toncessionlfacilities like scholarships, job rcservation, .piis and applianccs eithcr free of cost or at
concessional rates, conveyancc allowance ttc. For hearing handicapped the Committee recommends
that :!. languagc formula may bt rcvised se that the hcaring handicapped have te study one language
only.

Ministry of Social & W omen's Welfare may makc out proposals bascd on thtse recommendations
with the appropriate Ministry for necessaty modifications in the policy of 3 language formula.

The Committec also recommcnded that Mlnistry of Hcalth and Family W clfare may also take up
amcnding medical standards for necessary relaxations in respect of mild handicapped in a1l the
catcgories so that on account of thcir mild disability thcy are not put in a position that neither they
are able to get the facility of job reservations nor arc eligible otherwise for entering into sèrvices in
the general category. The medical. rulcs may also indicatc in clear terms that loss of onc tye will not
be considered a disqualification unlcss 1he particular post is of such a technical nature that it requircs
of a pcrson the use of both thc cycs or three-dlmentional vision. Tht xmr mcdical board at 'the
djstrict level may examine suitabillty or othvrwist of a one vyed person for 4 patticular post.

f
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The dcgrce and exscnt of disability of thc 3 typcs, namcly visual, hearing and orthopaedic will be
indicatcd as followsr-

(a) mild lcsk than 40%
(b) modcralc 40% & abovc
(c) Scvcrc 75% & abovc
(d) profound/total 100%

Foz pcrsons suffering from cardo pulmonary discascs
, thcre may bc no rcscrVations in jobs.Th

cse pcrsons may, howcvcr, bc considctcd for extcnding othcr concessipns such as excmpiion in
typing ctc.

The Dircctor Gencral of Hcalth Scrviccs
, M inistry o' f Hca1th and Family W clfarc will be the final

aulhority, sbould thcrc arisc any controvcrsy/doubt rcgarding thc intcrprctation of the
, dcfinitionF

classificatiolls/evaluation tests etc.
Only thosc persons who havc disability morc than 40% and abovc shall bt eligible for

reyislratioc in Employment Excbangcs in thc category of bandicapped and considercd against fobs in
public sector rcscrvcd for thc physically hcndicappcd

.

VISUALLY IIANDICAPPED

The dcfinition adopted for visual handicappcd fpr cxtending lbc conccssion
, scholarships,

admission to Intcgratcd cducation systcm
, rescrvalion in jobs, assistnncc fOr purchasc/fitting of aids

and applianccs :

The blind arc lllosc wjlo suffcr from cithcf of tllc fellowing conditiens : -

(n) Total absence of sigllt. ' ,

(b) Visual acquity not excceding &60 or 20/200 (snellcn) in the bctter cyc wilh corrccting
j 'CIICCS.

(c) Limitation of the field of vision substcndillg alld angle of dcgree or worse
Definitien of Ilearing Ilandlcapped under varllhus scllelnes
SCIIOLARSIIIPS

Thc dcaf arc lhose in whonl lllc scnsc of hcaring is non-functional for ordinary gtlrposes of lifc.
Thcy do not hcar/undcrstand sound at all cvcn with amplificd spccch

. Thc cascs lncludcd in tbis
catcgory wilk be thosc having hcaring loss morc tllan 70 dcciblcs in the bettcr ear (profound .
impaitmcnt) or lotal loss of llcaring in both cars.
Assistance to Disabled Persons for PurchasezTittillg (àf Aids/Appliances

The partially hcaring arc thosc fallillg undcr any onc of thc catcgorics indicatcd' below :

Category Ifearing aquity
*' ' 
v

Mild impairmcnt Morc tllcn 30 but not morc tkall 45
dccibics in bcttcr car.

Scrious impairmcnt Meye than 45 but not morc than 60
dcciblcs in bcttcr car.

Scvcre im'pairmcct Morc tllan 69 but net morc than 90
dcciblcs in thc bctter car,

Rescrvation Otder isspcd by Dcpartlucllt ()f Personncl and Administratiïe Reforms

The deaf arc thosc in whom tllc slnsc 0( lltarinj.is non.functlonal for ordinary purposcs of life.
Tl12y' 10 nût llehr unécrstanë sounds at aIl cvcllts witll amplificd specch. Tllc cascs includcd in tllis
tcgory wil, be whosc having loss morc than 90 deciblcs in tllc bcttcr car (profound imyairmcnt) orca

total loss of lwaring in both cars.

J
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Lœ omotor llandlcapped
Similariy thc definition adoptcd for ortltopacdically handicapped is not uniform as a1I

orthopacdically handicapped are cligiblc for gctting scholarship but onj thosc ortbopaedîcally
handicappcd person can gct tllc facility of rcscrvation in jobs as Ilavc a minlmum of 40% disabilily.

Situatitm in Slate Governments
Various State Governmcnts have also adoplcd diffcrcnt sets of dcfinilion. For example Govt. of

Tamil Nadu declarcd onc e' ycd pcrsons in 1hc samc calcgol'y as blind pctsons and havc cxtcndcd
various conccssiolis including the rcscrvalion in kbs undcr tlle fitatc Govcrnment to one cyed pcrsoa
also. Thc Central Governmcnt on lllc otllcr halld has dccltsrcd that a one cycti pcrson wilh one eye
good vision is not rnc#fcally ulljik and can bc collsidercd for jobs which do not rcqtlire a thrcc
dimcntional vision to thc spccific requircmcnt of tlzc jobs.
Vinual ëmpalrment disabllity Categorlcs bases on its spveritd and proposed disability percentages

All willl corrcctions
Dctter cyc Worsc cye Perccntage

impairmcnt

Calegory 0 6,9.-+/18 6./,.,1 lo 6/36 20%

Catcgory 1 6/1 6 6/60 Io Ni1 40%

Category 11 W6%,.-4/60 3/50 yo Nil 75%
or

field of vision
1 10- 20

- -
do- IlI 3/60 lo 1/60 F .C. at 1 ft. 100%

cr t.o Ni1
Gcld of vision

1*

- ..d0- IV F.C. at 1 ft. F.C. at 1 ft. ltlotl/a
tc NiI to Nil
Of

Field of vision Ficld of vision
1G) 100

Onc cyed pcrsons f16 F.C. at 1 ft. 30%
ta Nil

Tht method of evaluation shall bc thc same as recommclldcd in hand book of Medical
cxamination.

I irment of 200/0-40% or lcss may only be eiftyitlcti to aids and appliances.mpa
11 SPEECII AND HEARING HANDICAPPED

A. Rernmmelldations aboot tlle Categories and lhe Testg Requlred

1. RecQmmended clgKlflratioR

Sl. Catcsory Type of Impairment DB lcvei antvor Sm rcb dincrimination Perccalage of
No. Impairmtn!

1. 1. Mild Hearing d: 26 to 40 d,B 89 to 1œ % in Less lhan 40%
Impairment in bctter ear bettcr ear

2, I1. M oderatc hearing 41 to 55 dB in 59 to 80% 40t$-50%
Ampairment bcslcr ear better ear

4

!1 J
k

*

4

* y'x<.
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7 56 to 70 Hearing 40 to 50% 50 to 75%Impairmcnt in
bctter ear

4. lV. (a) Total No hcaring No discimination 100%
deafness

(b) Nqar total 91 dB and above -d0- 1X%
dcafneo in bcttcr ear

(c) Profound hearicg 71 to 90 dB Lcss lhan <p/o 75t$.100%
impairmenl in better ear

(Pure tone average of hearing in 5œ, 1000, and 21 0 Hz by air conduction should be taken asb
asis for considcralion as per the test recommendations)
Further it should be noted than

(a) Whcn there is only an island of hearing present in one or two feequgnties in better eAr
, itshould be considercd as total loss of hearing

(b) Wlzerever tNere is no response (NR) at any of the 3 frtqueccies (5X
9 1Q00, 2û* HT). hAhould be considered as equivalcnl to 130 dB foss for the purposes of classiscation of

disabilily and in arriving at the average. This is based 0l1 the fad that mâximum intensity
limlts in most of the Audiomcters is 110 dB's and some audiometers llas additional faclllties
for +20dB for testicg.

1I. Recommendatlons about the tategorles of dlsablllty (Hearlng Impairmenl- physlcal asped onlpTest
recommended).

(a) Purt tone audimetry (ISO R 382-1970 at present, is being vsed as Audiometric Standrd in
most of the audiometers. Hence the audiometerg uscd in testicg should l)e azvnrdingly
celibrated). Thrce frequency averagc at 500, 1000, and 1000 Hz by Air Conditlonx (A.Ca)
will be uscd for cattgorization.

(à) Whercver gossible the pure tpne audiomctric resulls shôuld be supplemented by the Syech
discriminRtlon scort-Ttsttd at Scnsation levd (S.L.) i.t. the speech dbcrimlnatioM test is
conducted at----dB above the paticnt's hearing threshold. n e stimali uRd %  eitNer
Phoadically balance words (Pb) of the particular language or its ejuivalent matedal. At
present only a fcw Indian languages have standard speech matenal for testing. Hente
wherevcr the standardised tcst material is aot available

, either standardiRd lndiaa Englislt
Test could be made usc of with English knowing population or equivaknt mattrial to Pb. be
llsed.

(c) Wherevcr children are lested and pure tonc alldiomesry becomes not poslible fr4t field
testing ghould bc cmploytd.

Suggestlons ef the Faellltles to be Offered 1@ lhe Disabled f:r Rehabllltaflen

3. 111. Scvere hearing
impairment

;
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Category . 1. No spccial btnefits.

Category II. Considertd f0r Hearing Aids at free or concessional costs only.
Category 111. Hearing aids free of cost or at concessional rates. Job reservation- beneflt ol

spedàl Employment Efchânge.

Cattsory 1V. hcaring Aids-facilitieâ of reservation--special employment exchange. Spedal
facilities in schools like Scholarship. Hea -nng aids-Exemption from 3 lanp age
formula (te study in recommended single languase).

lt is felt that for ccnsideration of admission under special category fûr courses conducttd by
institutions like Indian Institute of Technology (lIT). lndustrial Trainlng Institute (ITI) and others.I
categuries 1 & 2 only should be considered for reservation of seats, provided they fulfil the otller
educatiocal stipulations for the coutse.

Wv kave considered the different lype of hearinz affectlon i,:. conductiv: VS Sensoq neural.

#
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and agrct that the disability will bc judgcd by thc conditions prcvalcnt in lhe patient at tbe
lime of refcrral and examinalion. ln case of failure of surgtry or olhcr theraa utic
intcrvcnlions. the patient will be considcrtd and calegorizcd on lhe basis of the recommended

tcsts.
111. ORTIIOPAEDICALLY IIANDICAFPEP

Guidelines for Evaluation of Various Dkubilitles

Lx omotor Dissbility
1.1 UPPER LIM B
1. n t estimation of pcrmancnt impairment dcl nds upon the measuremcnt of functional

impairment. and is not exprcssion of a pcrsonal oplnion.
2. n e cstimation and measurcmcnt must bc made whcn the clinical condition is ftzcd

and unchangeablc.
3. The uppct extremity is dividcd inlo two component parls lhe arm comm nent and tht

hand componcnt.
4. Mcasnrcment of the los; of ftlnction of drm

of motion. musclc stcnght and co-ordinalcd activilits.
5. measuremcnt of thc loss of funclion of ' hand comN nent consists in determining the

Prchcnsion. Sensation & Strcngth. For cslimation of Prchcnsion Opposition, Iateral pinch,
cylindrical gasp, spherical grasp and hook grasp have lo be dsscssed as shown in the column
of '*prchcnslon componcnt*' in the proforma.

6. The impairment of the cntirc exlrcmiyy dcpcnds on tht combination of lhe fanctional

impairmcnt of 40th components.
ARM COMPONENT

compentqt consisls in measuricg tht loss

Total value of arm componcnt is 90% .

Principles of Evaluation of rnngc of motion of joints
The value of maximum R.O.M. in thc arm componcnt is 90%

2. Each of the thrce joints of the arm is wcightcd equally (30$ù).
Examplc
A fracture of the right shouldcr joint may affect range of molion so that activc

abduction is 90% . Thc lch shouldcr exhibits a rcngc of active abduction of 180% . Hence
thcre is Ioss of 50% of abduction movcmcnl of thc righl shouldcr. n e pcrcenlange loyr of
arm component in the shouldcr is 50 N 0,30 or 15% Ioss of molion for the arm çomponent.

If morc than one joint is involved, samc mcthod is applicd. and the losscs in each of
thc affccted joints arc addcd, Say.

Loss Qf abduction of the shottldcr = 60%

Loss of extcnsion of thc œrist = 40%

Thcn, Loss of range of molion for
the 30%
arm=tK x 0.30) + (40 x 0.30)

Principles ot Evalnation of Slrength of muscles
1. Strength of muscles can be testcd by manual testing likc 15 grading.
2. Afanual muselc gradings can bc given percentages like

0 . -  :00 %
1. 80%
2. -  60%
3. -  40%
4. -  20%
5. 0%

' j
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3. The mean N rctntage of musclc strength loss kq multiplicd by 0.30.
4. If thcre has been a loss of muscle strength of 

more lhan nne joint, $he values areadded as has beyn descibed for loss of range of motion
.

Prlnciples of Evalx tlon ol to-ordlnaled aetivltlu

1. The total value for co-ordinated activities is 90%
.2. Ten difftrtnt ço-ordinatcd activities are to bc test
cd as given ic the Proforma.3. Each adivity has a value of 9% 

.

Combining values for the Amn Component

1. The Valuc of 1o' ss of function of axm component is obtained by combining the valu>of 
rangz of movemenl, muscl: strcngth & co-ordinated activitits, using th* O mbiningfonnula

b(90-a)
a= - -

%
wherc a =hlgher value

& b =lcwer value

Example

Let us assume that an individual with a fract
urt of tl!e right shoulder joint has inaddition to 16

.5% of mosion bis arm
, 3.3@/e loss of strength of muscles

, and 5% 1o>of coordination
. W e combine these values as:

Range of moîion : 16.5% 8
.3490- 16.5)16

.5= =23.3%Strcngth of Muscles : 8.3%
90

5(90-23.3)Co-ordination : 5% 23.3+ .27
.0%

90

?
#..!

So total value of arm componcnt=27
-0%

Hand Component

Tolal value of hand cpmponent is 90$0.
The functional impairmcnt of hand is exprcssed as loss of prehension

, loss ofscnsation
, loss of strcngth.

Principles of Evaluation of Prehension
.

Total value of Prchension is 30*1
. it includes:

(A) Oppositign (80X,). Tested. against
lndex finger (2$0). Middlc fingcr (2$.).
Ring fingtr (2%0) & Little fingtr (20/.)
(B) Lateral Pinch (5$8) Ttsttd by askic; tht paticct to hold a kty

.

(C) Cylindrical Grasp (6$0). Tested for
(a) Large oblect of 4 inch size (34$)
(b) ,Small object of 1 inch size (30/0)

(D) Spherical Grasp (6To). Testcd for
(a) Large objcct 4 inch sizc (30/:)
(b) Small object 1 inèh size (3$0)

(E) Hock Grasp (5%.). Tcsted by asking
Principlcs of Evaluation of Sensations

the patitnt to lift a bag



4Ctrvjcal Intervertebrk Dlsc
1. Operative. surzmssful removal of d% , with relid of Rdute pain. no fusiûn, no

neurologic residual.
2. Sarie as (1) with nturological maqifestaliclz, m tmkstrnt paic, numbntss,

weakneu ic fngers.

n prade and Dav lumbar Splne Fracture

Perœ nt W hole Body Permanent Physical lmpakment and Lo= of Physical Function to W hoit Body

A. Comprrqqion i 25% involving one or two vzaebral O dies, mild. no 10
fragmentation. htaltd', no nturologirml manifestationg.

B. Compr-qtion 50% . with involvement posttrior elemtnts. izaled, Ilc neurologk 20
manifestations, persisttnt pain. fusion, indicated.

C. Same as (B) with fusion, pain only on heavy use of back. 20
D. Total paraplegia 1*
E. Postcrior elements. parlial patalysis with or withouî fusion. sàxculd bt rattd for

loss of use of extrgmities and sphinctcrs.

lxw Lumbar

1, Fracturc
A.

B.

C.
D .

E.

F.

Vtrtebtal comprcssion 25*/., onc or lwo adjacement
fragmentation. no dcsnite pattern or nturologic changes.
Comprcssion with fragmentation m sterior elements, N rsistent pain, W cakner
and stiffness, healcd, no fusion, no lifying ovtr 25 pdunds.
Samc as (B), healcd with fusion, mild pain.
Samt as (B), ntrvc rool involvtmtnt to lower extrtmitizs. determint additional
rating for loss of industrial function to extremities.
Samt as (C), with fragmentatioc of posterior tlements, vzilh ptêsisttnt pain afttr
fusion, no neurologic findings.
Samt as (C), with ncrve rxt involvemtnt to lnwtr txlremities, rate with
functional 1oss to extrcmitles.

vertebral bodieq. liltlt or

Total paraplu ia.
Pbsttrior cltments, partial paralysis with
of usc of cxtrrmities and sphincters.

without fusion, should % rated for lo%
G.
H .

Neurogenic

A.

Low Bntk Pain-Dlse W ury

B.
C.

D.
E.

Periodit acutc cpisodes with acute pain and pcrsistent body list. test, tests for
stiatic pain positive, tcmm rary recovtry 5 to 8 wecks.
Surp'cal M cision of disc. go fusion. good resulB. no pertent Riatic pain.
Surgical exeision cf disc, no fusion, me erate persistcct pain and stiffness
asravéted by heavy lifting with nece-cury modification of aclivities
Surgical txcision of disc with fusion, activitiu of lifting moderately modified.
Surgical txcision of disc witb fusioa, N rsistent paia sc4 stiffness aggravated by
heavy lifting, nccessitating modifitation of âIl âctivilies reqviring htavy lihing.

15

35

100

5

10
20

15
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10
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Non-Trxumatk I- ions

Stoliosls
The whole Spint has been given rating of 1œ % and regionwks: the following percentages are giv:n:

Dorsal Spine -  50%
Lumbar Spicè -  30%

' Cervital Spine 20%
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Kobb's method for measurement of angle of curve in Manding N sition is to be uscd. The curvcs
have becn divided into three sub groups:

Less than 31
31*----e * (Moderate) 12%
Above Er (Severe) 33%
In the cunes ranging ae vt K*, cardio-pulmonary complications are to bc graded separately. n e

junctional curves are to be given that rating depending upoq Ievel of apex of curve. Fot cxample, if
a> x of dorso-lumbar curve falls in the dorsal spine the curve can be takt: as a dorsal curvt, W hen
the scolosis is adequatcly compensated, 5% reduction is to be given from final ratlng (for alI
assessment primary curves are considcrcd for raling).
Kyphosis

Ccrvical
Spinc
2 To
3 %
5 @/o

Thoracic
Spine
5%
15%
25%

Lumbar
Spine
5%

Tbe same total rating (1* 10) as that suggcsled for scoliosis is to bc given for kyphosis. Rcgion-wise
percentages of physical impairment are.

Dotsal 50%
Cervical Spine 30%
Lumbar Spine 20%

For dorsal spine the following further grading are.

Vess than 20*
21*-40*
41*-60*
A bove éo*

10%
15%
20%
25%

For kyphosis of lumbar and cervical spinc 5% and 7% respcctively hAvc been allocated.

Paralysis of Flexors and Extcnsors of Dorsal and Lumbar Spine.

Thc motor power of lhese muscles to be groupcd as follews:-

Normal
W eak
Paralyscd

Paralysis of Muscles of Cervical Spine
Fot cervical spine the rating of motor power is as followsz

5%
10%

Fltxores
Extersors
Rotators
Side bending

M lsvellaaeous

/

Normal
0
0
0
0

W eak
5 %
5%
5%
5 %

Paralyâcd
10%
10 %
19%
10%

Those conditions of th: spine which cause stiffncss and pain ctc., arc rated as follows:
%

% physical
impairment

A. Subjective iymptoms of pain. No involuntary muscle spasm. Not :tlbdtzntiated 9%
by demonstrahle stactural pathology.

B. Pain, Persistent muscle spasln and Atiffness of spine, substantiated by 10%

demongtrable miid radiological changes.
C. Same as B, with moderate radiologkal changes. 15%
D. Saml as B, with severe radiologica! changes involving and one of the region of 29%

spine (Cervical, dorsal or lumbar).E Sam: as D, involving wbole spine. 30%



In kypho-scoliosis, b0th curves to %  asscssed stparately and then percentage of disability to be

summe .
Guldellnes foe Evaluatlon ef Permanent Physkal Imp*lrment ln Amputee:

Brle Guldelineg
1. In case of multiple ampulets . if the total sum of N rcentage N rmantnt physical impairment is
ahwe 1X % . it shoul be taken as 1* % .
2. Amputation at any level with uncorrettable inability to wcar and uR prosthesis, should %  given
1œ % permanent physical impairment.
3. In cax of amputation in more tha: one Igmb N rctnlagl of tach limb ig counted and another 10%
will be added, bul whtn ocly tœs nr fingem are invelved only another 5% will be added.

4. Any complication iq form of stiffntss, nturoma. infcction etc. hag tnbt givtn a total of lofo

additional weightage.

5. Dominant upper limb has been givtn 4% extra percntage.

Up-r Llmb Ampulatlen,
Percent Permanent

Fhy:ical Impairment and
loss of phpical funçtion

of each limb

1. Fore-quarter empuyatioa

2. Shoulder Dbarticulalion

3. Above Elbow upto upper 14 of ârm

4. Above Elbow upto lower 1D of srm

5. Ele w disarticulation

6. Below Elbow upto upN r 14 of forzarm

7. Btlow Elbow upto lower 1/3 of forearm

%. W rist disarticulatitm

9. Hu d through carpal o nr,i
10. n umb through C.M . or throagh 1st MC Joict
11. n umb disaniculation through metacarpophalAageal Joint or thmugh proximal phalanx

12. n umb disâtticulation througb lnter phalangeal Joint or through distal phalanx.
Index Middle Ring Liltle
Finger Finger Finget Finger
(15% ) (5*4) (3%) (2%)

13. Amputâtion through rroximql phalanx or ' + ' 15% 5% 3% 2%
diurticulation throngh M' joint

14. Ampqtatlon through mio lt phalalx or diarticulation 10% 4% 2% 1%
thYugh PlP joint ' '.

15. Amputation throvgh distal phalânx or disarticulatioa 5% . ' 2% 1% 1%
throujh DIP joinl

Lower Umb Amput&tllM
*

1. Hind quarttr 1* %

1œ %

0 %

85%

80%

75%

7ê%

65%

* %

55%

30%

M %

15%

*

K

2. Nip dism iculation
3. Abov: knem upto upper 14 of thigh

4. Above kntl upto lowe 14 of ihigà

* %
s5%

#0%
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5. Through knce

6. B,K, uplo 8 cm.
7. B.K. upto Iowcr 1/3 of lcg

8. Through Awkle

9. Symc's
10. Upto mid-foot

11. Uplo forc-foot
12. AlI tocs

13. Loss of first toc
14. Loss of sccond toe

75%

70%

60 %

55%
.50%

* %
30%

20%

10%

5%

4%

3%

2%

15. Loss of third toc
16. Loss of fourth toc
17. Loss of fifth toe

Guldelines for Assessment of Pbysic:l Impalrment la Neurologkal Condlllo
ag

1. Asscssmcnt in ncurological conditions in not bc the assessmcnt of discasc but it is thé 'assessmcnt
of tlle effccts i.c. clinical manifestations

.

2. Any ncurological asscssmcnt has So be donc after six monthx of onsct
.

3. Thcsc guidelinus will only bc uscd f0r Cenlral and uppcr motor neurone Iesiocs
.

4. Proforma A & B will bc utilizcd for asscument of lower motor neurone lcsions
. muscular disordcrs

and othcr locomotor conditions.
5. Total pcrcentagc ôf physical impairmcnt in neurological conditions will not exceed 1œ %

.

6. In thc mixcd cascs the highcst scorc will be takcn into considcration
. The lower scort will lx addcd

to it and calculations will bc dont by the formula
.

b(100-a)
:+

1*
7. Additonal rating of 4% will be given for domipant upper extremity.
8. Additional 10% has bccn givcn for scnsation in each txtrcmity

, but tllc maximum total phyxicali
mpairmcht will nol cxcccd lm ô/o .

M tdor Sptem Dlsabllity

Monopaxesis )
Monoplcgia )
Hcmiparcsis )
Paraparcsis

Paraplezia

Hemiplepla )
Quadriparcsis

Quadripltgia

Dkablllty Raje

25%

50%

*
b g 75 @/o

100*8k

75 @/k
!. :

1t10 $6 ' '

Sensory System Dlsablllty

, . '

Anttsthcsa ) ' ' , r
R oacsthesia ')' '.' .XP
Paricsthtsia ) . '..

Bkability Rate

Each Limb 10%
. . '
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FOR INVOLVEMENTfor involvcment of hann ands footdtet 25%

for Assessment of Physlca! lmpdrment in Neurokegical CoudltloMG
usdellnes

1, Assessment in neurological conditions is not be nvqessment of dbeast bul it is thc Ao-ument of tke

effects. i.c. clinical manifesîlttion.
2. Any ncurological asscssment has tc be dcne aftcr six months of on srt.
3. These guidelines Will only be used for Central and upper motor neurone Itsions.
4. Proforma A&B will be utilized for assessmtnt of lower motol neurone lcsions, muxular disorders

and othcr locomntof conditions.
5. Total perccntage of physical impairment i:l neuological O nditions will not cxceed 1* Ta.

6. ln thg mixcd cases the highcst scorc will bc taken lnlo considcration. The lowtrscore will be addtd

to it and calculatious will bc doce by the formula
b(10la)

a.y -
1œ

7. Additional rating of 4% will be givea for dominant upper extrcm'kty.
8, Additiunal 10% has bcen givtn for sensation in cach cxtrcmity. but the maximum tolal physical

impairmeqt wii! not excecd 1X % .
Speœ b dlrmbility

#

M ild

M oderale

Scvere

Very Sevtre
Testcd by a 100 word text. Ability to read (in educattd), Omprehend when read otlt. answer

question on text clcarly and ability to wlite a synopsis (in educaled).
Guidelin- for Evaltlatloll or Pàysical Impalrment due to Cardlo Pulmonary Dkenses

5,slc Guldelines
1. Modificd Ncw York Heart Associatlon Rbjcctive tlassificatlQc should be utilised to atqess the
functional di&abiiity.
2. Thc physician should bc alert to the faet that patients who come for disability claims are likely to
exaggerate thcir symptoms. In case of any doubt patitnts shnuld bc ttftrred for dttailed phys:ological

evaluation.

Disability Rlte

25%

50%

75%

1X %

3. Disability evaluution of cardiopulmonary patienu
rthabilitative treatment available, because most of

:4
. Asxument of a cardiopulmonary Impairment should
nmq4ciatcd cardiopulmonary probltnu. myopatbies ett.

n e propoxd modified classification is u follows:--

Group O : A palient with çardiopulmonary distn-' who is a symptomatic (i.e. has no symptoms of
brcath-lcssne-u palpitation. fatigue or thest pain).

Gfoup 1 : A pAticnt willl cardiopulmonary disext- wbo becom> symjtomatlt during his ordinary
physical activity but hu mild rzstrictinn (25%) of his ordlnac physic:l activilies.

Group 2 : A N tient with tardiopulmonery dixl- who becomu symptomatic durinl his ordinary
physital adivity and has 25-50% rRtridion or hi: ordinary physical activity.

sbould be done After full mcdical, surgical and
lhese ukqe,'m''s are N tentially trtatable.

gl.:0 be done in diseasses which might have

#



h 69IV. Metltat Dkqorderg
source : Glossary and guidc to their claxsification. A publication by W .H .O .

''M ENTAL RETARDATION''! A conditlon of arrcsted or incomplete dtvclopment of mind
which is cspccially charactcrkcd hy subnormality of Intelligence. Yhc coding should be made on tlle
individualms ctlrrcnt lcvcl ûf functiocing without regard to ftg Imture of causation-iuch as psychosis.
cultural deprivation. Down's syndtorne ctc. where thert is a specific cognitive handicap--such as in
spcech-thz foar digit coding shocld be bastd on asscssments of cognition outsidc the arza of sqecific
handicap. Thc asscssmcnt of intcllectual level slmuld be bascd oa wkatevtr informatioa is avallable,
iccluding clinical cvidcncc. adaptivc behaviour actl psycbomctric findings. Thc IQ lcvcls given arc
bascd on a tesl with a mcan of 100 and a standard deviation of ls--such as the Wcchsle scalcs. Thty
arc providcd only as a guide and zhould not bc applied rigidly. Mcntal rctardation oftcn involves
psychiatric disturbanccs and may oftcn dcvelop as a result of some physical discasc or injury. In thcsc
cascs, an additiona! cndc or codcs should be used to idcntify and asseciatcd conditinn, psychiatric or
physical. Tkc impairmcnt and Handicap codes should also bc consulted.

(b) MILD MENTAL RETARDATION
Fccblc-mindcd Moron
High Gfade dcfcc! IQ 50-70
Mild mcntal subnormality

(c) OTI4ER SPECIFIED MENTAL RETARADATION
(i) Modcratc Mcntal rclal'dation lmbecilc IQ 35-49
(ii) Scvere mectal rctardatiou 10 20-34
(iii) Profound mcnlal relardalion ldiocy IQ undcr 20

(d) UNSPECIFIED MENTAL RETARDATION
Mclltal dcficicacy NOS M cntal subnormality NOS.

EEM No. 3/91/P1. 1V-3.3

Sublvttt:-lkcgislration of thc Lcprosy curcd persons at Sptcia! Employment Exchangcs.
It has now been decidcd iI1 consultation with the Ministry of '#clfare that leprosy cured

Pcrsons having 42% or morc disability may also be provided rcgistration and placcmcnt
facility at Spccial Employemcnt Exchangcs for Handicappcd.

) Modcratc mcntal SubnormalityS
cvcrc mcntal Subnormality

Profound mcnlal Subnormality

Authority: Ministry of
Personncl. Public Grievanccs

:nd Pcsions (Dcptt. faf
Personncl and Training)

O.M.NO. 36035/9Al-Estt. ISCD
dated 3rd Octobcr, 1991.

#.
7 >
i
1.
+

COPY

No. 36035/9/91-Est1. (SCr)
Government ol India

Ministry of Pcrsonncl, Pubiic Grievcnces & Pcnsions
(Departmcnt of Persoilnel & Traicing)

Dated the 3rd Ocîober, 1991.

OFFICE MEMORANDUM- 1
Sub: Rcservation benefits to ieprosy-eured persons who have become physically handicapped.

The undersjned is directed to invite a refcrtnce to the Department of Personnel &
Administratlvc Reforms OM No. 3901&&O7wEstt. (C). datcd 4-11-77 vgdc whicb rcstrvation for thc
physiçally handicapped pcrsons was introdgced in dirrtt rzcruitmcat te Grûnp 'C' and .D' posts (as
indcntificd as stsitable for the physicaliy handicapped persons) and wlpich atso defined the thrct
catcp ries of physicaliy httndicappcd pcrsons trjtitltd to thç bcntfil ef rcscnation at 1% each. Tht
dcfination in rtspect oi' thc orthopacdically handkappzd fxrsollx, was ftlrther modised vidç this

Deparlment's OM Nc. 3*35/54&Estt. (SCV) datcd 43-90.

#
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In pursuance of tht ordtr of th< Hon'ble Suprem Collrt madt in Wril Petition (CivB) Nos. 53&
0 , 734+  and D 7* 1. it has now be.etl dtcided that, if any cured leprosy N r&on is physicâlly
handicapped and falls in any of the category of physieally kandicappcu persons as pentioned iq tht

OM quote'd abeve, be should slso b: xpjdtred against the quota for physically handicap&d
persons. However, this will not precluds ài; nght for preferential trealment as set-oul m tlw Minislry
of Home Affiars OM NO. 1R 1&65-Estt. dated 25tb Dteem%r, lW 1.

S&
(KNK Karthiayani)
Director (JCA)

To
M  M iniste e tpartmenl.

Extrads from the publication çprogrhmmes u d Conee-uicns for tke Disabled' O mpiled by tht
Consderation of lhe Blind. F 1e61, Modtl Town, Nmw Dtlhi.

ZFAERVATION OF JOBS FOR DBABLED PERSON
Govtrnment of lndia havç ruetvtd 3% of vaOncits zgainst idectised p sts in Group 'C' and

Group $D' for tht Orthopazdically handicapped on 1% Rxnation'for each gategory in th: Central
Government Servico. (Annexure-xl)

A Cemmittx xt up by the Ministq of Wtlfarz made all in-dtpth study of the urious jobs dope
ia Government Of5e-* u wcll as Public Sector Undertâkinp and identified the physiœ  rtquiremenu
for 11 thn- jobs. n e bist of suc: idzntifie Nsts suitable for handicapNd y rsoas œuld % te>n M
Annexure X1l.

Pbysically handicepm d perxns who &R otherwix qualified to hold clerical posts and who *re
œnified âs belg ynable te type by tht Mtdic? Bosrd or a Civil Surgeon .where there is no such
board, hsve been exempted fmm typing quzlificatio>. (Annexurt XIII).

n e physically handicapped m non: have h- 11 granted an upN r age limit upto 10 yeaa for
lppointment to tbe clerital and sue rdinate œdre posts. (Annexure XIV & XV).

Ministry ef Pev nnel Public Grievanxs and Pension vid: their OfGx Mtmorandum
No. M Me -Estt. ISCO dattd 31.3.39, llas dxided lhat ont of thr vacant'i:s in Gronp 'D' Nsts
ee ting as on 31.3.89 shall be earmarked for the appoinlmzet of *'caner'' and sh/ be 51l:d by
vbually handicape  permns. In cax there : no vacancy pn the dale mentionod abbve, the nexl
vatancy that & 'nme* shall % tarmarked for apN intmtnt of . ghiir caner which will be filled as
indi>ted aevz. (Annexure-XVl).

Cu die tuPœe g of n yslellly Hwndlœpped

It has bttn decided vide Ministry of lYrxnntl Public Grievances :nd Ptnsions (Department of
Pex nnd & Training) O.M. No. 14017/4> Estt (RR) dated 10.5.% thM in the case of holders of
Gioup çC' or Group 'D' pozts wim have he*n retruited on regioual buis and who are physitally
Eandicajped. may be given posling, = fai u Nuible, sqbjm  tn adminbsrative constraints, near their
n.tivt plaz-  may AlM * given prdertnœs. (Am ezum XV11). -

other reltvu t orders giving dttails for the rœ ru tioni an4 othtr concessions xquixd to bt
mvided to the payucally handicapy; perKnx for zppointment to Group êC' & *D' N tFxrvicez;P
under the Centri Givt. issutd from timz to tlme may >  seea at Anntxqa > 111 to XXIX.
so<  OF M  IMPORG NT DECISIONS TAKEN BY IHE MINISV IES OF RAILWAYS
m  DEPARTC G  OF BANKING ON QFAERVATION OF EMPLOYM ENT FOR THE
PHYSICALLY HANDICAPPED

wRAK WAYS

B= d oa the H tructions iuued by tht Dtpartment of Pex nnel &nd Training. Ministry of
Rulway: vide their Ittlqr Np. E(NG) II-* CFi7 dated 5.3.81 hx laid down that all vacancies for
Gmup 'c A eD' N ts for pàysi=lly handz pN d perxc am not ealy to % notised in the
Employment Exthaae md.l Employment F-xchuge: but *re alx t/ % jlled through tht agency

#
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except in tbe cax of recruitment lrough Service Commission. In zddition to' S.E. & Oridino
E.E., the nearest Vocational Rehabilitation Centres for Physically Handicappe  may alx be
asked to nominate suitable handicapped perxms. A Iist of such VRG  presently fvnttioning in
t*e various place: as tmder:-
1.

2.

3. VRC for Physkally

VRC for Phpically Handicapy d, C7*I
VRC for Physkally

Campus, Guindy M adras.
Campus. Oovind Nagar, Kanpur.Handicap& d,

Handicape , W I Campus, Napitr Town,
c41

labalpur.
. 4. VRC for
5. VRC
6. VRC

n ysically Handicapped, W I Campus. Gill Road
, Ludhiana.

for Physically Handicapm d, W l Campus, Sion. Bombay.
fer Physically Handicapm d, B .C. Roy Polyclinic Beliagahta, Calcutta.

7. VRC for Physically Hanuicapm d, 1TI Pusa, New Delhi,
8. VRC for Physically Handicapped, G I Campus, Vidyanagar, Hyderabad.
9. VRC for n pically Handicapm d, 1T1 Kuber Nagar, Ahmedabad.
10. Physically HanditapN d

, & 0 Jayamta Training lnstitutt. Nalanchina
,

VRC for
Trivandrum.

11. VRC for Physically Handicapm d, 5 Siddaiat Road, Bangalore.
GUD ELINO  TO THE MEDICAL' OFFICEM  AT THE TIM: OF MEDICAL ETAMINAHON

As m r instructioas issued by the Ministry of Railways vide thtir letter No
. 79 0d

ated 1.8.80 at the time of medical ezamination of the physically handicape , the Medical
offixr should find @ut the individual's suitability for appointment aganist the Mmntised -
and ensurt that thc ptoN smd appointmtnt is without mutb detriment to dsciency an4 1:e
phyxical handicap is not likely to hamper the work or enhance the œ cupâtion dsks to le
worker hi= elf or to others, especially if the post happens to be in :hetls and worklom  or ia
station yards, along railway tracks and en btidges

, etc.
RESERVATION OF POSTS IN PUBLIC SECTOR BANKS

Gist of the instructionx issued by Ministty of Home Affairs and by the Depnement of
Fmnomic Affairs (Banking Divisiqn) regardilg rtstrvution for physically hadicappe mnons in
the derical and the subordinate cadre.

vacAndes re1. RESERVATION: For the clerical and yhe subordinate cadre in banks
resemed for tbe physically lmndicapped y rsolts to th: exteat indicated Y low:
Categpry *f th: handicapped Pementage of

. reservatlan
n e Blind 1%
n e Ded 1%
n e Orthopaedically Handicapped 1%

Roster: A Roster (1X point) has been pre= ibed for giving eff=  tp xxrutioa for
physically handicapm d persons. 11l this roster the 34th vacancy occuM ng in a partia lar yee
would be rtserved Jor the blind, the 67th vacancy for th: dead and the l*th vaanc/ for th:
Onhopacditally kandicapped in a cyclo of 1*  vacancies

, In cas: Rn( of l&*e vgcodeghapyns to be reselved for SCA T or ex-servictmén, the next dearly avRllable vvexxty ghould
be resewed for th4 physically handicapped persons

.

EXCHANGE OF VACANCTRV: n e intepse exehange of va-ncies is permlqtible if
candidate belon#ng to a particular category of pmrsons are not avallable or If the n:tu- ot
vacanies in an office is kuch that a givtn catqory of ptnons calmot bt tmploye

.

CARRY FORWARD: lf in any year lht vacancits reservtd for thex cayqories art * 4
5lled rexrvations are rtquired to be cm ied ovtr for a K rie  upto th=  rec it

ment ytm .!(Earlmr tht Banks were required to carry forward the backlog only upto two ree œ eat
yeao). Any recruitment of tir physically handicaptd candidates will srst bt Ounted age st
th: backlog brought forward from previous yean

, lf any, in their chronolgical ordtr. If suth f
j
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-  Should work largely on thcir own atld wiîll such help as olher mcmbcrs of their family or
some joint partccrs may give thcm aad should aot employ paid employecs on a regular bâsis.

ELIGIBILITY (for lndividual)

Institutions for the phpitally handicapyd pcrxns pursuing a gainfel œcupation are also cligiblc
to take bcncfit undcr lhls schcmc. Thc above institulions az: excmpltd from income crilcria

.Howcvcr. thcsc institutions could ulilise the funds for productive purposc: only and not for mecticg
thcir normal administrativc and cstablishmenl expecsts.

NB: PUBLIC SEW OR BANKS REFER TO NATIONALISED BANKS
. THE STATE BANKO

F INDIA AND ITS SUBSIDIARIES.

ASSESSMENT: Thc qucntum of Ioan, * th for working capital and for acquisition of fixed asscts
,will bc dctcrmincd on lhc basis of thc nceds of instilutionVindividuals in a scienlific mclhod to

cnsqrc that alI thcir lcgitimatc financial rcquiremcnts are mel in tpto
..

AMOUNT OF LOAN: Tllc amount of loan will depcnd on the particular scheme proposcd to be
financcd. lt should bc adcquatc to cnablc the borrowcr lo Enance his rcquircments without having to
borrow funds from ûlhcr sourccs. n c normzt limit will bc Rs. 6.5* for workicg capitd loan :nd Rs

.5,500 for a term loaa. ln extcgtional caxs, particularly, for institutions etc. higher lmounts ôrt
allowcd. Both 1ht working capltal and lcrm loan are gdmissible ic Kcordance with the sptcific
rcquircmcnt of the borrowcr.

In thc casc of small walc industrics. village anisans etc. in decentrâlised sector advanccs under
thc schcme may bc gracted upto Rs. 6,%  wilhouy making aMy distinctioc bmwccn working capital
and tcrm loall by way of compositc loan.

Repuyment: Tcrm for thc acquisition of flxed asscsts are normally allowed for 5 years
, including a

gracc pcriod. not accccdiug lwo ycars on th: rcpaymect of principal. Tht repayment schedult will be
workcd out in each casc having rcgard to thc natur: nf the activities of the O rrower and the
cconomics of thc schcme. lI1 assessing thc surplus for the paymcnt of intertst and principal

, duô
allowance is made for lhc sustenance rcquirements of the borrowcr himsclf

.

Securlty: Thc borrowcr may be may no! be able to offcr tangiblc security to stcure îhe loan. The
vîability or the potcnlial viabilhy of a projqct will bc the main critcrion for tht grant of sn advance

.Howcvcr. thc asscts purchascd with thc loan may b: hypcthecatcd to the Bank
. lc Rddhion, in

apporopriatc cases loans to a homogencous group of borrowers group guarantee may be accepted
.

Margin: In thc casc of borrowers belonging to th: weakest strata of socicty who may no, be in 
a

position to furnish margin moncy, rcquircments of margin money will n0t be insisttd up
on.

Rate' of hlleret: Ketqing in vicw the social objcctive lhe intemsy will uniformily t)e charged @ 4
ptr ccnl pcr annllm, Physlcally Handicappcd pcrsons including blind eligible under DRl Schcme ar

ealso givcn loals for purchasing of artifitial limb
s, hegriny aids, wheel chairs etc. subject to maximumof Rs

. 25* ptr borrowcr provided such auistance is glven alongwith the advancs for productiveactivitics and self cmployment ventures and a1I other requircments under DRI xehcme are fulfillcd.

Undtr tlw sch mt of eFicancins Small Stalt Industrits', : special provision has bttn mad: to
a1lQw œncession ef 114% in the ratt of interest to tke physicdly handicapped availicg working capital
limit gbovt Rs. 25œ  and upto Rs. 2 lakhs.

i
Iœ
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Repaymect pcriod
Rcpaymcnt Mcdium
Old Machillcry other
Ncw gencrator set
Old gtncrator set
lntcrest for W orking Capital:
W ith aggzegatc advancc upto Rs

. 25,000Ab
ove Rs. 25.000 upto Rs

. 1 lakhAb
ove Rs. 1 lakh upto Rs

. 2 lakhsA
bove Rs. 2 lakhs upto Rs

. 5 lakhsAb
ove Rs. 5 Iakhs upto Rs

. 25 lakhsAb
ovt Rs. 25 laklu.

and interest on working capital stipulated
tcrm Ioan: 5 to 7 years iocluding Ptriod:
than gcnûrator set:

as gndvr:
moratorium pcriod of 6 ,0-22 months.

36 montbs
42 months
39 months

12,5%
13%
14%
15.25%
15 .50%
16,50% -17%

LJ
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No, 2(48> 1*DPE(c)
Government of India
M inislry of Industry

Departmen! cf Public Enkerprises

Public Entcrprises Bhavan
Block No, 14, CGO Complcx.
Lodhi Road.
Ncw Dell1i-11*03,

Datcd April 6. 1% 3

OFFICE MEMORANDPM

1

Sublect: Recruitment lo Central Government. Public Scctor Enterpriscs lhrotlgh National
Employment Service-raisinz of limits from Rs, 1250 to 25* .

The undersigned is directe.d to refer to the Dclartmcnt of lndustrial Devclopment's O.M.
No. Pr. C14 (1F61 dated 16.11 fW. No.Pr.C, 14(2)/67 dated 15.2.60 and the Ministry Qf
Finance. BPE'S O.M. No. 1113/83- BPEIO51.I) datcd 8.3.1984 whcrcin it had bccn clarified
that PSES should notify al1 vacancics arisipg undcr lhcm (othcr than lhose be to filled up
through UPSC etc.) lo the Employment Exchangelccntral Employment Exchanges in the
manner and form prrscribed ln Rulr 4 of thc Employmenl ExchangetcNv) Rules 1960, and t0
reeruit staff against 1ht posts ic scale of pay. the maxrmum of which docs not excecd Rs,
1250 N r month only through National Employment Service.

2. Thr fourth round of wage negotiations in almost a11 PSES has bcen compltted during
1988-91. The scales of pay of lhc unioniscd staff havc. lhereforc. been revised upward. havicg
regard to the fact that the scales of pay of thc comparable N sts havc undergone upward
revision, it h:s been dtcided that henceforth, the PS Es should make recruitment to posts
carrying scales of pay, the maximtlm of whicb does not ezceed Rs. 25œ per monlh, only
througb National Employment Service. Olber source of recruitment can be tapped ocly if the
Emplcymrnt Exchanges issue non-availability certificate.

3. A!l administrativt MinistriesY cparsments of the Government of India art rcqnested to
bring tht Above to the notice of the PSES undcr thclr administrative control for necessary
action.

S($&
(Krishna Chandra)

Joint Adviser. Dcptt. of Public
Enterpriscs Tcl. No. 43* 841.

To

Al1 Adm inistrative M inistrieF
Departments of n t Govt. of India.

SI. No. W 7. EEM 1.9/11

Sublect: Recruitmeat in the Private Seclôr through Employment Exchanges,
During the course of the 17th meeting of the FpTkicg Group on Nation:l Employment

Service held at Nainital in October. 1976, the mâltcr regarding jreater utilisation of the
Employment Exchapjts by private xctor employers for filling up thelr vacancies was discussed
with thë repxsentatlves of the All-lndia M anufâcturers' Organintion. The discussiocs revealed
earjerness on the pan of the employers' representativc! to utile the Employment Service for
thelr reca itmtnt. It was, however. suv ested the Employment Officers should make sm cial
efforts to ensure that only the right type of y rsonntl ârt submitttd to lhem. ln the lipht of
these discuxsions, it has been, reeommendtd by the working group thaî the following steps
may be taken to belp grealer utilisation of the Employment Servic by private employers:-

1. The employers in the private seclor would increhsingly 'z*- the Emploment Service for
filling all their vatancits (olhrr than sujxrvixry cadrt) lhrough the Employmtct
Service.
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Repaymcnt pcriod and ictcrcst on
Rcpaymcnt Mcdium tcrm loan: 5

O1d Machinery othcr than gcntrator set:
Ncw gzctrator sct
O1d gcncrator set
lntcrest for W orking Capital:
W ith aggregate advance upto Rs. 25,900
Above Rs. 25.0:0 upto Rs. 1 lakh
Above Rs. 1 lakh upto Rs. 2 lakhs
Abovc Rs. 2 lakhs upto Rs. 5 lakhs
Above Rs. S lakhs upto Rs. 25 lakhs
Abov: Rs. 25 lakhs.

working capital
to 7 years including

stipulated as
Periodt

vndvr:
moratorium peliod of 6 t0-22 months.

36 months
42 months
30 mohtk

12.5%
13%
14%
15.25%
15 .50 %
16 .50% -17%

A
f

#



SPECIAL TYIV  OF VACU CIES

A. CENTRAL GOVERNMENT VACANCIES

Sl, Sl. No. EEM No. Subjcct Page
No. of EEM

1 2, 3, 4. 5

l , 35ö 1.12/42 Appointmcnt of dcpartmcntal candidales agaicst t:e 77
pusts in 1h: same dcpartment wllich .re to be Glled
by dircct rccruitnlcllt.

),'

*

2t)5t1 1.1144 Rcscrvations cf class IV vacancies 'for ex-seaiccmen
and SC/ST applicants in Railway! rccrultment
lhcrcto.

B. PUBLIC SECTOR VACANCIES

Rccl'uitmcnl or personncl of C&D gradcs undcr
pubhie sectur undertakings.

Rccruillucat ttl Ccntral Governmcnl undcrtakings
lllltpugl, cllypluymcnt exchangcs zatsing the limit
from Rs. 8* tu 1250 p.m. - . . clarification rcgarding.

12/84/1.12

77

7%

2/85/1 . 12 78

1/93/1.12 79 tRccruilntcnt ltl Ccntral Govcrnmcllt Public Sector
Elllcspriscs lhrough Employlncnt Exchanges
raising tllc limit froIll Rs. 1250 to 25* ,

C. PRIVATE SECTOR VACANCIES
Q'

#
&77 1,9/11 Recruitmcnt ic private scctor lllrough Employmcnt

Exchangcs.
80

D. VACANCIES CIRCULATED BY CEE

ï
1/90/ 1 . 1 2 Granl of gracc pcriod of 15' days for applications

rcccivcd frum Andaman and Lakshadwccp Islani .

Forwarding uf applicatioas of candidalcs to thc
cmploycrs by thc Employmcnt Exchangcs against
vacallcics advtrliscd by the Ccnlral Employmcct
Exchallge.

81

H 1/1.12 81

ê. .
G
#
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Sl. No. 3/76 EEM Nt), 1.11/41

Subjttt: Appoictmcnt l)f Ccpattmcntal tandidatcs agaiast tllc posts ic tllc lamc departmtat wbic: arc
to bu fillcd bî Dircct Recruilment.

In accordancc with thc Ministry of Honl: Affairs O-M. Nô. 14/(45)/62-Estt. (D) datcd thc 26th
Dcc.. :962. pcrsons scrvicg in a particular officc are allowcd to compcte with the nomincss of
Employmunt Exchanges for posts fillcd by dired Rtc' raitmcnt in that officc, pro#idcd thcy fulfil thù
prcscrlbcd nsc and cuucationui qualifications and nö prcfttential trcatmcnt is givcn te thcm'

lt has now bccn dccided by th: Govcrnment of lndla in modificatien uf the abovc juotçd O'M ,
that thcrc wuuld bc no objcction to dcpartmtntal candidatcs bcing ronsidtrcd, along with nomincts
of the Employmcnt Excltangcs for posts fillcd by dircct rccruilmcnt i1t any offkc in thc same
dcpartmcllt in wllich thc cmployccs arc workinp, irrcspcctive of its location and wllcrc tllc vacandcs
cxist subjccç to thc ccndllion tllat the candidatcs should fulfil tllc prcscribcd agc and cducational
qualificaliolls for thc post in qucstion alld that no other ptcfctcntial treatmcnt is givcc to them.

Authority: Dcptt. of pcrsonnel and
Administrative Rcforms
O.M. No. 14O24'..55-Estt.(l)
dated thc 14th Nov.', 1975.

SI. No. 20/76 EEM No. 1-1N44.

Sublect: Rcscrvation of Class IV Vacallcics for Ex-scrvicemcn and Schcdulcd Castc/schcduled Tribe
Applicants in tlle Railways-Rccruitmcng Thcrcto.

*

#

Employmcnt Officcrs arc awarc that undcr the existing orders, 10 pcr ccnt of the vacancies in
Class III and 20 pcr cent in Class IV pcst to bc filled by dircct rccruitmcnt in Central Govcrnmcnt
establisilmcnts are rescrvcd for cx-scrviqcmcn. Sincc all vacancics in. Class IV in thc Railways are at
Present bcing fillcd froln amongst Casual Labour and Sabstitulcs in ternls of thc Railway Board's
lcttcr No. E (NG) 11.70, CLzQ8 datcd thc 1st May; 1971, lllc vacaneies rescrvcd for ex-servicemcn in
Class IV posts arc not being filled in tlle grounds that no rccruitmcnt is madc from the opcn markct.
This is being donc owing to thc abscncc gcncrally of cx-scrviccnlcn among thc Casual Labour and
Substitutes and also because hardly any direct recruitmcnt to Class IV posts is being rcsorted to. Vcry
fcw ex-serviccmcn, thcrcforc, wcre recruitcd by thc Railwôys against thc Class IV vacancics rcscrvcd
for thcm.

1lt order Io j'ill up tbe pfzcx,cïe.s rcserved Jor ex-servicemen fm# for '/lpkïng up fl?1.y sllortane JJ
Scheduled Cflàwlf?/7)'ïl?d cattdidates in Ctass J7 posts, thc Ministry of Railways have now dccidcd vide
thcir lettcr No. E (NG) III :6, palalzzated 24-7-1976 (copy cnclosed) that tlle Board's carlicr
ordcrs of Is: M ay, 1971 should apply only to unrcscrved vacancies and dircct recruitment maï bc
fcsortcd te so far as the vacancies rcscrycd for Excsewicemyr,pnd Sçlwdulcd Castc / Schcduled Tribt
applicants arc conccrncd.

Tlle Sccretarics, Zila Sainik Boards llavc als: sicct been adviscd by the' Dirtctorate General
Resettlemcnt t'Ministry of Defence.) to establish close liaison with thc Employment Exchallges so that
rcscrvcd vacancies for cx-scrviccmen are filled only by ex-scrviccmen.

:
jnz

Emplaymtnt Officcrs arc adviscd tll ensure adcqnate submissions of ex-scrvicemcn and
scàeduled Castc/schetluled Triàe candidztes apinst rt3crvcd Cla55 IV vacanties notified by thc
Railwaïs. In cast suitabk ex-serviccmen and Schednled Castcs/schedalcd Tribc.s are nöt available,

à
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witb the Emptoymcnt Exchangcs the reserved vgcancies notificd to Ihem should be tirculated to other
Employmcn! Exchangcs in llle State and publishcd throagh the specified ccntses of Al1 lndia Radio
bcforc issuing a Non-availability ccrtificûtc to the employcr.

Authority: Ministry Railwâys (Railway
Board)
No. E(NG) III 76 PRH I
datcd 24th July, 1976

EE5l No. 1n e l.12

Sublett, Recruitmcnt of personncl of C and D grades undcr Central Public Undenakings.

All the Ccalral Minislrics hcd issucd instructions to îhc Oeasi-Govcrnment otganisations
funclioning ulldcr thcm to fall in linc with thc Ccntral Governmcnt dcpartmccts in thc recruitmcnt of
staff through thc NES.

2. Inspitc of thc instructions so issucd, it has bctn obscrvcd by îhis Ministry (DGE&T) lhat a
numbcr of Quasi-Govcrnmcnl cstablishmcnîs arc not complying with thc instructions and resort to
rccruit lhe pcrsons without rcfcrcncc to the Empkoymcnt Exchangcs undcr onc plca or tht other

.

Such a practice is violativc of 1bc cxecutivt instructions of Ministry of Homc affirs acd puts the
Employmcnl Exchangcs into cn embarrassing position so far as lhcir clicntck is concerncd.

3. To makc all thc Cclltral Gcvcrnment cstablishmcnts aware of tht provisions of the O
.M.

qnotcd abovc. this Ministry (DGE&T) had oncc again rcqucstcd a1I lhc Ministrits through a lctler
No, DGE&T-16(55)43-EE-1 datcd 21st Fcbruary, 1984. to issut instructions to a11 the establishments
under thcm to compl/ with lhc provisions of thc O.M. quotcd above.

4. The Employmcnt Officcrs are, thcreforc, rcqutstcd to bring thc instruclions to tht aotice of
thc Public Scclor Undcrtakings funclioning undcr thtir Jurisdiclion to fill-up the vacancies
scrupulously through tht Employmcnt Exchanycs. A watch Inay bc kcpt on th: violation of thc
instructious. if any, which should t/ brought lo the noticc of thc tonccsncd Ministrics tbrough tht
State Dircclors-

EEM No. 145/1.11

Subject: Rccruitmcnt tcl Ccntral Governmcnt Undertaking thlouzh Employment Exchanges-raising
thc limit from Rs. 8* lo 1250 P.M. Classificatsons rcgarding.

It h:ts bccn decidcd that rccfuitmcnt to posts in public entcrprise: carrying pay scalcs
, the

maximum of whicb docs llot cxcccd RJ. 1259 p.m,, shouid hcnccforlh bc made only through tht
National Employment Scrvice. This will bc applicable to only lhose public scctor entcrprigcs wherc
thc pay sculcs of posts below tlle level of officûrs have V en rcviscd sincc 1982 and which arc
following Industrial ratcs of D.A . These public sector ellterprises whcrc thr pay scalcs have not becn
rcvised sine 1982 cilhcr bccduse they are followicg Ccntral Government D ,A. pattcrn or for some
othcr rcason, tht prtscllt ttiling limh of Rs. 8*  wil! continut to apply.

Autkority: Ministry of Finance
Burcau of Public Enterprises
O.M- No. 15/i.243-G.M . datcd
8.3,84

é

k
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No. 15/1l43-G.M.
Govcrnment of India
Ministry of Finance

Bureau of Public Entcrpriscs

Public Entçlprises Bhzvan
CGO Complex, Block No. 14

Lodhi Road', New Dclhi-3

Datt the 8th M grch, 19%

*

OFFICE MEMORANDUM

Subjcct: Rccruilmcat to Ccntral Govtrnmtnt Undtrtakilq through Employmcct Exchanges-raising
the limit from Rs. $* tc 125û.

Thc undcrsigncd is dircctcd lo rcfcr to this Ministry's O
.M. No, BPF-/CJL-IXI7S3-MAN 242W 5-BPE

-GM. I datcd 13tà Novcmber, 1978 and to say that .in modification thereof, it bas beec dccidcd
that recruitmcnt to posts in public enterpriscs carrying pay scales

, the maximum of whicll does noî
excced Rs. 1250 per month should hcnceforth be made only throngh thc National Employmcnt
Scrvice. This will be applicable to only those Public Stctor Entcrprists whcre lhe pay scalcs of posts
below îhc level of officers havc bcen rcvised sincc 1942 and which are following Industrial rates of
D.A. Thosc public sqctor cntcrprises whcrt the pay scalts' have not bccn rcvised sincc 1982 cilhcrr
because they are following Ccnîral Government D.A. patttrn or for somc othcr rcason, the present
ceiling limit of Rs. 8* will continue to apply.

Tbc Ministry of Slccl and Mincs etc. are requcsted to bring thc 'foregoing lo the notice of public
cntcrpriscs under their administrativc coctrol for nvceuary action

. 

'

SO
(Y.P, KAPOOR)
Director (Management)

AlI !he M inistriee epartmcllts of Government of India

EEM No. 1/9371.12

Subjevt: Rccruitment to Cclltral Governmcnt
Exchanges raising thc limit from Rs.

Thc qucstiol) of raising thc Iimi! of maximum of pay scale 'from Rs. 1250 p.m. was considered by
the Govcrnmcnt on account of revision of pay scales of almost a1l public scctor employees as ajrted
to by thc Fourtk Round of W age Ncgotiations and it has now bten decidcd that recruitment to post
in public sector entcrpriscs carrying pay scales. the maximem of which does not excecd Rs

. 2500 per
m011th would hcnceforth be made only through thc Naticnal Employment service.

Public Sector Enterpriscs throagh Employmen!
1250 to 2500.

Authority: M inistry of Financc Bureau of Public Enterprises OM No. 2(48)A1-DPE(c) dated thc 6th
April, 1992 (copy cnclosed).
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No, 2(48W 1-DPE(c)
Government of India
Ministry of Industq

Departmcnt of Public Enterprists

Public Efltcrprises Bhavan
Block No. 14. CGO Complex,
Lodhi Road.
Ntw Dclhi-llxo3.

Datcd April 6. 1993

OFFICE 51EMORANDUSI

Sablect: Recruitment to Cenlral Govctcmcnt. Pnblic Sector Enterpriscs through National
Employment Scnice-raising of limits from Rs. 1250 to 25* .

The undersigned is directed to refer to lhe Dcjarlmcnt of Induslrial Development's O.M.
No. Pr. C14 (1F61 dated 16.11.64. NO.Pr.C. 1442)/67 dated 15 ,2.60 and lhe Ministry of
Finance. BPE'S O,M. No. 1V1343- BPEIOM.I) datcd 8.3.1984 whcrcin it had btcn clarified
that PSES should aotify all vacancies arising undtr thcm (other than those be to filled up
through UPSC etc.) to the Employmcnt Exchangcs/ccntral Employmenl Exchanges in the
manntr and form prescribcd ic Rule 4 of the Employment Exchange(CNV) Rults 19K . and to
recruit staff against the posts ia scale of pay. the maximum of whkh does not excted Rs.
1250 N r month only through Nalional Employment Service.

2. n e fourth round of wage ttgotiations in almost a1l PSES has been completed during
1988-91. Th: scalcs of pay of the nnionised staff havc. lhercforc. % en revised upward, having
regard to the fac! that the scalcs of pay of the comparable posts have undergone upward
revision, it bas been dccidtd that henceforth. thc PSES should make recruitment to posts
carrgng scales of pay. the maximum of wbich does not exceed Rs. 25œ Ixr monlh, cmly
through National Employment Service. Otber source of rcctuitment can be tapped only if lhe
Employment Exchangts isue non-availability certificatc.

3, AIl administrative Minislriesr cpartments of thc Governmtnt of India are requested to
bring the above to the notict cf the PSES undcr thcir administrative control fnr necessary
action.

*

S(t&
(Krishna Chandra)

Joint Adviser. Dcptt. of Public
Enttrprises Tel. No. 43* 841.

To

All Administrative MinistrieF
Dtpartments of n e Govt. of lndia.

SI. Ne. U 7. EE51 1.9/11

Sublert: Rrt-ruitment in the Private Settor througb Employment Exchanges.

During !he eourse of the 17th meeting of the Fp:king Group on National Employment
Service held at Nainital in October, 1976. the mattcr l-egarditq greater utilisation of the
Employment Exchanges by private sector employers for filling up their vacancies was discussed
with thé repxsentativrs of the All-lndia M anufacturers' Organiutioe. The discussions revealed
eargerness on the part of the employers' representatives to utile  1he Employmegt Service for
their recaitmtnt. It was, however. suatsted tht Employmenî Omcers should make sm dal
efforts to znsure that ocly tht right type of y rsonnzl are submitteu to them. In the Iight of
thtse discussioc , it has been, recommended by the working group that the following steps
may be tsken to help grtater utilisation of the Employmenl Servix by private em#oytat-

1. The employtrs in the grivatt sector wotlld increasicgly qse ie Emplomtnt Servicz for
filling all their vacancits (other than supervisory cadre) throqgb the Employment
Service.
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2. Empluycrs should bc cncouraged to visit tàc Employmcnt Exchangcs with a vicw to having an
idea of $hc serviccs available thcrt and to discuss thcir spccific rccruitment problcms with the
Employment Officcrs.

3, Thc scbemc of submission for vacancies notificd by the privale cmployers may be
finaliscd in cocsultation with the cmploycrs conccried where ncccssary. -

4. Employmcnt Officcrs should inttnsify tjcir contact progtammc with thc privatc cmploycrs so
âs to find out the vacancics likely to bc. available with them so that advancc aclion could be
taken in this conncction whcte considered nccessary.

5. The facilitics availablc with employerg and cmployers' organigatiocs may bc utilised by
Employment Officcrs for organising training in sbortage categories of trades lik.e
stenographcts etc. with a vicw to cnguring lhat right typc of pcrsonncl as trained by thcse
organisations arc sponsorcd against such vacancics notificd by thcm.

Employment Officcrs arc rcquestcd to study the above rccommcndations carefully and makc aII
cfforts to sec that thc cxisting gap bctwccn the numbcr of vacancics fillcd through the Employmcnt
Exchangcs by thc public and private sectors is bridgcd.

EEM No. 1/99/1.12

Sublect: Grant in gracc pcriod
Islands,

15 days for applications rcccivcd from Andaman & Lakshadweep

Thc qacstion of providing gracc period for applications rcceivcd ftom Andaman & Lakshadweep
Islands against the vacancics advcrtised by Ccntral Employmcnt Exchangc was discasseö at tht 28th
Meeting of tbc Working Group on National Employmcnl Scrvice hcld at Siliguri and it was agtetd to
grant a gracc pcriod of 15 days for applications reccivcd from Andaman & Lakshadwecp lslands
against the vacancies adverliscd by Ccntral Employmcnt Exehange.

EEM No. 2/91/1.12

Subject: Fonvarding of applications of capdidates to the Employcr by thc Employment Exchangts
asainst advertiscd by the Central Employmcnt Exchange. '

This issuc came up for discussion in the 20th Mccting of thc W ûrking Group on NES, held at
Aurangabad, In ordcr to cut short thc timc takcn in submission of application to Employcrs, it was
rccommcndcd that thc employcrs with thc lilt to Ccntral Employment Exchangc within thc time limit.

jysr gvmy/$

I+'
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S1,Nz1. No. of EEM EEM No. Subjccl ?age No.
1 2 3 4 5

544/2.2 Rendition of ER Returns by Brancusub- 83
ordinatc Ofsces in the Public Scctor.
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EEM No. 54 *2.2

Sgblect: Rcndition of ER Returns by Brancu uO rdinate Offiœs in the Public Sector.
So, far the Dircctor Gmleral of Mincs Safety

, Dbànbad was rcndtring consolidatcd returcs tö tht
emgloymcnt cxchange Dhanbad which ilcludcd th; information rcgarding various zonal/regio:apsu'b-rcgloaal officcs functioning 

ucdcr them at diffcrent placts of the counlry
. At the instante of Directorof Emplo

ymetlt, Rajasthan. laipur, tht Dircctor Gencral of Mines Safety
, Dhanbad was appyoacbcdd ttd by ' this Ministr/ to issuc instructions to al1 tbe subordinatc offices functioning vndtran rcqucs

thcm to rcnucr separatc ER rcturns to thc local emp
. exchangcs. Conscquently, they hlwc issuedinslNctions to al1 tltcir ZonâlG cgionaysub-Rcgional Officc

s to rclldcr ER-I, ER-II and S. V.Returns to thc conctrncd Employmcnt Exchangcs in the prescribed forma
.

Copics of lcttcrs issncd by the Director Gcncral
Dircctors Gcncral of Mincs Safety

, Dircctors of MincsOffi
ccs.

of Mines Safcty, Dhanbad to aIl the Deputy
Saftty and Officcrs-in-chargt of Sub-Reglona!

Sublect: Employment Exchangcs (Compulsory Notificatioa of Vatancics) Acl
, 1959, and rult: framedthcreundcr-Rccdition of rcturihs-regartting.

115539/565 dated the l8tb October
, 19:3

I forwarded berewith a copy of lclter No
. DGET-3I7I-EMI (DEV) datcd 2911* 1st Septcmber

,1983 from lhc Dircctor of Enlploymcnt Exchangcs
, Shram Shâkti Bhawall, Rafi Marg, Ncw Dclhiwkich is sclf

-cxplanatory. Accordingly. it is rcqucslcd lhat henceforth the quarterly rcturns for the
.quartcrs cnding March, Juae, Scptembcr

, and Deccmbcr in respcct of yeur Offkc may please be scnt
to the concermcd Employmcnt Exchaltges ill the presc

ribcd forms (From ER-I and Form S.V.)(Spccimcn copics cccloscd) undcr intimatkon t
o tht Director of Employment Exehanges

. shramShakti Bùavan
, Rafi Marg, Ncw Delhi in thc first week of tbc monlh following thc quarter to whichtbc rcturn rclatcs.

Tbe rctuvnfor the quartcr cnding Septembcr
, 1983 has fallen duc

26 (6)4>Adm. 1225:.72 daled lhe

this m011th and may plcasc beSenl
.#

2, Leller No. 9th F
ebruary, 1984

1, Letter No. 26 (6)4>Adm
.

In continuation of this Office Ictlcr No
. 2646/82-Adm. I 15539-565 dated 18th Octobçr

, 1983 onthe abovc subjcct, I writc to inform that in addition t
o thc quarterl/ returns to be submittcd to thcncaîest Employment Exthangcs of thc arca in Fotms ER

. I and S.V. you are also required to submita bicnnial return in Form. ER-II to th: nearcst Employmcnt Exchange
. Copies of these rclurns neednot

, howcvcr, bc sent to tlle Dircctor of Employment Exchan
gc, Ncw Dcllli.



EEM No. n 7/1.S

Subject:Classification and fiiling of information pertaining to training opporlunities-ixlcnsion of
Guidance Code No.

It has, thcrcfore. becn dccidtd to extcnd the guidanct code-numbcts given
Vol. 11 lo provide for cntry lcvels of Post-graduate Diploma

. undrr-graduate
ltvel. Guidzncc codc lTos. havt, thercfore, bccn recast as under:

in Ajpendix 3.1 of NESM
Dlploma and certificat:

Code

1. Post Graduate

2. Graduate

3. Intcrmediatee ucA lr. Scc,

4- M atriculate

5. Middlc

Guldance Code Numbers

Level

Paued ?,G. Exam. such a: M A, MSc.

Passtd Gnduate txam. such ss BA. BSC.

Passtd lntermcdiatH uc/stcondary txam.

Passed Matdculalion of Sccondary exam .

Passed Middlc schopl or Jtlnior High School txam .

6. Post Graduate Diploma

7. Ucdcr Graduatc Diploma

8. Certificatc

9. Othcrs

EEM No. l/gz/part. IIH 1-2.3(Ii)

Passcd Post Graduate Diploma

Passed Undcr Graduatc Diploma

Passtd Certiscate cxams.

Includcs illiterates and literates below middlc school
slandard.

Subject: Simplificalion of VG-IA (Pcrsonal Informalion Form).
Thc simplificd (reviscd) VG-IA (incorporaling from VG-I-C thcrewith) which has becn approved al
the 29th Môeling of thc W orking Group on National Employmcnl Service hcld al Anrangabad on 8th& 9

th November, 1990 is cncloscd hcrcwilh.
Thc Employment ExchangcFunivcrsity Employment Iaformation & Guidance Burcaux ar

c.
thercforc, 'rcquested to usc thc reviscd VG-iA form with immcdlate effccl

. Thc VG-IA and VG-ICf
orms given ln the Appcndix 1(3) of thc NESM Vol. lI, at pagcs 125-128 may be rtplac:d by thc
consolidatcd rcviscd VG-IA form cnclosed hcrewith.

VG--IA
PERSONAL INFORMATION FORM

1. Plew.œ flll Ir1 $h1: flrm carelbllz.

;. The Infarmatlon s-upplled ln lhe fprm wIll enable V.G.OJDy. Cblef lo llelp you l.n deallng wllh zuur employmenlproblem.

3. 'n e lnformallon w1ll b. ktpt conidenllal.

Name : ShrH mtM umad -- .- . . - - -. . - ..

Addrer : - -

Ihte e blrm : 
- . -.

Mlrrlto slngle 
-

Whellltr Sczs4i
(S- 1ly by tkklng
tl,e %xl SC ST OTHEkS

:
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Edutatlonal Qugltllcsllolu 1 Ple-  glve deKlâ 0! z/ur euetl/a
v lf M ;.

Fzucaeonal .Ngme ot College bevel # :<*en
. Subleca e dled % d tttûrkx % %k or DsNkltpnLevd Unlverslly. & Year. oblalned obhlned.

1. Poxtgradu.t.

â.' Gradulte

3. lnt
erwtedhe

PllH r. S<.

Matrlculate

Mlddle

4.

s.

d. Poslgraduate
Dlplqo

Uadergraduate
Dlpluflla '
Cerqscale8.

9. otltta

11 Tealnlng : Ptoo.ax ludlexte 11 you ave ever olptktlwd uy lfalnkq
.

ll1 Work Expvrleaœ : Ilav. pu beea tn part-time qr fulbtlra- employ- ntz (6ive detalk lntludlng werk experWnce u W *
vmplœyed or ol lamgy prnflvl4n.)

FAM ILY DETAILS

Relationslzip Agc Highcr ievel Occupation Avtrage
of education income

1 2 3 4 5

Self 
-

J
'

q'(jjà1.

) HusbaniWift - - - -
Father

M other

Brûthcrs

2 . . , . . . - -

3 x

4 m

h
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Sistcrs

1 ,

2 - . . . - . - . - -
I

3 . . . . . - . - . -

4. -

M. (A) Cuunscllur's Nolc:
ClblTscllurs silcll collect infnslnation from thz clicnt tegarding client's hcalth, tempcramcnt.

prcfcrrcd subject, arcas of illtcrcst, lcisure time Ectivily includîns cxlra-curricula! activitics and Qthcr
rclevallt illfurmation of cacll casc alld shall rccofd tbt same bcluw:

V(B) Occupalioll prcfcrrcd/considurcd by tllc ckents:

VI. Problcms:

V I I .

Nanlc

Addrctss . . - .--. .- - - . -

1 . I Ilïcresl Arcas alld levelt,-

2. Vocatiollal Plans (Descl'ibe sleps tu bc lakcn iI1 svkjucncc by cliel:t and uounscllor)
Datc -.---- -- - -
Sigllaturc of (1,ut candfdale

Nlll . Follow up Nolcs.

Cuungcllor-s assessmcnl of Problcms.
SUAIMARY FORM

Name of Ihc VG Ofliccr
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EEM No. 2%127.2
Subltcs: Modification of quartcrly Statistical Rcturn E.S. 2.5 rcndcrcd by the Employmcnl

Exchacgcs,

In pursuantc of thc rccommcndations made by the W orking Group m ils 251h meeting held in
Guwahti on a proposal by tllc Governmcnt of West 3cngal, it has becn decidcd to modify the existing
quarterly statistical rcturn ES 2.5 so as to collcct additional information in regard to the number of
submissions madc in rcspccl of Physicnlly Handicapped N rsotls b/ the Employmcnt Exchangcs.

Thc rcviscd format of tbe Statistical Return ES. 2.5 is endoscd. (A)l Employment Officers arc
rcqucslcd to note the additional icformation to be rcndtred and furnisb !he return ES. 2.5 in the
rtviscd format bcginning from thc quarler ending 30th June, 1988.)

Satt
Employmenî Exclange
E5-2.5 (Ouônerly)

lteturn ghowlng $ht work dune In rlxpu:t uf Physlcwlly Handlupped lpplkgnts durlng the quKrter ended

Pprt-l Appllcatlo-

Item Klad m xl * Ortbop.. R-pl. Neggtlve Tgtal
Dumb rdlcg r:tary Lepr-y

dlxe- : zwu*:

I 2 3 4 ! 6 7

1. #o, ut lll'&lcally llandlcapped on the
tlvt. Reglsler at llle end pr lh: prodom
quarwr.

:. Nœ. of Physically Handlcaplxd
reglstered durlng the quarter.

3. No. of Sublnkqslolu plade Ip reslv l or
Pltyslcally Hplldlcapped appllcatz durlllg
llte quarttr.

4. No. tl! lqtyslcally llmldlcappttd plced
durlllg the quarter
(a) Centrul Covt-
(b3 Unlon Terrltory
(e) State C()vl.
(d) Qa=l-Gtwt. Esllsmlubllr Rfter

Ulldtrtukltlg Under;
(I) Cenlral Govl.
(11) Rate Gou.

(e) l ..:mnl Ib-llc:
(0 lbrlvate Kel-bllshmena
Totpl of lttlra 4 (a) tœ 4 (0

5. Num%r of Plpyslt-ally Handlœpmd
appllcatx removd from uve Rulster
durlng the quxrter

6. Number er Phyzcally HanulcRpped
applicane on lhe LlYe lteglyter al the
tnu or the qqartcr,

à

1

$ .

(

% >
r

1
P
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Part 11 (k- ned Vlencle
.. '' R

llem Cealrgl Uwloa cv 'State Quulœovt:. otœ4>ublle tmzl Prlvare Totsl
Govl. Terrltory ..1* Govt. > tx UM etakinp Be leg > u.

I f
:4* - --..

,. cojral stlte
Gol. Govt.

. #'

l 1. 3 4 5 6 7 @ #

K Na-  ol v- n'''''- lx
Physltally llu dkapped
(putsaadlng zt jhe
emplaymenl excllange
prevlou qx rtêr.

:. N@. ôt vacancle fœr
Phplçally llgndlç.pped
appllgllltg
(.) Nollfled dirlng the
quarler.
(b) Fi1le4 durlng th quarstr
(c) Caneelled derlng the
quarter due lo
(I) Non-avallablllly of
xllsble zppllcants
(11) Other reaens.

#

#

9. No. of vscanclu for
PIlyslcally llandlcapptkd
appllçantd outstandlng as lhe
end of the quarler.

(Slgnature of Employment Omcer with Nalnes aad gmplete postzl âddresw: or the Employmetlt Exehange)

CORRIGENDIJM

EEM . No. >88/27.2

Stlblect: EEM No. 18&27.2 regarding modification of quârtcrly Statistical Return E.S. 2.5 rendered
by Employmcnt Exchangc.

k
The Iast linc of Item No. 4 of Proforma of Statistical Rcturn ES. 2.5 attachcd to thc abovc

mcntioncd Employment Exchangc Minutc may plcase be rcad as undcri-

d'Total of items 1(a) to 4 (9',

EEM No. 34r1.7

?.

Suhlect: Rendition of Statistical Return
Persocs- Modification thereof.

As the work done for Minority communitîes can be assessed only by eomparing with work done

for all persons, it hAs bcen decid. 
cd to collect information both în rcsptct of total of Minority

commnnilies as well as total of a1l categories. Tke format of the return ES-2,3 is accordingly modified
as encloscd. Employment Oflkers are reqnested to takc note of the modification in thc format of thc
xturn and fum ish tht return in tlle reviscd format beginning from tlle quarter ending 30th

September, 1992.

ES-2.3 relating to work done on Minority
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A ATE
Empk- nt Exte l
FM .1 (* vttd#)

Pârfenune pf Emplozm-t Excblngv 11 -  < mle ty x mutlltle durlltg *. quarter ell(*t1

Mlw4dly Ae -
ltrwnt:

ltemx AB 51* 1$- C:râlia  SIk:: Blullk1> Zoare lxx Tet/
RIeKG  (G l' 314+
mple :îm  5+6+7,

(l) (2) 43) 44) (5) ($) f)) (:)

1. N:. e eu euee .1 tbe
<ld K tKe v vl-  <.< e.

1. N@. e
lndu4l:
G etd.

3. N= *  pl<H.

R* *
e4.eegm rltloM

# *

1
q

4. Nume  ' 'ted 1-  te
:%* ru eer.

& N@. - te uw 'em e. :1
te end & tl* Qtlârte.

:à Nm ot Sube -  IY K.

N* 1 ll-  (1) + ltem 42) - I*m(3) -11-  (4) elç-  (Sl

>  we  -  e
e  *  '=

e *  > -  - )

EEM No. * M .9

Subledt Scpar:te rcgistratioc of 10 plus 2 (V/=Ationbl Stream) pnu-outg.

In pursuance of tht Rtommend.tions of We A1l ladia Workshom on Vneltioai Eduçatbn
Pmvammd oqanistd Jointly by the NIIRT and the Minbtry of Human Rcsources Devdopment. it
has %en deecided to mAe separate rtjistration of plus 2 (V- tional Stlzwm) candidata with effed
from IM Octoe r. 1* 3. AI! such czndldates will bc givta NCO âx rdiag to the tnde in which they
am trsintd uadtr the plus 2 V- tional Sîrtaml on tht linu of allvmtion of NCO to lII trzintd
Rndidates tnd' to distinguish M tweln plus 2 (Vocationll Stream) candidvtO. pttfm %Z% will be added
e foa their NCO. M  ln illustr.tion. it may % mtntione  tlllt for thr- who would * xgisttred as
Stenotypists And havt pa ed thtir training fmm institutioas oîh:r thaa plus 2 (Ve.*tional Staam) :re
being givea NC0-320.20 and such canuidato who wonld eome for re -gslrations u Stenolypis? Rfltr
xmpleîion of tlwir Durx undtr plux 2 (V- uonxl Strezml would be giv= NCO u *Z'420.20.

n t Employment Exchange would AlK b: mquird  to mâiathin stqtixiœ of lvpx' mlion etc, of plu!
2 (Voctional Stream) p= d out Rndidatts. Thk :*'''*e*'œ wI be fqrn..' K-'l xguhrly in -the
pr-erlhea oxupational Revixd Rrturn, F.S 2.2.. Jm #mrll of e icà is :e  eade .

i
+
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State:
Expoymcnt Excllange
ES-2.2 (Anntlal)

Return showing Trade-wisc distribution of Craftslcn traincd undcr plus 2 Vocational Stream Courscs
at tht ITls and Full Tcrm Apprcriticcs traincd' undcr the Apprtnticcs Act, on the Lixe Rigistcr by
NCO at the cnd of tbc year and thcir number placcd in cm' ploymcct during thc year,

Ex-lTI Trainees leivt Regisler Placements during lhr yrar
a: the elld ef llle yea'r .-  . . - - -

KC0 C*  No. Ta& i: ekb ttaifld Totzl S.C. bçlaed 3.T, ixlqtktl Tot: S.C. i-bœ  S.T. itsd'œd
' 

. kl C.ol. 3 i: Cd, 3 ù rH. 6 b C*1. à

1 2 3 4 5 6 & *

FQll Term Apprentices Plpcemests during the ytar Live Register at the Placenenr duirng lhe year
end of the year

TGal sf,itx-lael ç-mkduded T'ol: s-llivlqdea 5.1.iqc1'..'I.t Tctal S.-c-bdu&ds.T.irldaed Ttg: s-C,iclll&d tT.in.d''Ae
i, Ccl, # b C.<. 9 in C&. 11 ill Cnl. !1 in Col. 15 in Col, 15 in Cel. 18 i: Col, 1*

9 10 11 12 13 14 !5 16 17 18 19 20
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1. 12/79 1.13/72 Errata of NESM Vol. I 95
2. ---.. 3/89/1.11 Age and fee conccssions Rdmissiblt 97

to Indian Nationals migtated frcm
Eaqt African countics tarstwhilr
East Pakistan (now Bangladtsh),
Srilanka. Burma. Vietnam :n4
West PakistRn-extenslon beyond
31.12.89.

3. -  4/89/1.5 lntroduction of rcviscd NIC- 1987. 97
4. ...,.. 6/89/,20 Maintenantc of Rccords at thè 1V

Employmenl Exèhangcs.

X#

!
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SI. N@. 12Z;# EEM No. 1,13/7:

Subject: Errata of National Employment Service Manuals Vol. I
W hilt going through the printcd copits of the National Employment Scrvice M anuâl some

printing errors have been noticed. An errata is enclosed to facilitate neccssary amendmentF
correction in the National Employment Scnice Manual.

NATIONAL EMPLOYMENT SERVICE MANUAL VOL I
ERRATA

PAW  I.EMPLOYMENT EXCHANGE POLICY AND PROCEDURE

S1. Page Para Llne 1: place of Read
No.

1 l l.> 14 clxîcmaçuhip Chairmalslup
2- 3 1,14 10 R&iseed Raised
3. 3 1.15 Heading stales Sule
4, 5 1.25 (i) 1 On fueckional Or functioaal bazix
5- 1.26 10 States state's
6- 5 1.27 4 Cafer Career
7. 1.24 1 An xtaff And St:ff
8. 6 1.1 (i) (a) 2 Counter re-registrations *founter regislrationx,

- 
counter reneu ls. registraliolu & counter reaewal:

9. 2.l 3 An Apd
1Q. 4.1 3 Performe Prcformae
1l- X-l6 8 Exchaltye EmpltAymeM Exthaggec mployment
12. X.& 2 To of
13. X.%9 5 Vataneies Vacancie:
14. 6.9 4 Aud or and/or
15. 6.1: 3 Familles Families
16. 6.12 (iiI) 14 Supervlslon Sulxrvixr
17. 6.13 (i) : Tech:ieal lechnical
1.8. 6.13 (i) !3 *199 â4i''
!9. 6.14 18 (:1xk Keepers) Brek Keepers
20. 6.Q 1$ 0. 1. Unit 0. 1. Unit
1l' 7.6 Sqb-heading Exchasge: Exchanges
22. Item 1 7 At decided As decided

b (i)
23. 26 Item 7 Openion Opidio:

b (iii)
>. 7 (b) (i$ 2 There vocationa! n eir vocatioEal
l5. 7.16 4 Fofdtbarred For/debarred
26. 7.> l Produces alld Produces an
27y 7.31 (Note) 1 & 2 Leaders :nd undeader Iaaders and unltaden
2*. 7.36 9 Disployed Displayed
A . 4.* 1 An .pplication An sppliœnt
Y. 7,41 @<.) 11 tv w tc do so
31. 7,46 3 n e 12 mo:th the 12th mont:
D. !,1 32 ltem 5,1 a:d ltems :.7 :nd
D . 1.1 13 I.C.I N.I.C.
M. 3.2 2 Drsnitely ie indicaded Desnitely indicated
35. !.9 21 Letter er ffom Izttef ar ferm
%. 8.10 4 Not N stNlted Not bt postKned

(lttm 4) -
37. 35 ' :.12 fé 1$ likel, Are likely
3#. 36 8.20 5 Necesury Necexsary
39. 37 8.25 (.) 3 traininFappreeliceshir TraininyAprentiœship
K , 44 9.41 2 Deslpres Desires

4l. 46 1Qi8 5 emploled Vefbal emjoyed Nerbal42
. 46 10.13 6 Rejedloôst:) Reledionts)

è
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41. 49 11.12 5 Livr Registtr Liu Oröer G pgt' er
44. R) 14.9 1 A 2 ht need: xrvke, he neti il <em ervkx. ke Me& it
45. 1% 17.5 l A: : ulàit - z wbole is fu-ioe g N > TN

aM eFe xtly u . tmit

PART :1
D E COLLEW ION OF EMPLOYMENT MARKET INFORMAXON

1. l16 l.6 (9 : Alter Aher
2. 1l# 2.4 (c) 9 * lû Wotk fœ IâM df=) .r< Olhr (ieltding nvelqe

Ilœ '- -'kea at olher li;e l :a10,%. ve we  fœ tut
in: trzelling Mt-- n e o > ) zre -  l- ted .t

3. 1D 2.5 @ K.'h.n> -4 r*k-hu e are.
4, IM 3.32 fb) (i) 1 lnxzlH*l a- ifuîe  N-ixal l-Aw.œik n-- '* *-'--
:. l3? J.4 32 W m or m-e of 25% e mox. - of 25%

the botlom
M AT lH

VX ATIONAL GUIDANCE AFD FA IW IYMEW  Cœ N5>:I.l4<

$I. No Pue Pâra Une In Plve of Ree

1- xiii - 1 1. 0.1.
2. 16 -  5/* 1. V-- IA V.C.- I.A.

3. 16 - E.S. 4.1 Vo tional Clue u  U.iu V- te al Gu'.œ'--' Uaitl
UEIGBX

4.

5,
6.
7.
:,

9.
l0-
l 1 .
12.
1.3..
l4.
15-
16.
1.7.

18.
19.
0 .

21-
@@

D.
>,
25.

M .

27.
M .

19
19

71
21

1û1

é,6 5 Groue  inK
6.8 1 1 i n tht h--

6.11 (iii) 6 Number
6.12 (iii) 2/CmI. 11 Divixk- t%y
6.13 (i) te 1*
6.14 18 B1>
16.M 3 by il

E5 4-1 1 VG Unil
1.14

2.3 (vi1)
3.19
3.19
3-21
3.!7
3.e
4.2
4.10
4.!3

J.: (c) (ii)
5.11 (i)
5.11. (ii)

5-13
5-16

7.1 (b)
7.4

Orxe iato
1 o: *e *
ew  No hr
>*  fhy
:j'
B,*
r--ived by il

VG UII4RUEIGBX

Ene yerg X EAT
*1* %  guie u
Oxq
Q . - '
01
UEIGB
Rew l-  P:% %l
Aaivite prom m-
Cm ta

Sur#œ
Adminixrative

l.2
ee 1: tl
m.iGllâte

Inlux:tl
- *>  of the

4 Em#oyers
12 seltelion Guo pœ

13 Quere
15 Qurrrieg
1 Or
1 UEIGBX

lut Remur=  Nx eael
4 Aetivite Pr+ *----
5 G ptf*co
11 Surpiusz
2 Admiltixlrxtbn

12 2.4
4 is kl 1l1t
4 Ir*trkukîe:
4 and

4

*

163
163

Iyu4.>.:rk:l

.: llstl Ilye
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PART IV
PLAV MENT OF THE PHYSICALLY HANDICAPPED

K.No Page P:!& Line ln Plzcc of Read

1. 167 1. Qlt (B1ind) 1 6/66 6/6:
. (ii)

2, 1* 4.4 1 al1 a a11 of a

$% 4.6 5 howevtr howcver

4. 1& 6.1 16-17 as mattcr a fat-t a way ss a m:tter of fact a way

159 6.-2 1 A< An

169 7.3 8 doubttul maj dellbtful cases mûy

i7G 12.1 10 purpose: employmerlt purN scs of employment

8. 1?0 prderred rderred

172 4 qutstions question

10. 172 19 Ctmtract Ctmtact

11. 173 19.1 8 visited him visitctt

12. 174 5 N.O. Pbysician Neuro-physician

1.3-

14 .

l5,

15.

t7.

18.

19.

20.

21 .

22.

23.

174

175

176

i16

176

176

176

176

l76

171

1;8

23. 1

23.5

25.2

zs.2 (i)
25.3 (i)
25.3 (i)
25.3 (i)
25.1

25.4
73.7

27-2

lllsr referred by to

4 members

2 llo-ftlnctional

1 congentially

1 coegenriallj

11 inheâripg detkiencirs

241 capable or

3 perscms

14 should resvmrd

5 ,am tlnd preselw llce are

non-funrtional

congcnitplly

tmngenitally

deficienties in htaring

kvapable of'

persoa

should be ritsumzt!
With tad and preservance they
can bt

B.s. 3-5 (l)

referrrd to

Inembur

last but E.S. 3.5
nne

EEM No. 349/1.11
Sublect: Agc and fee concessions admissible to lndian Nationals migrated from East African

Countries erstwhilc East Pakistan (now Bangla Desh) Sri lanka, Burma. Vietnam and
West Pakistan-extcnsion bcyond 31-12-1989.

The age and fee concessioc allowed to displaced persons from erstwhile East Pakistan (now
Bangladesh) and repatiiates from East African countries, Vietnam & West Pakistan cztended upto
31-12-1987 will be discofdinued thereafter.
2. Thû concessions to rzpatriates from Burma and from Sti Lanka, will continuc upte 31-12-1990 and
31-12-1992 respectively. '

Authority: O.M. No. 15012 (27)47-Estt (D)
Dated 17.10.89 of Departmtnt

of Personncl and Training
ESM Nm 449/1.5

Subled: Introduction of revised National Industrial Classification (N1C)-Code, 1987
Attention of the Employment Offixz's is inNited to paza 8.1 (Part-I) and para 3.21 (ii) (Part-II) of

* :::-
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NIC.x C0+ Relrv.nt NIC-W C*  @)
U: Ae o4urzl Mrvites 03: Ag-' lturz Rree:

Q30 0m
Q31 03l
0;2 0D
0D 0D
()Z:.I 0N
035 0M
QM 9%
039 037+019

(M: Hunting, trzp/ng and ynw yopgalioa m: Hunling. trapplng zwd gâle Io pg:tkm
œ  M

Y : Forestry and le ging û5- 059:: Foreztry and iipgging fewœpt (M9) ftxeâlry RrWXK
n.e.C,)

050 ûâû
051 Q5i
052 Q52
Q53 b53
054 054p
059 054p

06: FEshin: 06: Ilshlng

Y1 (ë1
*2 (+2

-  A +e
Seclion 1: Mining and Ouanying

1Q: C0a1 miling 10: & al lnd Iigniln mlnlng
lœ lœ + 1Q
l01 l01

i1: Crue ytroletim and nstur:l ge 10: Crude petsdeum and natural ga$ prt<udion
110 l 10
l l 1 l l I

l2: Metal crr mining l2: Miailtg Jf ito: ore
( +)

l3t Mining of metsl œ'e olher kllwn iron
( + )

l4: M snlflg of zt:aium :11;p thnriuln ol't:
120 129
I2l 13G
122 l31
1D  l32
124 133
IM lM
126 l35
l27 136p
128 l37
l29 l36p+13!+ 119+ 1*

19: Olller mining 15: Molhtr Inining
IW l*+ l5lp+153p
19 1 l 52
192 l54
l93 1561:
194 l55
195 15lp
1W 151p+h53p+ 15++ l59

Actioa 2 & 3 : Manufactkkrin!
Y-zl: Manuf- ure of f=d pre ueu. 20-21 : Maouf.tlure of fce  pre tlca

( - )

21 lp (irted@bie oilxj

Kl
M
203+212p

D5
2%
207

219.
21lp
213
214
215
2i6
2l?
218
2l9

/

t'

*



101b.1.
t.k

NIC-IO Code Ikjevtml NlC-k

V21,2 MalltlfAttufe of bzveragcs, 22: kpufwtmz'k
lobaœo illd ej-obxvo prfpllucts tobkso gnd '.
220 220 '
22l 221
222 222
223 223
224 Nx 224
21$ h. 225
226 u 226
227 -227
22: 22> 228.9
229 225.9x

23: M anafacture of coaoll ttxtile
230
231
232
233
234
235 '
236
239

24: Manufàcture of waol. silk and
syldthelic fibre texliles

N

N.
%.NN

Nx

=  -''
<
% N> h. u >e o o x

Q ** * Y> .0 >
IJ * o * v4* w. o cw
o % >.'-m
* w.

-  tq
%

t -. '

. -D; Mrlpufacia of cott-on tgxtile.s230 % 
x

2:15)) Nx
YbP X'

ND i

233p %%
N

234p x
232Ij+D3p+234p+D5p+236p

24: Manufat-lure ot' wool, silk and
I,haa-nmde fibre textile

( + )
2,B: ; Manufacture of blankcts rkkawb

feets. elc.
2*-(2K-2+24:-3)
242
M 1
243
263p
244p+245p

N7p
24$
244p+245p1.247:

25t Manufaclure of jute and other vcgetabla
flbre textiles (exccpt cottopl)
25û
254
257
253+256
2* 13

240
24i
242
243
244
246
246
247
248
249

1.5: Mallufacture ol jutr, hemp
and taesta lextiles.
250

.z 25l
7 :52

.5

r 3
M 9

26: Maftufacture of textile products.
260
261
262
263
164
265
266
267

269

26: Mannfacture of texlile products-
260
261:
262
263p
265
266+389p
261
268
255+26113+7.f'*
269

27l Manqfaclufe of wood alld wood prnducfs.
fufciturr and fixîures.
21:
27l
272
213
274
215
116
171
219

2?: hlanufacîure of wuod and wood products.
furniyure and fxtures.
211
270
273
272
274
215
276
271
279
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NIC-IQ G+  Releunt NI(2-D CM . (:)

+D: :rje  e >/12 >
+431 nonn v- mix al - ro  r e rprkm M u dixTithlyitxl

+6ltk wekuk $r-1 1 œe: *na pxlab

+71*: Olhel kmu lrmlv m

+* 1: omr:se  of lœories

Xltl+û59+19+220+2: 2+2*
2+252+252+58+239+> +315+317+
331+> +*+43+6l9+M +M

EEM No. W A .zQ

Subltxl: Mainlcnallcc of rccords .1 tht Emplo/mcnt Exçhanges.

Altclltion of lllc Employmcllt Officc!s is icvitcd to paras 7.10, 7.25, 1.32, 10.14 lo 10.17. 16.l9(g).
17.7. 18.1 aad 18.2 of Part-l. para 6.7 of Pan-ll. para 7,7 of Part-lll .nd ApNndix 1(3) of NESM
Vol, 11 whcrûin tllc dctails rcgarding lhe maintcnancc of Marious .rtcords gt tht Employmtnt
Exchallgcs llavc X cn givcq. ln ordcr to strcamlinc thc syslcm of mainlellanc of rccords at
Employmcnt Egchanscs. a study was conduclcd by CIRTES on $he subject. The rccommendatbns of
lhe abovc Sludy wcrc cxalniacd in dtlail at the 271h Mccting of thc Working Group on National
Employmcnl Scrvicc hcld al Goa and it wus dccidcd thal 1hc foslowing rccprds may be kcpt at the
Employmcnt Exchallgcs for a G riod indicalcd agaiBst cach scparalcly:-

a) X-63 (ronning rccord of rcgistrationj-zo ycars

b) X-fW (runnillg mcords of vacancicsl-s ycars

c) Dcad Rcgistcr--6 mollshs

d) Fillcd in ER.l-2 ycars

e) Fillcd iI1 ER.lI-2 ycars

f) EM-I cards rcnloved from thc Employcr's rcglslrr-l ycar

g) Rccords collctrncd with VG adivilics-z ycars
ll) Book rccords for followmup placcmtnts of thc bandicapy4-z yearl
i) Rencwal of log book-5 ycars
j) A11 othcr records likc rccords of rqisîralion cards reccivcd on lransfer allu traMferred to

olllcr Employmcnt Exchangcs. ER Returns. Narrative Reports; lnsy tlix  ReN rts :*.- 3

ycan.
k) It was l'ccommenucu tllat the * ok r-onrus of inxrudio- re-ived through EEMS may %

simplified by ilaving only 3 çolqmns, namely dite. EEM No. u d subjed of EEM.
1) Placxmcnt rcgistcr may bt maintailwu in lEe followiag format: (X-57 ia plac of X-56)

a) ordcr card No.
b/ NCO
c) Vacançits notificd-unrcxrved, rexaed for SC and ST, tolal.
d) Scx
c) Rcligion aad rcgistratioa Nox. of plaœd candidatcs.
f) Rcmarks

m) Records of rgctipt acd distributioa of National Rc#stralioq Card .G' pr- 'Hz vid: para
16.19(g) of NESM Vol. I may bc dixontinurd

e
A

1
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1. - 1A 4zV 1l .72 Rcscrvalio: for othcr Backward Classes t
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and Kniccs undtr tbt Govt. of India- instruclion:
rcgarding



SERVICE CATEGORY

A. Grnup + f*I4JJ l omcm  of the
All lndia Czafr/l and Jllfe
sereicn tpHc/ Rêtruits)

B . G'oup '/CI-J 11 o'cdrz of
/& Cêntêal Jad slate Jerdew
(Dirrct Recrwtment)

112
1

Sonts) gnd daughterls) of
(a) partnts, H th of wbom are class l officers;
(b) pal'tnts. thhtr of whom is a Class I officer;
(c) partqts. % lh of wbom are Clntt I officers but one of thcm

dies or guffta N rmanenl intapwtcitatioc.
(d)paants, either of whom is â aata l offiœr and zech parcnt

di> or suffea IxrmAlltnt incapatitatio, and O fore such
dcath or such incapacitation has had the bcgefil of
employmcnt in a:y lntcrnational Organisation like UN

.IM F. World Bank, mc. for a pcriod of not less lhan 5 ycars

.

(e) parents. bolh of whom arc Class Iofficem die or suffcr
rrmanent incapacitatie; and efore such dtath or such
lncpaulation of the Y th, either of thtm llas had tht
K ncfis of cmploymcnt in any lnternalioaal Organisalion
like UN, IMF. World Bank. esc. for a m riod of not lcss
4llall 5 years.

Providod tllal the ralt of exclusioa 1all not apply in the
following cases

(a) > ns and dauglltea of parents eilher of wllom or botN of
whom are Clauol officcrs and suth parentls) die/die or
svffer yrmanent incapAdtatioq.

(b) A lady Glollgirlg te O3C Ottgory has got marritd to .
ClMs-l offlter. *n4 may :erexlf llke lo apply for . Xb

.

Son@) and davgàterts)
(a) parents O th of w* m :reaau 11 officrs

.

(b) p mnts of whom only t#.# huland i: , Clau 11 offktr .nu
ht geu in Cl:. 1 .t the age of * or e,rlier

,

(t)parents. * th of whom .re Cl=  11 officers and ox & yhem
dits or svffers m tmanent incapacitation and eithtr ont of
lhem :a: hk  tht e nefit of employmeat in *n

yInfemxiouâl OqanisMio, like UN
. IM F. Wodd Bank. etc.f

or * y rie  of aot 1-t. lhan 5 yeaa e fom xllch A ath or
m rmaflent i-.pacitation;
p rentg of whom ylle h,usband i: â Cla  l omœr (dired
mcruit or pre-forty pmmoted) and the wife is . Cl-  11
off= r And 1b: wifr *---; or guKea N rma

neatincapgdtalion; :nd

(d)

@) partnls of whom tKe wife i: â Cl-  l offcr (Di= t Recnlit
pf prtdorty pmm-ed) gnd th: husun4 i: a rlwu 11 officvr
and lbe hcband dio or sgffer: m rmânent i= pe tatio

n.
Pmvided th t th rult of ezdœion 1 al1 Y î a& l

y i, lhefoll- i
ag e- - --

*-  wnd e ute l of

(*) Pa sts, * * of whom are n-  11 omœa *n; % th of
them '*e œ gvfler mrmuneat ieamdîatbn

. even thougheitk r of tE
tm h: hd tM ex5t of tmpkymtnt i, aay

lnlvrn.lbe  Or>-l*.ê'-  like UN
. IMF. World B.nk etc

.for * yre  of *  e  thn 5 >aa kfore thtir dœ b 
ory rm.xnt incape t.tion

.
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SERVICE CATEGORY

A. Group AZC&zy l ofhem  of ,:e
All India Cznlral and state
Jeaice (Di<<t Recraflz)

112
I

Son(x) and daughyerts) of
(a) parents. both of whom arc class Iofûccrs;

pzrcnts, either of whom is a Clax I

pjrems, otl, of w:om are cass I officen bu# one of thcmd
lcx or suffem N rmancnk. incâpacitation.

of ficer ;
(c)

(d)parents. eilker of whom is a anu I offiœr .nd such parcnl
dies or sufftn rrmangnt incapadtation and Vfote sucb
dtath or suc: mopacitatioe lku lle  the G ncfit of
cmploymcnt k1 &ny Inlcraatioqal Organiution Iike UN

.IM F, World Back. etc. for a period of not Iess than 5 ycars
.

(e) pattnw. *lh of whom arc Class I ofscea die or suffer
ra.nent inçapacitalion a,d Ofore sucb dtath or such
mçapadtation of lht O tb. either of tlltm has had tht
O ncfis of employment ih any Iaternalional Orgynisalioa
like UN. IMF. World Bank. ttc. for : N ried of not lcss
thaq 5 yeaa.

(b)

Prokidcd tlot lht rule of exglusio: 1all not zpply in the
following cascs

(a) > ng acd daughtel of pamnts cithrr of whom or both of
whom *r: Clau*I officca and :uch pâre,tts) die die or
soffer permgae:t incapacitation.

(b) A hdy elonging to O9C Otegory has got m*rritd to .
Cla -l offictr, and may Krexlf llke to zpply for * job

.

Sonts) .nd daughterts)
(:) parents *th of w%m are aau 11 offiœn.

(b) partna of whom only tll: hesband : . cau 11 oTwer ân4
he grts in Cla  1 gt tlde .ge of * or eârlier

.

(c) parents. both of whom art C1=  11 omters and ox 6f tbem
dies or sufftrs y > anent incapltil:tio, :n4 either one of
Shcm h% lle  tht G ntfh of employment io 

M yIgtzaptional Oqaniulion lik
/ UN, IM F, W orld Bank, ett.for â yriod of I)Ot 1

>e* lhan 5 yraa % fore guch e ath or
y rmafwnt inc*padtation;

(d) Gfeat: of whom tk
recruit or proforly
efr= r a:d the
incae citatèn; :nd

h.usbaIïd is a CIa  I omœr (dîrect
promottd) .,d lhe wife is a C1-  11
wif: rk- : or w fferg m rmaneat

(e) parents of whom tllt wif. is : CI-  I offc r (Dir* Retruit
of pa-fony pmmeedj .nd t:e kusue  is : Q-  11 offlcer
a,d the hxban; diex or xuffea yrmanent i- padtatioh

.

Pmvided that t* relt of exclœioa O II x t .pply i
q thefollowing e.-

- : .nzI dgute l of

(.) 'm n1: O E lf w%m a  G-  11 ollœa âpd %1% d
tbem d1e œ âuffer N rmzx nt i= pe tztkm

. e<a t:oegheilhe 
pf them *  had the hc:t of tmplymt:t in An

ylnterx:e e  œ' > -1*Me  lik: UN
, IMF. Wo%  B.nk ete

.f@r a yrie  of :Ot %  tha, 5 paa hfore ykir dee  ory % .nt
nt io pe tatioa,

f

4

B. Group '/C/-, 11 pFeerz of
/& Central l?ld state Jeee o
(Direct Rzcrip--t)
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C. Employees in Public Sector
Undeïlakings elc.

Thc criteria enumeraled in A & B a- vc in lhis Category will
apply mqttis muttandi te - officers Eolding çquivale or
comparable posts ill PSUS, ballks, Insuruce Organixlions

,Univcrsilies, ttc. and also to equivalcm of tomperable N sts alld
positioas undcr private empfoyment' N uding llle evgluation of
tlle posts on equivaleut or comparable basis in tllese k-titutiolw,
tlle criteria sy cified in calegory VI Y low will apply to tlle
officcn in thex lnstitution,

Sonts) and dauthcrts) of parents eilller or Otll of whom is or in
thc rank of Coloncl and above. in tàe army and te equivalcnt
posts ill the Navy and lbe Air Forcc aad tlle para Military
Forccs;

Providvd thatt-

(i) if tbe wife of all Armeu Foïce: Offkcr is he- lf in the
Armed Forces (i.: lhc catcgory under considtration the
rule of txclusion will apply ollly wktn sîle herself :as
reached the rank of Colonel;

111. ARM ED FORCES
INCLUDING PARA
M ILITARY FORCES
(Pqtsons Aolding <iWl posqs
.ure not included)

(ii) tla strvice ranks llow Coloncl of llusband aad wife slol!
not be çlubbed togetiwr,

(iii) If the wife of an officer ill thc Armed Fo- . is in eivil
employment, tbis will not be taken into Monuat for
applying the rult qf evlusion ullko she falls i: the seaice
catelor, uàder itme No. 11 in which .*.<0 1lle criteria ald
toadltions enummratgd therein will apply to lwr
illdepcndtctly.

IV PROFESSIONAL CLASS
AND THOSE ENGAGED IN
TRADE AND INDUSTRY

(l) Persons eagage: in prl-
ftsaion e a docf/r,
lawyer, clldz/ered
Accountant, paco/ae-Te
Consultant. #n*1rï4I o'
ln<lldgdz/le?ll consultaat.
Aurgeol. eqgillrer,
nrchitect; œ ?llpu/er
specWist, #lm artists, qld
other #l- pêofnsionb
ullf/lor, playwtight, zlmza
petson. Jp/ra
professional, zae#l
pioîeasional Jr qny llller
vocodons of IIT: ssat<.

Critcria sw citkd aeinst Catqgory VI will apply:-

/Y
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(11) Pêtsons zag/ged in lrlde,
business and ïad=lry

Critcria sacified agaisst fYtegory VI will :pply:

Explunadon:

(i) Whcre ll1c ltusballd Lq in komc profeoiolw aqd tbc wix :
in ê Class 11 or bwer gre e cmployment, te  incnme
wealth lcst will apply only o: the b'.ztd'. ot tlw llusbaqd's
incomt.

(ii) If the wife is in any pYfeuion .nd lllt àusband is in
eme yment in : Class 11 of lower -nk - l. thcn thc
incrxmewealth crittrion will âpply oaly oa lhe b=is of lhe
wife': icomt alld te huthnnd's inrnme will not bt
club* d wilhil.

So@(s) alld daughterts) of N mr.tw Olonglg to a family (father,
motller .I1u minor ehil*'tn) wâich ow>
(.) 0a1y irripted lan4 which is equal to or mnm Shan :5% of

le x/tusozy œilinx a/ea. or

(b) *111 irrigate anG unirrigatcd land. as follows:
(i) Tim ruk of exclusion will apply whcm the prc-
Ondition exisls lhat tlle irrigatcd arca (having bccn
brought to : âaglc typc undcr a commolz dtnominluor)
40% or more of the stalulory œiling limil for irrigatcd

land (this Yin! calcuruted by tzcloding llm ugirrigattd
Nrtiog). If th1 pre-panditioa of not lcss than 40%
egislss lhen only lhc arca of uairrigatcd lanu will %
taken ialo aœouat. n is will bz done by convtrting lhe
unirrigatcd lnnd o: tilt bais of lhe O nversing formula
existing, into tbt irrigattd tyN . n t irrig:ttd aI'e. x
computed fmm unirrigatcd land shall Y aducd to the
actual area of lrrigated laad = 4 if Rftcr such dubbing
togcther tlw total area ill tcrM  of krigate  lan4 is 8%
or mort of tht statqtory ccilicg limit for irrigatcd Iand,
the: tht rule of exdusioa will qot apply and
dixlltiljcment will zw ur.

(g) n e rult of extlouoa will aot Rpply if the jand holding
pf a family iq exclusively unirrigated.

1

r .

hV. PROPERTY OWNERS
Aaric4tu,  â//de a

B. Pe kllnnt
(i) Coffx. tea. ruber, ctc. Criterl of iccom&wealth sN dfied in Category

VI Olow will apply.

1-nn4 as agrkultural holdiag alld Eence crileria
at A a* Ne Qndcr lhi: category will apply.
Criteria s- ifieu ia G tegory VI O low will
IPPIY.

(ii) Mango, citrc, apple planuliolkq etç. #
C. #- t le  e e bude  1 œ  *=  e ure  .gl= - lle=

Explnaotlx : Builing may % uxd for
mli& atial. igdustrizl or commtmial pu-
and te  Iike two or more such pur- .
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Sonts) and daughtcr (s)
(M Pttsons having gtoss annunl iccobc of Rs

.1 lakh or abovc or potscssing wealth abo
vc

thc excmptioq limit as prcscribcd in th
eW cahh T

ax Act for a pcriod of tbref
consccutivc ycars,

(b) Pcrsons in Catcgorics 1, II, 11 and V A who
arc n0t discntitlcd tû lite bcccfit of
rcscrvation but havû incomt from otber
sourccs of Wcalth which will bring thcm
within thc incom&wcalth critcria
mcntioncd in (a) abovc.

Explanatlon:

(i)lncomt from salarics or agricultura! a land
sball not be clubcd;

(ii) Thc incomc crilcria in tcrm of rupcc will
be modificd taking into accoqnt the changc
in its valuc cvcry thrcc ycars

, If thc
situation, howcvcr so dcm ands

, thci
ntcrval may bc lcss.

Explanatlon: Whcrcvcr tàc exprcssion
S'pcrmancnt incapacitation'' occur in lhis
schcdule. it sjall mcan igcapacilation which
results in pulting an officer out of sewicc

.

VI INCOMFN EALTII TEST

(#

EEM No. 2/ 94/1/ 11.7:
Subjed: Rcscrvation for othcr Backward Clnqmes in Civil Posts and servirzu undcr the Govt

. of Iadia-lnstructions regarding
.

In continuation of this Ministry's (DGET) EEM NO
. 1*4/111.72 datcd 4/4/4 Ministry ofPcrso

nncl. Public Grievanccg & Pcnsions (Departmcnt of Personntl & Training) h
ave further iuuedinstructions on the samc subjccl

,

A copy of the Minstry of Pemonnel
. Public Grievances & Persions (Departmeat of Peaonncl &T

raininl's) O,M. No. 3*1H H 3-Estt. (SCT) dated 15/1* 3 is tnclosed for information andapproprlate necessary action to be taken by alI thc employment Officers
,

œ -

No. 3601H H 3-Estt. (SCF) .Ministry of Pcrsonnels Public Grievacccs and Pcnsi
onDc

partment of Perxnnel & Trainlng
New Delhi,

A

Sub: Rcservation for Othet Backward Classes in
lndia-regarding.

15th Nov.. 19A

Civil Posts and Servic: under the Govemment of

Dated the

Thc Undcrsigned is directed to refcr to'pararagh 5 of this Department's O
.M. of even nllmberdaltd 22

.10.93 whcrein thc authoritics com/etcnt to luue certiscate for the purNx of vtrification ofthe castevcommunicies have becn indicated f
or the purpose of giving .tht benest of rexwatien loOtbcr Backward Classes i

n Civil scrviccs and tsts undtr the Government of India
. lt has now % endecidcd that the same aqthorities which 

are aotlficd as competent tq ccrtify OBG  status should alxbe authoriscd to ctrtify that lhc candidate in qutsti
on does n0t bvloag to the persons section (creamy-laycr) mp tioncd in co1''-I1 3 of the Schedule to this Department's O.M . of even number dattd:

.9.93. A model form of ccryificatt to be furnishe  by the candidatcs from tht avthorities mcntioned

%
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at para 5 ktç O.M . dalcd 12. 10.93 i! cncloscd at Anncztlrc A. This ccrtificatc may be acceplcd by thc
Ministrics. Dcpartmcnts ctc. fur th t purpolc of giving the bcncfit of rcscrvation to Othcr Backward

Clcsscs.

SdX
(M. Vcckataraman)

Undcr Sccrctary to lhe Govt. of India

To
1. All Minislricse cpartmcnls of tllc Govt. of India
2. Dcparllnent of Public Entcrprbscs. Ncw Dclhi
3. Dcpartnlcnt of Economic Affuirs (Banking Division), New Dclhi.
4. Dcpartmcn, of Economic Affuirs (Insurance Division), Ncw Dclhi.
5. UPSC. Ncw Delhi wilh rcfcrencc to thcir No- F. 22D lA2-E(I) B, datcd 3.11.93-
6. SSC, Ncw Delhi wilh rcfcrcnzc to thcir No. 1r 7A0-P&P dalcd 1.11.93
7. Ministry of Wclfarc. Ncw Dclhi (Smt. Manjula Krishnan, Dircctor) New Delhi-

'k

!,
#

Anncxurc A

Form of Ccrtificate lo be produccd by Olhcr Backward Classes applying for appointmcnt to posts
undcr tllc Govcrnmcnl of Indîa

Shri
lnistric c ivisio n of tb c .,....,.,.-...........-,-...-.........-...,.-....

..- .. . -...... ...............- -..., .. . ..
Stp.te. This is also to certify that h she docs not bclong to thc pcrsons/

scctions (Crcamy Laycr) menlicmcd in column 3 of 1hc Schcdnlc lo thc Govcrnmenl of India,
Dcpartmcnt of Personncl & Training D. . No. 3601 3-Estt. (S ), datcd 8,9.93.

Datcd District Magistrate,
Dcputy Commigsioncr clc.

Scal

NB

(a) The tcrm *ordinarily' used hcre will have the same mtaning as in Section 20 of the Reprcscntation
of thc Pcoplcs Act. 1950 .'.

(b) Whcre the ccrtificatcs u ,-c issucd by Gazetted Officers of the Union Govcrcment of State
Governmcnts, lhey shoal ) bc in tllc same form but countcrsigncd by the District Magistratc of
Deputy Commissloner ,

ccrtificales issued by Gazctle Ofsccrs and atlcstcd by District

MagistraîcAlcpuly Coml lissionct are not suftkient). j



No. 3K1H H 3-Estt.(SW )
Govcrnmcnt of India

Miqistry of Pcrsonncl, Public' Grievances & Pensions
(Dcpartmcnt of Persynncl & Training)

Ncw Delhi the 8th Scptamber

a *
F

1j
jd

*

OFFICE MEMORANDUM

Subjcct: Rcscrvation for Othcr Backward Classcs in Civil Posts and Services undcr the
Govcrnmcnt of India-Rcgarding.

Thc nndcrsigncd is dircctcd to rcfcr to this Dcpartment's O.M . No. No. 3601H > -Estt,
(SCT), dated thc 13th August, 1990 and 25th Septtmbtr, 1991 regarding reservation for Socially and
Educationally Backward Classes in Civil Posts acd Serviccs undcr thc Govcrnmcnt of India and lo say
' that following thc Suprcmc Court judgemcct in 1hc Indira Sawhncy and others Vs, Union of India
and othcrs case (Writ Pctition (CiviI) No, 930 of 1990) the Govcrnmcnt of India appointcd an Expcrt
Cnmmitîcc to rccommcnd lhc Critcria for exclusion of the socially advanccd pcrsonFsections from
thc bencfits of rcscrvations for Othcr Backward Classes in civll postq and scrviccs undcr thc
Govcrnment of India.

2. Conscquant to thc consideration of the Expert Committce's rccommendations this
Dcpartmcnt's Officc Mcmorandum No. 36012/1/90-Estt, ISCl3, datcd 13.8.90 rcfcrred to in para (i)
abovc is hcrcby modificd to providc as follows:

(a) 27% (twcnsy scvcn pcr ccnt) of thc vacancics in civil posts and scrviccs nndcr thc Governmenl of
India, to be fillcd through direct recruitmcnl, shall be rescrvcd for thc Othcr Backward Classcs.
Dctailcd instruclions rclaling to thc procedure to be followcd for cnforcing rcservation will bc
issucd scparatcly.

(b) Candidatcs bclonging lo OBCS rccruitcd on the basis of mcrit in an opcn compctition on the samc
standards prcscribcd for thc gcncral candidatcs shall not b: adjusted against thc rcscrvation quota
of 27 % . -

(c) (i) Thc aforcsaid rcscrvation shall not apply lo pcrsonFscctions mtntiontd in column 3 of thc
Schcdulcd to this officc mcmorandum.

(ii) Tbc rulc of exclusion will not apply to pcrsons working as artisans or engaged in hereditary
occupations, callings. A list of such occupations, callings will be issucd separatcly by the
M inistry of W clfarc,

(d) Thc OBCS for thc purgosc of the aforesaid reservation would comprise, in the first phasc, the
castcs and communitics which atc commoc to both the lists in the report of the Manual
Commission and the Statc Govcrnmcnts' Lists. A lisl of such castcs and communities is bcing
issucd scparatcly by thc M inistry of Welfare.

(e) The aforesaid reservation shall takc immcdiate effect. However, this will not apply to vacancics
whcrc thc rccruitmcnt proccss has alrcady bccn initiatcd prior to the issue of this order.

3. Similar instructions in rcspcct of public scctor nndertakingszand financial institutions including
public scctor banks will bc islucd by thc Dcpartment of Public Entcrpriscs and by thc Ministry of
Financc respectively effcctive from thc date of this Office M cmorandum.

(Hindi vcrsion will follow).
Sd/-

(Smt. Sarita Prasad)
Joint Secretary to tNç G ovcrnment of India

To

Al1 Ministrice cpartmcnts of Governmtnt of India Copy:

1. Dcpartmdnt of Public It is requcstcd that 'thc sail instructions may be
Entcrpriscs Ncw Dclhi. issusd in
Ministry of Financc rtspcct of PSUa
(Banking & Insarancc Divisions) Publit Sector B-anksn.& -
Ncw Dclhi. In3tlrance Corporations-
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